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PREFACE TO THE FIRST EDITION

The service personnel of the State Kerala comprise officers of the former
Trancore-Cochin State, those transferred from the former Madras State on the date of
reorganization of the States those appointed to the service of the new State on or
after 1st November 1956. The officers of the former Travancore - Cochin State
themselves consist of officerswho belonged to the former States of Travancore and
Cochin. The service conditions of these different categories of officers are now
governed by threedifferent setsof Rules, viz., (1) The Travancore Service Regulations,
(2) The Cochin Service Regulations and (3) The Fundamental Rules (Madras), the
Madras Pension Code and the Madras Manual of special Pay and Allowances. The
need for aunified set of rulesto regulate the service conditions of the employees of
the State of Keralais obvious. Accordingly Government are pleased to issue these
new unified rules under the proviso to Article 309 of the Constitution of India.

2. Therulesare set forth in three parts as follows :-
Part | - Rulesrelating to the General Conditions of Service, Pay fixation,
Leave, Joining time, Foreign Service, etc.
Part Il - Rulesrelating to Travelling Allowance
Part 111 - Pension.

3. Theserules are applicable to all officers who entered the service of the
KeralaState on or after the 1st November, 1956. Therulesare al so applicableto those
who cameinto the service of this State from the former State of Travancore - Cochin
and the former Madras State and who el ect to be governed by these rules. No option
will however begiveninregardtotheT.A. Rules. All officerswill be governed by the
new rulesin the matter of Travelling Allowance.



Any officer who finds any error or omission in these rules or any difficulty
in implementing them is requested to bring it to the notice of the Secretary to
Government, Finance Department.

Trivandrum, P.S. PADMANABHAN
7" November, 1959. Finance Secretary



PREFACE TO THE SECOND EDITION

Since the issue of the First Edition, there have been several amendmentsto
theserules; very many ‘Rulings’ and ‘ Government Decisions' have also been issued
there under. These ‘ Rulings’ and * Government Decisions' have been furnished under
therelevant Rulesto maketheir application easy. All the amendmentsissued upto 31st
March 1964 have been incorporated in this Edition.

C.THOMAS
Finance Secretary



PREFACE TO THE THIRD EDITION

Morethan six years have el apsed since theissue of the Second Edition of the
Kerala Service Rules. During this period there had been considerable changesin the
service conditions of Government employees necessitating the issue of a series of
amendmentsto the Rules. All the amendments, rulings and decisionsintroduced after
the issue of the Second Edition have been incorporated in this Edition.

A change has been made in this Edition. Thisvolume containsonly Parts| -
(Rulesrelating to the General conditions of Service, Pay, Leave, Joining time, Foreign
Service, etc.) and |1 - (Rulesrelating to Travelling Allowance) of the Kerala Service
Rules and the relevant Appendices and Forms. Part 111 - (Pension) will beissued asa
separate volume.

The arrangement of the rules followed in the previous editions has been
retained in this Edition also.

The Preface to the previous Editions have been reproduced and the
instructions contained in the concluding paragraph of the Preface to the First Edition
continue to apply.

Trivandrum, PVELAYUDHAN NAIR
31%August, 1970. Finance Secretary



PREFACE TO THE FOURTH EDITION

The present edition comprises of Parts| and 11 of the Kerala Service Rules
and follows the form and order adopted in the third edition. Part |11 Kerala Service
Rules has since been issued as aseparate Volumein 1974. Thisedition incorporatesall
amendments, rulings and decisions ordered by Government since the last edition
covering the period up to 31st August 1976.

Any officer who findsany error or omissionin theserulesor any difficulty in
implementing them isrequested to bring it to the noti ce of the Secretary to Government,
Finance Department.

Trivandrum, K.V.RABINDRAN NAIR
19" October, 1976. Finance Secretary



PREFACE TO THE FIFTH EDITION

The present edition comprises of Parts| and 11 of the Kerala Service Rules
and follows the form and order adopted in the fourth edition. Part |11 Kerala Service
Rules has since been issued asa separate Volumein 1974. Thisedition incorporatesall
amendments, rulings and decisions ordered by Government up to 31st December
1985.

Any officer whofindsany error or omissionin theserulesor any difficulty in
implementing them isrequested to bring it to the notice of the Secretary to Government,
Finance Department.

Trivandrum, K.V.RABINDRAN NAIR
Commissioner & Secretary (Finance)



PREFACE TO THE SIXTH EDITION

This Sixth edition of KeralaService Rules, Volumel is published after alapse
of 14 yearssincethelast edition. All amendments and modifications up to 31st August
1999 have been incorporated in this edition.

A number of changes have been made in this new edition. The traditional
format has been changed. Referencing is made easy as the number and date of the
Government Ordersincorporating amendments/ modificationsare shown on theright
side along with the relevant portion of the text, instead of the foot notes followed in
the past.

This Volume will be available for sale on CD ROM daso from the Finance
Department.

Comments, if any, for improving thisvolume are welcome.

Trivandrum, VINOD RAI
18" November, 1999. Principal Secretary (Finance)



PREFACE TO THE SEVENTH EDITION

The Seventh Edition of the Kerala Service Rules Vol.l is published after a
lapse of 9 years since the last edition. This edition incorporates al amendments,
rulings and decisions ordered by the Government up to 11/02/2008.

This Volume will be available for sale on CD ROM aso from Finance
Department.

Comments, if any, for improving thisvolume are welcome.

Trivandrum, L.C.GOYAL
5" November, 2008. Principal Secretary (Finance)



PREFACE TOTHEEIGHTH EDITION

Theeighth edition of KeralaService RulesVolumel isbeing published after
7 years since its last edition and has been made up-to-date incorporating all the
amendments issued thereafter.

Attempt has been made to improve the quality of materials used for printing
the present edition of the book so that readerswill find it more convenient to refer to
the same and use the book effectively. Thisbook will be an asset for employeesand all
otherswho useit for their daily work aswell asthose who would like to keep abreast
about the current regulations governing the service sector of the State Government.

The Finance Department shall endeavour to respond to its readers in its
quest to improve service delivery and any suggestions or omissions or any difficulty
in interpreting these rules, pointed out by readers will be promptly addressed.

Dr.K.M.ABRAHAM CFA,IAS
Additional Chief Secretary (Finance)
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CHAP1 ] GENERAL SCOPE [ RULES1-2
CHAPTER |

GENERAL SCOPE
1. (i) Theserulesmay be called the Kerala Service Rules.

(i) TherulesinPart | and Part |1 shall be deemed to have comeinto forcewith
effect from 1% November 1959 and thosein Part |11 shall bedeemed to have
comeinto forcefrom 1% November 1956.

2. Subject to the provisions of Rule 3,-

(i) TherulesinPart 1l relating to Travelling Allowance shall apply to every
person in the whole time employment of the Government (other than a
person so employed in the contingent or work establishment);

(if) The remaining rules shall apply to every person in the whole time
employment of the Government (other than a person so employed in
the contingent or work establishment),-

(a) whowasnot inthe service of the Government of Travancore-Cochin
or the Government of Madras on 31% October 1956, or

(b) who wasin the service of the Government of Travancore-Cochin or
the Government of Madras on 31% October 1956 and who continued
to bein the service of the Government of Kerala, but has opted to be
governed by these rules in accordance with such conditions as may
belaid down by the Government in this behalf; or

(c) who was absorbed to Government service on or after 1% November
1956, but who prior to such date was in the service of any quasi-
Government or other institution and whose appointment and
conditions of service were governed by any law or rule made under
any law for the time being in force, if such person exercises his
option to be governed by these rules, subject to such conditions as
may belaid down by Government in this behalf.
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3. (i)

(if)

Ruling

*Therulesin Part 11, Kerala Service Rulesrelating to Travelling Allowances

shall apply to the persons appointed to the service of the Government
temporarily under Rule9 of Part 11 of the K erala State and Subordinate Service
Rulesalso.

These rules shall not apply to,-

(a) persons for whose appointment and conditions of employment special
provision ismade by or under any law for thetimebeing in force;

(b) personsin respect of whose conditions of service, pay and allowances,
pension, leave or any of them, special provision has been made by
agreement entered into before these rules were made or entered into
thereafter in pursuance of the provisions of Rule 8:

Provided that in respect of any matter not covered by the provisions special
to him, his service or his post, these rules shall apply to any person coming
within the scope of clauses (a) and (b) above, to whom but for those
clauses the rules would otherwise apply.

Notwithstanding anything contained in Rule 2 the Government may, by
notification in the Gazette, exclude wholly or in part from the operation of
theserulesany officer or any class of such officersto whom the Government
shall declare that the rules cannot suitably be applied, and these rules shall
thereupon to the extent of such exclusion, cease to apply accordingly.

** Note.- Theserules asawhole shall not apply to the persons appointed to
the service of the Government temporarily under Rule 9 of Part |1 of the
Kerala State and Subordinate Service Rules, 1958, except to the extent
specified by the Government.

*[G O(P) N0.1082/1987/Fin., Dated 16/12/1987]
**[G O(P) No. 77/1987/Fin., Dated 22/01/1987]
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Government Decision

**The direct recruitsto the personal staff of the Ministerswill be governed
by the service conditions specified in the Special Rules applicable to them
and in respect of any matter not covered by the provisionsin such Special
Rules, the provisionsin the Kerala Service Ruleswill apply.

4, If any doubt arises asto whether these rules apply to any person, the matter
shall be referred to the Government and the decision of the Government
shall befinal.

5. Nothingintheserulesor in any rule made thereunder shall operateto deprive

any person of any right or privilege to which heisentitled,-
(a) by orunder any law, or

(b) by the terms of any contract or agreement subsisting between such
person and Government on the date these rules come into force.

6. Subject to the provisions of Rule 5, nothing in these rules or any rule made
under these rules shall operate to affect to the disadvantage of any person
holding a substantive post under Government to whom these rules apply,
the conditions of service in respect of pay, leave, allowances, pension or
any other matter which are applicableto him-

(a) onthedatethese rules cameinto force, or

(b) by virtue of any order or rule made by the Government, unless such
person gives his consent.

7. Where Government are satisfied that the operation of any rule under these
rules causes undue hardship in any particular case, the Government may
dispensewith or relax the requirements of that ruleto such extent and subject
to such conditions asthey may consider necessary for dealing with the case
in ajust and equitable manner.

**[G O(P) No. 68/1965/Fin., Dated 16/02/1965]
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8. When in the opinion of the Government, special provisionsinconsistent with

any of theserulesor of any rules made thereunder are required in respect of
conditions of service, pay and allowances, leave and pension or any of
them, with referenceto any particular post, it shall be opento the Government,
notwithstanding anything contained in these rules, to provide by agreement
with the person appointed to such post for any of the mattersin respect of
which in the opinion of the Government special provisionsare reguired to be
made, and to the extent to which such provisions are made in the agreement,
nothing in these rules or in any rules made thereunder shall apply to any
person so appointed in respect of any matter for which provisionismadein
the agreement :
Provided that in every agreement made it shall further be provided that in
respect of any matter in respect of which no provision hasbeen madein the
agreement, the provisions of these rules or of rules made thereunder shall
apply. (For model form of agreement See Appendix I).

9. The Government may delegate to any of its officers subject to any conditions
which it may think fit to impose any power conferred upon it by these rules
with the following exceptions:-

(a) power tomakerules;

(b) [Deleted];

(c) power to regulate the terms and conditions for grant of compensatory
allowances;

(d) todeterminethe standard rent of buildings and the rent recoverable from
an officer occupying the residence;

(e) to remit leave and pension contributions in respect of an officer
transferred on foreign service; and

(f) to permit an officer on foreign serviceto receive pension or gratuity from
foreignemployer.
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10.

11

No powers may be exercised or delegated under these rules except after
consultation with the Finance Department. It shall be open to that Department
to prescribe, by general or special order, casesin which its consent may be
presumed to have been given.

The Government reserveto themsel vesthe power to modify theserulesasmay
from time to time seem expedient and to interpret them in case of doubt.

Ruling

An officer’sclaim to pay and allowancesisregulated by therulesinforce at
thetimein respect of which the pay and allowances are earned; to leave, by
the rules in force at the time the leave is applied for and granted; and to
pension, by the rules in force at the time when the officer resigns or is
discharged from the service of the State.

Persons governed by the Kerala Service Rules who were on leave on the
crucial date, i.e. 18 November 1959, the leave having been sanctioned in
good faith and availed of from a date prior to 1% November 1959 will be
treated to have come over to the leave rulesin the Kerala Service Rules on
the expiry of the first spell of leave originally sanctioned. Any further
extension of such leave after 1% November 1959 should beregulated only in
termsof therulesin Kerala Service Rules. No arrearswill, however, be paid,
nor amounts drawn in excess recovered as a result of such readjustment of
leave.
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12.

CHAPTER 11
DEFINITIONS

Unless there be something repugnant in the subject or context the terms
defined in this chapter are used in the rules in the sense here explained :-

(1) Actual Travelling Expenses.- meanstheactual cost of transporting an officer

e

©)

and his personal luggage including charges for ferry and other tolls and for
carriage of camp equipment, if necessary. It does not include charges for
hotels, travellers bungal ows or refreshments or for the carriage of stores or
conveyances or for presents to coachmen and the like, or any allowance for
suchincidental losses or expenses asthe breakage of crockery, wear and tear
of furniture and the employment of servants.

Apprentice.- meansaperson deputed for training with aview to employment in
Government service, who draws pay at monthly rates from Government during
such training, but is not employed in or against a substantive vacancy in the
cadre of adepartment.

Audit Officer .- meansthe Head of the Office of Accountsand Audit subordinate
to the Comptroller and Auditor General of India, whether designated as
Comptroller or Accountant General or by any other designation.

(3A) *AveragePay.- [Deleted].

4)

Cadre.- meansthe strength of a service or part of a service sanctioned asa
separate unit.

(5) Compensatory Allowance.- means an allowance granted to meet personal

(5A)

expenditure necessitated by the special circumstances in which duty is
performed. It includes Travelling Allowance.

Competent Authority.- Competent authority in respect of any officer, insofar
as any power delegated under these rules is concerned, means the authority

*[G O(P) No. 491/1975/Fin., Dated 24/10/1975]
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to which such power has been delegated and where no such specific
delegation has been made, the competent authority is, unless otherwise stated,
the authority in whom the power to appoint such officer hasbeen or isvested
fromtimeto time by the State Government.

(6) Day.-means acalendar day, beginning and ending at midnight; but an absence
from headquarters which does not exceed 24 hours shdl be reckoned for all
purposes as one day, at whatever hours the absence begins or ends.

(7) Duty .- Duty includes-

(i) Service asaprobationer or apprentice, provided that such serviceis
followed by confirmation.

(i) Joining time.
(iii) A course of instruction or training which an officer undergoes specially
ordered by Government to be treated as duty.

Note 1.- A student, stipendiary or otherwise, who isentitled to be appointed
to the service of Government on passing through acourse of training at
a University, College or School shall unlessin any caseit be otherwise
expressly provided in the terms of his appointment, be treated as on
duty during the interval between the satisfactory completion of the
course and his assumption of duties.

Note 2.- An officer required or permitted to attend an obligatory departmental
examination may be treated as on duty during the day or days of the
examination and during the reasonabletime required for the journey, if
any, to and from the place of examination.

Explanation.
*Theterm ‘obligatory departmental examination’ means-

() any test apassinwhich is prescribed for the successful completion of
probation or training of an officer, whether recruited direct or by transfer;

*[G O(P) No. 366/1976/Fin., Dated 26/11/1976]
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(1) any test apassin which is prescribed for the purpose of making an
officer eligible for increment or for confirmation in any post;

(i) any test apassinwhich is prescribed for promotion to any higher post
coming inthe line of promotion in the department concerned ;

(iv) any test apassinwhichis prescribed asaqualification for continuancein
the post;

(v) any test apassinwhichisnewly prescribed for persons aready in the
service concerned.

Note 3.- The period spent on training by officers who are reservists of the
Defence Forcesand the period of their journey to and from thetraining
centre may be treated as duty.

Ruling

In all cases of deputation of officers for a course of instruction or training
under these rules, the period of such training, if treated as duty under sub-
clause (iii) of the above rule, should be specified as such in the orders
sanctioning such deputation. A separate clause that the period will count for
increment, leave and pension is not necessary in such cases. In case where
an officer selected for training isfound unsuitable on medical examination
or otherwise, the period spent by him in India for journey for medical
examination, etc. in connection with thetraining will betreated asleave and
no Travelling Allowance will be allowed for such journeys

Note 4.- TWhen aGovernment Servant on return from leave, training, foreign
service or on termination of previous appointment, has compulsorily
to wait for orders of posting, the interval between the date of report
and the date on which he takes charge of his duties shall be treated as
‘duty’ provided that the interval between the date of receipt of orders

1[G O(P) N0.475/1975/Fin., Dated 09/10/1975]




CHAP I ] DEFINITIONS [ RULE12

and his assumption of duties shall not in any case exceed the amount
of joining time admissible under Rule 125 (a). During such period of
duty, he will be entitled to pay according to Rule 26. Avoidable delay
caused in giving posting orders in such cases shall render the
authorities concerned, liable for the excess expenditure, if any, caused
thereby.

* [Omitted]

Note 6.- When aGovernment Servant is deputed by Government to participate
inaCivil service Tournament asamember of theteam or to participate
in the coaching camps organised in connection thereto, the period spent
for participation in such tournaments/coaching camps, including the
timetaken for to and fro journeyswill be treated as duty.

Explanation.-

**Theterm ‘ Civil Service Tournament’ shall mean IndiaCivil Services
Tournaments organised by (a) the Central Civil Service Sports Control
Board, (b) State Governments on behalf of the above Board and (c)
Sports Councils or Associations authorised by the State Government,
on behalf of the Central Civil Service Sports Control Board.

The note shall be deemed to have comeinto force with effect from 1% July 1980.

(8) Fee.- meansarecurring or non-recurring payment to an officer from asource
other than the General Revenues whether made directly to the officer or
indirectly through the intermediary of Government but does not included-

(a)  unearned income, such asincomefrom property, dividends and interests
on securities ; and

(b) income from literary, cultural or artistic efforts, if such efforts are not
aided by the knowledge acquired by the officer in the course of his
service.

*[Omitted G O(P) N©0.78/2007/Fin., Dated 28/02/2007]
**[G O(P) No. 211/1982/Fin., Dated 05/05/1982]
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(9) Foreign Service.- means service in which an officer receives his pay with
sanction of Government from any source other than the Consolidated Fund
of Indiaor of aState.

(10) General Revenues.- Genera Revenues of Keralainclude the Consolidated
Fund, the Contingency fund and the Public Account of Kerala and exclude
the revenues of Local Funds.

(11) Government.- meansthe Government of Kerala.
(12) Gratuity.- (SeePension)
(13) Headsof Departments.- Thetermincludes-

(a) Officers who have been declared by the Government to be Heads of
Departments. (SeeAppendix I1)

(b) Any other authority to which the Government may delegate the powers
of aHead of Department.

(14) Holiday.- means-
(a) aholiday prescribed or notified by or under section 25 of the Negotiable
InstrumentsAct, 1881; and

(b) inrelation to any particular office, a day on which such office is
ordered by notification of Government in the Gazette to be closed
for the transaction of Government business without reserve or
qualification.

(15) Honorarium.- meansarecurring or non-recurring payment granted to an
officer from the General Revenues of the State as remuneration for special
work of an occasional or intermittent character.

(16)  Joining Time.- means the time allowed to an officer to join a new post or
travel to or from astation to which heis posted.
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(16A) *Last Grade Service.- meansservicein any postincluded intheKeralaL ast

(17)

(18)

Grade Service congtituted by the Special Rules for the Kerala Last Grade
Service, published under GO.(P) 82/Public (Rules) Department, dated the 8"
March 1966, in Part | of the Kerala Gazette No.14, dated the 5 April 1966, as
amended from timeto time, and includes tall other posts carrying the lowest
scale of pay in the schedule of pay scales in force from time to time and
service in any post declared by the Government to be a post in the Last
Grade Service.

L eave Salary.- meansthe monthly amount paid by Government to an officer
on leave.

L ien.- meansthetitle of an officer to hold substantively, either immediately
or on termination of a period or periods of absence, a permanent post to
which he has been appointed substantively.

(19) Local Fund.- means-

(20)

(21)

(a) revenuesadministered by bodieswhich by law or rule having theforce
of law come under the control of Government, whether in regard to
proceedings generally or to specific matters, such asthe sanctioning of
their budgets; sanction to the creation or filling up of particular posts,
or the enactment of leave, pension or similar rules; and

(b) therevenuesof any body which may bespecialy notified by the Government
as such.
Ministerial Officer.- meansan officer of asubordinate service whose duties

areentirely clerical, and any other class of officer specially defined as such
by general or special orders of Government.

M onth.- meansacalendar month. In calculating aperiod expressed in terms
of monthsand days, complete calendar months, irrespective of the number of

*[G O(P) No. 1060/1979/Fin., Dated 06/12/1979]
1[G O(P) N0.626/93/Fin., Dated 04/10/1993]
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daysin each, should first be calculated and the odd number of days cal culated
subsequently.

Note.- Whenever it is necessary to calculate a period in calendar months,
the period shall be taken to end either on the day of the month
corresponding to the day before the day on which the period begins or
if there is no such corresponding day in the month, then on the last
day of the month.

Example.-A period of six calendar months beginning on the 28" February
ends on the 27" August, 31% March ends on the 30" September, 30™ or
31% August ends on the 28" February or 29" February, if leap year.

In calculating a period of 3 months and 20 days from 25" January, 3 months
should be taken asending on the 24" April and the 20 dayson 14" May. Inthe
same way the period from 30" January to 2" March should be reckoned as 1
month and 2 days, because one month from 30" January ends on 28" February.
A period of onemonth and 29 days commencing from 1% January will expirein
an ordinary year (in which February isamonth of 28 days) on the last day of
February because a period of 29 days cannot obviously mean to exceed a
period of full calendar month and leave for two monthsfrom 1% January would
end onthelast day of February. The samewould bethe caseif February were
amonth of 29 daysor if the broken period were 28 days (in an ordinary year).

(22) Officiate.- An officer officiatesin a post when he performs the duties of a
post on which another person holds alien. The appointing authority may, if
it thinksfit, appoint an officer to officiatein avacant post on which no other
officer holdsalien.

(23) Pay.- meansthe amount drawn monthly by an officer as-

() the pay, other than special pay or pay granted in view of his personal
qualifications, which has been sanctioned for a post held by him
substantively or in an officiating capacity or to which heisentitled by
reason of his position in a cadre, and
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(i) personal pay and special pay, and

(i) any other emoluments which may be specially classed as pay by the
Government.

(24) Pension.-Except when the term * Pension’ isused in contradistinction to
gratuity or ‘ Death-cum-retirement gratuity’, ‘ Pension’ includes‘ gratuity’
and ‘ Death-cum-retirement gratuity’ .

(25) Permanent Post.- means a post carrying a definite rate of pay sanctioned
without limit of time.

(26) Personal Pay.- meansadditional pay granted to an officer-

(a) tosave him from loss of substantive pay in respect of a permanent
post dueto arevision of pay or to any reduction of such substantive
pay otherwise than as a disciplinary measure ; or

(b) inexceptiona circumstances, on other personal considerations.

Note.- All casesin which it is proposed to grant personal pay under clause
(b) of the aboverule should be referred to the Finance Department by
the Administrative Department concerned. No casewill be entertained
which is not of an entirely exceptional character and in submitting
cases for the grant of personal pay, this should be carefully borne in
mind.

(27)  Presumptive Pay of a Post.- When used with reference to any particular
Government servant, meansthe pay to which he would be entitled if he held
the post substantively and were performing itsduties; but it does not include
special pay unlessthe Government servant, performs or dischargesthe work
or responsibility in consideration of which the specia pay was sanctioned.

Note.- Thefirst part of the definition isintended to facilitatethe use of theterm
inrelation to an officer who hasbeen absent from apost for sometimebut
dill retainsalienonit.
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(28) Probationer.-means an officer employed on probation in or against a
substantive vacancy in the cadre of a department.

Note 1.-The term ‘Probationer’ does not cover an officer who holds
substantively a permanent post in a cadre and is appointed ‘on
probation’ to another post.

Note 2.- No person appointed substantively to a permanent post in a cadre
is a probationer unless definite conditions of probation have been
attached to his appointment such asthe condition that he must remain
on probation pending the passing of certain examinations.

Note 3.-The status of aprobationer isto be considered as having the attributes
of a substantive status except where the rules prescribe otherwise.

Note 4.-The instructions in Notes 1 and 2 above are to be taken as
complementary and not as mutually exclusive. Taken together, they
contain the essence of thetestsfor determining when an officer should
beregarded asa“ Probationer” or asmerely “on Probation”, irrespective
of whether he is already a permanent officer or is merely an officer
without a lien on any permanent post. While a probationer is one
appointed in or against a post substantively vacant with definite
conditions of probation, a person on probation is one appointed to a
post (not necessarily vacant substantively) for determining hisfitness
for eventual substantive appointment to that post.

(29) Public Conveyance.-means atrain, steamer, bus, boat or other conveyance
which plies regularly for the conveyance of passengers.

(30) Qualify - ‘Qualify’ and‘ Count’ meansqualify and count for pension, fromthe
General Revenues or for leave of absence, asthe case may be.

(31) Special Pay.- meansan addition of the nature of pay to the emoluments of a
post or of an officer granted in consideration of the following :-
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(32)

(33)

(34)

(35)

(a) whereapost would cal for ahigher scale of pay in view of the additional
and/or higher responsibilities attached to it, or

(b)  wherethe nature of work is specially arduous;
or

(c) where an officer has to attend to work in addition to normal duties
attached to his post.

Note .- *When specia pay is granted in lieu of a higher time-scale of pay
such specia pay will count for purposesfor fixation of pay on promotion
to ahigher post provided the Officer wasdrawing it continuously for a
minimum period of three years on the date of promotion. Specia pay in
atenure post or special pay drawn on deputation will not, however, be
considered for such fixation of pay.

SubsistenceAllowance.-meansamonthly grant madeto an officer who isnot
inreceipt of pay or leave salary.

Substantive Pay.- means the pay other than special pay, persona pay or
emoluments classed as pay by Government under Rule 12 (23) (ii) and (iii)
above to which an officer is entitled on account of apost to which he has been
appointed substantively or by reason of his substantive position in a cadre.

Note .-When a specia pay is granted in lieu of a higher time scale, such
specia pay will aso count as substantive pay, provided the officer
holds a lien on the post to which the specia pay is attached.

Temporary Post.-meansapost carrying adefinite rate of pay sanctioned for
alimited time.

Time-scale of Pay.- means pay which, subject to any conditions prescribed in
these rules, rises by periodical increments from a minimum to a maximum. It
includes the class of pay hitherto known as progressive:-

*[G O(P) No. 393/1975/Fin., Dated 30/08/1975]
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(a) Time-scaesaresaidto beidentical if the minimum, the maximum, the
period of increment and the rate of increment of the time-scales are
identical.

(b) A postissaidto beonthe sametime-scale asanother post on atime-scale
if the two time-scales are identical and the posts fall within a cadre or a
classin acadre, such cadre or class having been created in order tofill al
posts, involving duties of approximately the same character or degree of
responsibility, in aservice or establishment or group of establishments, so
that the pay of the holder of any particular post is determined by his
position in the cadre or class and not by the fact that he holds that post.

Note.- Method of calculation of average pay of apost on atime-scale of pay-

(1) Inthe case of gazetted appointments on time-scales of pay the
following formula may be applied for ascertaining the average

pay :-
Averagepay = (A+B)/2+ (B-A)/2[1-(R+1) {.014+1- .01R/F-E}]
Where A = Minimum pay,
B = Maximum pay,
R = Period of rise,
E = Average age at entry in the Grade, and

F= Averageageat retirement on superannuation pension.
This may betakento be55inamost every caseunless
there are specia reasonsto takeit either at alower or a
higher figure.

(2) Inthecaseof non-gazetted post on time scales of pay, thefollowing
formulaisto beapplied :-

Averagepay = (A+B)/2+(B-A)/2[1-(R+1) {.021+ (1-.015R /F-E)} ]
Where A = Minimum pay,
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B = Maximum pay,
R = Period of rise,
E = Average age at entry in the Grade, and

F=Averageage at retirement on superannuation pension.
This may be taken to be 55 in amost every case unless
there are specia reasonsto tekeit either at alower or a
higher figure.

(3) *Incaseswhere one gradeisthe channel of promotion to another
grade, that is to say where everybody in the lower grade is
ultimately promoted to the higher grade, the following formula
may be adopted to find the average cost of appointmentsin the
lower grade:-

Averagepay =A+C/2+(C-A)/2[1-(S+1){0.006+(1-0.004S)/G-E}]
Where A = Minimum pay,
C = Pay just before promotion to the higher grade,
S=Period of risefromA to C,
E = Average age at entry in the lower grade, and
G =Average age at thetime of promotion to the higher grade.

(4) **If theaverage pay worked out by any of the methods prescribed,
falls below the minimum of the time-scale plus one forth of the
difference between the minimum and maximum of thetime scale,
the average of the minimum and the maximum of thetime-scale
shall be taken as the average pay.

Government Decision

A scale of pay isreckoned as higher time-scale on thefollowing principles :-

*[G O(P) No. 52/65/Fin., Dated 03/02/1965]
**[G O(P) N0.359/1976/Fin., Dated 23/11/1976]
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(i) according to the higher maximum,
(i1) if the maximum isthe same, according to the higher minimum, and

(i11) if the maximum and the minimum are the same according to therate of
increment.

(36) Transfer.- meansthe movement of an officer from one headquarter station
in which he is employed to another such station, either,

(a) totake up the duties of anew post, or
(b) in consequence of achange of his headquarters.

(37) Travelling Allowance.- means an alowance granted to an officer to cover the
expenses which he incurs in travelling in the interest of the public service. It
includes allowances granted for the maintenance of conveyances.

Government Decision

*The expressions ‘ road mileage’ and ‘ mileage alowance’ wherever they occur,
shall be assigned meaning asreferring to * distance in kilometres'.

*[G O(P) No. 36/1964/Fin., Dated 20/01/1964]
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13.

CHAPTER 111
GENERAL CONDITIONSOF SERVICE

Except as provided by this rule, no person may be appointed to a post in
Government service without his producing amedical certificate of healthin
theform annexed bel ow. The Government may, inindividual cases, dispense
with the production of acertificate, and may by general orders exempt any
specified class of officersfrom the operation of thisrule.

FORM

| do hereby certify that | have examined A B, acandidatefor employmentin
the oo, Department, and cannot discover that he has any
disease, constitutional affection or bodily infirmity except............... | do
not consider this a disqualification for employment in the office

A B’s age is according to his own statement x years and by appearance y
years.

A B has been re-vaccinated/vaccinated or has’had smallpox.

Note 1.-The certificate prescribed above must ordinarily be signed by a Civil
Medical Officer of rank not lower than a Civil Surgeon or Honorary
Medical Officer of Civil Surgeon’srank or the Director of Indigenous
Medicine, but in the case of a person whom it is proposed to appoint
to apost the maximum pay of which isnot more than *¥ 1050 and who
cannot conveniently be brought before an officer of higher rank, a
certificate from an Assistant Surgeon with M.B.B.S. degree may, at the
discretion of the appointing authority, be accepted.

*This amendment shall be deemed to have come into force with effect
from 13 April 1985.

*[G O(P) No. 1109/1987/Fin., Dated 23/12/1987]
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Note 2.- An officer, in whom adefect has been noticed by the Medical Officer
who granted him his first certificate of health, may not be transferred
from the office to which hewas originally appointed, to another office,
the duties of which are different in character, except on production of
another certificate from a competent authority to the effect that the
defect will not materially interfere with the discharge of hisnew duties
by reason of such transfer.

Note 3.-Thefollowing classes of officersare exempted from producing amedical
certificate of health :-

(1) anofficer recruited through acompetitive examination who had to
undergo medical examination in accordance with regulations
prescribed for appointment to service under Government;

(2) an officer in service other than the last grade appointed in a
temporary vacancy of less than three months duration;

(3) anofficer inthelast grade appointed in atemporary vacancy of less
than six months duration ;

(4) atemporary officer who hasa ready been medicaly examinedinone
officeif transferred to another officewithout abresk in service subject
to the provision of Note 2 above;

(5) aretired officer re-employed immediately after retirement.
Note4.- (a) The production of amedical certificate is necessary when-

(i) an officer is promoted from non-qualifying service paid from a
Loca Fundtoapostin Government serviceother than last grade;

(i) apersonisre-employed after resignation or forfetureof past service:

(b) when a person is re-employed in circumstances other than
thosereferredtoin clause (a) (ii) above the appointing authority
will decide whether amedical certificate should be produced.
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Note 5.-Once aperson is asked to produce amedical certificate of fitness
for entry into Government service whether in a temporary or
permanent capacity and has actually been examined and declared
unfit, it is not open to the appointing authorities subordinate to
Government to use their discretion to ignore the certificate that has
been produced.

Government Decision

The question of laying down appropriate rules to govern the Medical
Examination of candidates recruited to Government service was
considered by Government. After taking into account all the relevant
aspects of the question, the following rules have been laid down in this
behalf:

1. Normally acandidate should be medically examined before hisfirst
appointment. In certain cases, however, when acandidateisrequired
tojoinimmediately for work or for training, the appointment may be
made without first obtaining the medical certificate, though the
appointment should be subject to the officer being declared
medically fit. In all such cases, if an officer is declared unfit on
medical examination and he prefers an appeal he should be retained
in servicetill the caseisfinally decided.

2. Similarly, inthe case of aGovernment servant whose appoi ntment ismade
on atemporary basis on the strength of amedical certificate issued by a
lower authority or without such acertificate, it may be necessary to get a
certificate of fitness from the appropriate medical authority. If the
appropriate medical authority findsthat the personisnot fit for retention
inserviceat al and if an appeal for asecond medical examination from
the Government servant concerned is accepted the person concerned
should be allowed to continue in servicetill the verdict of appropriate
medical authority is known. In case it is decided not to accede to the
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request for further medical examination, the services of the officer
should be terminated forthwith.

3. Theintimation regarding unfitness of a candidate should immediately
on recei pt be communicated to the person concerned with a note that
appedl, if any, must be made by the candidate/ Government servant
concerned within one month of the communication of the findings of
the Medical Officer and that, if any, Medical certificateisproduced as
piece of evidence about the possibility of an error of judgement in the
decision of the Medical Officer who examined him, inthefirstinstance,
the certificate must contain anote by the Medical Officer concernedto
the effect that it has been given in full knowledge of the fact that the
candidate has already been rejected as unfit for service by a Medical
Officer.

4. In case no appea (with requisite evidence in support of his case) is
preferred by the candidate/ Government servant within one month of
the date of communication to him of thefindings of the Medical Officer,
his services should beterminated forthwith on the expiry of the period
of one month and ordinarily no appeal should be allowed after the
expiry of that period.

5. In case where a Government servant or a candidate for Government
service is declared unfit for retention in Government service or
appointment in the Government service by aMedical Officer, thegrounds
for rgjection may be communicated to himin broad termswithout giving
minute details regarding the defects pointed out by the Medical Officer.
Cases where the grounds of rejection have not been clearly stated by the
Medical Officer, in hisreport, may bereferred to the Government for advice.

6. Forthefirst Medical Examination of the candidate/Government servant
as well as the subsequent examinations found necessary by the




CHAPIII ] GENERAL CONDITIONS OF SERVICE [ RULES13-14

appointing authority on account of an appeal, the appointing authority
shall give suitable requisition to the Medical Officer concerned.

7. No appeal shall lie against the adversefindings of aMedical Officer to
whom the caseisreferred on appeal.

Note 1.- Certificate of physical fitness for entry into Government service
should always be from Medical Practitioners of Modern Medicine or
from Doctors of Indigenous Medicine.

Note 2.- The Medical Authority who isto issueamedical certificate asecond
time on appeal shall be of ahigher statusthan the other who issued the
first medical certificate.

Note 3.- *When afinal certificate has been issued either by the Director of
Health Services, or by the Director of Indigenous Medicines, that
certificate will be final and no appeal will be permitted [Vide GO.(P)
1034/61/Pub. (Ser.D), dated 2™ December 1961 and G.O.(P) 570/62/Pub.
(Ser. D), dated 25" October 1962]

13A  **New recruits shall produce aform for Service and Payroll Administrative
Repository for Kerala (SPARK) in Form No. 15, duly filled up at the time of
joining duty for registering their details.

14. Unlessin any caseit be otherwise distinctly provided, the whole time of an
officer isat the disposal of the Government which pays him and he may be
employed in any manner required by proper authority, without claim for
additional remuneration, whether the services required of him are such as
would ordinarily be remunerated from the General Revenues of Indiaor of
the States or the Revenues of a Local Fund or from the funds of a Body,
incorporated or not , which is wholly or substantially owned or controlled
by the Government.

*[G O(P) No. 343/1963/Fin., Dated 07/06/1963]
**[Insertion G O(P) No. 413/2009/ Fin., Dated 25/09/2009 (with effect from 24/04/2007)]
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Note 1.- Every officer must attend the office punctually. For every three
day’slate attendance without permission, an officer will forfeit aday’s
casua leavefor which heiseligible. The computation of theforfeiture
of aday’s casual leavewill bewith respect to the calendar year and late
attendance without permission for less than three days at the end of a
calendar year will beignored.

Note 2.- # No other kind of leave except casual leave shall beforfeited for late
attendance without permission. Disciplinary action under the Kerala
Civil Services (C.C and A.) Rules, 1960 may be taken against the
officersconcerned for late attendance without permission if thereisno
casual leaveto be forfeited.

*14A. Theperiod of unauthorized absence of an Officer on account of participation
instrike shall betreated as‘ Dies-Non’. During the period of ‘Dies-Non’, he
shall not be eligible for pay and allowances and the period shall not be
counted for admissibility of earned leave. However, such period shall be
counted for the purposes of increment and half pay leave, notwithstanding
anything contained in any other rulesin this part.

*This shall be deemed to have comeinto force with effect from 10 January,
2002.

15. (a) Two or more officers cannot be appointed substantively to the same permanent
post at the sametime.

(b) Anofficer cannot be appointed substantively, except asatemporary measure,
to two or more permanent posts at the sametime.

(c) Anofficer cannot be appointed substantively to apost on which another officer
holdsalien.

#{G O(P) N0.593/1970/Fin., Dated 20/08/1970]
*[Insertion G O(P) No. 212/2005/Fin., Dated 11/05/2005]




CHAPIII] GENERAL CONDITIONS OF SERVICE [ RULES16-18

16. Unless in any case it be otherwise provided in these rules, an officer on
substantive appointment to any permanent post acquires alien on that post
and ceases to hold any lien previously acquired on any other post.

17. Unless hislien is suspended under Rule 18 or transferred under Rule 20 an
officer holding substantively a permanent post retains alien on that post-

(a) while performing the duties of that post;

(b) whileon foreign service or holding atemporary post, or officiating in
another post;

(c) duringjoining time on transfer to another post, unless heistransferred
substantively to apost on lower pay, inwhich casehislienistransferred
to the new post from the date on which heisrelieved of hisdutiesinthe
old post;

(d) whileonleave;
(e) while under suspension; and
(f) whileunder training.

18. (a) The Government shall suspend thelien of an officer on a permanent post
which he holds substantively if he is appointed in a substantive

capacity—
(1) toapermanent post outside the cadre on which heisborne, or

(2) provisionaly to apost on which another officer would hold alien had
his lien not been suspended under thisrule.

(b) The Government may, at their option, suspend the lien of an officer on a
permanent post which he holds substantively, if heistransferred to foreign
service or in circumstances not covered by clause (a) of this rule, is
transferred, whether in a substantive or officiating capacity to a post in
another cadre, and in any of these cases there is reason to believe that he
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will remain absent from the post on which he holdsalien for aperiod of not
|ess than three years.

Ruling

*Thelien of an officer on a permanent post should not be suspended when
heis appointed to a higher post in adifferent cadre, in case the higher post
fallswithin theregular line of promotion from the lower post.

(c) ifanofficer’slienonapostissuspended under clause(a) or (b) of thisrule, the
post may befilled substantively, and the officer appointed to hold it substantively,
shdl acquire alien on it; provided that the arrangements shall be reversed as
soon as the suspended lien revives.

Note.-When apost isfilled substantively under this clause, the appointment
will be termed a provisiona appointment, the officer appointed will
hold a provisional lien on the post and that lien will be liable to
suspension under clause (a) but not under (b) of thisrule.

(d) anofficer'slien which has been suspended under clause (a) of thisrule shall
revive as soon as he ceasesto hold alien on apost of the nature specified in
sub-clause (1) or (2) of that clause.

(e) anofficer’slien which has been suspended under clause (b) of thisrule shall
revive as soon as he ceases to be on foreign service or to hold a post in
another cadre, provided that a suspended lien shall not revive because the
officer takes leave, if there is reason to believe that he will on return from
leave, continueto be onforeign serviceor to hold apost in another cadre and
thetotal period of absence on duty will not fall short of three yearsor that he
will hold substantively apost of the nature specified in sub-clause (1) or (2)
of clause(a).

*[G O(P) No. 102/1966/Fin., Dated 25/03/1967]
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Note.-When it isknown that an officer on transfer to post outside his cadre
is due to retire on superannuation pension within three years of his
transfer, his lien on the permanent post cannot be suspended.

19.(a) Anofficer’slien onapost may in no circumstances beterminated, even with

(b)

20.

21.(a)

(b)

his consent, if the result will be to leave him without alien or a suspended
lien upon a permanent post.

In acase covered by sub-clause (2) of clause (a) of Rule 18, the suspended lien
may not, except on the written request of the officer concerned, be terminated
whilethe officer remainsin Government service; provided that it shall be opento
the competent authority to refuse consent for the confirmation or retention of an
officer in a permanent post outside the cadre on which he is borne unless he
makes awritten request that hislien on the permanent post in his parent office
should be terminated.

Subject to the provisions of Rule 21 the Government may transfer to another

permanent post in the same cadrethe lien of an officer who isnot performing
the duties of the post to which the lien relates, even if that lien has been
suspended.

The Government may transfer an officer from one post to another; provided that,
except-

(1) onaccount of inefficiency or misbehavior, or

(2) on hiswritten request,

an officer shall not be transferred substantively to, or except in acase covered
by Rule 58, appointed to officiatein apost carrying less pay than the pay of the
permanent post on which he holds alien, or would hold alien had his lien not
been suspended under Rule 18.

Nothing contained in clause (a) of thisruleor in clause (18) of Rule 12 shall
operate to prevent the transfer of an officer to the post on which he would
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22.

#22A.

hold alien, had it not been suspended in accordance with the provisions of
clause(a) of Rule18.

Note.- Permanent transfersfrom a higher to lower scalein anticipation of the
abolition of a post are not transfers within the meaning of the above
rule.

An officer may berequired to subscribeto aprovident fund, afamily pension
fund or similar fund in accordance with such rules asthe Government may by
order prescribe.

Note 1.- An officer who has entered service before the 19" August, 1976,
may, however, opt to subscribefor apolicy intheofficial Branch of the
State Life Insurance instead of the Provident Fund.

Note 2.- * Officerswho are subscribersto the Family Benefit Scheme, going
on deputation/foreign service shall continueto subscribeto the Family
Benefit Scheme and they themselves shall arrangefor effecting recovery
and remittance of the amount from their pay.

Any person who enters Government Service on or after 19" August, 1976
and has not crossed the age of 50 years, shall within aperiod of Tone month
from the date of such entry in service, subscribe to a policy in the officia
branch of the State Life Insurance at such rate as may be determined by
Government from time to time and shall continue to subscribetill he ceases
to bein Government Service.

This amendment shall be deemed to have come into force with effect from 5"
April, 1999

* [G O(P) No. 83/1980/Fin., Dated 23/01/1980]
#[Substitution G O(P) No. 511/2004/Fin., Dated 02/11/2004]
H Substitution G O(P) No.229/2012/Fin Dated 19/04/2012 (with effect from 16/12/2008)]




CHAPIII] GENERAL CONDITIONSOF SERVICE [ RULES22A-22C

22 B.

**22C.

Note.- *When an employee crosses one pay range to the next higher range,
he shall take additional policy within 2 years of hiscoming to the next
higher pay range. But this condition shall not apply to an employee
who has attained the age of 45 years at the time of crossing over to the
next higher range.

#Any person who enters Government service on or after the 1% day of
September, 1984 and has not crossed the age of 50 years, shall within a
period of one year from the date of entry in service enrol as a member of
Group Insurance Scheme and subscribe to the scheme at such rate as may
be determined by Government from time to time and shall continue to
subscribetill he ceasesto bein Government Service.

@Note.- Officerswho are subscribersto the Group Insurance Scheme going
on deputation/foreign service shall continueto subscribeto the scheme
and they shall arrange for effecting recovery and remittance of the
amount fromtheir pay.

Thisamendment shall be deemed to have comeinto force on the 6" day of July,
2002

An Officer, who wishesto get his prior service, whether provisional or regular ,
in any department/institution, counted for any service benefit on entering
Government service, shall apply for the same before the competent authority/
Government withinaperiod of fiveyearsof thedate of hisentry in Government
service. Under no circumstances, such orders shall beissued by the Competent
Authority/Head of Department/Government within aperiod lessthan fiveyears
before the date of retirement on superannuation:

*[G O(P) No. 83/1980/Fin., Dated 23/01/1980]
#]Substitution G O(P) No.78/2010/Fin., Dated 19/02/2010 (with effect from 24/04/2006)]
@ [Insertion G O(P) No. 56/2006/Fin., Dated 03/02/2006]

**[Insertion G O(P) No. 496/2007/Fin Dated 11/10/2007]
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Provided that an Officer who isalready in service, shall be entitled to prefer
such claim within two years from the date of effect of thisrule, and in which
case, the concerned Head of Department and appointing authority shall take
adecision on the above claim within aperiod of three years from the date of
receipt of theclaim or withinaperiod of two yearsbeforethe date of retirement
on superannuation of the officer, which ever islater:

Provided further that this rule shall not apply to such Officers who are
aready in service and will superannuate on or before 31% December, 2011.

**Thisamendment shall be deemed to have comeinto force on the 6™ day of
November, 2006.

23. (a) Subject to any exceptions specifically made in these rules, an officer shall
begin to draw the pay and allowances attached to his tenure of a post with
effect from the date he assumes the duties of that post, and shall cease to
draw them as soon as he ceases to discharge those duties. If the chargeis
transferred afternoon, the transfer does not affect pay and allowances until
the next day.

Exception.-* An officer deputed for acourse of instruction or training which
is ordered to be treated as duty, if promoted to a higher post in the
regular line during such course of instruction or training, may draw the
pay thereof, without joining it, the benefit of promotion being given
from the date his junior assumes charge of the higher post.

(b)  If, however, the substantive appointment of an officer ischanged while heis
officiating in an appointment, or if, while so officiating, an officer isappointed
for thefirst time, to some substantive office, then, provided that the tenure of
his officiating appointment is not interrupted by his new substantive
appointment, he may draw the pay thereof without joining it from the date on

**[Insertion G O(P) No. 496/2007/Fin Dated 11/10/2007]
*[G O(P) No. 434/1965/Fin., Dated 17/11/1965]
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which heisappointed thereto, or from any later date on which the substantive
office becomes vacant.

*(c) Inthecaseof notional promotionsback arrearsof pay and allowancesare not
admissible.

(d)  Promotionswhich do not involve change of dutiesshall have effect from the
date of occurrence of vacancy, or the date of acquiring eligibility for
promotions, whichever islater, but monetary benefit shall beadmissibleonly
for amaximum period of oneyear prior to the date of order of promotion.

Note.- The detailed procedure to be followed when an officer assumes or
relinquishes charge of an officeiscontained in Appendix I11.

Government Decision No. 1

Questions have been raised regarding the authority competent to accept a
resignation, the circumstances under which resignation should be accepted,
the date when aresignation becomes effective, and the authority competent
to permit a Government servant to withdraw a resignation which he has
aready tendered. Thefollowing instructionswill befollowed :

(a) Authority competent to accept resignation.- The appointing authority
in respect of the service or post in question is the authority competent
to accept the resignation of the Government servant.

(b)  Circumstances under which resignation should be accepted.- It is not
in the interest of Government to retain an unwilling officer in service.
The general rule, therefore, is that resignation from service should be
accepted after settling theliabilities outstanding against the Government
servant, except in the circumstances indicated below:-

(i)  Wheretheofficer concerned isengaged on work of importance and
it would take time to make aternative arrangements for filling the

*[Insertion G O(P) No. 629/2010/Fin., Dated 25/11/2010 (with effect from 01/03/2007)]
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post, the resignation should not be accepted straight away, but
only, when dternative arrangements for filling the post have been
made.

(i)  Where aGovernment servant who isunder suspension submitsa
resignation, the competent authority should examine with
reference to the merits of the disciplinary case pending against
the Government servant whether it would bein the publicinterest
to accept the under suspension. Exceptionsto thisrulewould be
wherethedleged offencesdo not involvemoral turpitude or where
the quantum of evidence against the accused officer isnot strong
enough to justify the assumption that if the departmental
proceedings were continued, the officer would be removed or
dismissed from service or where the departmental proceedings
arelikely to be so protracted that it would be cheaper to the Public
Exchequer to accept the resignation.

(c) Datewhenaresignation becomes effective—The competent authority
should decide the date with effect from which the resignation should
become effective. In cases covered by (b) (i) abovethe date should be
that with effect from which alternative arrangements can be made for
filling the post. Where an officer is on leave, the competent authority
should decide whether he will accept the resignation with immediate
effect or with effect from the date following the termination of theleave.
There is also no objection to a Government servant on leave being
permitted to resign his post without rejoining duty after leave, provided
the appointing authority so decides with due regard to the
administrative convenience of the department. Where aperiod of notice
isprescribed which aGovernment servant should give when hewishes
to resign from service the competent authority may decideto count the
period of leave towardsthe notice period. In other casesalsoitisopen
to the competent authority to decide whether the resignation should




CHAPIII ] GENERAL CONDITIONS OF SERVICE [ RULES23-24

24,

become effective immediately or with effect from some prospective
date. In the latter case, the date should be specified.

(d)  TAuthority competent to permit withdrawal of resignation.- A
resignation becomes effective when it is accepted and the officer is
relieved of his duties. Where a resignation has not become effective
and the officer wishes to withdraw it, it is open to the authority which
accepted the resignation either to permit the officer to withdraw the
resignation or to refuse the request for such withdrawal. Where,
however, aresignation has become effective, the officer isnolongerin
Government service and acceptance of the request for withdrawal of
resignation would amount to re-employing him in service after
condoning the period of break.

Concurrence of ‘Finance', and the Public Service Commission, wherever
necessary, should be obtained before arequest for withdrawal of resignation
which has already become effective, is accepted.

Government Decision No.2

** Condonation of the period of break and revival of past service in such
cases will be for the purpose of pension only, if it is otherwise admissible.
The Government servant’s earlier service will not count for fixation of pay,
increment or leave. Hispay will befixed at the minimum of the scale of pay of
the post to which heisre-employed after resignation and the period of break
will betreated as a period spent out of employment.

Unless the Government in view of the special circumstances of the
case, otherwise determine, after five years' continuous absence from
duty, an officer shall be removed from service after following the

[G O(P) No. 98/1965/Fin., Dated 22/03/1965]
**[G O(P) No. 82/1966/Fin., Dated 03/03/1966]
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procedure laid down in the Kerala Civil Services (Classification,
Control and Appeal) Rules, 1960, * except in cases covered by Rule
24A.

* This amendment shall be deemed to have come into force with effect
from 16" December, 1983.

Notwithstanding anything contained in these rules, if an officer who availed
himself of leave without allowancesto take up employment abroad or within
the country **[or for joining spouse] for a total period of T twenty years,
whether continuously or in broken periods, does not return to duty
immediately on the expiry of the leave, his service shall be terminated after
following the procedurelaid down inthe Kerala Civil Services(Classification,
Control and Appeal) Rules, 1960.

Note.- This rule shall have effect from the 16" day of December, 1983 and
shall apply to all casesof grant of leave without allowancesonor after
that date, for taking up employment abroad or within the country, in
extension of the leave already granted or otherwise, and such leave
granted before that date shall be reckoned for applying the ftwenty
yearslimit.

*This amendment shall be deemed to have come into force with effect from
16" December 1983.

T Thisamendment shall be deemed to have comeinto force witheffect from
5" February, 1996.

*[G O(P) No. 953/1986/Fin., Dated 27/12/1986]
**[G O(P) No. 1002/1997/Fin., Dated 06/11/1997]
G O(P) N0.637/2002/Fin., Dated 19/10/2002]
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26.

CHAPTER 1V
PAY

Except in the case of persona pay granted in the circumstances defined in
Rule 12 (26) (&), the pay of an officer shall not be so increased asto exceed
the pay sanctioned for his post without the sanction of Government.

When an officer istreated ason duty under Rule 12 (7) (iii), the Government
may, at their option, authorise payment to him of the pay of his substantive
appointment or of any lower rate of pay which they may consider suitable,
provided that the pay admissible may, if the Government so direct, beinstead
of either of the rates just specified, the pay of any officiating appointment
which the officer would have drawn but for undergoing such training, subject
however to the condition that this rate of pay shall not be alowed for a
period longer than that for which the officer would have held the officiating
appointment had he not been placed on such course of training.

Note 1.- A reservist of the Defence Servicesin the employment of the State
Government, when called up for periodical training, receives the pay
and allowancesto which heisentitled under the Defence Services. He
will also receive the excess, if any, of his pay under the Government
over the pay under Defence Department. The periods spent in training
and on the journey to and from the place of training will be treated as
duty for purposes of leave, increments and pension.

Note 2.- *The expressions “the pay of his substantive appointment” and
“the pay of any officiating appointment” occurring in the above rule
should be taken to mean “the pay which the officer would have drawn
in the post which he holds substantively” and “the pay which the
officer would have drawn in the officiating appointment but for
undergoing the training”. In neither case, is there any restriction to

*[G O(P) No. 434/1965/Fin., Dated 17/11/1965)]
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draw the following kinds of emoluments which the officer would have
drawn inthe substantive or officiating appointment but for thetraining

(1) Basicpay
(i) Special pay grantedin lieu of ahigher time-scale of pay
(il1) Persona pay
(iv) Any other emoluments specially classed as pay and which are
specifically allowed to be drawn during training
(v) Dearness pay
(vi) Dearnessallowance
(vil) Houserent allowance
Ruling

An officer holding a provisional appointment deputed for training where
the period of training istreated asduty will be allowed to draw for the period
of training the pay and allowances attached to the provisional appointment,
if it iscertified by the competent authority that the officer would have held
the provisional appointment but for his deputation for training.

27. Rules 28 to 37 apply to time-scale of pay generally. They do not, however
apply to any time-scal e sanctioned by the Government in so far asthey are
inconsistent with terms specially so sanctioned for such time-scale.

28. Theinitial substantive pay of an officer who is appointed substantively to a
post on atime-scale of pay isregulated asfollows:

If he holds a lien on a permanent post or would hold alien on such a post
had his lien not been suspended, he will draw asinitial pay the stage of the
time-scal e next above his substantive pay in respect of the old post :

Provided that except in cases of re-employment after resignation or removal or
dismissal from public service, if he either has previoudy held substantively or
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officiatedin (i) thesamepost, or (ii) apermanent or temporary post onthesame
time-scale, or (iii) apermanent post on anidentical time-scaleor atemporary post
(including apost in abody, incorporated or not, whichiswholly or substantially
owned or controlled by the Government) on an identical time-scale then the
initial pay shall not, except in cases of reversion to the parent cadre governed by
item (iii) above belessthan the pay which hedrew onthelast such occasionand
he shall count the period during which he drew that pay on such last and any
previous occasions for increment in the stage of the time-scale equivdent to
that pay. The servicerendered inapost referred toinitem (iii) shall, onreversion
tothe parent cadre, count towardsinitial fixation of pay, to the extent and subject
to the conditionsindicated below:-

(a) Theofficer should have been approved for appointment to the particular
grade/post in which the previous service isto be counted;

(b)  All hisseniors, except those regarded as unfit for such appointment, were
serving in posts carrying the scale of pay in which the benefit is to be
allowed or in higher posts, whether in the department itself or elsewhere,
and at least one junior was holding a post in the department carrying the
scale of pay in which the benefit isto be allowed; and

(c) theservicewill count from the date hisjunior is promoted and the
benefit will be limited to the period the officer would have held the
post in his parent cadre had he not been appointed to the ex-cadre
post.

Note 1.- The provisions in the above rule apply in cases of substantive
appointments to higher time-scales of pay only. In other cases the
officer’s pay in the new appointment shall be fixed at his pay in the
previous appointment, if it isastagein the new scale or at next lower
stage, if it isnot astage in the new scale, the difference being treated
as personal pay, such personal pay, being absorbed in futureincreases
of pay. Thiswill not, however, apply to cases of reversions.
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Note 2.- The provisions in item (iii) of the proviso to the above rule in
respect of protection of pay and period of increment shall be applicable
to Government servants on their appointment directly or on transfer
from a post carrying identical time-scale of pay without fulfilment of
the conditions indicated thereunder subject to the condition that this
benefit will not be admissibleto an individual who enters Government
service for the first time from a post in a body incorporated or not
whichiswholly or substantially owned or controlled by Government.

Notwithstanding anything contained in these rules, where an officer holding
a post in a substantive, temporary or officiating capacity is promoted or
appointed in asubstantive, temporary or officiating capacity to another post
carrying ahigher time-scale of pay, hisinitia pay in the higher time-scale of
pay, shall befixed at the stage next above the pay notionally arrived at in the
lower time-scale of pay by increasing the actual pay drawn by him in the
lower time-scale by oneincrement. * He shall be given opportunity to opt any
date for fixation of pay in the higher time scale of pay from the following
options, namely:-

Option (a)—Pay will be fixed in the higher time scale of pay, on the date of
promotion, under thisrule. Nextincrement inthehigher timescalewill fal due
only on completion of one year from the date of such fixation of pay.

OR

Option (b)—Pay on the date of promotion will beinitially fixed at the stage
of higher time scale of pay of the promoted post next above the pay in the
lower time scale of pay. Thereafter fixation of pay under the rule will be
allowed based on the pay in thelower post on the date opted by the promotee,
i.e., onthedate of increment in the lower post. Next increment will fall due
only on completion of oneyear from the date of fixation of pay under thisrule.

* [ Substitution G O(P) NO. 630/2010/Fin., Dated 25/11/2010 (with effect from 26/03/2006)]
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If the fixation of pay under this rule on the date of option does not make any
changein the pay in the higher time scale, the pay will remain at the same
stage till completion of one year from the date of initial fixation (date of
promotion) of pay inthe higher time scale. Next increment in such caseswill
be allowed on the completion of one year from the date of initial fixation of
pay in the higher time scale of pay.

The competent authority shall incorporate in the promotion order aprovision

to the effect that the officer shall exercise option within one month from the
date of order of promotion or of taking chargein the promoted post whichever
islater. Theoption under thisrule shall bein# Form No. 18.

Provided that the provisions of this rule shall not apply to promotions *to
posts carrying ascale of pay, the minimum pay of which exceeds¥ 20700.

This amendment shall be deemed to have come into force with effect from
26 March 2006.

T Thelimit of ¥ 550 has been revised to ¥ 650 with effect from 1% January
1966 [G.O. (P) 261/67/Fin., dated 4" July 1967, G.O.(P) 91/68/Fin., dated 5"
March 1968] and ¥ 650 toT 900 with effect from 1% July 1968 [G.O. (P) 173/
70/Fin., dated 20" March 1970] and from ¥ 900 to ¥ 1200 with effect from
1 July 1973 [G.O. (P) 136/75/Fin., dated 1% April 1975 and from¥ 1,200 to
¥ 1,550 with effect from 1% July 1978[G.O.(P) 493/79/Fin., dated 28" May
1979] and from ¥ 1550 to ¥ 2100 with effect from 1% July, 1983 [G.O.(P)
1109/87/Fin. dated 23 December 1987] and from ¥ 2100 to ¥ 2640 with
effect from 1% July 1988 [G.O.(P) 1005/92/Fin. dated 27" November, 1992
**and from¥ 12,600 to¥ 20700 with effect from 261" March, 2006 [G.O.(P)
145/2006/Fin., dated 25" March, 2006]

* [Substitution G O(P) No. 630/2010/Fin., Dated. 25/11/2010)]

#[Substitution G O(P) No. 465/2012/Fin., Dated. 17/08/2012 (with effect from 17/08/2012)
1[G O(P) No. 624/1984/Fin., Dated 29/10/1984]
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** Provided al so that where a Government servant isimmediately before his
promotion or appointment to a higher post, drawing pay at the maximum of
thetime-scale of thelower pogt, hisinitial pay in the time-scal e of the higher
post shall be fixed at the stage next above the pay notionally arrived at by
increasing his pay in respect of the lower post by an amount equal to the last
increment in the time-scale of the lower post.

Effective from the date of order.

# Provided that if he has either previously held substantively or officiated in
(i) the same post or (ii) apermanent or temporary post on the sametime-scale
or (iii) apermanent post on anidentical time-scale or atemporary post on an
identical time-scale, such post being on the same time-scal e as a permanent
post, then the initial pay shall not be less than the pay which he drew, on the
last such occasion and he shall count for increment the period during which
he drew that pay on such last or any previous occasions.

This amendment shall be deemed to have comeinto force with effect from
21% July 1964.

Ruling No.1

In cases where the application of therulewould giveriseto anomaliesin as
much as an officer officiating in ahigher post could get his pay refixed at a
stage higher than the pay drawn by another who stands confirmed in the
higher post on the same scale of pay, the anomaly will be removed by refixing
the pay of the senior officer at the stage equal to that fixed for the junior
officer in the higher post, the orders of refixation being issued by the
competent authority under Rule 34, Part |, KerdlaService Rules. Therefixation
of pay in such cases will be made subject to the following conditions:

** [G O(P) No. 348/1975/Fin., Dated 01/08/1975]
#[G O(P) No.710/1970/Fin., Dated 05/10/1970]
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(a) Both the junior and senior officers should belong to the same
cadre and the post in which they have been promoted or
confirmed, as the case may be, should be identical and in the
same cadre.

(b) The scale of pay of the lower post in which they would have drawn
their pay but for their promotion or confirmation should beidentical.

(c) Theanomaly should be directly as aresult of the application of Rule
28A. For example, if thejunior officer drawsfromtimeto timeahigher
rate of pay than the senior by virtue of fixation of pay under the normal
rules or any advanceincrement granted to him, the provision contained
in this ruling should not be involved to step up the pay of the senior
officer.

(d) The refixation of pay of the senior officer should be done with effect
fromthe date of refixation of pay of thejunior officer. The next increment
of the senior officer will however be drawn on the date on which it
would havefallen due but for thisrefixation of pay.

Ruling No.2

*|n the case of a Government servant, officiating in a post and whose pay had
been refixed under thisrule, if heis confirmed in that post with effect from a
retrospective date, the refixation of pay done after the date of confirmation will
haveto berevised. The over payments consequent on such revision will first be
st off against the arrears, if any, that might become payabl e to the Government
servant for a portion of the period from the date of confirmation to the date of
issueof ordersof confirmation. The baance of overpaymentsthat cannot be set
off against the arrears, if any, shall bewaived.

ThisRulingwill bedeemed to have comeinto forcewith effect from 3¢ February
1962

*[G O(P) No. 24/1965/Fin., Dated 13/01/1965]
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Ruling No. 3

*The refixation of pay in the higher officiating post on the date of change of
pay inthelower time-scal e contemplated in thisrule cannot be allowed during
the period of bar on increment with or without cumul ative effect. But, in the
cases of bar on increment without cumulative effect thereis no objection to
give therefixation on anotional basis and to give the monetary benefit after
the expiry of the period of bar. Increments accruing in the lower substantive/
officiating post from timeto time cannot al so be allowed during the period of
bar.

Ruling No. 4

**|ncrements barred with or without cumulative effect in the lower
substantive officiating post shall not be reckoned for fixation/refixation
of pay inthe higher time-scale. But in the case of bar on increment without
cumulative effect, there is no objection to grant the barred increments
notionally for fixation/refixation of pay and to give the monetary benefit
after the expiry of the period of bar.

Ruling No. 5

# A revision of pay as contemplated in Ruling No.2 shall not be
necessary in the case of retrospective confirmation ordered after the
date of retirement of an officer.

Thisruling will be deemed to have taken effect from 3 February 1962.
Government Decision No. 1

1. Theprovisionsof thisrulewill not apply to cases of revision of scalesof pay
referredtoin Rule30ibid.

* [G O(P) N0.650/1972/Fin., Dated 12/12/1972]
**[G O(P) No. 150/1977/Fin., Dated 17/05/1977]
#[G O(P) No. 79/1975/Fin., Dated 03/03/1975]
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2. * An officer officiating in a post, when appointed to a higher post on the
adviceof the Public Service Commission or otherwiseisédligiblefor hisinitial
pay being fixed under thisruleand isa so entitled to the benefit of arefixation
contemplated in the last sentence of the rule.

Effective from 31% October, 1986.

3. When aperson who holds apost in aregular capacity is appointed to a post
on a higher time-scale in the same service under Rule 31 or in a different
service under Rule9 of KeralaState and Subordinate Services Rules, fixation
of pay under thisruleis permissible with reference to the pay drawn in the
regular appointment

4. When afresher is appointed provisionally to a post otherwise than on the
advice of the Public Service Commission, under Rule 9 of Kerala State and
Subordinate Service Rules and again appointed to a still higher post under
the same rule, afixation of pay in the higher post with reference to the pay
drawn in the lower post is not admissible.

5. A person holding apost in aregular capacity is appointed provisionally to a
post in the same service under Rule 31 of the Kerala State and Subordinate
Service Rules. Heisagain appointed to astill higher post in the same service
under Rule 31 or to apost in another service under Rule 9 of Kerala State and
Subordinate Services Rules. Fixation of pay with referenceto the provisiona
pay drawn in the post to which he was appointed provisionaly at first is not
admissible in the other posts.

T[The decisions 1,3,4 and 5 above will be deemed to have taken effect from
3 February 1962, the date on which the rule cameinto force]

6. **The pay drawn by an officer in an ex-cadre post can be counted for
purpose of initial fixation of pay on promotion in the parent department.

* [G O(P) No. 475/1990/Fin., Dated 25/09/1990]
1[G O(P) No. 06/1965/Fin., Dated 04/01/1965]
**[G O(P) No. 580/1970/Fin., Dated 13/08/1970]
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But the benefit of refixation of pay contemplated in the rule is not
admissible to him as he loses connection with the ex-cadre post on
appointment to the parent department.

7. #Thebendfit of pay drawninanex-cadrepogt for purpasedf initid fixationwill notbe
admissible if an officer isreverted to the parent department, toapost carrying ascae
of pay lower than that of the ex-cadre pog.

Government Decision No. 2

The benefit of refixation of pay contemplated in the last sentencein thefirst
paraof theruleisadmissible evenin caseswhere the change of pay isdueto
fixation of pay on account of revision of scale of pay. If both the lower and
the higher time-scales are revised, the benefit will be restricted to the cases
of options exercised in respect of both the posts simultaneously.

Government Decision No. 3

T Notional increment at the biennial increment shall be reckoned in the lower
scalefor fixation of pay in the higher scale under Rule 28A.

Thisdecision shdl be deemed to have comeinto forcewith effect from 1% July 1973.
Government Decision No. 4

*The benefit of reckoning notional increment beyond the maximum of the
scale of pay of the lower post will also be admissible in cases where an
employee reaches the maximum of the post in the lower time-scale of pay
before he gets an increment in the scale of pay of the higher post and in
such cases, he will be eligible for a refixation consequent on the change of
pay inthelower time-scale.

#[G O(P) N0.223/1977/Fin., Dated 14/07/1970]
1[G O(P) No.458/1975/Fin., Dated 26/09/1975]

*[G O(P) N0.274/1978/Fin., Dated 14/03/1978]
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This decision shall be deemed to have come into force with effect from 1%
August 1975.

Government Decision No. 5
[Deleted]

**The amendment shall be deemed to have comeinto force with effect from
25" June, 1986.

29. Theinitial substantive pay of an officer who is appointed substantively to a
post on atime-scale of pay which has been reduced for reasons other than
adiminution in the duties or responsibilities attached to posts thereon and
whoisnot entitled to draw pay onthetime-scaleasit stood prior to reduction,
isregulated by Rule 28.

30. Theholder of apost, the pay of whichischanged, shall betreated asif hewere
transferred to anew post on the new pay; provided that he may at his option
retain his old pay until the date on which he has earned his next or any
subsequent increment in the old scale, or until he vacates his post or ceases
todraw pay in that time-scale. The option once exercised isfinal.

Note 1.-Thisrule applies to an officiating holder of a post as well. But any
break in the officiating period such as that due to transfer to another
post, or non-employment would operate as vacating of the post and
the pay during a subsequent officiating period in the same post will be
fixed only asif the officer was then appointed to the new scale of pay.
‘The holder of apost’ occurring in this rule applies also to a person
who is not actually holding the post, the pay of which is changed,
provided he has a lien or a suspended lien on that post.

Thewords ‘hisold pay’ in the proviso of the rule should be held to include
not only the rate at which the individual was drawing his officiating pay on

**[G O(P) N0.475/1990/Fin., Dated 25/09/1990]
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the crucia date but also the time-scale of pay in which he was drawing that
pay. Thus for the period of option the old scale of pay in which he was
drawing hisofficiating pay should betreated as continuing for theindividual
concerned.

Note 2.- Option under the proviso of theruleto officersunder suspensionis
governed by thefollowing :-

1. Casesinwhichtherevised scale of pay takes effect from adate prior to
the date of suspension.

In such casesthe officer should be allowed to exercise the option
under Rule 30 even if the period, during which heisto exercise
theoption, fallswithinthe period of suspension. Hewill beentitled
to the benefit of increase in pay if any, in respect of the duty
period before suspension, and also in the subsistence allowance,
for the period of suspension, as a result of such option.

2. Casesinwhichtherevised scale of pay takes effect from adate falling
within the period of suspension -

(a) Under suspension an officer retains alien on his substantive post.
Asthe expression ‘holder of apost’ occurring in Rule 30 includes
also a person who holds a lien or a suspended lien on the post
even though he may not be actually holding the post, such an
officer should be allowed option under Rule 30 even while under
suspension. Thebenefit of option will however, practically accrue
to him in respect of the period of suspension, only after his
reinstatement, depending on the fact whether the period of
suspension is treated as duty or not.

(b) Anofficer, who does not retain alien on a post the pay of which
ischanged, isnot entitled to exercise the option under Rule 30. If,
however, heisreinstated in the post and the period of suspension
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istreated as duty, he may be allowed to exercise the option after
such reinstatement. In such cases, if thereisatime-limit prescribed
for exercising the option and such period had already expired
during the period of suspension, a relaxation may be made in
each individual case for extending the period during which the
option may be exercised.

Government Decision

The following principleswill be followed for fixation of pay when the scale
of pay of apost held on aprovisional basisisrevised :-

(i)  If the pay drawn in the previous scale is |ess than the minimum of the
revised scale then the pay in the revised scale may be fixed at the
minimum.

(i)  If the pay drawn in the previous scaleis astagein therevised scale the
pay in the revised scale may be fixed at that stage.

(i) If the pay drawn in the previous scaleis not astage, then the pay in the
revised scale may befixed at the next lower stage, the difference being
treated as personal pay to be absorbed in future increase in pay.

2. The above principles will also be adopted for regulating the pay of an
officer holding a post on a provisional basis when appointed to a higher
or alower post provisionally, except in cases of reversion.

3. *Past cases settled otherwise, will not be re-opened.
Ruling No.1

**|f an officer earnsincrement earlier than or after the original date onwhich
he was supposed to get it at the time of exercise of option under the above
rule dueto revision of the date of increment, his pay should automatically be

*[G O(P) No. 297/1966/Fin., Dated 05/07/1966]
**[G O(P) No. 364/1967/Fin., Dated 14/08/1967]
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re-fixed with effect from the revised date of increment with reference to the
original option exercised by him under thisrule and therewill be no need for
exercising afresh option and issue of special ordersfor this.

Ruling No.2

The pay of an officer when the post held by him isupgraded will be regulated
asfollows:

(i)  If the competent authority specifically orders that the appointment of
an officer to the upgraded post invol ves an enhancement of dutiesand
higher responsibilities and is therefore a promotion, pay will be fixed
under Rule 28, 28A or 37 (a) of Part |, Kerala Service Rules, asthe case
may be.

T(ii) Inother cases, pay will befixed under Rule 37 (a), Part | Kerala Service
Rules.

An increment shall ordinarily be drawn as a matter of course unless it is
withheld. Anincrement may be withheld from an officer by the Government
or by any authority to whom the Government may del egate this power under
Rule9if hisconduct has not been good or hiswork has not been satisfactory.
In ordering the withholding of theincrement, the withholding authority shall
state the period for which it iswithheld and whether the postponement shall
have the effect of postponing future increments.

Note 1.- An officer shall not beeligiblefor anincrement unless he hasacquired
the obligatory departmental test qualifications, if any, prescribed by
Government from timeto timeto earn theincrement.

Note 2.- A competent authority may order the deferring of the increment of
an officer, pending investigation into his conduct or performance of
work, in disciplinary cases. Such deferring of increment will not be

T [G O(P) No. 522/1981/Fin., Dated 21/08/1981]
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construed as‘ withholding of increments’ under the KeralaCivil Services
(Classification, Control and Appeal) Rules, 1960.

Note 3.- * An Officer shall not beeligibleto draw hisfirstincrement until he
subscribesto State Life Insurance Scheme and Group I nsurance Scheme
as specified in Rule 22A and 22B respectively.

Government Decision No. 1

Anincrement shall be granted from the first day of the month in which it
falls due.

**Thisdecision shall be deemed to have comeinto forcewith effect from 1%
April 1974.

Government Decision No. 2

#lncrement accruing consequent on declaration of probation shall be drawn
only with effect from the date of completion of probation but subsequent
increment shall be drawn onthefirst day of the month inwhich they fall due.

This decision shall be deemed to have come into force with effect from 1%
April 1974.

Ruling

T In cases where penalties of withholding of increments are imposed on an
officer, one after another, in separate disciplinary cases, the effect of thefirst
order withholding increment will continue for the period specified in that
order. There after, the pay will be fixed by granting the increments which
would have been admissible, but for theimposition of penalty and only then

*[Substitution G O(P) No. 78/2010/Fin., Dated 19/02/2010 (with effect from 24/04/2006)]
**[G O(P) N0.154/1974/Fin., Dated 08/07/1974]

#[G O(P) No. 133/1975/Fin., Dated 31/03/1975]

{G O(P) No.329/1984/Fin., Dated 05/07/1984]
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will the second order withholding increment be implemented, which will
continue to be in force for the period specified therein, and so on.

32.  Where an efficiency bar is prescribed in atime-scale, the increment next
abovethebar shall not be given to an officer without the specific sanction
of the authority empowered to withhold increments.

Note 1.- On each occasion on which an officer isallowed to passan efficiency
bar which had previously been enforced against him, he should come
over to thetime-scale at such stage asthe authority competent to declare
the bar removed, may fix for him, subject to the pay admissible according
to hislength of service.

Note 2.- The cases of al officers held up at an efficiency bar should be
reviewed annually with aview to determine whether the quality of their
work hasimproved and generally, whether the defects for which they
were stopped at the bar have been remedied, to an extent sufficient to
warrant the removal of the bar.

33. The following provisions prescribe the conditions on which service counts
for incrementsinatime-scale:-

(a) All duty inapost on atime-scale countsfor incrementsin that time-scale.
Ruling

*Periods of servicein apost on atime-scal e at the same stage of pay only will
count for increment in that time-scale.

Theabove ruling will be deemed to have comeinto force with effect from 1%
November 1959.

(b) (1) **Servicein another post other than a post carrying less pay
referred to in clause (a) of Rule 21, whether in a substantive or
*[G O(P) No.235/1980/Fin., Dated 07/04/1980]
**[G O(P) No. 544/1962/Fin., Dated 08/11/1962 &
G O(P) No. 81/1964/Fin., Dated 21/02/1964]
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officiating capacity, service on deputation and leave except leave
without allowances taken otherwise than on medical certificate shall
count for increments in the time-scal e applicabl e to the post on which
the officer holdsalien aswell asin thetime-scal e applicableto the post
or posts, if any, on which he would hold alien had his lien not been
suspended.

(2) All leave except leave without allowances taken otherwise than on
medical certificate and service on deputation count for increments
in the time-scale applicable to a post in which an officer was
officiating at the time he proceeded on leave or deputation and
would have continued to officiate but for his proceeding on leave
or deputation:

TProvided that the leave without allowances under Rule 91 A shall count for
increments subject to the following conditions :-

1. The period qualifying for increments shall be restricted to the normal
period required for completion of the course, and

2. Increments shall be granted only on production of the diplomaor degree
or completion of the course.

Provided further that the Government shall have power in any casein which
they are satisfied that the leave without allowances was taken for any cause
beyond the officer’s control, to direct that leave without allowances shall
be counted for increments under sub-clause (1) or (2).

*** Proviso Omitted

It shall be deemed to have come into force at once.

1[G O(P) No. 204/1976/Fin., Dated 15/07/1976]
***[G O(P) No. 217/2005/Fin., Dated 11/05/2005]
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*Provided also that eave without allowances taken without production of
medical certificatein continuation of maternity leavein accordance with the
proviso to Rule 102 will count for increment.

*This proviso shall be deemed to have come into force with effect from 5"
June, 1978.

Note.- In cases coming under sub-clause (2) the appointing authority
should certify that the officer would have actually continued to
officiate in the post but for his proceeding on leave and the period
of leavewill count for increments only to the extent it is covered by
the certificate. Where no officiating arrangement ismadein aleave
vacancy and where the incumbent is likely to return to the same
post after the expiry of the leave the authority sanctioning the leave
may issue such a certificate at the time of grant of leave. In all cases
where the certificates are issued the fact should be recorded in the
Service Book as and when such certificates are issued along with
the leave particulars.

(c) If anofficer, whileofficiating in apost or holding atemporary post on atime-
scale of pay, is appointed to officiate in a higher post or to hold a higher
temporary post, hisofficiating or temporary servicein the higher post shall, if
heisre-appointed to the lower post or is appointed or re-appointed to a post
onthesametime-scale of pay, count for incrementsin thetime-scal e applicable
to such lower post.

If an officer on reversion from an ex-cadre post to the parent cadre is
appointed to a post on a scale lower than that of the ex-cadre post but
not on the same time-scale as the post held at the time of his transfer to
the ex-cadre post, the service rendered on the higher scale in the ex-
cadre post shall count for increments in the time-scal e applicable to the

*[G O(P) No. 145/1986/Fin., Dated 11/02/1986]
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cadre post subject to the same conditions as are laid down for cases
falling under item (ii) of proviso to Rule 28.

Exception .- In cases where the appointment is to officiate in a higher post
or to hold a higher temporary post, in the regular line, the officiating
and temporary servicein the higher post shall count for incrementsin
time-scale applicable to the lower post, even if the officer is not re-
appointed to the lower post or is not appointed or re-appointed to a
post on the same time-scale of pay.

The period of officiating/temporary service in the higher post which counts
for increment in the lower is, however, restricted to the period during which
the officer would have officiated in thelower post but for his appointment to
the higher post. This clause applies also to an officer who is not actually
officiating inthelower post, but who would have so officiated in such lower
post or in apost on the same time-scale of pay had he not been appointed
to the higher post.

Note.- * For the purpose of thisrule, the officiating and temporary servicein
the higher posts will include the period of leave which counts for
increments under clause (b).

(d) If an officer’s substantive tenure of atemporary post isinterrupted by duty
in another post other than apost carrying less pay referred to in clause (a) of
Rule 21 or by leave other than leave without allowances or by foreign
service, such duty or leave or foreign service counts for increments in the
time-scale applicable to the temporary post if the officer returns to the
temporary post:

Provided that the Government may in any case in which they are satisfied
that the leave was taken on account of illness or for any other cause beyond

*[GO(P) No. 97/1970/Fin., Dated 03/02/1970& GO(P) No. 56/1972/Fin., Dated 01/03/1972]
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()

the officer’s control, direct that leave without allowances shall be counted
for increments under this clause.

Foreign service countsfor incrementsin the time-scal e applicable to—

(i) thepost in Government service on which the officer concerned holdsa
lien aswell asthe post or posts, if any, on which he would hold alien
had his lien not been suspended, and

(if)  any post inwhich hewould have officiated or to which he may receive
officiating promotion under Rule 143 below for the duration of such
promotion.

(iff)  any post inthe parent cadre on alower scale of pay to which the officer
isappointed on reversion from the ex-cadre post subject to the ful filment
of the conditionsmentioned initem (iii) of provisoto Rule 28.

Note 1.- * Joining time countsfor increments :-

(i) Ifitisunder clause (a) of Rule 125, in the time-scale applicable to the
post on which the officer holdsalien or would hold alien had hislien
not been suspended as well asin the time-scal e applicable to the post,
the pay of which isreceived by the officer during the period, and

(if) If itisunder clause (b) of Rule 125, in the time-scal e applicable to the
post/posts on which thelast day of |eave before commencement of the
joining time countsfor increments.

Explanation.- For the purposes of thisrule, the period treated as duty under
sub-clause (ii) of clause (7) of Rule 12 shall be deemed to be duty ina
post if the officer draws pay of that post during such period.

Note 2.- In the case of an officer who, while officiating in apost proceeds on
training or to attend a course of instruction and who is treated as on

*[G O(P) No. 544/1962/Fin., Dated 08/11/1962]
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34.

duty, while under training, the period of such duty will count for
increment in the post in which hewas officiating prior to hisbeing sent
for training or instruction if heisallowed the pay of the officiating post
during such period.

Government Decision No. 1

** A Government servant thrown out of service for want of vacancy and
again reappointed after abreak in the same post or in another post carrying
the same time-scale of pay can count his prior service for purposes of
increment under Rule 33 (a) read with Rule 12 (35) (b).

Government Decision No. 2
*[Deleted]

This deletion shall be deemed to have come into force with effect from 1%
October, 1994.

The Government may grant apremature increment to an officer on atime-
scale of pay.

Note.- Inthe case of incrementsgranted in advance, itisusually theintention
that the officer should be entitled to increments in the same manner as
if he had reached his positionin the scale inthe ordinary courseand in
the absence of special orders to the contrary he should be placed on
exactly the samefooting, asregardsfutureincrementsasan officer who
has so risen.

Government Decision No. 1

In Rule 34 of Kerala Service Rules, Part |, it islaid down that Government
may grant aprematureincrement to an officer on atime-scale of pay without

**[Circular No. 32532/RAI1/61/Fin., Dated 12/01/1962]
*[G O(P) No. 540/1994/Fin., Dated 30/09/1994]
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prejudiceto hisnormal increment. At present thereisno ruling or Government
decision asto the circumstances under which the rule regarding the grant of
advance increments could be invoked in individual cases.

2. Good service entries and incentive awards are possible variants to advance
incrementsfor the recognition of meritorious servicerendered by Government
servants. In GO.(Ms.) 849/59/PD, dated 24" September 1959, it has been
provided that incentive awards could be made for outstanding performance
of officersin the discharge of their duties and responsibilities. Under this
system, cases of extraordinary originality, imagination or brilliance, or rare
devotion to duty deserving recognition in a special way and suggestions for
reduction of expenditurewithout affecting efficiency can all be considered
for incentive awards. Government, therefore, consider that the system of
awarding good service entries and incentive awards are eminently suited
for recognising specific or individual cases of meritorious service/work
on the part of Government servants; the grant of advance increment
being restricted to cases of sustained merit and continuous record of
good work. In other words, good service entries, incentive awards and
advance increments will be in an ascending order in the matter of
recognition of meritorious services of Government servants.

3. *Government also wish to emphasise that there should be more or less
uniform standards in recognising merit for the award of advance
increments. The confidential report of the officer to whom advance
increment is proposed to be given should, therefore, be looked into. All
proposals for the grant of advance increments in recognition of the
meritorious work of Government servants shall be scrutinised by the
concerned Administrative Department, the Public Department and Finance
Department before placing the cases for sanction before the Council of
Ministers.

*[G O(P) No. 283/1975/Fin., Dated 01/07/1975]
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This amendment shall be deemed to have comeinto force with effect from 22™
February 1974.

4. **Theabove procedurewill not apply to the grant of advance incrementson
notional basis for purposes of fixation of pay due to considerations other
than of meritorious services of Government servants.

Government Decision No. 2

# Incentive awards in the nature of cash awards for meritorious services
shall not be given to Gazetted Officers.

The above amendment shall be deemed to have come into force with effect
from 22" February 1974.

Government Decision No . 3

* Advance increments for meritorious service may be granted to both
Gazetted and non-Gazetted Officers.

Government Decision No. 4

T Good service entries, incentive awards and advance increments shall not
be granted to officers deputed for training courses.

35. The authority which ordersthe transfer of an officer asa penalty from ahigher
to alower grade or post may alow him, to draw any pay, not exceeding the
maximum of thelower grade or post whichit may think proper :

I Provided that the pay allowed under this rule shall not exceed the pay
which he would have drawn under Rule 28 read with clause (b) or clause
(c) asthe case may be, of Rule 33.

**[Circular No. 8/1964/Fin., Dated 23/01/1964]
#[G O(P) No. 283/1975/Fin., Dated 01/07/1975]
*[G O(P) No. 33/1976/Fin., Dated 23/01/1976]
{G O(P) No. 17/1987/Fin., Dated 06/01/1987]
I[G O(P) No. 146/1977/Fin., Dated 16/05/1977]
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36. If an officer is, on account of misconduct or inefficiency, reduced to alower grade
or post or toalower stagein histime-scale, theauthority ordering such reduction
shdll state the period for which it shal be effective and whether on restoration,
it shall operate to postpone future increments, and, if so, to what extent.

Ruling

1. Every order passed by acompetent authority imposing on aGovernment

servant the penalty of reduction to alower stage in atime-scale should
indicate:-

(i) Thedate fromwhich it will take effect and the period (in terms of
years and months) for which the penalty shall be operative.

(i) The stage in the time-scale (in terms of rupees) to which the
Government servant isreduced in thefollowing form:

“The.......cceceeiiiivii e e e eee oo has decided that Sri
. veee.o....Should be reduced to a pay of
T foraperiodof ...............oeeeeie
with effect from...... R - 410

(ii1) Theextent (interms of years and months), if any, to which the
period referred to at (i) above should operate to postpone
future increments.

It should be noted that reduction to a lower stage in a time-scale is not
permissible under the rules either for an unspecified period or asapermanent
measure. Also when a Government servant is reduced to a particul ar stage,
his pay will remain constant at that stage for the entire period of reduction.
The period to be specified under (iii) should in no case exceed the period
specified under (i).

2. Thequestion asto what should be the pay of a Government servant on

the expiry of the period of reduction should be decided asfollows :-
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()  If the order of reduction lays down that the period of reduction
shall not operate to postpone future increments, the Government
servant should be allowed the pay which hewould havedrawnin
the normal course but for the reduction. If, however, the pay
drawn by him immediately before reduction was below the
efficiency bar he should not be allowed to crossthe bar except in
accordance with the provision of Rule 32, Part |, Kerala Service
Rules.

(i) *If the orders specifiesthat the period of reduction wasto operate
to postpone futureincrementsfor any specified period, the pay of
the Government servant shall befixed in accordancewith (i) above,
but after treating the period for which the increments were to be
postponed as not counting for increments.

37.(a) Subject to the provisions of Rule 33 (c) and Rule 39, an officer holding a
permanent or officiating post, if appointed to officiate on ahigher time-scale
of pay, will draw asinitial pay the stage next above hispay inthelower time-
scaleirrespective of whether the pay inthelower time-scaleisastagein the
higher time-scale or not. A refixation will beallowed whenever thereischange
of pay inthelower time-scale, i.e., when hispay therein becomesequal to or
greater than the pay which he draws in the higher time-scale.

T(b) Inthe case of officiating appointments from a higher time scale of pay to a
lower time scale of pay, by direct recruitment, the officer’sofficiating pay in
thelower time scale shall befixed at the minimum of the scale of pay of the
new post without considering hispay inthe higher time scale except in the
cases where such appointments are made in accordance with the Special
Rules applicable to such appointment and in the case of such appointments,

*[G O(P) No. 659/1964/Fin., Dated 14/01/1964. &
G O(P) No. 262/1966/Fin., Dated 16/06/1966]

G O(P) No. 211/2005/Fin., Dated 11/05/2005]




CHAPIV ] KERALA SERVICE RULES PART | [ RULE 37

the Officer’sofficiating pay inthe new time scale shall befixed at hisofficiating
pay inthe previous appointment, if itisastageinthenew timescale or at
the next lower stage, if it is not astage in the new time scale, the difference
being treated as personal pay to be absorbed in futureincreases. But nothing
in this sub rule shall apply to cases of reversions.

Provided that in cases covered by sub-rules (a) and (b) other than cases of
re-employment after resignation, removal or dismissal from public service, if
he has previously either held substantively or officiated in (i) the same post,
or (ii) permanent or temporary post on the sametime-scale, or (iii) apermanent
post on an identical time-scale or a temporary post (including a post in a
body, incorporated or not, which is wholly or substantially owned or
controlled by the Government ) on an identical time-scale, then the initial
pay shall not, except in cases of reversion to the parent cadre governed by
item (iii) above, belessthan the pay which he drew on thelast such occasion
and he shall count the period during which he drew that pay on such last
and any previous occasions for increment in the stage of the time-scale
equivalent to that pay. The servicerenderedinapost referredtoinitem (iii)
shall, on reversion to the parent cadre, count towards initial fixation of pay
to the extent and subject to the conditions indicated below:

(a) the officer should have been approved for appointment to the
particular grade/post in which the previous service is to be
counted;

(b) @l hisseniors, except those regarded as unfit for such appointment, were
serving in posts carrying the scale of pay in which the benefit is to be
allowed or in higher posts, whether in the department itself or elsewhere,
and atleast one junior was holding a post in the department carrying the
scale of pay in which the benefit isto be allowed; and

(c) theservicewill count from the date hisjunior is promoted and the benefit
will be limited to the period the officer would have held the post in his
parent cadre had he not been appointed to the ex-cadre post.
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Ruling No. 1

*When aperson in apost (whether within the cadre of hisservice or not) is
for any reason prevented from officiating in his turn in a post on a higher
scal e or grade borne on the cadre of the service to which he belongs, he may
be authorised by special order of the appropriate authority proforma
officiating promotion into such scale or grade and thereupon be granted the
pay of that scale or grade if that be more advantageous to him on such
occasion on which the person immediately junior to him in the cadre of his
service (or if that person had been passed over for reasons of inefficiency or
unsuitability or because heison leave or serving outside the ordinary line or
forgoes officiating promotion of hisown volition to that scale or grade, then
the person next junior to him not so passed over) draws officiating salary in
that scale or grade. But in case, where the personimmediately junior to him
happens to assume charge of the post on a later date than that of another
junior, the senior who is outside the ordinary line shall be eligible for the
benefit of proforma officiating promotion with effect from such date as the
other junior assumes charge of the post:

Provided that all persons senior to the persons to whom the benefit under
the substantive part of thisrule is to be allowed are also drawing, unless
they have been passed over for one or other of the reasons aforesaid,
officiating salary in the said or some higher scale within the cadre :

Provided further that not more than one person (either the senior most fit
person in a series of adjacent persons outside the ordinary line, or if such a
person either forgoes the benefit on his own volition or dues not require
benefits by virtue of his holding a post outside the ordinary line which
secures him at least equivalent benefits in respect of salary and pension
then the next below the series) may be authorised to draw the salary of the

*[G O(P) No. 417/1978/Fin., Dated 12/04/1978]
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higher scale or grade in respect of any one officiating vacancy within the
cadrefilled by hisjunior under thisrule.

Note 1.- A fortuitous officiating promotion given to aperson who isjunior to
oneoutsidetheregular line doesnot initself giveriseto aclaim under
the‘Next Below Rul€e'.

Note 2.- *The provisions in item (iii) of the proviso to the above rule in
respect of protection of pay and period of increment shall be applicable
to Government Servants on their appointment directly or on transfer
from a post carrying identical time-scale of pay without fulfilment of
the conditions indicated thereunder subject to the condition that this
benefit will not be admissibleto an individual who enters Government
service for the first time from a post in a body incorporated or not
which iswholly or substantially owned or controlled by Government.

Ruling No. 2

1. TScopeof theterm* outsidethe ordinary ling” .-The expression “outside
the ordinary line€” occurring in Ruling No.1 is not intended to be rigidly
interpreted as necessary involving a post either “outside the cadre” or
“outside the ordinary time-scale’. For instance there are cases of officers
deputed for post-graduate, etc., training and paid training allowances on
the basis of the pay and alowances they would have drawn had they
continued in the Department. Training posts are aso created in the
Department to accommodate them during the period of training. If an
officer so deputed getsapromation in the Department it cannot be strictly
stated that the officer is outside the ordinary line, as atraining post has
already been created to accommodate him within the cadre.

2. Seniority for the purpose of Next Below Rule.- If Government have
approved in any Department alist of officersin the order of merit for

*[G O(P) No. 393/1963/Fin., Dated 02/07/1963]
G O(P) No.610/1964/Fin., Dated 27/08/1964]
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promotion to administrative rank or a selection grade, then that order
will prevail asthe order of seniority for the purpose of the Next Below
Rule, over the order of seniority of the officersinthe ordinary gradation
list of their cadre.

3. Promotions effected prior to the date of the Next Below Rule.- In
G.O.(P) 393/63/Fin., dated 2™ July 1963 it has been ordered that the
Next Below Rule would not apply to cases of promotions aready
effected. It has been laid down in the second proviso to the rule that
not more than one person may be authorised to draw the salary of the
higher scale or grade in respect of any one officiating vacancy within
the cadrefilled by hisjunior. A doubt may arise asto the application of
this proviso in respect of promotions effected before the date of the
rule. Thisismade clear by the following illustration. Suppose eight
persons had been given the benefit of promotion before 2 July 1963
outsidethe ordinary line against only 3 promotionswithin the ordinary
line. In this case, the question of giving further promotion to the
personsoutsidetheordinarily linewill arise only after five more persons
aregiven promotion within theordinary line so that all the eight persons
outside are sustained. But those 5 personswho were given promotion
outside the ordinary line before 2™ July 1963 will continue to get the
benefit even after 2 July 1963 notwithstanding the second proviso to
theruling.

Ruling No. 3

*|n the case of a Government servant officiating in a post and whose pay had
been re-fixed under thisrule, if heis confirmed in that post with effect from a
retrospective date, the re-fixation of pay done after thedate of confirmationwill
have to be revised. The over payments consequent on such revision will first

*[G O(P) No. 24/1965/Fin., Dated 13/01/1965]
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be set off against arrears, if any, that might become payable to the Government
Servant for a portion of the period from the date of confirmation to the date of
issue of ordersof confirmation. The balance of overpaymentsthat cannot be set
off against the arrears, if any, shall bewaived.

This Ruling shall be deemed to have come into force with effect from 1
November 1959.

Ruling No. 4

*Therefixation of pay in the higher officiating post on the date of change of
pay inthelower time-scal e contemplated in thisrule cannot be allowed during
the period of bar on increment with or without cumulative effect. But, in the
cases of bar on increment without cumulative effect, thereisno objection to
givethe refixation on anotional basis and to give the monetary benefit after
theexpiry of the period of bar. Increments accruing in the lower substantive/
officiating post from timeto time cannot a so be allowed during the period of
bar.

Ruling No. 5

** | ncrements barred with or without cumul ative effect in the lower substantive/
officiating post shall not be reckoned for fixation/refixation of pay inthehigher
time-scale. Butin the case of bar onincrement without cumulative effect thereis
no objection to grant the barred increments notionally for fixation/refixation of
pay and to give the monetary benefit after the expiry of the period of bar.

Ruling No. 6

#A revision of pay ascontemplated in Ruling No. 3 shall not be necessary in
the case of retrospective confirmation ordered after the date of retirement of
an officer.

*[G O(P) No. 650/1972/Fin., Dated 12/12/1972]
**[G O(P) No. 150/1977/Fin., Dated 17/05/1977]
#G O(P) No.79/1975/Fin., Dated 03/03/1975)]
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The ruling shall be deemed to have come into force with effect from 1%
November 1959.

Government Decision No. 1

TThe rules governing fixation of pay on transfer from one appointment to
another contained in the service regulations[as modified by G.O. (P) 95/58/
Fin., dated 16" April, 1958 and G.O. (P) 379/59/Fin., dated 22" July 1959] are
applicableto all cases of transfersirrespective of whether the transfer ison
the basis of the advice of the Public Service Commission or not. Theinitia
pay/salary of an officer, who while in Government service but not in a
provisional appointment is recruited by the Public Service Commission for
appointment to a post in the same department or another department will
accordingly be fixed applying the above rules. No special sanction is
necessary in such cases.

Government Decision No. 2

*The above order will take effect from 1% November 1959 the date on which
KeralaService Rulestook effect.

Government Decision No. 3

**|n the case of re-fixation of pay in the higher officiating appointment in
respect of purely officiating hands without any substantive appointment
under Government acertificate should be recorded in the fixation statement/
bill that the government servant concerned would have continued in the
lower officiating appointment had he not been promoted to the higher
officiating appointment .

[G O(P) No. 89/1969/Fin., Dated 20/02/1960]
*[G O(P) No. 536/1960/Fin., Dated 09/11/1960]

**[Circular No. RA1/53436/60/Fin. Dated 17/10/1960]
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Government Decision No. 4

#An officer officiating in a post, when appointed to a higher post on the
advice of the Public Service Commission or otherwise is eligible for his
initial pay being fixed under thisrule and isalso entitled to the benefit of
refixation contemplated in the last sentence of the sub-rule (a).

This order will be deemed to have come into force with effect from 31%
October 1986.

Government Decision No. 5

Thefollowing principleswill befollowed for fixation of pay when the scale of
pay of apost held on aprovisional basisisrevised :

() If the pay drawn in the previous scale is less than the minimum of the
revised scale, then the pay in the revised scale may be fixed at the
minimum.

(i) If thepay drawnin the previous scaleisastagein therevised scale, the
pay in the revised scale may be fixed at that stage.

(i) If thepay drawn in the previous scaleis not astage, then the pay in the
revised scale may befixed at the next lower stage, the difference being
treated as personal pay to be absorbed in future increase in pay.

2. Theabove principleswill also be adopted for regulating the pay of an officer
holding a post on aprovisional basis when appointed to a higher or alower
post provisionally, except in cases of reversions.

3. *Thepay of an officer holding apost on aprovisional basiswhen appointed
provisionally to another post onidentical time-scalewill befixed inthe new
appointment at a stage equal to the pay he was drawing in the previous
appointment but the period during which he drew pay at that rate in the
previous appointment will not count for increment.

#G O(P) No. 475/1990/Fin., Dated 25/09/1990]
*[G O(P) No. 558/1975/Fin., Dated 17/12/1975)]
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4. **Past cases settled otherwise, will not be reopened.
Government Decision No. 6

# The pay drawn by an officer in an ex-cadre post can be counted for
purpose of initial fixation of pay on promotion in the parent department.
But the benefit of refixation of pay contemplated in the rule is not
admissible to him as he loses connection with the ex-cadre post on
appointment to the parent department.

*The benefit of pay drawn in an ex-cadre post for purpose of initia fixation
will not be admissible, if an officer isreverted to the parent department, toa
post carrying a scale of pay lower than that of the ex-cadre post.

Government Decision No. 7

The re-fixation of pay contemplated in the last sentence of sub-rule (a) is
admissible even in cases where the change of pay inthe lower time-scaleis
dueto fixation of pay on account of revision of the scale of pay. If both the
lower and higher time-scales are revised, the benefit will be restricted to
cases of options exercised in respect of both the posts simultaneously.

Government Decision No. 8

t The principles enunciated in paragraph (1) of the Government Decision
No. 5 above will be adopted for regulating the pay of an officer holding a
post on aprovisional basis when appointed to a higher or alower post on a
regular basis also, except in cases of reversions.

Effective from 5" July 1966.

**[G O(P) No. 297/1966/Fin., Dated 05/07/1966]
#{G O(P) No. 580/1970/Fin., Dated 13/08/1970]

*[G O(P) No. 223/1977/Fin., Dated 14/07/1977]
G O(P) No. 811/1971/Fin., Dated 21/12/1971]
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Government Decision No. 9

() Thepay of an officer holding apost on aprovisional basisand appointed
on regular basisto another post on identical time-scalewill befixed at a
stage equd to the pay he was drawing in the provisional appointment.
The period during which the officer has drawn pay at that rate on the
provisiona appointment will not count for increment.

(i) The pay drawn by an officer in a post held by him on a provisional
basis on initial appointment to Government service through the
employment exchange or otherwise will not be reckoned for
regulating his pay on appointment to another post carrying lower
time-scale on aregular basis. Cases of persons appointed to a post
on aprovisional basiswhile holding regular posts and subsequently
appointed to another post carrying alower time-scale on aregular
basis except cases of reversions, and cases of provisional hands
appointed to higher posts on a regular basis will continue to be
regul ated by the Government Decision No. 8.

*Government Decision No. 8 will stand modified to the above extent. This
decision will take effect from 5™ July 1966. Cases already settled otherwise
will not be reopened to the disadvantage of the persons concerned.

Government Decision No. 10

**The pay of a provisional appointee/promotee when re-appointed/re-
promoted provisionally to the same post shall be fixed at the same stage
at which he was drawing pay on the last such occasion and the period
during which he drew pay at that stage on such last and any previous
occasionswill count for increment.

*[G O(P) No. 137/1973/Fin., Dated 09/05/1973]
**[G O(P) N0.50/1977/Fin., Dated 04/02/1977]
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Government Decision No. 11

#The pay of an officer holding apost on aregular basis and appointed on a
provisional basis to another post on identical time-scale will be fixed at a
stage equa to the pay hewas drawing in the regular appointment. The period
during which the officer hasdrawn pay at that rate on the regul ar appoi ntment
will count for increment in the provisional appointment.

The above decision shall be deemed to have comeinto force with effect from 3
May 1963.

37 A. Notwithstanding the provisions contained in these rules, the pay of a
Government servant whose promotion or appointment to a post is found to
be or to have been erroneous, shall be regulated in accordance with any
general or special ordersissued by the Government in this behalf.

Government Decision

Thefollowing provisions shall govern the pay and increments of a Government
servant whose promotion or appointment in asubstantive or officiating capacity
to apost islater found to be erroneous on the basis of facts:-

1. Theordersof promotion or appointment of a Government servant should
be cancelled as soon as it is brought to the notice of the appointing
authority that such apromotion or appointment hasresulted from afactua
error and the Government servant concerned should, immediately on such
cancellation, bebrought to the position which hewould have held but for
theincorrect order of promotion or appointment.

2. Servicerendered by the Government servant concerned in the post he
was wrongly promoted/appointed as aresult of the error should not be
reckoned for the purpose of incrementsor for any other purposein that
grade/post to which he would not normally be entitled but for the

erroneous promotion/ appointment.

#[G O(P) No. 218/1980/Fin., Dated 24/03/1980]
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3. Any consequential promotions/appointments of other Government
servants made on the basis of the incorrect promotion/appointment
of aparticular Government servant will also be regarded as erroneous
and such cases also will be regulated on the lines indicated in the
preceding paragraph.

4. Except when the appointing authority isthe Government, the question
whether the promotion/appointment of aparticular Government servant
to a post was erroneous or not should be decided by an authority next
higher than the appointing authority in accordance with the established
principles governing promotions/appointments. In cases of doubt
Government may be consulted.

5. Cases of erroneous promotion/appointment should be viewed with
serious concern and suitable disciplinary action taken against the
officers and staff responsible for such erroneous promotion/
appointment under the Kerala Civil Services (Classification, Control
and Appeal) Rules, 1960.

6. In the case of a Government servant who has been erroneously
promoted/appointed to a post in a substantive capacity, the
following procedure may be followed for deconfirming the
Government servant in that post and only thereafter, the Government
servant concerned should be brought down to the position which
he would have held but for the erroneous promotion/appointment.

(a)  Anorder of confirmation whichisclearly contrary to therelevant
statutory rules may be cancelled by the competent authority
straight away. Here the order of confirmation wasab initio void
asit was ultravires of the relevant rules and cancellation of the
order would be justified on the ground that there was no valid
subsisting order at all and the act of cancellation is a mere
formality. The effect of cancellation would beto put the employee
concerned in a position of never having been confirmed.
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(b)  Anorder of confirmation whichiscontrary to executive ordersor
administrative instructions may be cancelled by the competent
authority, if such erroneous order of confirmation has operated
to the prejudi ce of someidentifiable person who would otherwise
have been confirmed, if the orders had been correctly applied.

Herethe order of cancellation would be just and equitable asthe confirmation
of theempl oyee concerned operatesunfairly to the detriment of another employee
whowould have otherwise been confirmed. Such cancellationwill not havethe
effect of doing any injustice to the employee whose confirmation is cancelled,
since hewas under the executive ordersor administrativeinstructionsinforce,
not entitled to confirmation.

It would, however, bein consonance with the principles of natural justicethat a
noticeto show causewhy the orders of confirmation should not be cancelled be
given to the affected party in both the types of cases specified above.

7. *The orders re-fixing the pay in al the above cases should be issued
expressly under Rule37A, Part |, KeralaService Rules.

37.B (a) Probationer in any service shall draw initial pay asfollows:-

(i) while undergoing a course of instruction or training the pay, if any,
specified in the ‘ Special Rules' in that behalf or by special orders of
Government, and

(i) after completion of the course of instruction or training and when there
isno course of instruction or training, the minimum of thetime-scal e of
the probation post.

(b) (i) A probationerwhose, period of probationistwo yearsand whoseincrement is
annual shall be entitled to draw thefirst increment in thetime-scale of the

*[Memorandum No. 87/63, Dated 30/11/1963]
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probation post after putting in the service required to earn an increment.
The second increment shall be drawn only with effect from the date from
which heisdeclared to have completed hisprobation. Delay incompleting
probation will not however, affect his future increments and these will
accrue on the normal incremental dates.

(i1)  Inthe case of aprobationer whose period of probation is one year and
whoseincrement isannual, thefirst increment in the scale of pay of the
probation post shall be drawn only with effect from the date on which
heis declared to have completed his probation. Delay in completing
probation will not, however, affect hisfutureincrements and these will
accrue on the normal incremental dates.

Note.- *If any period of the service of a probationer does not count for
probation, he shall complete the period of probation of one year or
two year’s duty, as the case may be, by being on duty for an equal
period from the date of expiry of one year or two years as the case
may be after the commencement of the probation. In cases where
the above period is expressed in terms of months and days, then
such period shall be calculated as provided in Rule 12 (21) of Part I,
Kerala Service Rules. In cases where the absence is expressed in
days, the date of completion of probation shall be extended by the
number of days of such absence.

Effectivefrom 4" April 1983.

(c) ** Subject to the provisions of Rule 39 and notwithstanding the provisions
of sub-rules (a) and (b) of thisrule, an officer shall be entitled to draw in the
probation post the pay for which hewould be eligiblefrom timeto time under
the provisionsof Rule 28A, Rule 33 (c) or Rule 37, asthe case may be.

*[G O(P) No. 163/1983/Fin., Dated 04/04/1983]
**[G O(P) No. 153/1964/Fin., Dated 08/04/1964]
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38.

39.

40.

41.

When an officer officiatesin apost, the pay of which hasbeen fixed at arate

personal to another officer the Government may permit him to draw pay at
any rate not exceeding therate so fixed or, if therate so fixed beatime-scale,
may grant him initial pay not exceeding that lowest stage of that time-scale
and future increments not exceeding those of the sanctioned scale.

The Government may in individual casesfix by special order the pay of an
officiating officer at an amount less than that admissible under these rules.

The Government may issue general or special orders allowing acting
promotions to be made in place of officers who are treated as on duty
under Rule 12 (7) (iii).

Note.- Acting arrangements may be allowed by competent authority if the
period of training of an officer isonemonth or more. If itislessthana
month, no arrangements can be made except under the special sanction
of Government.

Government Decision

* |n the case of deputation of a Government Servant for training or acourse
of instruction which istreated as duty under Rule 12 (7) (iii), Part |, Kerala
Service Rules it is not necessary to create a new post in order to
accommodate him during such training or course of instruction, since the
very order sanctioning the deputation for training would be a sanction in
this behalf.

Effective from 2 September 1964.

Personal Pay.- Except when otherwise ordered by Government personal
pay shall be reduced by any amount by which the recipient’s pay may be
increased and shall cease as soon as his pay is increased by an amount
equal to his personal pay.

*[GO(P) No. 632/1964/Fin., Dated 02/09/1964]
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42.

43.

Pay of Temporary Posts.- When atemporary post is created which may
haveto befilled by aperson not already in Government Service, the pay
of the post shall be fixed with reference to the minimum that is necessary
to secure the services of a person capable of discharging efficiently the
duties of the post.

When atemporary post is created which will probably be filled by a person
who isaready inthe service of Government its pay should befixed with due
regard to-

(a) the character and responsibility of the work to be performed, and

(b) the existing pay of officers of a status sufficient to warrant their
selection for the post.

Note.- Temporary posts by this criterion should be considered as temporary
additions to the cadre of a service should be created in the time-scale
of the service ordinarily without extra remuneration. Incumbents of
these posts will therefore draw their ordinary time-scale of pay. If the
posts involve decided increases in work and responsibility in
comparison with the duties of the parent cadre generally it may be
necessary to sanction a special pay in addition.
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CHAPTER V
ADDITIONSTO PAY

44, Compensatory Allowances.- Subject to the general rule that the amount of
compensatory allowances should be so regulated that the allowance is not
on the whole a source of profit to the recipient the Government may grant
such allowances to any officer under its control and may make rules
prescribing their amounts and the conditions under which they may be
drawn. (For rules made under the above Rule See Appendix V).

|. Unless otherwise ordered by Government, a compensatory allowance shall
ordinarily be drawn only by a Government servant actually on duty, but the
authority competent to sanction leave may inwriting permit it to be drawn by
the officer on earned leave, if thewhol e or aconsiderable part of the expense
to meet which the allowance was granted continues to be incurred by him
during the leave:

Provided the Government Servant certifies that he continued for the period
for which the allowanceis claimed, to incur thewhole or aconsiderable part
of the expense for which the allowance was granted:

Provided further that the officer is dueto return after leave to the same post or
station, asthe case may befrom which he proceeded onleave or toasimilar post
or station for which the allowance at the same or ahigher rateisadmissible:

Provided further when the Government servant on return from leave is posted
to a post other than the one from which he went on leave and both the posts
carry similar allowances but at different rates, the Government servant shall
during leave draw the lesser of the two rates.

I. (A) *Subject to the second and third provisions to clause | above,
compensatory allowance granted under class VI (c) in Appendix IV
may be drawn during periods of earned leave:

*[G O(P) No. 302/1966/Fin., Dated 07/07/1966]
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This clause shall be deemed to have come into force with effect from
12" January 1965.

I1. A compensatory allowance granted under class 1V, Appendix IV may be
drawn during temporary transfer, if-

() theauthority sanctioning thetransfer certifiesthat the Government
servant islikely, on the expiry of the temporary duty, to return to
the station from which heistransferred ;

(i) the Government servant draws no allowance of the same kind
in the post to which he is transferred;

and

(iil)  the Government servant certifies that he kept his family, for the
period for which the alowance is claimed, at the station from
which he proceeded on transfer.

[11. A compensatory allowance granted under class VI, Appendix IV may
be drawn during temporary transfer, if-

(1) theauthority sanctioning thetransfer, certifiesthat the Government
servant islikely on the expiry of thetransfer, to return to the post
to which the allowance is attached or to another post carrying a
similar alowance; and

(if)  the Government servant certifiesthat he continued for the period
for which the allowance is claimed to incur the whole or a
considerable part of the expenditurefor which the allowancewas
granted.

Note.-The certificate under clause (ii) above will be dispensed with when it
isinapplicable.
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45.

V. **If aGovernment servant in hisold post drew compensatory allowance
granted under Class1V, or ClassV1 of Appendix 1V (but not in anindividua
capacity) and is transferred to another post, he may be alowed the
compensatory alowanceduring joining timeasapplicableto theold station
fromwhichhewastranferred. Hemay asobedlowed houserent alowance
during transit asapplicableto theold station from which hewastransferred.
He shall not be allowed conveyance allowance or Permanent Travelling
Allowance.

Government Decision No. 1

*Notwithstanding anything contained in the second and third provisos to
Rule 44 (1), Part | Kerala Service Rules, House Rent Allowance and City
Compensatory Allowance admissiblefrom timeto timewill be payableduring
the periods of leave with allowances, including leave preparatory to
retirement, if thetotal period of such leave at atime does not exceed 180 days
or if theactual duration of the leave exceeds 180 days, for thefirst 180 days
of such leave.

*This shall be deemed to have comeinto force w.e.f. 25" July, 1995.
Government Decision No.2
T[Deleted]

The Government may make rules or issue orders laying down the principles
governing the allotment to officers, for use by them as residences, of such
buildings owned or leased by it, or such portionsthereof, asthe Government
may make available for the purpose. Such rules or orders may lay down
different principles for observance in different localities or in respect of
different classes of residence, and may prescribethe circumstancesin which
such an officer shall be considered to be in occupation of aresidence.

**[G O(P) N0.1010/1987/Fin., Dated 27/11/1987]
*[Substitution G O(P) No.135/2002/Fin., Dated 14/03/2002]
[G O(P) No. 378/1991/Fin., Dated 01/06/1991]
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46.

47.

Fees.- The Government may permit an officer, if it be satisfied that thiscan
be donewithout detriment to hisofficial dutiesor responsibilities, to perform
aspecified service or series of servicesfor aprivate person or body or for a
public body including a body administering a local fund or for another
Government and to receive asremuneration therefore, if the service be material
anon recurring or recurring fee.

Note.- This rule does not apply to the acceptance of fees from private
persons by medical officers in Government employ for professiona
attendance which is regulated by separate orders of Government.

No officer may undertake work for another Government, or a private or
public body or a private person, or accept fee therefore, without the
sanction of the Government.

Note.- Heads of department, while forwarding their recommendations in
such cases shall unlessthe officer ison leave, specificaly state whether
thework can be undertaken by the officer concerned without detriment
to hisofficia dutiesand responsibilities.

Government Decision

*1n respect of examinations conducted by the Education Department, the
Public Service Commission, the University etc., itisnot necessary to accord
individual sanction for acceptance of remuneration in every case of
Government servant undertaking such work. Any officer of Government,
who is called upon to undertake work in connection with the examination,
conducted by the following examining bodies, will be permitted to accept
such assignment and the remuneration therefore with effect from 1%
November 1959:-

*[GO(P) No. 193/1960/Fin., Dated 12/04/1960, G O(Ms) No. 45/1961/Fin., Dated 03021961 &
G O(P) No. 386/1971/Fin., Dated 05/07/1971]
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1. TheKeralaUniversity and other Universities.

2. TheUnion Public Service Commission, the Public Service Commission of
the States and the Secretarial Training School, Cabinet Secretariat of the
Government of India.

The London Chamber of Commerce.
. The Departments of this Government.

. TheForest Research Institute and Colleges, Dehra Dun and Coimbatore.

o o N W

. TThe Kerda State Co-operative Union in respect of Co-operative Subordinate
Personnd Training Examination.

Theitem No.6 shall be deemed to have comeinto force with effect from 10"
May 1966.

48. *Unlessthe Government by special order otherwise direct, one-third of any
non-recurring fee exceeding # ¥ 2000 or one-third of any recurring fee
exceeding #3 1250 ayear, paid to an officer, shall be credited to the General
Revenues.

Note 1.- If any feeto whichthisrule applies exceeds#3 2000 non-recurring
or # ¥ 1250 a year recurring one-third of the total amount payable
should be credited to the General Revenues, provided that the amount
retained by the officer concerned will not, merely owing to the operation
of thisrule, be reduced below #3 2000, if non-recurring or #31250 a
year if recurring.

Non-recurring and recurring fees should be dealt with separately and should
not be added for the purpose of crediting one-third to General Revenues

/G O(P) No. 206/1966/Fin., Dated 04/07/1966]
*[G O(P) No. 389/1965/Fin., Dated 11/10/1965]
#[G O(P) No. 1248/1997/Fin., Dated 10/12/1997]
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49.

under thisrule. Inthe case of theformer, thelimit of #3 2000 prescribed in
thisrule should be applied in eachindividual case, and inthe case of thelatter
the limit of #3 1250 should be applied with reference to the total recurring
feesfor thefinancia year.

#Thisamendment shall be deemed to have comeinto force with effect from 26"
July 1995.

Note 2.-The above rule does not apply to fees received by officers from a
University or other examining body in return for their services as
examiners or from the revenues of another Government in return for
their services to that Government* and also to the royalties received
by officers from the publishers for the sale of the books written by
them even with the aid of knowledge acquired during the course of
their service.

*Thisamendment shall be deemed to have comeinto force with effect from 11%
October 1971.

Honoraria.- The Government may grant or permit an officer to receive an
honorarium as remuneration for work performed which is occasional in
character and either so laborious or of such special merit asto justify a
special reward. Except when special reasons, which should be recorded
inwriting exist, for adeparture from this provision, sanction to the grant or
acceptance of an honorarium should not be given unless the work has been
undertaken with the prior consent of the Government and its amount has
been settled in advance.

Government Decision No. 1

T Thefollowing allowanceswill be classified as honorariaunder thisrule:

#[G O(P) No. 1248/1997/Fin., Dated 10/12/1997]
1[G O(P) No. 576/1963/Fin., Dated 07/11/1963]
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1. Overtimeallowance.
2. Allowance given to Wardens and Assistant Wardens of hostels.
Government Decision No. 2

**\When State Government Officers required to attend the meetings of the
Interview Board of the KeralaPublic Service Commission are not eligiblefor
Travelling Allowance under the rules, they shall be paid an honorarium
equivalent to the daily allowance admissible under Rule 39, Part 11, Kerala
ServiceRules.

Effective from 22™ January 1969.
Government Decision No. 3

The conditions of prior consent and the settlement of the amount in advance
referred toin thelast sentence of thisrulewill not apply to any work ordered to
be done at Government level.

Government Decision No. 4

When members of the Boards for various examinations conducted by the
Commissioner for Government Examinations required to attend to the meetings
of the Boards are not entitled to Travelling Allowance and Daily Allowance
under the rules, they shall be paid an honorarium equivalent to the Daily
Allowanceadmissibleunder Rule 39, Part |1, KerdlaService Rules.

This decision will be deemed to have come into force with effect from 17t
January 1972.

50. Feesand Honoraria.- Inthe case of both fees and honorariathe sanctioning
authority shall record in writing that due regard has been paid to the general
principle enunciated in Rule 14 and shall record also the reasons which
in hisopinion justify the grant of the extraremuneration.

**[G O(P) No. 155/1970/Fin., Dated 07/03/1970]
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51.

52.

Any officer iseligibleto receive without special permission-
(a) the premium awarded for an essay or plan in public competition;

(b) any reward offered for the arrest of a criminal or for information or
special service in connection with the administration of justice;

(c) any reward payable in accordance with the provisions of any Act or
Regulation or Rulesframed thereunder;

(d) any reward sanctioned for servicesin connection with the administration
of the customs and excise laws;

(e) any fees payable to an officer for the duties which heisrequired to
performin hisofficial capacity under any special law or by order of
Government; and

(f) any remuneration paid by the All India Radio for professional
performancesin its programmes, such asmusic, dramaand thelike.

Note.-Sanction of the authorities mentioned below is, however, necessary
for accepting remuneration for giving talksover theAll IndiaRadio by
Government Officers:

Name of Officers giving the talk  Nameof authority whose permission

isrequired
Chief Secretary and Secretaries Minister concerned
Heads of department Secretaries concerned
Officers subordinate to Heads of Heads of Departments

Departments

An officer whose duties involve the carrying out of scientific or technical
research shall not apply for or obtain, or cause or permit any other person to
apply for or obtain, apatent for an invention made by such officer save with
the permission of the Government and in accordance with such conditions
asthe Government may impose.
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CHAPTER VI
COMBINATION OFAPPOINTMENTS

53. (a) A competent authority may appoint an officer to hold substantively or to
officiate in two or more independent posts at onetime.

(b) TThe competent authority who appoints an officer to hold or to officiatein
asecond post in addition to hisown, will declare whether he officiatesin or
holds full charge of the additional post or is appointed merely to discharge
the current duties. It should al so specify in each casethe amount of ** special
allowance, if any, to be granted, the amount being subject to the following
limits:-

1

@

If an officer is appointed to officiate in a second post and to hold in
addition full charge of his own post, he may be alowed to draw the
highest pay to which he would be entitled if his appointment to one of
the posts stood alone ** and in addition special allowancewhich should
not exceed * 6 per cent of the minimum of the scale of pay of other post
with effect fromthe 1% day of February, 2011 or the date of change over
to the revised scale ordered in G.O.(P) No.85/2011/Fin. dated the 26"
February, 2011, which ever is later. The highest pay referred to above
may be specifically reduced by the competent authority at itsdiscretion.

If compensatory allowanceis attached to one of the posts, he may be
permitted to draw itinfull and if compensatory allowancesare attached
to more than one of the posts, the allowance which may be granted to
him should not exceed the larger allowance.

If the officer is appointed to hold full charge of one or more postsin
addition to hisown, the ** special allowance which may be granted to

1[G O(P) No. 342/1965/Fin., Dated 31/08/1965]

**[G O(P) No. 635/2002/Fin., Dated 19/10/2002]
*[Substitution G O(P) No. 467/2012/Fin., Dated 21/08/2012 (with effect from 01/02/2011)]
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himin respect of each additional post should not exceed * 6 per cent of
the minimum of the scale of that post with effect from the 1% day of
February, 2011 or the date of change over to the revised scale ordered
in GO.(P). N0.85/2011/Fin. dated the 26" February, 2011, which ever is
later. The drawal of compensatory allowances will be regulated asin
the sub-para under clause (1) above.

(3) If theofficer isappointed to discharge only the current duties of one or
more postsin addition to hisown, the** specia alowancewhich may be
granted to himin respect of each additional post should not exceed * 3 per
cent of theminimum of the scale of pay of that post with effect from the 1%
day of February, 2011 or the date of change over to the revised scale
orderedin GO(P) No. 85/2011/Fin dated the 26" February, 2011, which ever
is later, in addition to the pay and compensatory allowances, if any,
admissiblein hisregular post.

(c) No**gpecial alowance should be granted unlessthe previousincumbent of
the additional post held, has actually given over charge thereof under orders
of competent authority and unless the period of additional charge exceeds
fourteen working daysin the case of full additional charge and one monthin
the case of discharge of current duties only. TThe drawal of **special
allowance should not be allowed for aperiod exceeding three months on any
account.

1This shall be deemed to have come into force with effect from 9" March
1998

** This shall be deemed to have comeinto force on 1% March, 1997.

*[Substitution G O(P) No. 467/2012/Fin., Dated 21/08/2012 (with effect from 01/02/2011)]
**[G O(P) No. 635/2002/Fin., Dated 19/10/2002]
1[G O(P) No. 225/2002/Fin., Dated 15/04/2002]
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(d) [Deleted].

(e) Additional remuneration should not be allowed as a matter of course or
granted when the extra duties to be performed are only nominal or
comparatively light. Additional remuneration should not be allowed during
any period of vacation unless the additional duty is actually performed
during such period.

Ruling

Theterm ‘independent’ occurring in the above rule should be interpreted
as meaning separate or distinct involving independent duties and
responsibilities and the post subordinate to the one held by the officer
should not be taken as independent under the rule.

Government Decision No. 1

*At present charge allowance of the non gazetted officer for his holding
additional charge of a gazetted post is being authorised by the office of the
Accountant General based on the sanction of competent authorities, in the
same way as pay and allowances of a gazetted officer is concerned. This
practice has since been reviewed in the light of the procedure followed in
some of the Audit and Account offices of other States. It has been decided
that no authorisation from the office of the Accountant General is necessary
in case of additional charge arrangements from 1% April 1963 onwards, as
holding of additional charge of agazetted post does not alter the status of a
non gazetted officer to that of agazetted officer.

According to the changed procedure, the additional charge allowance will
be drawn and paid by the Head of Office in the same manner as his regular
pay and allowances are drawn. The Drawing Officer should however satisfy
himself that there is proper sanction of the competent authority for the

*[G O(P) No. 312/1963/Fin., Dated 29/05/1963]
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53A.

Q)

additional charge arrangements and that the officer has actually held the
additional charge of the post during the period for which the charge allowance
isdrawn and also that the rate of allowance sanctioned and drawn is as per
rules etc. The charge allowance thus drawn may be continued to be debited
to the same head of account to which the pay of the non-gazetted officer is
debited.

In the case of a non gazetted officer holding additional charge of the
duties of the Head of an Office, who is a gazetted officer and also a
drawing and disbursing officer, the procedure adopted for the drawal of
hisnormal pay and allowances may be followed for thedrawal of charge
allowance al so.

Government Decision No. 2

TThefollowing criteriawill befollowed to distinguish between ‘ full additional
charge’ and ‘discharge of current duties':-

() An officer appointed to hold ‘full additional charge’ of a post has to
perform al the administrative, financial and statutory functions and
duties in respect of that post.

(i) Anofficer appointed to discharge current duties of a post need attend
only to the work of aroutine nature in respect of that post.

**The posts in respect of which additional charge arrangements may be
ordered shall be as classified below:-

Posts not in the same office, establishment or line of promotion or cadre.-
Wherethe dutiesand responsibilitiesare clearly independent and are eligible
for *specia allowance, e.g., Labour Commissioner, holding charge of the

{G O(P) No. 319/1972/Fin., Dated 31/07/1972]
**[G O(P) No. 132/1987/Fin., Dated 10/02/1987]
*[G O(P) No. 635/2002/Fin., Dated 19/10/2002]
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post of Registrar of Co-operative Societiesand Joint Secretary to Government
holding charge of post of aHead of Department.

This amendment shall be deemed to have come into force on 1% March,
1997.

(I1)  Posts in the same office, establishment or line of promotion or cadre.-
Cases of this nature shall further be divided asfollows :-

(a) When the additional post is subordinate to the regular post, * special
allowance shall not be admissible e.g., Superintendent of Police holding
charge of the post of Assistant Superintendent of Police or Deputy
Superintendent of Police and District Collector holding the charge of
the post of Revenue Divisional Officer under him.

Note.- The reason for the non-grant of *special alowance In the above
cases is that the superior officer is expected to supervise the work of
the subordinates and the additional charge arrangements should not
entitle him to extra remuneration. The work of the additional post
should be redistributed among other subordinates in such a way that
each one'sload of work isincreased to asmall extent that no one need
be given * special allowance.

(b)  Whenthe additional post is of equivalent and of the samerank as that
of the regular post the following principles shall apply:

(1) If additiona chargearrangementsarein respect of different territorial
jurisdictions, the posts are definitely independent and in such cases
*gpecia dlowance shall be admissible, e.g., Revenue Divisional
Officer of one district/division holding charge of another district/
division and one Block Development Officer holding charge of
another block.

*[G O(P) No. 635/2002/Fin., Dated 19/10/2002]
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(2) If additional charge arrangements arein respect of postsin the
same office and of the samerank, * special allowance shall not be
admissibleif the duties of the additional post areidentical in nature
and if the responsibilities are such as can easily be spread out
among others holding the same pogt, e.g., if a Deputy Collector
goesonleaveandif the Collector hasanumber of Deputy Collectors
working under him, he should consider whether he can distribute
the responsihilities of the Deputy Collector on leave to the other
Deputy Collectors so as not to increase substantially each on€'s
load of work.

This amendment shall be deemed to have come into force on 1%
March, 1997

(3) If theadditional charge arrangements arein the same officeand
if the responsibilities attached to the post are indivisible and
cannot be distributed to more than one officer, special allowance*
shall beadmissible. Insuch cases, acertificate to the effect that
the responsibilities of the post held in additional charge are not
divisible, should be furnished by the competent authority, {**}
e.g. Deputy Director of Animal Husbandry (Key Village) or Deputy
Director of Animal Husbandry (Veterinary) or Deputy Director of
Animal Husbandry (Extension) holding charge of the other post.

This shall be deemed to have comeinto force w.e.f. 13" October,
1995,

(c) When the additiond post is superior to the regular post and is carrying higher

scale of pay *specia dlowance shall be admissible, e.g., Deputy Secretary or
Joint Secretary to Government holding charge of the post of Additional Secretary

*[G O(P) No. 635/2002/Fin., Dated 19/10/2002]
**[Omitted G O(P) No. 242/2002/Fin., Dated 22/04/2002]
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or Secretary to Government and a Superintendent of Police or Assistant Ingpector
Genera of Police holding charge of the post of Deputy Inspector Genera of
Police.

This shall be deemed to have comeinto force on 1% day of March, 1997

(d) ** All India Service Officers, State Government Officers and Judicial
Officerswho arein the scale of pay of Secretary to Government and
above shall not beeligiblefor charge allowance for holding additional
charge of other posts.

INote.- Clause (d) shall be deemed to have comeinto force with effect from
13" October, 1995 in respect of All India Service Officers and 7"
November, 2002 in respect of others.

**[Substitution G O(P) No. 218/2005/Fin., Dated 11/05/2005]
I [Insertion G O(P) No. 76/2007/Fin., Dated 27/02/2007]
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CHAPTER VII
DISMISSAL, REMOVAL AND SUSPENSION

54. The pay and allowances of an officer who is dismissed or removed from
service cease from the date of such dismissal or removal.

55. #An officer under suspension or deemed to have been placed under
suspension by an order of the appointing authority is entitled to the
following payments:-

** [Deleted] Subsistence allowance at an amount equal to *the leave salary
which the officer would have drawn had he been on leave on half-pay onthe
date of suspension; but the benefit of any increase in pay due to increment
falling due during the period of suspension will not be admissible during the
period.

Thisamendment shall be deemed to have comeinto force with effect from 1%
April 1973.

1 [Deleted]

**  Thisamendment shall be deemed to have comeinto forcew.e.f. from 6
March, 1997.

In addition, he may be granted to such extent and subject to such
conditions as the authority ordering his suspension may direct-

(i) Dearness allowance and Dearness pay not exceeding the amount
admissible as such had he been on leave on leave salary equal to
the rate of subsistence allowance payable from time to time.

#[G O(P) N0.573/1978/Fin., Dated 14/07/1978]
* [GO(P) N0.158/1977/Fin., Dated 24/05/1977)
[G O(P) N0.547/1978/Fin., Dated 26/06/1978)

** 1[G O(P) No.133/02/Fin., Dated 14/03/2002]
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(i) Any other compensatory allowance of which hewasin receipt on the
date of suspension.

Note 1.- If an officer under suspension is dismissed with retrospective effect
no recovery is necessary of the subsistence grant aready paid to him.

Note 2.-(a) Deductions shall be made from the subsistence allowance on
account of thefollowing :-

(i) Income Tax and Super Tax (provided the employees annual income
calculated with reference to subsistence allowance istaxable).

(i) Houserent and dlied chargesi.e., eectricity, water, furniture etc.

(i) Repayment of loans and advances, taken from Government at such
rates as the Head of the Department deems appropriate.

(iv)  *Amountsdueto Co-operative Stores and Co-operative Credit Societies.

(v) **Subscriptionto the Family Benefit Scheme, if the officer isasubscriber
to the scheme.

(vi)  #Subscription to the Group Insurance Scheme, if the officer is a
subscriber to the scheme.

# Thisamendment shall be deemed to have comeinto forcew.e.f. 6" July,
2002

(b) Deduction on account of the following shall be optional: -

(i) Premiadueon Postal Life Insurance Policies and State Life Insurance
Policies-Official Branch.

(i)  Refund of advancestaken from General Provident Fund.

*[G O(P) No. 141/1972/Fin., Dated 12/05/1972]
**[G O(P) No. 83/1980/Fin., Dated 23/01/1980]
#Addition G O(P) No. 56/2006/Fin., Dated 03/02/2006]
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Thewritten consent of the officer should be obtained in the case of these
optional deductions.

C. Deductionsof thefollowing nature should not be made from the subsistence
alowance:-

(i) Subscription to aGeneral Provident Fund.
(i) Amount due to Court attachments.
(i) Recovery of lossto Government for which an officer isresponsible.

(d) Asregardsrecovery of overpayments, there is no bar to effect the same
from the subsistence allowance, but such recoveries of overpayments
should not ordinarily be made at a rate greater than one-third of the
amount of the subsistence allowancei.e., exclusive of dearness allowance
if any, admissibleto him.

Note 3.- No payment under the rules shall be made unlessthe officer furnishes
acertificate that heisnot engaged in any other employment, business,
profession or vocation. In the case of non-gazetted officers, the
certificate signed by the officer should be countersigned by a gazetted
officer, in token of acceptance. It should then be attached to thebill in
which subsistence allowance for the period covered by the certificate
is claimed. In the case of gazetted officers payment of subsistence
allowance will be authorised by the Accountant General on the basis
of the sanction issued by the competent authority and the Treasury
Officer will pay theallowance only if asimilar countersigned certificate
isattached to thebill claiming it.

Note 3A.-* Compensatory allowance under clause (ii) above may be granted
provided the officer certifiesthat for the period for which the allowance
is claimed, he continued to incur the whole or a considerable part of

*[G O(P) No. 320/1968/Fin., Dated 26/06/1968]
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the expense to meet which the allowance was granted. The maximum
period for which the compensatory allowance may be paid shall be
limited to* 180 days.

* This amendment shall be deemed to have come into force w.e.f. 25" July,
1995.

Note 4.- In the case of an officer under suspension before 27" July 1962
recovery of House Construction Advance shall belimited to 1/3 of the
subsistence allowance or the usual rate of monthly instal ment whichever
islower. No penal interest shall be levied on the defaulted portion of
theinstalment.

This amendment shall be deemed to have come into force with effect from
25" July, 1995.

55A.  **[Deleted]

Thisamendment shall be deemed to have comeinto forcewith effect from 3¢
February 1988.

55B. (i) #Notwithstanding any thing contained in Rule 55, when an officer is placed
under suspension while on leave without allowances, he shall not be eligible
for any subsistence allowance during the period of theleave. Onthe expiry
of the leave if he continuesto be on suspension, he shall be entitled to the
subsistence allowance. If heisreinstated before the expiry of theleave, he
shall continue to be on leave till its expiry, unless the officer other wise
desires.

(i) Inthe case of an Officer on leave with allowances, the orders of suspension
shall have the effect of cancelling the leave for the period of suspension. He
shall be entitled to subsistence allowance.

*[G O(P) No. 58/2006/Fin., Dated 04/02/2006]
**[G O(P) No. 549/1988/Fin., Dated 31/08/1988]
#[G O(P) No. 907/1997/Fin., Dated 24/10/1997]
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56. (1) When an officer who has been dismissed, removed or compulsorily retired

(2)

including an officer who has been compulsorily retired under Rule 60A, is
reinstated as aresult of appeal or review or would have been so reinstated,
but for hisretirement on superannuation while under suspension or not, the
authority competent to order reinstatement shall consider and make a specific
order-

(a) regarding the pay and allowances to be paid to the officer for the
period of hisabsence from duty including the period of suspension
preceding his dismissal, removal, or compulsory retirement, asthe
case may be,

(b)  whether or not the said period shall be treated as a period spent on duty,
and

(c) inthe case of an officer who was compulsorily retired under Rule
60A and subsequently reinstated, for the recovery of the relevant
benefits, if any, already paid to him.

Where the authority competent to order reinstatement is of opinion that
the officer who had been dismissed, removed or compulsorily retired,
has been fully exonerated, the officer shall, subject to the provisions of
sub-rule (6) be paid the full pay and allowances to which he would have
been entitled had he not been dismissed, removed or compulsorily retired
or suspended prior to such dismissal, removal or compulsory retirement
as the case may be:

Provided that where such authority is of opinion that the termination of the
proceedingsingtituted against the officer had been delayed for reasons directly
attributable to the officer, it may, after giving him an opportunity to make his
representation and after considering the representation, if any, submitted by
him, direct, for reasonsto be recorded inwriting, that the officer shall subject to
the provisions of sub-rule (7), be paid for the period of such delay, only such
amount (not being the whole) of such pay and allowances asit may determine.
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(3) Inacasefaling under sub-rule(2), theperiod of absence from duty including
the period of suspension preceding dismissal, removal or compulsory
retirement as the case may be, shall be treated as a period spent on duty for
all purposes.

(4) In cases other than those covered by sub-rule (2) including cases where the
order of dismissal, removal or compulsory retirement from serviceisset aside
by the appellate or reviewing authority solely on the ground of non-
compliancewith therequirementsof clause (2) of Article 311 of the Congtitution
and no further enquiry is proposed to be held, the officer shall, subject to the
provisions of sub-rules (6) and (7) be paid such amount (not being the
whole) of the pay and allowances to which he would have been entitled, had
he not been dismissed, removed or compulsorily retired or suspended prior
to such dismissal, removal or compulsory retirement as the case may be, as
the competent authority may determine, after giving notice to the officer of
the quantum proposed and after considering the representation, if any,
submitted by him in that connection within such period as may be specified
inthenotice:

Provided that except in the case of such officers as are governed by the
provisions of the Payment of WagesAct, 1936 (Central Act 4 of 1936), any
payment under this sub-rule shall be restricted to a period of three years
immediately preceding reinstatement or retirement on superannuation, as
the case may be.

(5) Inacasefalling under sub-rule (4), the period of absence from duty including
the period of suspension preceding his dismissal, removal or compulsory
retirement, asthe case may be, shall not be treated as a period spent on duty,
unless the competent authority specifically directsthat it shall be so treated
for any specified purpose:

Provided that if the officer so desires such authority may direct that the
period of absence from duty including the period of suspension preceding
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his dismissal, removal or compulsory retirement, as the case may be,
shall be converted into leave of any kind due and admissible to the
officer.

Note 1.- The order of the competent authority under the preceding proviso
shall be absolute and no higher sanction shall be necessary for the
grant of -

(a) Leavewithout allowancesin excess of three monthsin the case of
atemporary officer; and

(b) Leaveof any kindinexcessof five yearsin the case of apermanent
officer.

*Note 2.-Theleave of any kind due and admissiblereferred to in the proviso
shall include commuted |eave al so.

(6) The payment of allowances under sub-rule (2) or sub-rule (4) shall be

()

(8)

subject to all other conditions under which such allowances are
admissible.

The amount (not being the whole) of such pay and allowances determined
under the provision to sub-rule (2) or under sub-rule (4) shall not beless
than the subsistence allowance and other allowances admissible under
Rule55.

Any payment made under thisruleto an officer on hisreinstatement shall be
subject to adjustment of the amount, if any, earned by him through an
employment during the period between the date of removal, dismissal or
compulsory retirement, as the case may be, and the date of reinstatement.
Where the emoluments admissible under thisrule are equal to or lessthan the
amounts earned during the employment elsewhere, nothing shall be paid to
theofficer.

*[G O(P) No. 839/1992/Fin., Dated 04/11/1992]
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56A.(1) Wherethe dismissal, removal or compulsory retirement of an officer is

set aside by a Court of Law and such officer isreinstated without holding
any further inquiry the period of absence from duty shall be regularised
and the officer shall be paid pay and allowances in accordance with the
provisions of sub-rule (2) or sub-rule (3) subject to the directions, if any,
of the court.

(2) Where the dismissal, removal or compulsory retirement of an officer is set

3

4)

aside by the court solely on the ground of non-compliance with the
requirements of clause (2) of Article 311 of the Constitution, and where heis
not exonerated on merits, the pay and allowancesto be paid to the officer for
the period intervening between the date of dismissal, removal or compulsory
retirement including the period of suspension preceding such dismissal,
removal or compulsory retirement, as the case may be, and the date of
reinstatement shall be determined by the competent authority and the said
period shall be regularised, in accordance with the provisions contained in
sub-rule(4), (5) and (7) of Rule 56.

If the dismissal, removal or compulsory retirement of an officer is set
aside by the court on the merits of the case, the period intervening
between the date of dismissal, removal or compulsory retirement
including the period of suspension preceding such dismissal, removal
or compulsory retirement, as the case may be, and the date of
reinstatement shall be treated as duty for all purposes and he shall
be paid the full pay and allowances for the period, in which he would
have been entitled, had he not been dismissed, removed or
compulsorily retired or suspended prior to such dismissal, removal
or compulsory retirement, as the case may be.

The payment of allowances under sub-rule (2) or sub-rule (3) shall be
subject to all other conditions under which such allowances are
admissible.
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©)

56B.(1)

(3)

Any payment made under thisruleto an officer on hisreinstatement shall be
subject to adjustment of the amount, if any, earned by him through an
employment during the period between the date of dismissal, removal or
compul sory retirement and the date of reinstatement. Where the emoluments
admissible under this rule are equal to or less than those earned during the
employment el sewhere, nothing shall be paid to the officer.

When an officer who has been suspended is reinstated or would have
been so reinstated but for his retirement on superannuation while under
suspension, or has retired from service on superannuation before the
conclusion of the disciplinary proceedings against him the authority
competent to order reinstatement shall consider and make a specific order.

(a) regarding the pay and allowances to be paid to the officer for the
period of suspension ending with reinstatement or the date of his
retirement on superannuation, as the case may be; and

(b) whether or not the said period shall be treated as a period spent on
duty.

Notwithstanding anything contained in Rule 55, where an officer under
suspension dies before the disciplinary, or court proceedings instituted
against him are concluded, the period between the date of suspension and
the date of death shall betreated as duty for all purposes and hisfamily shall
be paid the full pay and allowances for that period to which he would have
been entitled had he not been suspended, subject to adjustment in respect of
subsistence allowance already paid.

Where the authority competent to order reinstatement is of the opinion that
the suspension was wholly unjustified, the officer shall, subject to the
provisions of sub-rule (8) be paid the full pay and allowances to which he
would have been entitled, had he not been suspended:
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©)

(6)

(7)

Provided that where such authority is of the opinion that the termination of
the proceedings instituted against the officer had been delayed owing to
reasons directly attributable to the officer, it may after giving him an
opportunity to make his representation and after considering the
representation, if any, submitted by him, direct, for reasonsto berecordedin
writing, that the officer shall be paid for the period of such delay only such
amount (not being thewhole) of such pay and allowancesasit may determine.

Inacasefaling under sub-rule (3), the period of suspension shall be treated
as a period spent on duty for all purposes.

In cases other than those falling under sub-rules (2) and (3), the officer shall
subject to the provisions of sub-rules (8) and (9) be paid such amount (not
being the whole) of the pay and allowances to which he would have been
entitled had he not been suspended, asthe competent authority may determine,
after giving noticeto the officer of the quantum proposed and after considering
therepresentation, if any, submitted by him in connection within such period
as may be specified in the notice.

Where suspension is revoked pending finalisation of the disciplinary or
court proceedings, any order passed under sub-rule (1) before the
conclusion of the proceedings against the officer shall be reviewed on
its own motion after the conclusion of the proceedings by the authority
mentioned in sub-rule (1) who shall make an order according to the
provisions of sub-rule (3) or sub-rule ( 5), asthe case may be.

In a case falling under sub-rule (5), the period of suspension shall not be
treated as a period spent on duty unless the competent authority specifically
directsthat it shall be so treated for any specified purpose:

Provided that if the officer so desires, such authority may order that the
period of suspension shall be converted into leave of any kind due and
admissibleto the officer.

100
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Note 1.-The order of the competent authority under the preceding proviso
shall be absolute and no higher sanction shall be necessary for the
grant of -

(a) leave without allowances in excess of three monthsin the case of a
temporary officer, and

(b) leave of any kind in excess of fiveyearsinthe case of apermanent
officer.
Note 2.-* Theleave of any kind due and admissiblereferred to in the proviso
shall include commuted leave al so.

(8) The payment of allowances under sub-rule (2), sub-rule (3) or sub-rule (5)
shall be subject to all other conditions under which such allowances are
admissible.

(9) **Theamount (not being thewhole) of such pay and allowances determined
under the proviso to sub-rule (3) or under sub-rule (5) shall not be less than
the subsistence allowance and other allowances admissible under Rule 55.

Note 1.- The amount of subsistence allowance already drawn should be
adjusted against the pay and allowances or proportion of them granted
under Rules 56, 56A or 56B or |eave salary which may be granted to the
officer.

Note 2.- The orders of revocation of suspension or of reinstatement after
dismissal, removal or compulsory retirement from service take effect
from the date of the order and the intervening period, i.e., the period
from the date of order to the date of joining duty shall be regularised
by granting joining time and/or |eave due and admissibleto the officer
concerned. However, caseswherethereisan abnormal time-lag between

*[G O(P) No. 839/1992/Fin., Dated 04/11/1992]
**[G O(P) No. 573/1978/Fin., Dated 14/07/1978]
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the date of such order and the date on which the officer concerned
reports for duty shall be decided by Government, on merits.

Note 3.- TWhen a period of suspension is ordered to be converted into

leave, the amount of subsistence allowance and compensatory
allowancesaready received in excessof theleave salary and alowances
admissible on such conversion, shall berefunded. * However, no refund
of subsistence allowance shall be necessary, where the suspension
ordered on or after 24" August, 2007, is converted into leave without
allowances for want of sufficient number of leave with allowancesto
the credit of the Officer concerned.

Effective from 10" July 1981.

Note 3A.- **|f the officer isa subscriber to the Family Benefit Schemewho

has received the payment due under the scheme and desires to avail
himself of the benefit of the scheme, he shall refund the entire amount
received. In addition, he shall also make the contribution for the period
of servicefrom the date of dismissal, removal or compulsory retirement
to the date of reinstatement, in casethe period is ordered to be counted
as duty for al purposes including pay and alowances. In cases
however where the period is ordered to be treated as eligible leave,
the subscriber need make his contribution only for period of eligible
leave for which heisentitled to get full or half pay.

Note 4.- A permanent post vacated by the dismissal, removal, compulsory

retirement or reduction of a Government servant to a lower service,
gradeor post or to alower time-scale should not befilled substantively

G O(P) No. 442/1981/Fin., Dated 10/07/1981]
*[Insertion G O(P) No. 633/2010/Fin., Dated 25/11/2010 (with effect from 24/08/2007)]
** [G O(P) No. 83/1980/Fin., Dated 23/01/1980]
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until theexpiry of the period of oneyear from the date of such dismissadl,
removal, compul sory retirement or reduction, asthe casemay be. Where
on the expiry of the period of one year, the permanent post isfilled and
the original incumbent of the post isreinstated thereafter, he should be
accommodated against any post which may be substantively vacant
in the grade to which his previous substantive post, belonged. If there
is no such vacant post, he should be accommodated against a
supernumerary post which should be created in this grade with proper
sanction and with the stipulation that it would be terminated on the
occurrence of the first substantive vacancy in that grade.

Note 5.- If an officer under suspension is dismissed *or removed with
retrospective effect from the date of suspension, no recovery should
be made of the subsistence allowance already paid to him, and arrears
of subsistence allowance, if any, due to him upto the date of the order
dismissing *or removing him should be paid to him. The arrears of
subsistence allowance due to the officer should not be adjusted against
any amounts due from him to Government.

Note 6.- If an officer under suspension is compulsorily retired with
retrospective effect from the date of suspension, the pension due to
the officer from the date of such retirement to the date of the order
compulsorily retiring him shall be with held if the rate of pension is
lower than or equal to the rate of subsistence allowance granted to
him. In case the pension happens to be higher than the subsistence
allowance granted the difference shall be paid to the officer. (Note 6
shall be deemed to have comeinto force with effect from 22™ August
1960).

* [GO(P) No. 46/1980/Fin., Dated 15/01/1980]
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57.

Government Decision

*Theterm ‘Pension’ used in Note 6 does not include death-cum-retirement
gratuity.

Effective from 22" August 1960.
Ruling No. 1

**Notwithstanding the provision contained in clause (4), an officer who
is reinstated under clause (1) and who would have been eligible for
promotion to a higher post during the period of suspension but for the
suspension will be entitled to the pay and allowances of the higher post
only from the date on which he assumes charge of that post.

Ruling No. 2

# It is not necessary to create an additional post to draw the pay and
allowances of an officer who has been placed under suspension and is
reinstated in service, treating the period of absence as duty.

TAnN officer who is detained in custody, whether on acriminal charge, or
otherwise, for a period exceeding forty-eight hours, or is undergoing
imprisonment, shall be deemed to be under suspension with effect from
the date of commencement of the detention or imprisonment, asthe case
may be, and shall not be allowed to draw any pay and allowances during
such period of suspension other than any subsistence allowance and
other allowances that may be granted in accordance with Rule 55, until
heisreinstated in service. An adjustment of his pay and allowances for
such periods should thereafter be made according to the circumstances

*[G O(P) No. 73/1966/Fin., Dated 01/03/1966]
** [G O(P) No. 593/1963/Fin., Dated 21/11/1963]

#[G O(P) No. 273/1973/Fin., Dated 11/07/1973]
1[G O(P) No. 266/1967/Fin., Dated 06/07/1967]
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of the case, the full amount being given only in the event of the officer
being acquitted of blame or (if the proceedings taken against him were
for his arrest for debt) of its being provided that the officer’s liability
arose from circumstances beyond his control.

58. * An officer against whom acriminal charge or aproceeding for arrest for debt
ispending in a court of law should also be placed under suspension by the
issue of specific ordersto this effect during periodswhen heis not actually
detained in custody or imprisoned (e.g., whilst rel eased on bail) if the charge
made or proceeding taken against him is connected with his position as an
officer or islikely to embarrass him in the discharge of hisduties as such or
involves moral turpitude unlessthere are exceptional reasonsfor not adopting
this course. Inregard to his pay and allowances the provisions of the rule
above shall apply.

59. Leave may not be granted to an officer under suspension.

* [G O(P) No. 266/1967/Fin., Dated 06/07/1967]
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60. (a)

**(aa)

(ab)

t(ac)

CHAPTER VIII
COMPULSORY RETIREMENT

#Except asotherwise provided in these rulesthe date of compul sory retirement
of an officer shall take effect from the afternoon of the last day of the month
in which he attains the age of 56 years. He may be retained after this date
only with the sanction of the Government on public grounds which must be
recorded in writing, but he must not be retained after the age of 60 years
except in very special circumstances.

An Officerinthe KeralaJudicial Service or the Kerala State Higher Judicial
Service shall ordinarily retire when he attains the age of 60 years; but he
shall have the option to retire when he attains the age of 58 years. His
continuancein service beyond the age of 58 years shall however be subject
to review by the High Court as per the provisions of the Kerala Judicial
Service Rulesand the Kerala State Higher Judicial Service Rules.

This amendment shall be deemed to have come into force with effect from
312 December , 1992.

* A person appointed asIndustrial Tribunal shall retire on superannuation at
the age of 60 years.

Thisamendment shall be deemed to have comeinto forcew.e.f. 1% July,
1995.

A person appointed as Vigilance Tribunal under the Kerala Civil Services
(Vigilance Tribunal) Rules, 1960 shall retire on superannuation at the age
of 60 years.

*This shall be deemed to have comeinto force on the 9" day of March, 2005.

#] Substitution G O(P) No. 183/2012/Fin., Dated 26/03/2012 (with effect from 26/03/2012)]
**[G O(P) No. 457/1995/Fin., Dated 28/07/1995]

*[Insertion G O(P) No. 213/2005/Fin., Dated 11/05/2005]

f[Insertion G O(P) No.77/2008/Fin., Dated 11/02/2008 (with effect from 09/03/2005)]
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# (ad) Doctorsinthe Medical category under the Medical Education Service and
the Dental Colleges and Dental Wings in the Medical Colleges and the
teaching staff, including Principals of the Ayurveda Colleges and
Homoeopathic Medical Collegesshall retire on the afternoon of thelast day
of the month in which they attain the age of 60 years:

Provided that this provision shall not be applicable to the faculties in
Nursing, Pharmacy and non-medical category under the Medical
Education Service.

This sub-rule shall be deemed to have come into force in the case of the
Doctorsinthemedical category under the Medical Education Serviceonthe
1% day of May, 2009, inthe case of the Doctorsworking inthe Dental Colleges
and the Dental Wings in the Medical Colleges, on the 30" day of March,
2012, in the case of the teaching staff of the Ayurveda Colleges on the 7t
day of April, 2012 and in the case of the teaching staff of the Homoeopathic
Medical Collegesonthe 9" day of April, 2012.

(ae) The categories of teaching staff including Principals mentioned in the
sub-rule(ad) who complete the age of 60 years during the course of an
academic year shall continue in service till the last day of the month in
which the academic year ends; but the extended period of service shall
not be reckoned for any service benefits such asincrement, higher grade,
accrual of leave, promotion and pay revision effective from a date after
the date of superannuation under sub-rule(ad). The period shall not be
counted as qualifying service for pension and the pay received during
the period shall not be reckoned for computing average emoluments or
pensionary benefits or commuted value of pension. If they are on leave
on the day they attain the age of 60 years and fail to rejoin duty on the
first working day immediately after the date of superannuation, they

#[Insertion G O(P) No.01/2013/Fin., Dated 01/01/2013 (with effect from 01/01/2013)]
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shall be retired with effect from the date of superannuation under sub-
rule (ad). But, in cases where officers coming under this rule are under
suspension on the date of superannuation or thereafter, but before the
closing day of the academic year, they shall be retired from service on
the date of supernnuation or on the date of suspension, whichever is
later.

If, the day on which the categories of teaching staff including Principals
mentioned in the sub-rule (ad) attain the age 60 yearsfallswithin the period
of one month beginning with the day of reopening of the institutions, they
shall cease to be on duty with effect from the date of such reopening and
they shall be granted additional |eave from the date of reopening to the last
day of the month in which they attain the age of 60 years. They shall be
entitled to the benefit of increment if it falls due before the actua date on
which they attain the age of 60 years.

The additional leave granted under this sub-rule shall not be counted
against the eligible leave but shall be counted for pension. During the
period of leave they may draw |leave allowance at the same rate as the
pay and allowances they would have drawn if they were on duty;

Note 1.- Even in cases where it is found absolutely necessary to retain
the service of ateaching staff specified in sub-rule (ad), who has
attained the age of 60 years, asfar as possible only re-employment
after retirement shall be resorted to, which shall not ordinarily be
sanctioned for more than one year at atime.

Note 2.- Completion of 60 years of agein service shall bein the afternoon and
not in theforenoon. If the date of birth of apersonisthefirst day of duly,
he compl etes his 60" year on the 30" day of June, and that date (30"
June) is the last day of the month in which he completes the 60"
year. If on thefirst day of July heison his61% year and that day is
a non-working day for him, he shall cease to be in service on and
from the 1% day of July.
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Note 3.- A teaching staff specified in sub-rule (ad) whose date of birthis
thefirst day of July and who attains the age of 60 years shall not be
allowed to continuein servicetill the end of the academic year.

*(af) Thedate of compulsory retirement of an officer appointed on or after the 1%
day of April, 2013 and who is a member of National Pension System shall
take effect from the afternoon of the last day of the month in which he attains
the age of 60 years. He may beretained after thisdate only with the sanction
of the Government on public groundswhich must be recorded inwriting, but
he must not be retained after the age of 64 years except in very special
circumstances.

The teaching staff of all educational institutions (including Principals of
Colleges) who complete the age of 60 years during the course of an academic
year shall continue in service till the last day of the month in which the
academic year ends, but the extended period of service shall not be reckoned
for any service benefits such as increment, higher grade, accrual of leave,
promotion and pay revision effective from a date after the date of
superannuation. If they are onleave ontheday they attain the age of 60 years
and fail to rejoin duty on the first working day immediately after the date of
superannution, they shall beretired with effect from the date of superannution.
But, in cases where officers coming under this rule are under suspension on
the date of superannuation or thereafter, but before the closing day of the
academic year, they shall be retired from service on the date of
superannuation or on the date of suspension, whichever is later.

If, however, the day on which teaching staff, (including Principals of
Colleges) attain the age of 60 years falls within the period of one month
beginning with the day of reopening of the institutions, they shall cease
to be on duty with effect from the date of such, reopening and they shall
be granted additional leave from the date of reopening to the last day of

* [Inserted G O(P) No. 469/2014/Fin., Dated 31/10/2014 (with effect from 01/04/2013)]

109



CHAPVIII ] COMPULSORY RETIREMENT [ RULE 60

the month in which they attain the age of 60 years. They shall be entitled
to the benefit of increment if it falls due before the actual date on which
they attain the age of 60 years.

If they are eligible to continue in service till the close of the academic year
under the 2™ paragraph of this sub-rule, they shall be granted additional
leavefromthedate of closing for vacationtill thelast day of the month, when
the date of closing is earlier than the last day of the month.

The additional leave granted under this sub-rule will not be counted against
theeligibleleave. During the period of leavethey will draw leave alowance at
the same rate as the pay and allowances they would have drawn if they were
on duty.

Explanation :- For the purpose of this sub-rules, ‘the teaching staff’ means
those employeesincluded in the Explanation to sub-rule (c).

Note 1.- Even in cases where it is found absolutely necessary to retain the
service of an officer who has attained the age of 60 years as far as
possible only re-employment after retirement shall be resorted to which
shall not ordinarily be sanctioned for more than one year at atime.

Note 2.- Completion of 60 years of age in service shall bein the afternoon
and not in the forenoon. A person whose date of birth is first day of
July completes his 60" years on 30" day of June, and that date (30™
June) isthelast day of the month in which he completes the 60" year.

If on first day of July heis on his 61% year and that day is a non-
working day for him. He shall ceaseto bein service on and from the
1% day of July.

Note 3.- A teaching staff whose date of birthisfirst day of July and who attains
the age of 60 years shall not be allowed to continue in servicetill the
end of the academic year.
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Note 4.- In caseswhere the academic year in respect of theinstitutions under
the Director of Public Instrucion is extended beyond the 31% of March
in any year, the teaching staff of such institutions who are allowed to
continuein service beyond the date of superannuation under the second
paraof sub-rule (&f) shall retire on the last day of March itself.

(h) tOfficersintheLast Grade Serviceon 7" April 1970 will retire on the afternoon
of thelast day of the month inwhich they attain the age of 60 years provided
that this benefit will be available to them only aslong asthey continueto be
inthe Last Grade Serviceasdefined in Rule 12 (16-A).

#Note 1.- Ex-servicemen who werein armed force prior to 7" April, 1970 and
who have been appointed as L ast Grade Employeesin the Last Grade
Service in the State after 7" April 1970 will also be eligible for the
benefit of the above rule provided they continue to be in the Last
Grade Service.

**Note 2.-The patient employees appointed as Hospital attendant Grade |1
in the Leprosy Hospitals under Health Services Department will also
be eligible for the benefit of the above rule irrespective of the date of
appointment.

This amendment shall be deemed to have come into force w.e.f.23
August, 1984.

(c) ! Theteaching staff of al Educationa Institutions (including Principals of
Colleges) who complete the age of 56 years during the course of an academic
year shall continue in service till the last day of the month in which the
academic year ends; but the extended period of service shall not be reckoned

T[G O(P) No. 344/1975/Fin., Dated 31/07/1975]

#[G O(P) N0.535/1990/Fin., Dated 25/10/1990]

**[Insertion G O(P) No. 159/2002/Fin., Dated 22/03/2002]

I [Substitution G O(P) No.183/2012/Fin., Dated 26/03/2012 (with effect from 26/03/2012)]
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for any service benefits such as increment, higher grade, accrual of leave,
promotion and pay revision effective from a date after the date of
superannuation under sub-rule (&) of rule 60. The period shall not be counted
asqualifying servicefor pension and the pay received during the period shall
not be reckoned for computing average emoluments or pensionary benefits
or commuted value of pension. If they are onleave onthe day they attain the
age of 56 years and fail to rejoin duty on the first working day immediately
after the date of superannuation, they shall be retired with effect from the
date of superannuation under sub-rule (a) of rule 60. But, in cases where
officers coming under this rule are under suspension on the date of
superannuation or thereafter, but before the closing day of the academic year,
they shall beretired from service on the date of superannuation or on the date
of suspension, whichever islater.

If, however, the day on which the teaching staff (including Principal s of
Colleges) attain the age of 56 years falls within the period of one month
beginning with the day of reopening of the institutions, they shall cease
to be on duty with effect from the date of such reopening and they shall
be granted additional leave from the date of reopening to the last day of
the month in which they attain the age of 56 years. They shall be entitled
to the benefit of increment if it falls due before the actual date on which
they attain the age of 56 years.

If they are eligible to continue in servicettill the close of the academic year
under the 1% paragraph of this sub-rule, they shall be granted additional
leavefrom the date of closing for vacation till thelast day of the month when
the date of closing is earlier than the last day of the month.

The additional |eave granted under this sub-rule will not be counted against
theeligibleleave and will count for pension. During the period of leavethey
will draw leave allowance at the same rate as the pay and allowances they
would have drawn if they were on duty.
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Explanation.- For the purpose of this sub-rule, ‘ teaching staff’ includes-

(1) Assistant Educational Officers, including Deputy | nspectors of Malabar
area

(2) District Educational Officers and officers belonging to the cadre, but
working in other assignment.

(3) Thefallowing officers of the State Ingtitute of Education, namely :-
(2) Junior Evaluation Officer,
(b) Special Assistant in English,
(c) Technical Assistant,
(d) Text Books Research Officer,
(e) Education Techniques Officer,
(f) Junior Science Consultant,
(g) Instructorsin Science, and

(h) Staff drafted from the teaching staff of Education Department,
provided the continuance of this staff in servicetill the closing
day of schools is absolutely essential in the interest of work
and that they are entitled to this benefit in their parent
Department.

T Items (1) and (2) above shall be deemed to have comeinto forcewith
effect from 9" August 1968 and item No (3) shall be deemed to have
comeinto forcewith effect from 8" May 1969.

(4) *(a) Director of Collegiate Education.
Effective from 9 June 1971.

1[G O(P) N0.344/1970/Fin., Dated 22/05/1970]
*[G O(P) N0.622/1971/Fin., Dated 12/10/1971]
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(b) Additional Director of Collegiate Education.
(c) Deputy Director of Collegiate Education.

**Note 1.- The extended period of service under sub-rule (c) shall be
reckoned for all service benefits such as increment, pension, higher
grade, accrual of leave, promotion and pay revision.

~ Note 2.- T Item (b) shall be deemed to have been added with effect from
the 26" November 1980 and item (c) shall be deemed to have been
added with effect from 21% August 1974.

(d) Assistant Director of Collegiate Education.
(e) Special Officer (University Grants Commission Schemes)

# Note 3.-Theitems (d) and (e) shall be deemed to have comeinto force
with effect from the 8" July 1981.

1(5) Specia Officer for Direct Payment in the Department of Collegiate Education.

This amendment shall be deemed to have come into force with effect from 11t
December 1972.

~(6) Thefollowing Officersappointed from theteaching department of the Medical
College Service, namely :-

(a) Director of Medical Education, and
(b) Joint Director of Medical Education

This amendment shall be deemed to have come into force with effect from
29" August, 1984.

[ **Insertion, * Substitution G O(P) No. 261/2009/Fin., Dated 04/07/2009
(with effect from 24/04/2009)]

1[G O(P) No. 264/1981/Fin., Dated 02/05/1981]
#[G O(P) N0.122/1982/Fin., Dated 18/03/1982]

I [G O(P) No. 248/1973/Fin., Dated 22/06/1973)]
~[G O(P) No.961/1986/Fin., Dated 30/12/1986]
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(7) *Thefollowing officers appointed from the Teaching Staff of the Technical
Education Department:-

(a) Director of Technical Education.

(b) Joint Director of Technical Education.

(c) Professor (Direct payment).

(d) Deputy Director of Technical Education.

(e) Joint Controller of Technical Examinations.

(f) Training Officers.

(g) Technical Officer.

(h) Stock Verification Officer.

(i) Assistant Director of Technical Education.

(J) Specia Officers appointed for starting of Technical Educational
Institutions.

(k) Director, Kerala State Science and Technology Museum,
Thiruvananthapuram.

(I) Director, Institute of Human Resource of Development for Electronics.

(m) Public Relations Officer, Directorate of Technical Education,
Thiruvananthapuram.

Note.- The benefit of Rule 60 (c) part | Kerala Service Ruleswill be available
to the above officers only if theincumbents holding the posts descent
from the teaching faculty.

Theitems(a) to (j) above shall be deemed to have comeinto force on
the 2™ day of July 1990 and items (k) to (m) shall be deemed to have
comeinto force on the 19" day of October 1990.

*[G O(P) N0.1034/1997/Fin., Dated 12/11/1997]
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Note 1.- * Omitted

Note 2.- Theteaching staff referred to in the above rule who are past the age
of 55 yearson the 4" day of May 1967 or who attain the age of 55 years
within a period of three months from that date will continuein service
till the closing day of the academic year 1967-68 (Notes 1 and 2 shall be
deemed to have come into force with effect from the 4" day of May
1967).

Note 3.-Even in cases where it is found absolutely necessary to retain the
services of an officer who has attained the age of **56 years as far as
possible only re-employment after retirement should be resorted to,
which shall not ordinarily be sanctioned for more than one year at a
time.

Note 4.-In the case of an officer whose year of birth isknown but not the exact
month and date the first July shall be taken asthe date of birth; wherethe
year and month are known but not the exact date, the 16" day of the month
shall be taken asthe date of birth.

Note 5.-Except when extension of service is specifically sanctioned the
retirement of an officer is automatic and no separate sanction is
required.

Note 6.- For the purpose of thisrule aswell astherulesin Appendix X, in
the case of an officer who entered service prior to first January 1950
and whose date of birth has been noted in Malabar Era in the
Service Records, the age may be calculated in the Malabar Era.

**Note 7 .- Completion of 56 years of agein serviceisin the afternoon and
not in the forenoon. A person whose date of birth is first of July
compl etes his 56" year on 30" June, and that date (30" June) isthelast

[*Deletion, ** Subtitution G O(P) No. 183/2012/Fin., Dated 26/03/2012
(with effect from 26/03/2012)]
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day of the month in which he completes the 56" year. On first of July
heis on his 57"year and that day is a non-working day for him. He
shall cease to bein service on and from the 1% July.

**Note 8.- A teacher whose date of birthisfirst July and who attainsthe age
of 56 years shall not continue in service till the end of the academic
yesr.

Note 9.-The benefit contemplated in sub-rule (b) above will not be available
to thosereverted to the Last Grade Service, other wise than for want of
vacancy.

(Thiswill take effect from the date of orders).

TThe above amendments (Except Notes 1to 6 and 9 above) shall be deemed
to have comeinto forcewith effect from 5" April 1974.

INote 10.- In thisrule the words “ L ast day of the month” used mean the last
day of the month in Christian Era. In cases where the date of
superannuation is calculated in the Malabar Era in accordance with
Note 6, the corresponding date in the Christian Era shall be reckoned
for arriving at the last day of the month.

Thisamendment shall be deemed to have come into force with effect on and
from 5™ April 1974.

**Note 11.- In cases where the academic year in respect of the institutions
under the Director of Public Instruction is extended beyond the 31 of
March in any year, the teaching staff of such institutions who are
allowed to continue in service beyond the date of superannuation
under sub-rule (c) shall retire on the last day of March itself.

[**Insertion, G O(P) N0.183/2012/Fin., Dated 26/03/2012 with effect from 26/03/2012)]
{G O(P) N0.344/1975/Fin., Dated 31/07/1975]
I [G O(P) No. 11/1976/Fin., Dated 13/01/1976]
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Sl No.

1()

(i)

*4

**Note 12.-The benefit contemplated in sub-rule (b) abovewill be available

to thefollowing categories of employeesalso from the datesindicated

against each.
TABLE

Category

Full time Contingent Employees who were
appointed as provisional employees for the
period from 1.4.1965 to 31-3-1968 and absorbed
as Last Grade Employees of regular
establishment with effect from 7.4.1970.

Full time Contingent Employees who were
appointed as provisional employees for the
period from 1.4.1968t0 7.4.1970 and absorbed as
Last Grade Employees of regular establishment
with effect from 7.4.1970

Villagemen whowerein serviceon 7.4.1970 and
who are continuing as such

Ex-Servicemen who had been in Armed Forces
prior to 7-4-1970 and appointed asVillagemenin
the State Service after 7.4.1970 and continuing
as such.

Ex-Assam Rifles personnel who were in Assam
Rifles prior to 7" April, 1970 and who have been
appointed as Last Grade Employees in the Last
Grade Service in the State Service after the 7"
April, 1970 and continuing as such

Datefrom which the
benefit shall be
deemed tohavecome
into force.

27.10.1988

29.11.1989

11.3.1976

111992

19.9.1995

**[G O(P) No. 11/1996/Fin., Dated 01/01/1996]
* [G O(P) N0.904/1997/Fin., Dated 22/10/1997]
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**5

**6

60A.

Ex-CRPF personnel who werein CRPF prior to 71 29-5-2000
April , 1970 and who have been appointed as L ast

Grade Employeesin the service of the State after

7% April 1970 and continuing as such.

Ex-BSF personnel who werein BSF prior to 7"
April, 1970 and who have been appointed as L ast
Grade Employeesin the service of the State after
7 April 1970 and continuing as such.

24-7-2001

They shall come into force at once.

Ruling No. 1

The term “educational institution” mentioned in the above rule will include
besidestheinstitutions coming under the Education Department, I nstitutions
such as Medical Colleges, Agricultural Colleges, Veterinary Colleges,
Engineering Colleges, Law Colleges, Training Colleges, Polytechnics,
Industrial Schools, Fisheries Schools and such other Educational Institutions
which have regular authorised vacations.

Ruling No. 2

*Theteaching staff of educational institutionswho are allowed to continue
in service beyond the date of superannuation till the end of the academic
year will not be eligible for any leave other than casual leave during the
period of their service beyond the date of superannuation and if they apply
for any leave other than casual leave during the period, they shall beretired
from service from the date of such application for leave.

T[Deleted]
Effective from 3 February, 1988

**[Insertion G O(P) N0.214/2005/Fin., Dated 11/05/2005]

*[G O(P) N0.296/1972/Fin., Dated 18/07/1972]
/G O(P) No.549/1988/Fin., Dated 31/08/1988]
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61.

62. (1)

()

CHAPTER IX
LEAVE
Section 1
EXTENT OFAPPLICATION

Unlessin any caseit be otherwisedistinctly provided, the rulesin this Chapter
apply to al officersto whom these service rules as awhole apply.

Unlessin any case it be otherwise distinctly provided by or under these
rules, an officer transferred to a service or post to which these rules
apply, from a service or post to which they do not apply, is not ordinarily
entitled to leave under these rulesin respect of duty performed before
such transfer:

Provided that in the case of an officer who holds a substantive, officiating or
temporary post on the day previous to the one on which these rules come
into force, the maximum limit of accumulation of earned leave specified in
Rule 78 shall not apply during the period of the first fiveyearsfrom the date
of hisappointment to the service or from that of the commencement of these
rules whichever islater and such an officer may be allowed during the said
period of fiveyearsto avail himself of the accumulated leave to his credit:

Provided further that on the expiry of the said period of five years the
leave at the credit of the officer in excess of the normal maximum limit of
accumulation of leavelaid downin Rule 78 shall |apse:

Provided also that he shall not earn leave during that period unless the
accumulated leave at his credit falls below 180 days.

Subject to the provisions contained in Rule 77(vi), the half pay leave to
be carried forward will be the balance of furlough |eave or leave on half
average pay for which an officer is eligible on the date on which these
rules comeinto force diminished by the leave on medical certificate taken
before such date, under the old rules governing him.
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63. (a) If anofficer, who quitsthe public service on compensation or invalid pension

64.

or gratuity, is re-employed and if his gratuity is thereupon refunded or his
pension held wholly in abeyance, his past service thereby becoming
pensionable on ultimate retirement, hemay, at the discretion of the Government
and to such extent as the Government may decide, count his former service
towards leave.

(b) An officer who is dismissed or removed from the public service, but is

reinstated on appeal or revision, is entitled to count his former service
for leave.

Note 1.- The re-employment of aperson who hasretired on asuperannuation
or retiring pension isgenerally an exceptional and temporary expedient.
In such cases, the service of the re-employed pensioner should be
regarded astemporary and hisleave during the period of re-employment
regulated by therulesin Appendix VIII.

Note 2.- Resignation of public service eventhoughitisfollowed immediately
by re-employment entails forfeiture of past service and constitutes an
interruption of duty. But resignation to take up another appointment
does not constitute an interruption.

SecTion |
GENERAL CONDITIONS

The Government may issue orders specifying the authority by whom leave
other than *leave without all owances exceeding a period of four months at
atime, may be granted.

** Effective from 6" March 1968.

I'The power to sanction leave without allowances exceeding a period of
four months at atime will rest with Government.

*[Deletion G O(P) N0.65/2007/Fin., Dated 19/02/2007]
** [G O(P) No. 481/1970/Fin., Dated. 06/07/1970]
I [G O(P) N0.313/1976/Fin., Dated 05/10/1976]
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65.

66.

This amendment shall be deemed to have come into force with effect from
14" November 1966.

Leave cannot be claimed as a matter of right. When the exigencies of the
public service so require, discretion to refuse or revoke leave of any
description is reserved to the authority empowered to grant it.

Note.- The nature of the leave due and applied for by an officer cannot be
altered at the option of the sanctioning authority and while it isopen
to the sanctioning authority to refuse or revoke the leave due and
applied for, it is not open to him to alter the nature of such leave.

Leave ordinarily begins on the day on which transfer of charge is effected
and ends on the day preceding that on which charge is resumed. When
the day immediately preceding the day on which an officer’sleave begins
or immediately following the day on which hisleave expiresisaholiday
or one of a series of holidays, the officer may leave his station at the
close of the day before, or returnto it on the day following such holiday
or series of holidays; provided that-

(a) histransfer or assumption of charge does not involve the handing or
taking over of securities or of money other than a permanent advance;

(b) hisearly departure does not entail a correspondingly early transfer
from another station of an officer to perform his duties; and

(c) thedelay in hisreturn does not involve a corresponding delay in the
transfer to another station of the officer who was performing hisduties
during his absence or in the discharge from Government service of a
person temporarily appointed to it.

Ruling

* A restricted holiday enjoyed with the permission of the competent authority
shall be treated as holiday for the purpose of thisrule.

*[G O(P) N0.458/1966/Fin., Dated 13/10/1966]

122



CHAPIX ] KERALA SERVICE RULES PART | [ RULES67-68

67. On condition that the departing officer remains responsible for the money in
hischarge, acompetent authority may declarethat proviso (a) under Rule6is
not applicable to any particular case.

68. Unless the competent authority in any case otherwise directs-

(a) if holidays are prefixed to leave, the leave and any conseguent re-
arrangement of pay and allowances takes effect from the first day
after holidays; and

(b) if holidaysare affixed to leave, theleaveistreated as having terminated
on, and any consequent re-arrangement of pay and allowances takes
effect from, the day on which the leave would have ended, if holidays
had not been affixed.

The following procedure is prescribed when vacation or gazetted holidays
are permitted to be prefixed or affixed to leave :-

*Note 1.-(i) Whenthey are prefixed to |eave, the officer proceeding on leave
will report before leaving the station, or if for urgent reasonsthe leave
isgranted during vacation or gazetted holidays, as soon asit is granted
that hewill ceaseto dischargethe dutiesof hispost with effect from the
end of vacation or holidays. Therelieving officer will then assumethe
duties of the post at the end of the vacation or holidaysin the ordinary
course.

(i) When avacation or holidays are affixed to |leave, the officiating officer
will be relieved in the ordinary way before the vacation, or holidays,
and the officer onleavewill return at the end of the vacation or holidays,
but will be regarded as having assumed the duties of the post with
effect from the commencement of the vacation or holidays.

(iii)  Except in cases covered by (i) and (ii) above, transfer of charge
certificates should be signed by both the relieved and relieving

*[G O(P) No. 482/1982/Fin., Dated 26/08/1987]
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officers on the day on which charge is transferred.

*Note 2.- (i) When aGovernment Servant iscertified medically unfit to attend
office, holiday(s) if any immediately preceding theday heisso certified
shall beallowed automatically to be prefixed to |eave and the holiday(s)
if any immediately succeeding theday heisso certified (including that
day) shall be treated as part of the leave; and

(i)  When aGovernment Servant is certified medically fit for joining duty,
holiday(s) if any, succeeding the day heis so certified (including that
day) shall automatically be allowed to be suffixed to the leave, and
holiday(s) if any, preceding the day heisso certified shall betreated as
part of the leave.

(i)  Except in cases covered by (i) and (ii) above, transfer of charge
certificates should be signed by both the relieved and relieving
officers on the day on which charge is transferred.

The note shall be deemed to have come into force with effect from
26 August 1982.

Ruling No. 1

**A restricted holiday enjoyed with the permission of the competent
authority shall be treated as holiday for the purpose of this rule.

Ruling No. 2

IThereisno objectionto an officer in avacation Department being permitted
to suffix holiday (s) to leave and al so to enjoy the vacation in continuation of
the holiday so suffixed to leave.

*[G O(P) No. 482/1982/Fin., Dated 26/08/1982]
**[G O(P) No. 458/1966/Fin., Dated 13/10/1966]
I [GO(P) No. 109/1981/Fin., Dated 09/02/1981]
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69.

70.

71.

An officer on leave may not take any service or accept any employment
without obtaining the previous sanction of the authority empowered to fill
up the post held by him.

Note.- Thisrule does not apply to casual literary work, or to service asan
examiner or similar employment; nor does it apply to acceptance of
foreign service, which is governed by the rules under Chapter XI.

All ordersrecalling an officer to duty before the expiry of hisleave should
state whether the return to duty is optional or compulsory. If thereturnis
optional, the officer is entitled to no concession. But if it iscompulsory he
isentitled to be treated as on duty from the date on which he starts for the
station to which heisordered, and to draw Travelling Allowance under rules
madein this behalf for the journey, but to draw until he joins his post, leave
salary only.

No officer who has been granted leave on medical certificate may return to
duty without first producing amedical certificate of fitnessin thefollowing
form from aMedical Officer not below the rank of an Assistant Surgeon or
the Director of Indigenous Medicine.

Signature of applicant

We, the members of aMedical Committee

I, Civil Surgeon/Assistant Surgeon of

Reqgistered Medical Practitioner of
Director of Indigenous Medicine

do hereby certify that | / we have carefully examined ABC of the ..........
Department, whose signatureis given above and find that he has recovered
from hisillnessand isnow fit to resume dutiesin Government Service. 1/we
also certify that before arriving at this decision | / we have examined the
original medical certificate(s) and statement(s) of the case (or certified copies
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thereof) on which leave was granted or extended, and have taken theseinto
consideration in arriving at my/our decision.

The original medical certificate(s) and statement(s) of the case on which the
leave was originally granted or extended shall be produced before the
authority asked to issue the above certificate(s).

Note.- If the officer on leave is not a Gazetted Officer the authority under
which the officer will be employed on return from leave may, in its
discretion accept a certificate signed by any registered medical
practitioner. For thispurpose original certificate(s) of the case should
be prepared in duplicate, one copy being retained by the officer
concerned.

72.(1) Anofficer onleave may not return to duty before the expiry of the period

of leave granted to him, unless he is permitted to do so by the authority
which granted him leave.

(2) Notwithstanding anything contained in sub-rule (1) an officer on leave

preparatory to retirement shall be precluded from withdrawing his request
for permission to retire and from returning to duty, save with the consent of
the authority empowered to appoint him.

Note 1.- Noformal cancellation of the unexpired portion of leaveisnecessary
when an officer returns to duty before the expiry of hisleave. The
cancellation will be effected by theAudit Officer in the case of Gazetted
Officersand by the Head of officein the case of non- gazetted officers.

*Note 2.- (@) and (b) [Deleted]

* [G O(P) No. 645/1981/Fin., Dated 13/10/1981]
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73.

Ruling

**\When the officer proceeds on leave from the post in which he is re-
employed and avails of the refused |eave during the period of re-employment
or after, the leave salary would be same aswould have been admissibleinthe
normal course but for re-employment reduced by the amount of pension
and/or pension equivalent of gratuity and other retirement benefits.

Government Decision

T Initial pay on re-employment should be fixed at the minimum stage of the
time-scale of pay prescribed for the post in which anindividual isemployed.

In cases where it is felt that the fixation of initial pay of the re-employed
officer at the minimum of the time-scale will cause undue hardship, the pay
may be fixed at a higher stage by allowing one increment for each year of
service which the officer has rendered before retirement in a post not lower
than that in which heisre-employed subject however to the proviso to Rule
119, Part 111 of theserules.

Effective from 20" June 1964.

Note 2.-(c) The leave salary of an officer who is permitted during leave
preparatory to retirement before attaining the age of superannuation,
or during leave under Rule 75 to take up employment under any other
Government under a private employer or employment payablefrom a
local fund, will also be restricted during such employment asin (b)
above.

* Any kind of leave under these rules may be granted in combination with or
in continuation of any other kind of leave except leave under Appendices

**[G O(P) No. 218/1968/Fin., Dated 15/05/1968]
{G O(P) No. 426/1964/Fin., Dated 20/06/1964 &
G O(P)No. 218/1968/Fin., Dated 15/05/1968]

* [G O(P) No. 1002/1997/Fin., Dated 06/11/1997]
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XITA, X1 Band X1l C. However, leave under Appendices X1l A and X11 C
may be granted in combination with or in continuation of the leave under
Appendices X1l A and XII C.

This amendment shall be deemed to have come into force with effect from 12t
April 1984.

Ruling

**The eligibility for leave is determined with reference to the eligibility on
the date on which an officer proceeds on leave.

74, Vacation may betaken in combination with or in continuation of any kind of
leave, provided thetotal duration of vacation and earned |leave taken together,
whether the earned leave is taken in combination with or in continuation of
other leave or not, shall not exceed the amount of earned leave due and
admissibleto the officer at atimeunder Rules 78 and 79. The combination of
earned leave and commuted leave will belimited to 240 days. Therewill be
no limit on the half-pay leave that can be availed of at atime on medical
certificate or private affairs. Thiswill apply even when such leave istaken
preparatory to retirement.

Government Decision No. 1

t It is permissible to allow avacation to intervene between two periods of
leave. Similarly vacation may be prefixed or suffixed to leave or both prefixed
and suffixed. Theonly restriction isthat the total duration of vacationsand
earned leave together should not exceed the amount of earned leave due
and admissible to the officer under Rules 78 and 79, Part |, Kerala Service
Rules and that the duration of the total period of vacation, earned leave and
commuted | eave taken together shall not exceed 240 days.

**[G O(P) No. 309/1976/Fin., Dated 29/09/1976]
+[Circular No. 90/1963/Fin., Dated 16/12/1963]
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75.

76.

77.

Government Decision No. 2

tSpecia casual leave may be combined with vacation, but in such cases
combination of special casual leave with ordinary casual leave will not be
permitted.

**No leave shall be granted beyond the date on which an officer must
compulsorily retire:

The provisos, the explanations and the Notes 1 to 7 omitted with effect
from 13" October 1981.

Any leave granted under these rules may be retrospectively commuted into
any other kind of leave admissibleto the officer at thetimethe original leave
was granted:

Provided that earned leave shall not be commuted into |eave of adifferent
kind, * except as provided in the Note below Rule 1, Appendix X11 C.

*This amendment shall be deemed to have come into force with effect from
12" April 1984.

Provided further that no commutation of leave shall be permitted on expiry
of one year from the date of sanction of |eave.

SecTion |1
GRANT OFLEAVE
Intheserules:-

(i) *Ordinary leave' includes earned leave, half-pay leave, commuted leave,
leave not due and leave without allowances.

T[G O(P) No. 216/1976/Fin., Dated 24/07/1976)

**[G O(P) No. 645/1981/Fin., Dated 13/10/1981]

*[G O(P) No. 1002/1997/Fin., Dated 06/11/1997]

I [Insertion G O(P) No. 23/2013/Fin., Dated 10/01/2013 (with effect from 10/01/2013)]
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(i) “Special leave' includesdisability leave, maternity leave, * paternity
leave, Tchild adoption leave and hospital leave.

(i) ‘Earned leave’ means|eave earned in respect of periods spent on duty.

(iv) ‘Haf-pay leave’ meansleave earned in respect of completed years of
service.

(v) ‘Earnedleavedue’ meansthe amount of privilegeleave/earned leaveto
the credit of an officer under the rules previously in force on the day
immediately preceding the date on which these rules came into force
plusthe earned leave cal cul ated as prescribed in these rules diminished
by the amount of earned |eave taken after the date on which theserules
cameintoforce.

(vi) ‘Half-pay leave due’ meansthe amount of half-pay leave calculated
as prescribed in Rule 83 for the entire service diminished by the
amount of leave on private affairs and leave on medical certificate
taken before these rules came into force and half-pay leave taken
on or after the date:

Provided that in the case of officerswho are given credit for the half-pay leave
admissibletothem asonthedate of coming intoforceof theserulesin accordance
withtheprovision contained in Rule 62 (2), thehaf-pay leave according tothese
rules will be caculated only on the service rendered from the date on which
theserulescomeinto force:

Provided al so that where such leave on private affairs and leave on medical
certificateaready availed of isin excess of the period of half-pay |eave due,
reckoned under thisrule as on the date on which these rulescomeinto force,
such excess shall be wiped off,

*[Insertion G O(P) No. 27/2013/Fin., Dated 15/01/2013 (with effect from 26/02/2011)]
t[Insertion G O(P) No. 76/2010/Fin., Dated 18/02/2010 (with effect from 31/08/2007)]
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(vil) *Commuted leave’ means|eavetaken under Rule 84.

(viil)  “Officer in permanent employ’ meansan officer who holds substantively
apermanent post or who holds alien on a permanent post or who would
hold alien on a permanent post had the lien not been suspended.

(ix) ‘Completed yearsof service' and ‘ oneyear’s continuous service' mean
continuous service of the specified duration under the Government of
Keralaand include periods spent on duty aswell ason leaveincluding
leave without allowances.

Ruling

*The period of leave without allowances availed of under Appendix XI1A for
taking up employment will be excluded in reckoning completed years of service
for purposes of calculating half-pay leave to be earned under Rule 83 Part |
KeralaService Rules.

Government Decision No.1

** Under Article 195, Travancore Service Regulations and Article 130 (4) of
the old leave Rulesin the Cochin Service Regulations, privilegeleave on half
salary can be granted in case of urgent necessity to an officer servingin a
vacation department who enjoys the benefit of vacation. As the privilege
leave is not earned but only granted in cases of urgent necessity, neither
credit towards leave on this account need be made in the leave account of
the officer as on 1% November 1959 under Kerala Service Rules for such
leave already availed of prior to 1% November 1959 reduced from the half-pay
leave admissible under Rule 77 (vi), KeralaService Rules.

Furlough on average salary taken prior to 1% November 1959 isto be reduced
from the half-pay leave by twice the amount of such leavefor purposesof Rule
77 (vi) KerdlaServiceRules.

*[G O(P) No. 1171/1987/Fin., Dated 30/12/1987]
** [Circular. No. 17422/1960/Fin., Dated 30/03/1960]
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78.

79.

Government Decision No.2

T According to G.O.(Ms) 101, dated 22" January 1958 of the Madras
Government, the benefit of Rule 27 of the Madras L eave Rules, 1933 to
certain approved probationers stand extended upto 31% December 1962. In
the case of those officers allotted from Madras, governed by Madras L eave
Rules and who were eligible for the above concession and who have opted
to be governed by the Kerala Service Rules from 1% November 1959, the
accrued |eave reckoned on the basis of the concession but not availed of by
them on 1% November 1959 will betreated asleave standing to their credit for
purposesof Rule 77 (v) KeralaService Rules.

The earned leave admissibleto an officer in permanent employ isone-eleventh
of the period spent on duty, provided that he will ceaseto earn such leave
when the earned |eave due amounts * 300 days.

*Thisamendment shall be deemed to have comeinto force with effect from 1%

November, 1998.

Subject to the Provisions of Rules 65 and 75 the maximum earned leave
that may be granted at atime to an officer shall be # 180 days.

# Thisamendment shall be deemed to have come into force with effect from 1%
November,1998.

Exception.- In the case of an officer applying for leave preparatory to
retirement, the maximum earned leave that may be granted at atime
shall be *300 days.

*Thisamendment shall be deemed to have come into force with effect from
1% November, 1998.

1[G O(Ms) No. 477/1960/Fin., Dated 11/10/1960]
*[G O(P) No. 130/2002/Fin., Dated 13/03/2002]
#[G O(P) No. 908/1997/Fin., Dated 24/10/1997]
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80.

81.

Earned leave is not admissible to an officer in permanent employ serving in
avacation department in respect of duty performed in any year in which he
availshimself of thefull vacation.

Ruling

Officers undergoing training in institutions which have regular vacations
and who enjoy vacations of those institutions, will be treated as officers
serving in a vacation department for the purpose of Rule 80 Part |, Kerala
ServiceRules.

The earned leave admissible to an officer in permanent employ serving in a
vacation department, in respect of any year in which he is prevented from
availing himself of the full vacation, is such proportion of 30 days as the
number of days of vacation not taken bears to the full vacation.

If in any year the officer does not avail himself of the vacation, earned
leave will be admissible to him in respect of that year in accordance with
the provisions of Rules 78 and 79 above.

Note 1.- A vacation department is a department or part of a department to
which regular vacations are allowed during which the officers serving
in the department are permitted to be absent from duty.

Note 2.-The Principal, the Superintendent, the entire office staff, sergeant (if
any) and the gardeners of the following institutions will be treated as
non-vacation officerswith effect from the dates specified against each:

1.  Government ArtsColleges :1.11.1959

2. Law Colleges, Training Collegesand - 8.03.1960
Physical Education Colleges

3. Engineering Colleges and Polytechnics : 13.6.1960

4. Junior Technical Schools - 18.5.1963
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*The Teaching staff in the Hindi Teachers' Training Institutes at
Trivandrum and Trichur will be treated as non-vacation officers with
effect from 4 June 1970.

**The headmasters of schools and non-teaching staff of the schools
under the Director of Public Instruction will betreated as non-vacation
officers with effect from the date noted against each:-

Headmasters of schools : 9.6.1969
Non teaching staff : 224190

Exception.- ! The Superintendents of the Junior Technical Schools attached
to the Polytechnics at Kannur, Calicut and Trichur will be treated as
vacation officers.

This amendment shall be deemed to have come into force with effect
from 12 April 1967.

TThe Senior Agricultural Officer/Veterinary Surgeon and Attendersin High
Schools where Vocational Higher Secondary Courses were introduced, will
be treated as non-vacation officerswith effect from 13" August 1984.

TTheAssistant Director of Fisheries and Attendersin the High Schools
where Fisheries have been introduced as vocational subject, will be
treated as non-vacation officers with effect from 28" May 1986.

Note 3.-Theterm“Year” should beinterpreted to mean, not acalendar year in
which duty isperformed, but twelve monthsof actual duty inavacation
department.

*[G O(P) No. 205/1972/Fin., Dated 16/06/1972]

**[G O(P) No. 39/1973/Fin., Dated 05/02/1973]
I [G O(P) No. 78/1970/Fin., Dated 29/01/1970]
»[G O(P) No. 95/1989/Fin., Dated 24/02/1989)]
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Note 4.- When an officer istransferred from avacation department to anon-
vacation department, his period of service in the former will, for the
purpose of calculation of leave, be considered to have terminated with
effect from the close of the last vacation enjoyed by him. * [But if the
transfer iseffected during the course of vacation, hewill be deemed to
have been transferred to the non-vacation department on the close of
the vacation which he has partly enjoyed and he will be credited with
proportionate amount of earned leave under thisrule for the period of
vacation which he was prevented from enjoying on account of such
transfer]. When an officer is transferred from a non-vacation to a
vacation department, his period of serviceinthelatter will be held to
have commenced from the date of expiry of thelast vacation previous
to such transfer.

* Thisamendment shall be deemed to have come into force with effect
from 6" August 1982.

Government Decision

T The above Note shall apply to appointments of Government Officersin a
vacation Department through the Public Service Commission whileworking
in non-vacation Department in the course of the academic year and vice
versa.

# Note 5.- The Library staff of Artsand Science, Training and Law Colleges
shall be treated as non-vacation staff.

This amendment shall be deemed to have come into force with effect
from 7" November 1974.

*[G O(P) No. 409/1982/Fin., Dated 06/08/1982]

/G O(P) No. 573/1981/Fin., Dated 02/09/1981]
#[G O(P) No. 553/1975/Fin., Dated 11/12/1975]
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*Note 6.- The Heads of Nursery Schools shall be treated as non-vacation
staff.
This amendment shall be deemed to have come into force with effect
from 11" February 1976.

Note 7.- In the case of an officer of non-vacation department sent on
deputation for training to an institution having regular vacation, his
eligibility for earned leave shall be decided asfollows:-

(i) if theofficer isnot permitted to enjoy the vacation and isretained
by the institution for duty, and if the head of the institution so
certifies, the officer shall be considered as on duty during that
period and earned leave for that period shall be admissibleto him
in accordance with the provisions of Rules 78 and 79.

I(i1) if the officer enjoysonly part of the vacation, deduction of earned
leavewill bein such proportion of 30 daysasthe number of days of
vacation enjoyed bears to the full vacation.

Effective from 1% July 1975.
Ruling No. 1

TAnN officer serving in avacation department when put in full additional
charge of the duties of a post in a non-vacation department shall be
considered to have been denied the benefit of vacation if that charge
arrangement falls within avacation period.

Ruling No. 2

‘TTeachers deputed for training under the Summer School Training Programme
during vacation shall be considered to have been prevented from availing

*[G O(P) No. 230/1976/Fin., Dated 03/08/1976]
| [G O(P) No. 887/1980/Fin., Dated 21/11/1980]
{G O(P) No. 366/1970/Fin., Dated 27/05/1970]
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81.A

themselves of the vacation provided such period of training has been
treated as duty under Rule 12 (7).

Ruling No. 3

*Teaching staff who areN.C.C. Officersin Colleges, Polytechnicsand Schools,
when detailed to undergo training or refresher course or for duty in connection
withtheconduct of N.C.C. training or refresher course, during periodsof vacation,
will be treated as on duty and allowed the benefit of earned leave under the
aboverule.

The ruling shall be deemed to have come into force from 15" February
1972.

Ruling No. 4

T Teaching Staff attending the work of Valuation and Tabulation of S.S.L.C.
and Higher Secondary Public Examination during vacation shal| be considered
to have been prevented from availing themselves of the vacation and such
period will be treated as duty and allowed the benefit of earned |eave under
therule.

# The earned leave admissible to an officer in permanent employ in the
vacation department, who is prevented from availing himself of vacation
in full and whose actual period of duty is less than one year due to
superannuation, shall be calculated in such proportion for full block year
asthe number of days of actual duty bearsto the full year. The amount of
earned |eave admissible shall be worked out under the formula given
below,-

Number of days of vacationduty x30x Days of actual duty
Full vacation 365/366

*[G O(P) No. 364/1972/Fin., Dated 16/08/1972]

TG O(P) No. 3113/1998/Fin., Dated 15/12/1998]
#[Insertion G O(P) No. 75/2010/Fin., Dated 18/02/2010 (with effect from 18/02/2010)]
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82.

83.

84.

85.

Half-pay leave.- Half-pay leave as provided in Rule 83 may be availed of
on private affairs or on medical certificate.

The half-pay leave admissibleto an officer in permanent employ in respect of
each completed year of serviceis 20 days.

tCommuted Leave.- Commuted leave not exceeding half the amount of
half-pay leave due may be granted to an officer in permanent employ.
When Commuted L eave is granted twice the amount of such |eave shall
be debited against the half-pay leave due.

Ruling No. 1
# [Deleted]
Ruling No. 2
# [Deleted]

Leavenot due.- Saveinthe case of leave preparatory to retirement leave not due
may begranted to an officer in permanent employ for aperiod not exceeding 360
days during his entire service out of which not more than 90 daysat atime and
180 daysinal may beotherwisethan onmedical certificate. Thiswill bedebited
against half-pay leave which the officer earns subsequently. Leave not due
should be granted *[only when no other leave with alowance is available at
credit of the officer and if the authority empowered to sanction leave] issatisfied
that thereisareasonable progpect of the officer returning to duty on the expiry
of theleave and earning an equal amount of half pay |eave theresfter.

Note 1.- Where a Government servant who has been granted |eave not due
under this rule, applies for permission to retire voluntarily, the leave
not due shall, if the permission is granted, be cancelled.

G O(P) No. 540/1987/Fin., Dated 20/06/1987]
#[G O(P) No. 685/1987/Fin., Dated 10/08/1987]
* [G O(P) No. 409/1977/Fin., Dated 24/10/1977]

138



CHAPIX ] KERALA SERVICE RULES PART | [ RULES 85-86

86.

Note 2.- Except asprovided in Note 1, leave not due when granted should in
all cases (subject to the officer’swishes) be allowed to stand, including
cases in which the officer failsto earn it by subsequent duty.

Government Decision

* A question has been raised whether in cases where the officerswhose credit in
half-pay leave account resultsin aminus balance on 12 November 1959 can be
granted afurther period of 360 daysleave not due under Rule 85, Part |, Kerala
Service Rules. Thishas been examined by Government and they consider that in
view of the second proviso to the amendment to clause (vi) of Rule 77, Part I,
issuedin GO.(P) 261/Fin., dated 23 May 1960, the half-pay leave availed of prior
to 1% November 1959 in excess of the half-pay leave reckoned under Kerala
Service Rules has been wiped off. Therefore such officers should betreated as
leaving anil balance of half-pay leave on 1% November 1959 and they should get
the same consideration in regard to the grant of leave not due as in the case of
thosewho had not enjoyed half-pay |eavein excessof what isadmissible under
Kerala Service Rules. The Government accordingly direct that officers whose
credit on half-pay leave account resultsina‘nil’ balance on 1% November 1959
consequent on thewiping off of theexcesshaf-pay leave dready availableshall
be eligible for afurther period of 360 days, |eave not due under Rule 85, Part |,
Kerala Service Rules, provided they otherwise satisfy the requirements of the
rules.

The provisions of Rules 78, 80, 81, and 83, apply also to an officer not in
permanent employ except that in respect of the first year of service the
earned leave admissible is 1/22 of the period spent on duty:

Provided that no earned leave shall be admissible to such an officerina
vacation department in respect of the first year of his service.

* [G O(Ms) No. 524/1960/Fin., Dated 07/11/1960]

139



CHAPIX ] LEAVE [ RULES 86-86A

Note 1.-The leave of an officer appointed as a probationer (for a certain
period before confirmation of hisappointment) will beregulated under
the rules prescribed for permanent officers. If for any reason it is
proposed to terminate the services of a probationer any leave which
may be granted to him shall not extend beyond the date on which the
probationary period as already sanctioned or extended expires, or any
earlier date on which his services are terminated by the orders of the
authority competent to appoint him.

Note 2.-Whenever the rate of earning leave changes, the fraction in the
earned leave accumulated at the earlier rate should be rounded off to
the nearest day i.e., fraction below half should be ignored and that of
half and more should bereckoned asaday. * Similarly, thefraction, if
any, in the leave earned in accordance with the provisions of the first
paragraph of Rule 81 by an officer serving in a vacation department
should also be rounded off to the nearest day.

Ruling

T When afull-time teacher is appointed to apart-time post, the leave earned by
him prior to becoming part-time cannot be granted to him while hol ding the part-
timepost. Suchleave may, however, begranted when heisreappointedto afull-
time post.

@86A. Notwithstanding anything contained in Rules 84, 86, 88 (ii) and 90, an officer
not in permanent employ who has completed three years of continuos service
shall be eligible for (i) commutted leave, (ii) earned leave and (iii) leave

*[G O(P) No. 230/1967/Fin., Dated 20/06/1967]

1[G O(P) No. 275/1965/Fin., Dated 05/07/1965]
@ [Substitution G O(P) No. 75/2007/Fin., Dated 27/02/2007]
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87.

88.

without allowances as would be admissible to him if he had held his post
substantively.

An officer not in permanent employ appointed without interruption of duty
substantively to a permanent post will be credited with the earned leave
which would have been admissibleif his previous duty had been duty asan
officer in permanent empl oy diminished by any earned |eave already taken.
Leaveisnot an interruption of duty for the purpose of thisrule.

Leave without allowances.-

(i) Leave without allowances may be granted to *any officer in regular
employment in special circumstances-

** Provided that the leave of person appointed under rule 9(a)(i) of the
Kerala State and Subordinate Service Rules 1958 shall be regulated by
rules under Appendix VIII of these rules, unless he is already an officer
on regular employment

(a) when no other leaveis by rule admissible, or

(b) when other leave is admissible, but the officer concerned applies
inwriting for the grant of leave without allowances.

(if) Except in the case of an officer in permanent employ, the duration of
leave without allowances shall not exceed 3 months on any one
occasion.

(iii) T Whenthe period of absence of any Officer iswithout proper application
for leave, Government may retrospectively convert the period of absence
into leave without allowance even when any other kind of leave was
admissible a the time of absence.

* & ** [G O(P) No. 216/2005/Fin., Dated 11/05/2005]
+[G O(P) No. 99/2002/Fin., Dated 31/01/2002]
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*Exception 1.-When a period of suspension is retrospectively treated as
leave without allowances by the revising or appellate authority the
limitation of admissible leave without allowances to three months to
officersnot in permanent employ will not apply.

#Exception 2.-The limitation in sub-rule (ii) shall not apply to the grant of
leave without allowancesregulated by therulesin TAppendices X11A,
XlIBand XIIC.

SecTion |V

COMMUTATIONOFLEAVEWITH
RETROSPECTIVEEFFECT

89. (i) Theauthority which granted leaveto an officer can commuteit retrospectively
intoleave of adifferent kind which may be admissible but the officer concerned
cannot claim it asamatter of right:

*Provided that earned leave shall not be commuted into leave of adifferent
kind Texcept asprovided in the Note below Rule 1, Appendix XI1C.

* Effective from 22" November 1971.
TThisshall be deemed to have comeinto force with effect from 12 April 1984.

I Provided further that no commutation of leave shall be permitted on expiry
of one year from the date of sanction of leave.

(i) Commutation of onekind of leaveinto another automatically carrieswithit the
drawal of arrears of leave salary or recovery of amounts overdrawn.

#[G O(P) No. 654/1995/Fin., Dated 10/10/1995,

G O(P) No. 953/1986/Fin., Dated 27/12/1986]
+* [GO(P) No. 1002/1997/Fin., Dated 06/11/1997]

I [Insertion G O(P) No. 23/2013/Fin., Dated 10/01/2013 (with effect from 10/01/2013)]
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(il1) Commutation of leave without allowances taken during temporary service
when no other leave was due, into earned leave on confirmation without
interruption of service, by giving retrospective effect to the benefit of Rule 87
would beirregular and not in accordance with the intention of Government.
Theredl intention of Rule 87 isto provide only for aretrospective recal culation
of leave at credit on the date of confirmation with areduction on account
of the earned leave already taken. Except for the carry-forward of the
recalculated credit on confirmation, leave earned and taken should be a
closed chapter at that point and no readjustment of any leave taken is
automatically permissible as a consequence of such recalculation. The
closed chapter may however properly be re-opened, for instance, to
correct a miscalculation of leave earned or taken or to readjust leave
earned and taken when confirmation is ordered with retrospective effect
or at the discretion of the sanctioning authority to convert leave of any
one kind already taken into leave due of any other kind admissible at the
time leave was originally taken.

Government Decision

When confirmation is given retrospectively with effect from adate earlier
than the date on which leave was already sanctioned, such leave can be
commuted and readjusted as provided in Rule 89 (iii). Such casesdo not
comewithin the purview of theruling under Rule 11. What has changed
is only the status of the officer and not the rule in force at the time the
leave was sanctioned. The position will be clear from the following
illustration:-

[llustration
Entry in service of an officer- 1% November 1960.

Date of hisconfirmation- 1% November 1961 (ordersissued on 1% November
1962).
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90.

** L eave without allowances taken at any time during the period from 1
November 1960 to 31% October 1961 cannot be retrospectively commuted
into any other kind of leave. But leave earned and taken after 1% November
1961 can be retrospectively commuted.

In addition to any leave which may be admissible to him, an officer in
temporary employ, who contracts tuberculosis and undergoes treatment in
arecognised sanatorium or under aqualified T.B Specialist or aCivil Surgeon
or who is suffering from leprosy and undergoes treatment in a recognised
Leprosy ingtitution or under a Civil Surgeon or a Specialist in Leprosy,
recognised as such * or whois suffering from cancer and undergoestreatment
in arecognised Cancer Institute or under a Civil Surgeon or a Specialist in
cancer or who is suffering from mental disease and undergoes treatment in
a recognised Mental Hospital or under a Civil Surgeon or a Specialist in
mental disease may be granted leave without pay upto a maximum period of
18 months[including 3 months leave without allowances authorised under
Rule 88 (ii) above] on any one occasion subject to the following conditions:-

() theofficerislikely to continuein servicetill hisreturnto duty;

(i) theleavewithout allowances shall be granted subject to the production
of acertificate from the Medical Officer-in-charge of the Sanatorium or
qualified T.B. Specialist or aCivil Surgeon* or aSpecialist in Leprosy,
Cancer or Mental disease as the case may be specifying the period for
which leaveisrecommended; and

(ii1) the medical officer in recommending leave shall bear in mind the
provisions of Rule 115.

90A.(a) A Government officer, whether gazetted or non gazetted, drawing abasic pay

not exceeding T3 22360 per mensem who isgranted leave without allowances

**[G O(P) No. 204/1966/Fin., Dated 17/05/1966]

* [G O(P) No. 570/1978/Fin., Dated 11/07/1978]
[ Substitution G O(P) No. 406/2013/Fin., Dated 27/08/2013 (with effect from 01/07/2009)]
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(b)

(©

(d)

(€)

for thetreatment of T.B., * Leprosy, Cancer or Mental disease may be granted
an ex-gratiaallowance equal to 35 per cent of the basic pay he was drawing
immediately beforethe commencement of theleave, subject to amaximum of
TR 7826 and minimum of T ¥ 5220 per mensem. **In respect of cases
relating to treatment of cancer and mental diseases, the Rule shall be deemed
to have comeinto forcewith effect from 11" July 1978 and in respect of other
cases, with effect form 1% July 1978.

**This amendment shall be deemed to have comeinto force with effect from
12 July 1978.

TThisshall be deemed to have comeinto force with effect from 1% July 2009.

Theallowancewill be admissible only when the officer isnot eligiblefor any
other leave with allowances.

The allowancewill be granted irrespective of whether the patient undergoes
treatment as an inpatient or as an outpatient under the direction of a Civil
Surgeon.

The payment of the allowance will be made only on the production of a
certificateissued by theMedical Officer-in-charge of the Sanatorium/Hospita
or by one not below the rank of a Civil Surgeon to the effect that the patient
has been under his treatment for T.B., *Leprosy, Cancer or Mental disease
during the period for which the allowanceis claimed.

Theallowanceinthe case of an officer intemporary employ will belimited to
amaximum period of 18 monthsand that in the case of apermanent employ to
amaximum period of 36 monthsin all during hisentire service.

Note 1.- The concession of leave without allowance upto eighteen months
will be admissible also to an officer who for want of accommodationin

{Substitution G O(P) No. 406/2013/Fin., Dated 27/08/2013 (with effect from 01/07/2000)]
**[G O(P) No. 373/1983/Fin., Dated 07/07/1983]

*[G O(P) No. 570/1978/Fin., Dated 11/07/1978]
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any recognised Sanatorium * or Cancer Institute or Mental Hospital at
or near the place of his duty receives treatment at his residence under
a recognised * Tuberculosis Specialist, Leprosy Specialist, Cancer
Specidist or Menta Disease Specialist and producesacertificate signed
by that specialist to the effect that heisunder histreatment and that he
has reasonable chances of recovery on the expiry of the leave
recommended.

Note 2.-Theleave without allowances under thisrulewill be admissible only
to those officers who have been in continuous Government service for
aperiod exceeding oneyear.

Note 3.-The lists of recognised * Tuberculosis Institutions, Leprosy
Ingtitutions, Cancer Institutions and Mental Hospitals are given in
Appendix V.

Government Decision

# Recoveries on advances such as ‘Onam Advance’, ‘ Advance Pay on
transfer’, etc., need not be made from the ex-gratiaallowance admissible
under thisrule. Such recoveries may be postponed till such time as the
subordinate is fit to rejoin duty or effected from any other amounts
payable to the subordinate, otherwise.

Ruling

TThe payment of ex-gratiaallowancein the case of leave without allowances
for treatment of T.B/Leprosy taken in continuation of other kinds of leave
may be regulated on the basis of the pay drawn by the officer immediately
before the commencement of the combined spell of leave.

*[G O(P) No. 570/1978/Fin., Dated 11/07/1978]
#[G O(P) No. 159/1963/Fin., Dated 02/04/1963]
{G O(P) No. 454/1968/Fin., Dated 20/08/1968]
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1. Officers with a continuous officiating or temporary service of two years or
more, will be granted in addition to any leave which they are eligible for,
leave under this rule for obtaining superior qualifications (e.g., B.A. and
B.L.), provided, however, that the two years minimum service will not be
insisted on in the case of temporary or officiating officers belonging to the
Scheduled Castes and Scheduled Tribes. Such leave will not, however be
given for broken periods but will cover the entire period of the course
concerned. In cases of failure, extension of leave will be granted to cover
the further period required for the completion of the course of study.

*Note 1.- [Deleted]

Note 2.- Theterm ‘ superior qualifications' occurringinthe aboverule denotes
only such of the qualifications as on acquisition are intended to
enhance the usefulness of the Government servant concerned as a
member of the service or will improve his prospects in the service of
which heisamember.

Ruling No. 1

The time limit imposed by Rule 88 (ii) above will not apply to leave for
securing higher qualifications granted under thisrule.

Ruling No. 2

The term “course” occurring in the above rule denotes a course of study/
training covering a specified academic period culminating in a public
examination, the success in which will qualify the candidate for a degree/
diploma/certificate or for admission to another course and includes the
training at the Pre-examination Training Centresfor |.A.Sand other All India
Service Examinations.

*[G O(P) No. 204/1976/Fin., Dated 15/07/1976]
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91.A

92.

Government Decision

* Leave under thisrule can be sanctioned by the authority competent to
sanction eligible leave and leave without allowances. Study leave under
Rule 99, Part |, can be sanctioned only by Government.

** Officers with a continuous officiating or temporary service of 5 years or
more may be granted in addition to any leave to which they are eligible for,
leave for undergoing Post-graduate Courses in the sphere of their duties
which are primarily of benefit to the State, such as Post-graduate Courses
for teachers, Engineers and Doctors. The leave shall be granted only with
due regard to the usefulness of the higher studies to the public service.

SeEcTIiON V
LEAVE SALARY
An officer on earned leaveis entitled to leave salary equal to,-

(i)  full (duty) pay i.e., pay admissible had he been on duty during the
period of leave;

(if) dearness allowance applicable to the above duty pay; and

(i) - such other compensatory allowances as are admissible under the rules
during the period of leave:

T Provided that where an officer is promoted during the period heis on
earned leave the monetary benefit of promotion shall be given only from
the date on which he assumes charge of the post, if there is change of
duties.

Effectivefrom 1% April 1973.

*[Circular No. 46858/Rules-1/62/Fin., Dated 30/10/1962]
** |G O(P) No. 204/1976/Fin., Dated 15/07/1976]
T[G O(P) No. 452/1979/Fin., Dated 04/05/1979]
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* Note.- See Explanation and Notes below Rule 93.

Thisamendment shall be deemed to have comeinto force with effect from 1%
April 1973.

93. An officer on half pay leave or leave not dueis entitled to leave salary equal
to,-

(i) half of duty pay, i e., half of the pay admissible had he been on duty
during the period of leave;

(i) dearness allowance applicable to the amount admissible under clause
(i) above:

T Provided that where an officer is promoted during the period he is on half
pay |eave the monetary benefit of promotion shall be given only fromthedate
on which the officer assumes charge of the post, if thereis change of duties.

Effectivefrom 1% April 1973.

Exception.- A non-gazetted officer whose pay before proceeding on leave,
# does not exceed ¥ 18740 in the revised scale of pay ordered in GO.
(P) N0.85/2011/Fin., dated 26" February, 2011 shall be entitled to
dearness allowance which would have been admissible had he been
on duty, which together with the leave salary so admissible, is subject
to aminimum of sixty-five percent of the pay and dearness allowance
while on duty. The excess over the actual leave salary in such cases
shall be termed as special leave allowance. This shall be deemed to
have comeinto forcewith effect from 1% July 2009.

* [GO(P) No. 491/1975/Fin., Dated 24/10/1975]

1[G O(P) No. 452/1979/Fin., Dated 04/05/1979]
# [Substitution G O(P) No. 406/2013/Fin., Dated 27/08/2013)]
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and

(ii1) **Hill Tract Allowance, House Rent Allowance and City Compensatory

Allowanceadmissiblefromtimetotimewill be payableduring periods of
all leave with allowances, if thetotal period of such leave at atime does
not exceed 180 daysor if theactual duration of theleave exceeds 180 days
for thefirst 180 days of such leave.

**This shall be deemed to have come into force w.e.f. 25" July, 1995

Explanation.- For the purpose of Rule 92 and thisrule, period of duty shall be

deemed to be the period of duty in a post during which the officer
would have drawn the pay in the time-scale of that post but for his
proceeding on leave.

In the case of officiating appointments, a certificate of continuance in the
same post but for leave should be furnished to the Audit Officer along with
the sanction noted in the Service Book and the bill claiming theleave salary.

Note 1.- Specia pay grantedin lieu of higher time-scale of pay for additional

and/or higher responsibilities attached to a post may be drawn during
periods of leaveif the officer would have continued in that post after
the expiry of leave. The officer who records certificate to the above
effect in the leave salary bill may do so only after proper verification.
The specia pay sanctioned for specially arduous nature of work or for
work in addition to normal duties attached to his post or charge
allowance will not be admissible during periods of leave unless the
officer discharges the work for which the special pay is sanctioned.

*Note 2.- [Omitted]

This shall be deemed to have comeinto force w.e.f. 25" July, 1995

[** Substitution,* Omitted G O(P) No.135/2002/Fin., Dated 14/03/2002]
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Note 3.-The * Special Allowance’ sanctioned to the Police Personnel and
corresponding categories in the Fire Force, Prison, Forest, Excise
and Vigilance Departments shall be payable during periods of all kinds
of leavewith allowances. But thedrawal of theallowance during periods
of leave shall berestricted to thefirst # 180 days of leave.

This amendment shall be deemed to have come into force with effect
from 25" July, 1995.

*94.  Anofficer on commuted leaveisentitled toleave salary equal to twicethe
amount of the pay admissible under clause (i) of Rule 93 and allowances
applicable under clause (ii) and (iii) thereof to the pay so admissible.

*This shall be deemed to have comeinto force w.e.f. 25" July, 1995.
95. An officer on leave without allowances is not entitled to any leave salary.

Section VI
OVERSTAYAL
96. In the case of an officer governed by these leave rules who remains absent

after the end of hisleave, the period of such overstayal of leaveis, unless
the leave is extended by the competent authority treated as follows:-

(i) ashalf pay leavetothe extent such leaveisdue, whether the overstayal
is supported by amedical certificate or not;

T(ii) leavewithout allowancesto the extent of the period of half pay leave due
falls short of the period of overstayal .

The officer isnot entitled to leave salary during such overstayal of leave not
covered by an extension of leave by competent authority.

[*, # Substitution G O(P) No. 135/2002/Fin., Dated 14/03/2003]
1[G O(P) No. 703/1964/Fin., Dated 01/10/1964]
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96A.

97.1(2)

(2)

Note .- Wilful absence from duty after the expiry of leave will be treated as

misbehaviour for the purpose of Rule 21, Part |.

* Where a Government servant not in permanent employ failsto resume duty

on the expiry of the maximum period of |eave without allowances granted to
him or where such a Government servant who is granted alesser amount of
leave without allowancesthan the maximum amount admi ssible remains absent
from duty for any period which together with the leave without allowances
granted exceeds the limit upto which he could have been granted such leave
under theserules, he shall, unlessthe Government, in view of the exceptional
circumstances of the case otherwise determines, be removed from service
after following the procedure laid down in the Kerala Civil Services
(Classification, Control and Appeal) Rules, 1960.

SecTioN VI

SPECIAL DISABILITY LEAVE

Subject to the conditions hereinafter specified, special disability leave may
be granted to an officer who is disabled by injury intentionally inflicted or
caused in, or in consequence of the due performance of hisofficial dutiesor
in consequence of his official position.

Effective from 6" March 1968.

Such leave shall not be granted unless the disability manifested itself within
three months of the occurrence to which it is attributed, and the person
disabled acted with due promptitude in bringing it to notice. But the
Government, if they are satisfied asto the cause of the disability, may permit
leave to be granted in cases where the disability manifested itself is more
than three months after the occurrence of its cause.

* [G O(P) No. 254/1970/Fin., Dated 27/04/1970]
I [GO(P) No. 481/1970/Fin., Dated 06/07/1970]
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(3) The period of leave granted shall be such asis certified by the medical
attendant of the officer to be necessary. It shall not be extended except
on the certificate of the medical attendant of the officer and shall in no
case exceed 24 months.

(4) Suchleave may be combined with leave of any other kind.

(5) Such leave may be granted more than onceif the disability is aggravated or
reproduced in similar circumstances at a later date, but not more than 24
months of such leave shall be granted in consequence of any one disability.

(6) Suchleaveshall becounted asduty in caculating servicefor pension and shall
not be debited against the leave account.

(7) Leavesdary during such leave shall be granted—

(a) forthefirst four months of any period of such leave including a
period of such leave granted under clause (5) of this rule as under
Rule 92, and

(b) for theremaining period of any such leave, as under Rule 93.

(8) In the case of a person to whom the Workmen's Compensation Act, 1923,
applies, the amount of leave salary payable under this rule shall be reduced
by the amount of compensation payable under section 4 (1) (d) of the said
Act.

98. The application of the provisions of Rule 97 may be extended to an officer
whoisdisabled by injury accidentally incurred in* or in conseguence of the
due performance of his official duties or in consegquence of his official
position, or by illness incurred in the performance of any particular duty
which hasthe effect of increasing hisliability toillnessor injury beyond the
ordinary risk attaching to the civil post which he holds.

TEffective from 6" March 1968.

*[G O(P) No. 353/1976/Fin., Dated 19/11/1976]
1[G O(P) No. 481/1970/Fin., Dated 06/07/1970]
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The grant of this concession is subject to the further conditions :-

(1) that the disahility, if due to disease must be certified by the medical
attendant of the officer to be directly due to the performance of the
particular duty;

(2) that, if the officer has contracted such disability during service, it
must be, in the opinion of the Government, so exceptional in character,
or in the circumstances of its occurrence as to justify such unusual
treatment as the grant of this form of aleave; and

(3) that the period of absence recommended by the medical attendant of the
officer may be covered in part by leave under this rule and in part by
other leave, and that the amount of specia disability leave granted onfull
pay i.e., pay admissible had he been on duty during the period of leave
may be less than four months.

# Note.- Disability leaveisadmissibleto temporary officersalso.

Thisamendment shall be deemed to have comeinto force with effect from 1%
April 1973.

99.  *[Omitted]

SecTioN | X
MATERNITY LEAVE

100. A competent authority may grant to afemale officer, maternity leave onfull
pay for aperiod of 1180 days from the date of its commencement.

*This amendment shall be deemed to have come into force with effect from
24 September, 2009.

#[G O(P)No. 491/1975/Fin., Dated 24/10/1975]

*[Omitted G O(P) N0.65/2007/Fin., Dated 19/02/2007]
I[Substitution G O(P) No. 216/2012/Fin., Dated 11/04/2012]
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Note 1.- Maternity leaveisalso admissibleto temporary femal e officers under
thisrule.

TNote 2.- [Deleted]

**Note 3.- The female candidates undergoing pre-appointment stipendiary
training may be allowed leave for maternity purpose to the extent
envisaged under this rule on full rate of stipend admissible. The
benefit of this leave may also be granted in the case of miscarriage/
abortion subject to the same conditions aslaid in Rule 101 below.

Thisamendment shall be deemed to have comeinto forcewith effect from 1%
August 1973.

Note 4.- # Maternity leave under thisruleand Rule 101 shall be admissibleto
provisional femalerecruits continuing in service*in asingle department
beyond one year provided they would continue in service but for
proceeding on such leave.

Thisamendment shall be deemed to have comeinto force with effect fromthe
20 July 1969.

*Thisamendement shall comeinto forcew.e.f. 21% August, 2000.

@Note 5. — Female recruits through Public Service Commission who join
duty within 1180 days from their date of delivery (otherwise than on
account of miscarriage) shall, on joining, be granted from the next day
the balance portion of maternity leave admissible as on the date of
joining duty, subject to the following condictions:

1[G O(P) No. 96/1981/Fin., Dated 05/02/1981]
**1G O(P) No. 308/1974/Fin., Dated 20/09/1974]
#[G O(P) No. 825/1980/Fin., Dated 31/10/1980]

*[G O(P) No. 521/2003/Fin., Dated 06/10/2003]
@[Insertion G O(P) No. 59/2006/Fin., Dated 06/02/2006]

I[Substitution G O(P) No. 216/2012/Fin., Dated 11/04/2012 ( with effect from 24/09/2009)]
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101.

(@

Holidays/vacation falling immediately after the date of joining
service cannot be prefixed to the leave.

(b) A certificate from the medical officer who attended the delivery

showing the date of delivery along with the medical certificate of
health as prescribed in Rule 13, Part | of Kerala Service Rules
should be produced.

This amendment shall be deemed to have come into force at once.

INote 6.- Femal e Officers on maternity leave who get appointment in another
Department or in the same Department by direct recruitment or by
transfer or by promotion shall be allowed to avail the balance portion
of maternity leavefrom the next day of her joining duty inthe new post
or department subject to the following conditions:

@

The maximum period of leave admissible under thisruleincluding
intervening holidays and vacation, in both the departments or
posts together, shall be 180 days.

(b) The proceedings or order of the previous department from which

(c)

Ruling

the maternity leave was avalied should be produced in the new
office or department to avail the second spell of maternity leave.

A certificate to the effect that such premature cancellation of
maternity leave and rejoining is for satisfying the
administrative or technical requirement, in order to join duty
in another department or post shall be produced and the same
shall be recorded in the service register.

tThe expression ‘full pay’ occurring in the above rule means pay as
admissibleto an officer under Rule 92, Part |, Kerala Service Rules.

Leave under Rule 100 above may also be granted to female officersin cases
of miscarriageincluding abortion subject to the condition that the leave does

I [Insertion G O(P) No. 243/2012/Fin., Dated 27/04/2012 (with effect from 30/12/2009)]
{G O(P) No. 413/1990/Fin., Dated 07/08/1990]
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101.A

102.

102.A

not exceed six weeks and application for theleaveissupported by acertificate
from the medical attendant.

# Leave under Rule 100 may also be granted to female officers in cases of
hysterectomy subject to the condition that the leave does not exceed 45
days and application for the leave is supported by a certificate from the
medical attendent.

Maternity leave may be combined with leave of any other kind but leave
applied for in continuation of the former may be granted only if the request
be supported by amedical certificate:

**Provided that no medicd certificate shal be necessary for grant of any leavefor a
period not exceeding sixty daysin continuation of maternity leave.
** Effective from 5" June 1978.

Note.- Regular leave in continuation of maternity leave may also be granted
to a female officer on her producing a medical certificate to the
effect that the new born baby requires personal attention of the
mother and her presence by the side of the baby is absolutely
necessary.

Explanation.—The kinds of leave coming under regular leave mentioned in
the Noteare Earned Leave, Half Pay Leave, Leave Not Dueand Leave
Without Allowances only

I SEcTION X A
CHILD ADOPTION LEAVE

The competent authority may grant Child Adoption Leavefor aperiod up to
1180 daysto femal e State Government Employeeswho are adoptive mothers

#[Insertion G O(P) No. 216/2012/Fin., Dated 11/04/2012 (with effect from 01/04/200)]
*[G O(P) No. 428/1979/Fin., Dated 24/04/1979]

** [GO(P) No. 428/1979/Fin., Dated 24/04/1979]
I [Insertion G O(P) No.76/2010/Fin., Dated 18/03/2010 (with effect from 31/08/2007)]

H Substitution G O(P) No. 244/2012/Fin., Dated 27/04/2012 (with effect from 06/02/2010)]

157



CHAPIX ] LEAVE [ RULES 102A-102B

102B.

with fewer than two surviving children, from the date of legal adoption of a
child upto oneyear of agewith full pay and allowances as admissible under
rule 92, part 1 KeralaService Rules.

The grant of leave is subject to the further conditions:-

(a) that theleavewill be allowed to be combined with other kinds of leave
except leave without allowances under Appendix X1 A/XI11 B/XII C
Part 1 KeralaService Rules.

(b) that theregular leave (including leave not due and commuted leave) for a
period up to one year reduced by the age of the adopted child on the date
of legal adoption without taking into account the period of child adoption
leave, applied for in continuation of Child Adoption Leavewill be granted
if the request is supported by Medical Certificate to the effect that the
adopted child requires personal attention of the mother and her presence
by the side of the baby is absolutely necessary:

Provided that no Medica Certificate shdl be necessary for grant of any leavefor a
period not exceeding sixty daysin continugtion of Child Adoption Leave.

(c) that such leave will not be debited against the leave account, but its
details shall be entered in the Service Book of the employee.

* SecTioN IX B
PATERNITY LEAVE

The competent authority may grant paternity leavefor aperiod up to 10 days
to male State Government Employees during the confinement of hiswifefor
two deliveries, with full pay and allowances as admissible under rule 92 of
Part |, Kerala Service Rules. The grant of such leave shall be subject to the
following further conditions, namely:-

*[Insertion G O(P) No. 27/2013/Fin., Dated 15/01/2013 (with effect from 26/02/2011)]
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(a) thattheleavewill begranted for aperiod up to 10 days before or within
three months after the date of delivery.

(b)  that theleave will be granted only if the request for leaveis supported by
acertificate from the Medical Officer showing either the expected date of
delivery or the exact date of delivery , depending on whether the leave
commences before or after the delivery, asthe case may be.

(c) thattheleavewill be allowed to be combined with other kinds of leave

except leave without allowance under Appendix X11 A/XI1 B/ XI1 C,
Part |, KeralaService Rules.

(d) that such leave will not be debited against the leave account but its
details shall be entered in the Service Book of the employee.

SeEcTiON X

HOSPITAL LEAVE

103. A competent authority may grant hospital leave to officers of the following

classeswhile under medical treatment for illnessor injury, if suchillnessor
injury isdirectly dueto risksincurred in the course of their official duties.—

(a) * Police Officers of rank not higher than that of Head Constable and
Fire Service Personnel of and below the rank of Leading Fireman,
including Driver, Mechanicsand Fireman Drivers.

(b) Forest subordinates, other than clerksin receipt of pay not exceeding
1 14620.

This amendment shall be deemed to have come into force with effect
from 1% July 2009.

(c) Headwardersor warders, maleor female, of jailsor lunatic asylumsand
Matrons of the Jails Department.

*[G O(P) No. 132/2002/Fin., Dated 14/03/2002]
1[Substitution G O(P) No. 406/2013/Fin., Dated 27/08/2013 (with effect from 01/07/2009)]
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104.

(d) Subordinates employed in Government Laboratories.

(€)

()
(9)
1(h)

Subordinates of other departments employed in the working of
Government machinery.

Last grade employees of al departments.
Guards and Preventive Officers of the Excise Department, and

Government Servants drawing apay of ¥ 120 or less per mensem who
serve asHome Guard Volunteer.

T Note 1.- Hospital leavewill be granted only on production by the employee

concerned of amedical certificatefrom his authorised medical attendant
to the effect that the leave recommended is necessary to effect a cure
and a certificate from hishead of officeto the effect that theillness or
injury was directly dueto risk incurred in the course of official duties.

Note 2.- Hospital leaveisadmissibleto temporary employeesalso under this

rule.

I Note 3.- Hospital leave will be granted to the officers coming under clause

(h) above only in cases of injuries sustained while on duty as Home
Guard Volunteersand only if the application is supported by acertificate
from the Commandant General, Home Guards, to the effect that the
injury was sustained by the employee while on active duty asa Home
Guard Volunteer. Thiswill bein addition to the certificate prescribedin
Note 1 above.

**Hospital |leave may be granted for such period asthe authority granting it
may consider necessary, on leave salary (1) equal to leave salary while on
earned |eave, for thefirst 120 days of any period of such leave; and (2) equa
to leave salary during half pay leave, for the remaining period of any such
leave. In the case of aperson to whom the Workmen’s Compensation Act,

I[G O(P) No. 143/1968/Fin., Dated 16/04/1968]
1[G O(P) No. 308/1985/Fin., Dated 29/05/1985]
**[G O(P) No. 320/1975/Fin., Dated 17/07/1975)]
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1923, applies, the amount of leave salary payable under this rule shall be
reduced by the amount of compensation payable under section 4 (1) (d) of
the said Act.

105, *[Omitted]

106.  Hospital leaveisnot debited against the leave account and may be combined
with any other leave which may be admissible.

Government Decision

A register in the form, given below will be maintained by all Heads of
Departments and offices showing the various kinds of special leave
#(e.q., special disability leave, hospital |eave, maternity leave, leave not
due, commuted | eave, paternity leave, child adoption leave etc.) granted
to Government servants from time to time to facilitate the check by the
local audit parties as to whether the conditions for the grant of the leave
have been fulfilled in individual cases, by the authorities competent to
sanction the leave.

T Register for recording particulars of special kinds of leave e.g., mater nity
leave, special disability leave, hospital leave, leave not due, etc.
Initialsof
authority
Nameand Particulars | competent
i ) Nature : p
designation | ¢ jeave| T1Od of to aftest Remarks
of the officer sanction | ontriesin
the Service
Book
From| To | No.| Date
1 2 3 415 6 7 8

*[G O(P) No. 522/1967/Fin., Dated 04/12/1967]
t[G O(P) No. 337/1960/Fin., Dated 02/07/1960]
# [Government Decision No. 1/2014 vide G O(P) No. 20/14/Fin., Dated 15/01/2014]
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107.

108.

109.

110.

SecTioN Xl
LEAVE TO PART-TIME OFFICERS

A Law Officer, if his pay isfixed at a definite rate but hiswhole timeis not

retained for the service of Government may be granted leave asfollows:

(a) Leaveonfull pay during vacation of the Court within whose jurisdiction
he serves,provided that no extraexpenseishereby caused to Government.
Such leave will be counted as duty.

(b) Leave on half pay for not more than three months once only in his
service after three years of duty.

(c) Onmedical certificate, leave on half-pay upto amaximum of six months
at any onetime, provided that two years of duty must intervene between
any two periods of leave on medical certificate.

(d) Onthe conditions prescribed in Rule 88 leave without allowances.

Leave under any one of the clauses of Rule 107 may be combined with leave
under any other clause.

An officer remunerated by honorariamay be granted leave onthetermslaid

downinRules 107 and 108 provided that he makes satisfactory arrangements
for the performance of his duties, that no extra expense is caused to
Government and that during leave of the kind contemplated by clause (b) of
Rule 107 thewhole of the honorariais paid to the person who officiatesin his
post.

L eave of the following kinds may be granted to an apprentice:-

(a) Onmedical certificate, leave on leave salary equivaent to half-pay for a
period not exceeding one month in any year of apprenticeship.

(b) Leavewithout allowances under Rule 88.
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Section X1 A
LEAVE TO RADIATION WORKERS
110 A. *Rules for the grant of leave to radiation workers in the State Medical
ServicearegiveninAppendix XI1.
SecTion XI B
LEAVE FOR TAKING UP EMPLOYMENT ABROAD OR
WITHIN INDIA

110B. **Rulesfor thegrant of leavewithout allowancesfor taking up employment
abroad or within Indiaare givenin Appendix XII A.

This amendment shall be deemed to have comeinto force with effect from 16"
December, 1983.
SecTion XI C
LEAVE FOR THE PURPOSE OF STUDY FOR THOSEINELIGIBLE FOR
LEAVE UNDER RULE 838 OR RULE 91 OF PART |

110C. tRulesfor thegrant of leavefor study purposefor thoseineligiblefor leave
under Rule 88 or Rule 910f Part | aregivenin Appendix XI1 B.

Thisamendment shall be deemed to have comeinto force with effect from 18"
September 1984.

SectioNn XI D
LEAVE FOR JOINING SPOUSE

110 D. # Rulefor the grant of leave without allowances for the purpose of joining
spouse are givenin Appendix XI1C.

*[G O(P) No. 92/1968/Fin., Dated 06/03/1968]
**[G O(P) No. 953/1986/Fin., Dated 27/12/1986]
1[G O(P) N0.654/1995/Fin., Dated 10/10/1995]
#[G O(P) N0.1002/1997/Fin., Dated 06/11/1997]
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This amendment shall be deemed to have comeinto force with effect from 12
April 1984.

SecTion X1
CASUAL LEAVE
111.  Rulesregarding Casual Leaveto Officersaregivenin Appendix VII.
SecTion X1
PROCEDURE RELATING TO LEAVE
112 Aleave account shall be maintained for each officer.

Note.- Leave account of a Gazetted Officer will be maintained by the Audit
Officer. Theleave account of anon-gazetted officer will be maintained
by the Head of the Officein which heisemployed.

113.  Anapplicationfor leave or an extension of leave must be made to the authority
competent to grant such leave or extension in Form No. 13.

114.  *Leaveto officers on foreign service in Indiawill be sanctioned by the
foreign employer.

115.  Medical officersmust not recommend the grant of leavein any caseinwhich
there appears to be no reasonable prospect that the officer concerned will
never befit to resume his duties. In such cases the opinion that the officer
ispermanently unfit for Government service should berecorded in the Medical
Certificate.

116.  Every certificate of amedical committee or amedical officer recommending
the grant of leaveto an officer must contain aproviso that no recommendation
contained init shall be evidence of aclaimto any leave not admissibleto the
officer under the terms of his contract or of the rulesto which heis subject.

* [G O(P) No. 228/1976/Fin., Dated 02/08/1976]
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117.  Beforean officer can be granted leave or an extension of |eave on medical
certificate, he must obtain a certificate in the following form from such
medical authority as the Government may by general or special order
prescribe.

* Medical Certificate

(Sgnature of the applicant)

I (Name) . vieeeenen..... after careful personal

examination of the case hereby certlfy that (Name and official address)

. whose signature is given above, is suffering from

- .. and that | consider that a period of absence from

dutyof .. with effect from .. TP -
absol utely necessary for the restoration of h|s/her health

Signatureof Medica Officer.......................
RegistrationNO. ......ovivieiiiiiiiicce,
Part of Registration ..........oevveveviniiniiin
Sysemof Medicing........coovvvveviiiiiiiiien

Note 1.-The possession of acertificate as prescribed in thisrule doesnot in
itself confer upon the officer concerned any right to leave.

Note 2.-The nature and probabl e duration of the illness should be specified.

Note 3.-Thisform should be adhered to as closely as possible, and should be
filled in after the signature of the applicant has been taken. The
certifying officer isnot at liberty to certify that the applicant requiresa
changeto (or from) aparticular locality, or that heisnot fit to proceed
to a particular locality. Such certificate should only be given at the
explicit desire of the administrative authority concerned, towhomitis

*[G O(P) No. 430/1973/Fin., Dated 20/11/1973]
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open to desire when an application on such grounds has been made to
him, whether the applicant should go before aMedical Board to decide
the question of his fitness for service.

Note 4.-No recommendation contained in this certificate shall be evidence of
aclaimto any leave not admissibleto the officer under theterms of his
contract or of the rulesto which he is subject.

Note 5.-Reciprocal arrangements have been entered into with the Mysore
Government to the effect that officers including police personnel of
one State while staying in the other will be examined free of cost by a
Medical Board or aMedical Officer employed under the Government
of the State concerned for purposes of grant or extension of leave and
fitness to resume duty on the expiry of leave. A medical requisition
from the competent authority will be required before the medical
examination is conducted.

Government Decision

* For the purpose of this rule, the Medical Certificates issued by the
following medical authoritieswill be accepted provided that the certificates
are in accordance with the provisions of the above rule :-

1. Medical Officers of Government not below the rank of an Assistant
Surgeon.

2. Private Medical Practitioners of Modern Medicineregistered in Part A
of the register of Modern Medicines.

3. AyurvedaPhysiciansand Homeopathic Doctors attached to Government
Hospitals and Dispensaries.

4. Private Practitionersof Indigenous Medicinesregistered in ClassA of the
Register of Indigenous Medicines; and

*[G O(P) No. 512/1961/Fin., Dated 27/12/1961]
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5. Private Homeopathic Practitionersregistered in ClassA of the Register
of Homeopathic Medicines.

Notwithstanding anything contained herein, in the case of applications
for ‘leave not due’ under Rule 85, Part |, Kerala Service Rules, Medical
Certificate granted by the authorities mentioned in items 1 and 3 alone
shall be accepted.

*118.(a) Inthecaseof certificateissued by an Assistant Surgeon, Ayurvedic Physician
or Homeopathic Doctor attached to a Government Hospital or Dispensary or
aprivate Practitioner of **Modern, Indigenous or Homeopathic Medicine,
the authority competent to sanction leave may at its discretion, secure a
second medical opinion by requesting a Civil Surgeon, District Indigenous
Medical Officer or the Chief Medical Officer, T Department of Homeopathy
as the case may be, to have the applicant medically examined. Should it
decide to do so, it must arrange for the second examination to be made on
the earliest possible date after the date on which the first medical opinion
was given.

(b) 1t shall be the duty of the Civil Surgeon, the District Indigenous Medical
Officer or the Chief Medicad Officer, # Department of Homeopathy asthecase
may be, to express an opinion, both as regards the facts of theillnessand as
regardsthe necessity for theamount of leaverecommended. For thispurpose,
he may requiretheapplicant to appesar either before himsalf or beforeaMedical
Officer nominated by him.

(c) If the authority competent to sanction leave has doubts about the second
medical opinion also he may refer the caseto the Medical Board, constituted
by the Director of Health Services on requisition.

*[G O(P) No. 118/1965/Fin., Dated 03/04/1965]
**[G O(P) No. 405/1976/Fin., Dated 28/12/1976]

T, #[G O(P) No. 192/1976/Fin., Dated 08/07/1976]
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118.A°  When the competent authority has genuine doubts about the fitness of an

119.

120.

121.

officer, it may refer himto asingle man Medical Board or the standing Medical
Board, for expert medical opinion. If the medical report isthat the officer is
not physically fit or mentally sound, the officer may be deemed to have
entered on eligible leave from the date of the medical report, even if the
officer doesnot putinaleave application. If he doesnot produceacertificate
from the Medical Board that heis physically fit or mentally sound and has
been cured of hisillnesswithin aperiod of fiveyearsfrom the date on which
he was deemed to have entered on leave, he may be deemed to haveretired
oninvalid pension. If theactual date of retirement of the officer fallswithin
this period of five years he shall retire on that date.

# Note .- Eligible leave means leave due and admissible to an officer and the

order of sanctioning thisleave will be earned leave and half-pay leave
*or commuted leave. If thereisno eigibleleave, leavewithout alowance
will be granted to regularise the period of absence.

In support of an application for leave, or for an extension of leave, on medical
certificate, from an officer of thelast grade, the authority competent to grant
the leave may accept such certificate asit may deem sufficient.

No leave may be granted to a Gazetted Officer until a report as to the
admissibility of the leave has been obtained from the audit officer.

In cases where all applicationsfor leave cannot, in the interest of the public
service, begranted, an authority competent to grant leave should, in deciding
which application should be granted, take into account the following
considerations :-

(a) Theofficer who can, for thetimebeing , best be spared.

(b) The amount of leave due to the various applicants.

#[G O(P) No. 233/1976/Fin., Dated 04/08/1976]
*[G O(P) No. 839/1992/Fin., Dated 04/11/1992]
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(c) Theamount and character of the service rendered by each applicant

since helast returned from leave.

(d) Thefact that any such applicant was compulsorily recalled from hislast

(€

leave.

Thefact that any such applicant has been refused leavein publicinterest.

122. (i) When amedical authority has reported that there is no reasonabl e prospect
that a particular officer will ever be fit to return to duty, leave should not
necessarily berefused to such officer. It may begranted, if due, by acompetent
authority on the following conditions:-

(@

(b)

If the medical authority isunableto say with certainty that the officer
will never again befit for service, leave not exceeding twelvemonthsin
all may begranted. Such leave should not be extended without further
referenceto aMedical Board.

If an officer is declared by a medical authority to be completely and
permanently incapacitated for further service, leave or an extension of
leave may be granted to him after the report of the medical authority
has been received, provided that the amount of |eave as debited against
the leave account together with any period of duty beyond the date of
the medical authority’s report does not exceed six months.

(i) An officer who is declared by a medical authority to be completely and
permanently incapacitated for further service shall—

@)

(b)

If heisonduty, beinvalidated from service from the date of relief of his
duties, which should be arranged without delay on receipt of the report
of themedical authority. If, however, heisgranted leave under sub-rule
(i) above he shal be invalidated from service on the expiry of such
leave; and

if heis already on leave, he is invalidated from service on the
expiry of that leave or extension of leave, if any, granted to him
under sub-rule (i).
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123.  Leave shall not be granted to an officer whom a competent authority has
decided to dismiss, remove or compulsorily retire from Government
service.

124.  Anofficer returning from leave is not entitled, in the absence of specific
orders to that effect, to resume as a matter of course, the post which he
held before going on leave. He must report his return to duty and await
orders.

Government Decision No. 1

*Whenever an order sanctioning leave to an officer is issued and
communicated, it should contain directions as to where the officer should
rejoin duty on the expiry of the leave, any change that may take placein
the position of the officer during the period of leave being also
communicated to the authorities concerned under intimation to the
Accountant General wherever necessary.

Government Decision No. 2

TAnN officer on leave should intimate sufficiently early his intention of
rejoining duty after leave so as to avoid any possible delay in the issue
of posting ordersin time.

*[Circular No. Fin., R.A. 33409/1960, Dated 08/08/1960]
1[G O(P) No. 558/1962/Fin., Dated 12/11/1962]
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CHAPTER X
JOINING TIME
125.  Joining time may be granted to an officer to enable him—

(a) tojoinanew postto which heis appointed while on duty in hisold
post; or

(b) tojoinanew post,-
(i) onreturnfrom earned leave;

(i)  When he has not had sufficient notice of his appointment to the
new post, on return from leave other than that specified in Sub-
clause(i)

Note 1.- An officer deputed for training will be allowed for the onward and
return journeys, the time actually required for the journeys, by the
usual mode of conveyance, between the place of training and the
station from/to which he proceeds, and the time so taken will betreated
as part of deputation period for training.

Note 2.- Probationers and approved probationers in one service (including
other officiating officers for whom no probation has been prescribed)
when appointed to the same or another service by direct recruitment
shall beallowed the minimum joining time(i.e., actual journey time) and
transit pay, provided that the posts held by them prior to transfer or
the poststo which they are appointed remain vacant during the period.
They shall not, however, be allowed Travelling Allowance.

[Effective from 22 August 1960]
Ruling No. 1

Joining time under Rule 125 (b) (i), Part I, Kerala Service Rules, will be
admissibleonly in caseswhere an officer has proceeded on and has returned
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126.

from earned | eave proper and is posted to join anew post. Inall other cases,
it should be regulated under sub-clause (b) (ii) ibid.

Ruling No. 2

A gazetted officer deputed for training should relinquish charge of his post
and prepare achargereport even if no officiating arrangementismadein his
place. He should also intimate to the Audit Officer concerned, through the
Training Institute/Officer, etc., the date and hour of reporting for training
and on relief on the completion of training.

Government Decision

*Retired officers re-employed in Government service will be treated on par

with provisional hands appointed under General Rule 9 (a) (i) of the Kerala
State and Subordinate Services Rules, 1958 for purposes of joining time and
only the actual journey time allowed asjoining time.

Not morethan oneday isallowed to an officer in order to join anew post when
the appointment to such post does not necessarily involve a change of
residence from one station to another. A holiday or Sunday counts as a day
for the purpose of thisrule. Nojoiningtimeisadmissiblein caseswherethe
change of post does not involve an actual change of office.

#Note.- A transfer shall be held to involve a change of station only if
the distance between the two places is not less than eight
kilometres.

126A. When holiday(s) follow(s) joining time, the normal joining time may be

deemed to have been extended to cover such holiday(s).

*[G O(Ms) No. 11/1967/PD., Dated 17/01/1967]
#[G O(P) No. 48/1966/Fin., Dated 10/02/1966]
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Ruling

*When officersare transferred while on leave, joining time need be reckoned
only from the date following the holiday(s), if any, suffixed to leave with the
permission of the leave sanctioning authority unless otherwise directed in
the transfer order.

127.  Thejoining timeof an officer, in casesinvolving atransfer from one station to
another, issubject toamaximum of 30days. Six daysarealowed for preparation
and, in addition, a period to cover the actual journey calculated asfollows: -

(a) Anofficerisallowed—

the  journey the journey
which he travels
by aircraft

(i)  For the portion of } Actual time occupiedin

(i) For the portion of
the journey
which he travels
or might travel:

By railway 500 kilometres A
One day for each or any

longer timeactually
By river sseamer 150kilometres OCCUpi edin thejourney_
By motor vehides  150Kilometres >

Or by conveyance
plyingfor publichire
inanyotherway  25kilometres

By oceangeamer 350 kilometres

J

*[G O(P) No. 38/1973/Fin., Dated 05/02/1973)]
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(b) (i) For purposesof journey by air under clause (a) (i), apart of aday
should be treated as one day.

(i) Adayisalsoalowed for any fractional portion of any distance
prescribed in clause (@) (ii).

(c) When part of thejourney isby steamer, thelimit of six daysfor preparation
may be extended to cover any period unavoidably spent in awaiting the
departure of the steamer.

(d) Travel by road not exceeding eight kilometresto or from arailway
station or steamer ghat at the beginning or end of journey does not
count for joining time.

(e) A Sunday does not count as aday for the purpose of the calculations
in this rule, but Sundays are included in the maximum period of 30
days.

Exception 1.- The authority sanctioning the transfer may, in special
circumstances, reduce the period of joining time admissible under this
rule.

Exception 2.- In the case of officers who are entrusted with the custody
of stores, a period of not more than ten days and in the case of
officers in charge of Timber Depots of the Forest Department a
period of not more than one week will be allowed for transfer of
charge of check conjointly storesand other materials, the minimum
time actually required in each case alone being, however, utilised
for the purpose.

Exception 3.- A period of not more than one week will be allowed to Forest
Guardsfor transfer of charge and join perambulation of the beats, the
minimum time actually required alone being, however, utilised for the
purpose. Thisperiod will betreated as an extension of joining timein
respect of therelieving officer.
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128.

129.

130.

Except inthe case of ajourney performed by air, by whatever route an officer
actually travels, hisjoining time shall, unlessacompetent authority for specid
reasons otherwise orders, be calculated by the route which travellers
ordinarily use.

Government Decision

* Except in cases of journeys performed by air, which will be covered by the
provisionsin sub-rule (a) of Rule 127, the entitlement to joining time of a
Government servant, in cases where his old headquarters and new
headquarters are connected by railway, should be calculated as admissible
for ajourney by railway.

If an officer isauthorised to make over charge of apost elsewherethan at its
headquarters, hisjoining time shall be calculated from the place at which he
makes over charge.

If an officer is appointed to a new post while in transit from one post to
another, hisjoining time begins on the day following that on which hereceives
the order of appointment.

Note. - A second period of 6 days for preparation should not be allowed in
calculating the joining time of an officer who is appointed to a new
post, while in transit from one post to another.

Government Decision

T In the case of a Government servant who is transferred from one post to
another but whose transfer is subsequently cancelled after he has handed
over charge of hisold post but before he could take charge of the new post,
the period intervening between the date of handing over charge of the old
post and taking over the same later on account of cancellation of transfer
orders, should be treated as joining time, subject to the provisions of Rule
130 and the Note thereunder.

* [G O(P) No. 52/1966/Fin., Dated 14/02/1966]
1[G O(P) No. 461/1968/Fin., Dated 24/08/1968]
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131.

132.

133.

134.

If aGovernment servant takesleave whilein transit from one post to another,
the period which has elapsed since he handed over charge of his old post
must be included in hisleave. On the expiry of the leave, the Government
servant may be allowed normal joining time.

If an officer isappointed to anew post while on earned leave heis entitled to
joining time calculated from hisold station in addition to the earned |eave.
Should the officer join the new appointment before the expiry of leave plus
joining time admissible, the period short taken should be considered asleave
not enjoyed and a corresponding portion of the leave sanctioned should be
cancelled without any reference to the authority which granted the leave.
When vacation or holidaysimmediately preceding vacation begin during or
immediately after the expiry of joining time admissibleto an officer or when
an officer istransferred during vacation, he may beallowedtojoin at theend
of the vacation.

The Government may in any case extend the joining time admissible under
these rules, provided that the general spirit of the rules, is observed.

Within the prescribed maximum of 30 days, the Government may, on such
conditions asit thinksfit, grant to an officer alonger period of joining time
than is admissible under the rulesin the following circumstances:-

(a) Whenthe officer has been unableto usethe ordinary mode of travelling
or, notwithstanding due diligence on his part, has spent moretime on
the journey than is allowed by the rules; or

(b) When such extension is considered necessary for the public convenience
or for the saving of such public expenditure asis caused by unnecessary
or purely formd transfers; or

(c) Whentheruleshavein any particular case operated harshly; asfor
example, when an officer has, though no fault on his part missed a
steamer or fallen sick on the journey.
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135.

136.

137.

When an officer under the administrative control of the Government is
transferred to the control of another Government which has made rules
prescribing amounts of joining time, his joining time for the journey to
join his post under the Government, and for the return journey will be
governed by those rules.

* A Government servant on joining time shall be regarded as on duty during
that period and shall be entitled to joining time pay equal to the pay which
was drawn before relinquishment of chargeintheold post. He shall also be
entitled to DearnessAllowance, if any, appropriateto thejoining timepay. In
addition, he can also draw compensatory allowances, and house rent
allowance as applicableto the old station from which hewastransferred. He
shall not be allowed conveyance allowance or Permanent Travelling
Allowance.

Note.- An Officer on transfer isnot entitled for joining time unless histransfer
ismadeinthe publicinterest. However, in casesof transferson request,
an officer shall be paid joining time pay and allowances at the rate
admissible under thisrule for the period spent in travelling to join the
new post and if he could not take charge on the new post on the day on
which he is to join consequent on that day being declared a holiday,
then, for that day also.

Explanation.-Thereisno objection to an officer being granted regular leave
by the competent authority under the leave rules applicable to him
evenif thetransfer isat hisown request to cover the period of handing
over charge at an old station and before taking over charge at another
if the officer applied for it and the competent authority is willing to
grant such leave.

An officer who does not join his post within hisjoining time, isentitled to no
pay or leave salary after theend of thejoining time. Wilful absence from duty

*[G O(P) N0.1010/1987/Fin., Dated 27/11/1987]
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138.

after the expiry of joining time may betreated as misbehavior for the purpose
of Rule21.

Government Decision

The period of overstayal of joining time of an officer may be regularised by
granting eligibleleave under Rule 131, Part |, Kerala Service Rulesand the
Joining time pay regulated under Rule 136 (b) ibid

A person, in employment other than Government service or on leave
granted from such employment, if in the interest of Government, is
appointed to a post under the Government may, at the discretion of
Government, be treated as on joining time while he prepares for and
makes the journey to join the post under Government and while he
prepares for and makes the journey on reversion from the post under
Government to return to his original employment. During such joining
time he shall receive pay equal to the pay, or in the case of joining time
immediately following leave granted from the private employment, to the
leave salary paid to him by his private employer prior to appointment to
Government service, or pay equal to the pay of the post in Government
service, whichever isless.
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139.

CHAPTER XI
FOREIGN SERVICE

The rules, in this chapter apply to those officers only who are transferred to
foreign service after these rules come into force. Officers transferred
previously will remain subject to therulesin force at the time of transfer.

Government Decision

*In cases where the deputation of an officer to foreign service was
sanctioned on adate prior to 1% November 1959 and the terms originally
fixed extend beyond 1% November 1959, no change in the terms need be
made even if the officer has opted to the Kerala Service Rules, but
extension of the period beginning from or after 1% November 1959 should
conform to the provisionsin the Kerala Service Rules, provided the officer
concerned has opted to the Kerala Service Rules, the extension of the
term being treated as a fresh case of deputation.

1140.(8) No officer may betransferred to foreign service against hiswill:

Provided that this sub-rule shall not apply to the transfer of an officer to the
service of a body, incorporated or not, which is wholly or substantially
owned or controlled by the Government.

(b) Atransfer to foreign service requires the sanction of the Government.

#(c) Theperiod of deputation to foreign service shall beinitially for one year

and may be extended year by year up to a continuous period of fiveyears
in the aggregate. The officer on foreign service shall be relieved of his
duties on the date of expiry of the sanctioned period unless the competent
authority has, with requisite approval, extended the period of deputation,

*[Circular No. 66494/RA3/61/Fin., Dated 14/10/1961]
TG O(P) No. 254/1970/Fin., Dated 27/04/1970]
#[Insertion G O(P).No. 45/2013/Fin., Dated 22/01/2013(with effect from 22/01/2013)]
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in writing, prior to the date of its expiry. In the event of the officer
overstaying he shall be liable to disciplinary action and the period of
overstay shall not be counted for the purpose of pension and that any
increment due during the period of overstay shall be deferred with
cumulative effect, till the date on which the officer rejoins his parent
cadre. No ex post facto approval for regularization of overstay onforeign
service shall be allowed. The officer shall be precluded from drawing pay
and allowances from the date on which the sanctioned term of foreign
service expires:

Provided that the period of leave, if any, taken by an officer, as per
rules applicable to him, on the conclusion of foreign service and
before joining his post shall not be considered as an overstay under
this sub-rule.

The provisions of this sub-rule shall mutatis mutandis apply to an officer on
deputation from one service to another or from one Department to another
within the same service.

*No officer shall normally be allowed to remain on deputation to foreign
service for morethan five years continuously. Provisions of Rule 24 will
apply to an officer who continues in foreign service for more than five
years at atime.

* Effective from 17" December 1976.
141.  Atransfer to the foreign service is not admissible unless —

(a) the dutiesto be performed after the transfer are such as should; for
public reasons, be rendered by an officer of Government, and

(b) theofficer transferred holds, at the time of transfer, a permanent or
temporary appointment paid from the General Revenuesor holdsa

* [G O(P) No. 254/1970/Fin., Dated 27/04/1970]

180



CHAP XI ] KERALA SERVICE RULES PART | [ RULES 141-144

142.

143.

144.

lien on such an appointment or would hold alien on such a post
had his lien not been suspended.

If an officer istransferred to foreign service while on leave, he ceases
from the date of such transfer to be on leave and to draw leave salary.

An officer transferred to foreign service shall remain in the cadre or cadres

in which he was included in a substantive or officiating capacity
immediately before his transfer, and may be given such substantive or
officiating promotion in those cadres as the authority competent to order
promotion may decide. In giving promotion, such authority shall take
into account-

(a) thenature of the work performed in foreign service, and

(b) the promotion given to juniors in the cadre in which the question of
promotion arises.

An officer in foreign service will draw pay from the foreign employer
from the date on which he relinquishes charge of his post in
Government Service. Subject to any restrictions which the
Government may by general order impose, the amount of his pay, the
amount of joining time admissible to him and his pay during such
joining time will be fixed by the authority sanctioning the transfer in
consultation with the foreign employer.

Note 1.-When transfer to foreign service is sanctioned the pay which he
shall receive in such service must be precisely specified in the order
sanctioning the transfer. If it is intended that he shall receive any
remuneration, or enjoy any concession of pecuniary value, in addition
to his pay proper, the exact nature of such remuneration or concession
must be similarly specified. No officer will be permitted to receive any
remuneration or enjoy any concession which isnot so specified, and if
the order is silent asto any particular remuneration or concession, it
must be assumed that the intention is that it shall not be enjoyed.
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Note 2.- No order of transfer to foreign service shall be issued without
previous consultation with the Finance Department. It shall be open
to that department to prescribe by general or special order, casesin
which its consent may be presumed to have been given.

*Note 3.- No deputation allowance shall be paid to the officers on deputation
toforeign service.

Thisshall be deemed to have comeinto force w,e,f, 22" July, 1997.

T Provided that no deputation allowance shall be granted for the period in
excess of fiveyearsto an officer even if deputation is allowed to continue
beyond 5 years continuously.

# In cases where the headquarters of the officer is outside Kerala and the

deputation is to institutions/bodies aided by Government industrial
undertakings in which Government hold majority of shares and also
undertakings which are managed by Government, the deputationist'spay in
foreign service shall not exceed his basic pay in Government service by
more than 50 per cent or ¥ 300 whichever isless.

# Effectivefrom 17" December 1966.

@ Provided further that such pay in foreign service shall not exceed the
basic pay in Government service by more than 50 percent or ¥ 300
whichever isless.

This proviso shall apply aso to cases of extension of deputation to foreign
service sanctioned from 8" April 1965.

*[Substitution G O(P) No. 184/2002/Fin., Dated 27/03/2002]
1[G O(P) No. 102/1993/Fin., Dated 10/02/1993]

#[G O(P) No. 254/1970/Fin., Dated 22/04/1970]
@[G O(P) No. 128/1965/Fin., Dated 08/04/1965]
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Note 4.- Specifictermsin regard to Travelling Allowance to be allowed to
officers for journeys on transfer to foreign service and on reversion
therefrom should invariably be prescribed in consultation and
agreement with theforeign employer.

Note 5.- An officer who is eligible for concessions in regard to medical
attendancefor himself or hisfamily should not betransferred to foreign
service, unlesstheforeign employer undertakesto afford to the officer
privileges not inferior to those which he would have enjoyed if he had
been employed in the service of Government

*Note 6.- No officer towhose children educational concessionsareadmissible,
should be transferred to foreign service, unless the foreign employer
undertakes to afford these privileges which the officer would have
enjoyed had he been employed in the service of Government.

Note 7.- Thetransit pay and allowances and transfer Travelling Allowance of
a Government servant who proceeds on transfer from one foreign
employer to another without reverting to Government service should
be borne by the foreign employer to whom the Government servant
proceeds on transfer.

Effective from November 24, 1967
Government Decision

TThe Heads of Departments, while proposing the deputation of officersto
foreign service and the sections of the Secretariat while sanctioning such
proposals, will attach to the proposals or sanctions, as the case may be, a
separate statement giving the following details :-

(i) Name of the Government servant

(i) Dateof Birth

*[G O(P) No. 621/1970/Fin., Dated 01/09/1970]
f[Circular Memorandum No. 42765/Rules-3/62/Fin., Dated 15/09/1962]
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(iff) Towhom lent

(iv)
v)

(vi)
(vii)
(viii)
(ix)

(x)
(xi)
(xii)
(xiii)

Official designation (post held substantively before transfer)
Scale of pay of the post in Government service held substantively by the
officer

Head of account to which pay was debitable before transfer
Monthly rate of pay sanctioned in foreign service
Servicerulesapplicable

Rate of monthly contributions provisionally fixed under rule:
(a) Leavesalary

(b) Pension

When lent

Where to be recovered

Whether creditableto State or Central

Date of termination of foreign service.

Ruling No. 1

An officer holding a provisional appointment deputed to foreign service,
will beallowed to draw, in foreign service, the pay and allowances attached
to the provisional appointment, only if it is certified by the competent
authority that the officer would have held the provisional appointment
but for his deputation to foreign service.

Ruling No. 2

*(i) For the period from 1-7-1978 to 30-4-1979, Officers on deputation will be

allowed deputation alowance at the rates prescribed in the concerned

*[G O(P) No. 359/1981/Fin., Dated 04/06/1981]
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Government Order by which the deputation was sanctioned based on
their pre-revision pay in Government Service.

(i) Thosewho continueto draw pay in the pre-revision scale on 1-5-1979
aredigiblefor deputation allowancefrom 1-5-1979 at the rates specified
in Note 3 above. But the minimum of the revised scales of the posts
from which they are deputed, will be the basisfor determining the rate
of deputation allowance. “ Pay inthe pre-revision scale’ meansthe pay
of the Officer concernedin the scale of pay asit stood ason 30-6-1978.

145.(a) While an officer isin foreign service contribution towards the cost of his
pension and leave salary must be paid to General Revenues on his behalf.

(b) Contributions due under clause (a) above shall be paid by the officer himsdlf,
unlesstheforeign employer consentsto pay them. They shall be payableduring
leavetakenwhileinforeign service.

Note.- A copy of the orders sanctioning an officer’s transfer to foreign
service must always be communicated to the Audit Officer. The Officer
himself should, without delay, communi cate a copy to the officer who
audits his pay, and take hisinstructions asto the officer to whom heis
to account for the contribution; report to thelatter officer thetimeand
date of all transfers of charge to which heis a party when proceeding
on, whilein, and on return from foreign service; and furnish fromtime
totimeparticulars regarding hispay inforeign service, leavetaken by
him, his postal address, and any other information which that officer
may require.

146.  *Recovery of pension contribution in respect of Government servants on
deputation to foreign service shall be at therate of 15 per cent of the maximum
of the scale of pay of the post from which deputation is sanctioned. If the
scale of pay is revised or the Government Servant gets promotion in the

* [G O (P) No. 742/1984/Fin., Dated 15/12/1984]
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present department the recovery shall be at the rate of 15 per cent of the
maximum of the revised scal e of pay or the scale of pay of the post to which
the officer is promoted in the parent department, as the case may be.

Theleave salary contribution shall be 10 percent of the maximum of the scale
of pay of the post of the deputationist in the parent department. If the scale
of pay is revised or the Government servant gets promotion in the parent
department, the recovery shall be at 10 percent of the maximum of the revised
scale of pay or the scale of the post to which the officer is promoted in the
parent department, as the case may be.

The combined rate of leave salary and pension contribution shall be 25 per
cent of the maximum of the scale of pay.

Contribution shall be paid for the actual period of duty in the foreign service
including al kinds of leavetaken whileonforeign service. Contribution shall
be paid for each calendar month or part thereof and no contribution shall
be paid for the periods of joining time.

*Note.- Leavesalary contributionwill not berealised in respect of Government
officers serving on deputation on foreign serviceterms, in undertakings
which are owned or controlled by the State Government. If the officer
availsof leavewhile on such foreign service, thefull expenditure should
be borne by the concerned foreign employer and if the officer avail of
leave after return from the foreign service, the expenditure should be
borne by the Government.

ThisNote shall be deemed to have comeinto force with effect from 1% April
1082.

Government Decision.

# L eave salary and pension contribution will be recovered in whole rupees,
fractions equal to 50 paise being rounded off to the next higher rupee.

* [G O(P) No. 169/1983/Fin., Dated 06/04/1983]
#[G O(P) No. 883/1970/Fin., Dated 02/12/1970]
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147.

Rounding off will bedone (1) at theinitial stagewhile calculating therates of
monthly contributions, (2) whilerecovering contributionsfor part of amonth
at the beginning or at the end of foreign service and (3) where rates of
monthly contributions are refixed due to a change in the rates of pay,
deputation allowance, etc., and the total contribution recoverable for a
calendar month are not in whole rupees.

This decision will take effect from 1% August 1970, i.e., in respect of
contributionsfor August 1970 recoverablein September 1970.

Therate of pension and leave salary contribution prescribed in Rule 146 isto
secure the officer the pension that he would have earned by service under
the State Government if he had not been transferred to foreign service and
the leave salary on the scale and under the conditions applicableto him. In
calculating therate of leave salary admissiblefor earned |eave alone, the pay
drawn in foreign service less, in the case of officers paying their own
contributions, such part of the pay as may be paid as contribution, will
count as pay for the purpose of leave salary; provided that the difference
between the amount of leave salary that would have been admissible to the
officer had he remained in Government Service and the amount of leave
salary admissible asaforesaid, shall be recovered from theforeign employer.

Note 1.-Asthe rates prescribed for such contribution have been calculated
on the basis of the *leave on full or half pay normally taken by an
officer during the total period of his services and do not take into
account any compensatory allowance which may form part of leave
salary, thewhole expenditurein respect of any compensatory allowance
for periods of leavein or at the end of foreign service shall be borne by
the foreign employer and a condition to this effect should be inserted
in the terms of transfer to foreign service.

* [G O(P) No. 491/1975/Fin., Dated 24/10/1975]
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Note 2.- The foreign employers should in the case of officerstransferred to
foreign service accept liability of leave salary in respect of disability
leave granted on account of adisability incurred in and through foreign
service even though such disability manifestsitself after thetermination
of foreign service. Theleave salary charges for such leave should be
recovered direct from foreign employers, acondition to thiseffect being
inserted in the terms of transfer to foreign service.

INote 3.- Leave salary in respect of maternity leave granted to and enjoyed
by afemale Government servant whilein foreign servicewill be borne
by theforeign employer.

Government Decision No.1

* |n the case of an officer who takes |leave on the conclusion of foreign
service before rejoining his post, the leave salary should be calculated
taking into account the pay drawn in foreign service also and the
differenceinleave salary should be recovered from the foreign employer
as provided in the above rule. Orders sanctioning deputation to foreign
service should specifically include a provision for the recovery of
differenceintheleave salary fromtheforeign employer. Leavesaary in
respect of leave taken after rejoining duty under Government shall be
governed by the provisionsin Rules 92 to 95 above.

tHowever the recovery contemplated above will not apply in respect of
officers on deputation on foreign service terms to undertakings which
are owned or controlled by the Government, in whose case no leave
salary contributionswill be realised.

| [G O(P) No. 21/1966/Fin., Dated 17/01/1966]

*[G O(P) No. 491/1975/Fin., Dated 24/10/1975]
G O(P) No. 214/1985/Fin., Dated 11/04/1985]
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Government Decision No. 2

* When a Government servant is transferred to foreign servicein India, an
extract of the leave account of the Government servant will be furnished to
the foreign employer by the Accountant General in respect of Gazetted
Officers and by the Head of Office in respect of Non-Gazetted Officers so
that the foreign employer may determine the leave admissible to the
Government servant and the leave salary payableto him. Whenever leaveis
granted by the foreign employer a copy of the orders granting leave to the
Government servant may be endorsed by the foreign employer to the
Accountant General in respect of Gazetted Officers and to the Head of the
office of the parent department in the case of Non-Gazetted Officers. The
foreign employer will pay theleave salary which will bereimbursed to him by
the Accountant General in the case of Gazetted Officers and by the Head of
the Office (of the parent department) in the case of Non-Gazetted Officers.
The claim for the reimbursement of leave salary thus paid by the foreign
employer may be made half yearly for the period from April to September
and October to March. While sending the claim to the Accountant General
or Head of Office concerned, the foreign employer will give the name and
designation of the Government servant, nature and period of leave
sanctioned, the number and date of sanction, rate of leave salary and amount
of leave salary paid. On receipt of the claim from the foreign employer the
Accountant General or Head of Officewill verify the claim with referenceto
the entries in the leave account and arrange to reimburse the amount by
means of abank draft within amonth of receipt of the claim. The expenditure
will be debited to the head of account to which theleave salary is debitable.
It should be noted that in both cases, the amount of leave salary to be
reimbursed to theforeign employer will betheleave sdary (excluding Dearness
Allowance and other compensatory allowance) to which the Government

* [G O(P) No. 229/1976/Fin., Dated 02/08/1976]
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148.

149.

150.

servant would have been eligible but for foreign services as the difference
between the leave salary to which the officer is eligible and that he would
have received but for foreign services together with Dearness Allowance
and other compensatory allowance is to be finally borne by the foreign
employer.

The Government may -

(a) remit the contributions duein any specified case or class of cases, and

(b) make rules prescribing the rate of interest, if any, to be levied on
overdue contributions.

An officer in foreign service may not elect to withhold contributions and
forfeit right to count asduty in Government servicethetime spentin foreign
employ. The contribution paid on hisbehalf maintains hisclaim to pension,
or to pension and leave salary, as the case may be, in accordance with the
rules of the service of which he is a member. Neither he nor the foreign
employer has any right of property in a contribution paid and no claim for
refund can be entertained.

Contribution for leave salary or pension, due in respect of an officer on
foreign service, may be paid annually within fifteen daysfrom the end of
each *calendar year or at the end of the foreign service, if the foreign
service expires before the end of a*calendar year, and if the payment is
not made within the said period, interest must be paid to Government on
the unpaid contribution, unlessit is specifically remitted by Government,
at the rate of two paise per day per ¥ 100 from the date of expiry of the
period aforesaid upto the date on which the contribution isfinally paid.
Theinterest shall be paid by the officer or the foreign employer according
as the contribution is paid by the former or the latter.

*[G O(P) No. 742/1984/Fin., Dated 15/12/1984]
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151.  AnOfficer transferred to foreign service may not without the sanction of the
Government accept apension or gratuity from hisforeign employer in respect
of such service.

152.  An officer in foreign service may not be granted leave otherwise than in
accordance with the rules applicabl e to the service of which heisamember
and may not take leave or receive leave salary from Government unless he
actually quits duty and goes on leave.

‘TException.- An officer on foreign service out of Indiamay be granted leave
by the foreign employer on such conditions as he may determine. In
any individual case, the authority sanctioning the transfer may
determine beforehand, in consultation with the foreign employer,
the conditions on which leave will be granted by him. The leave
salary in respect of leave granted by the foreign employer will be
paid by him and the leave will not be debited against the officer’'s
leave account.

This exception shall be deemed to have come into force with effect from 1%
March 1965.

Note.- Anofficer onforeign serviceishimself personally responsiblefor the
observance of therulesregarding leavein foreign service, by accepting
leave to which he is not entitled under the rules, he renders himself
liable to refund leave salary irregularly drawn, and in the event of his
refusing to refund, he forfeits his previous service under Government
and ceasesto have any claim on Government in respect of either pension
or leave salary.

Government Decision No. 1

*[Deleted]

1[G O(P) No. 390/1966/Fin., Dated 20/08/1966]
* [G O(P) No. 477/1997/Fin., Dated 01/04/1997]
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153.

154.

Government Decision No. 2
*[Deleted]
* Effective from 30" May 1996.

An Officer in foreign service, if appointed to officiate in a post in
Government service, will draw pay calculated on the pay of the post
in Government service on which he holds alien or would hold alien
had his lien not been suspended and that of the post in which he
officiates. Hispay inforeign service will not be taken into account
in fixing his pay.

TAnN Officer reverts from foreign service to Government service on the date
on which hetakes charges of hispost in Government service; provided that
if he takes leave on the conclusion of foreign service before rejoining his
post, hisreversion shall take effect from such date as the Government may
decide.

As and when an order transferring a non-gazetted employee to foreign
serviceisissued by the competent authority, the head of the office where
the employee is then working should make an entry in his Service Book
regarding the transfer to foreign service. The head of office should
simultaneously furnish to the Accountant General information regarding
the date of relief of the transferred officer, his pay, date of his next
increment, scale of pay of post held by him at thetime of relief etc. Based
on the sanction and particulars received from the head of office, the
Accountant General will intimate the departmental officer concerned and the
foreign employer the foreign service account number assigned to the
transferred officer and therate of foreign service contribution recoverablein
hiscase. On receipt of the communication, the head of office should notein
the Service Book therate of contribution asfixed by theAccountant General.

* [G O(P) No. 477/1997/Fin., Dated 01/04/1997]
1[G O(P) No. 250/1983/Fin., Dated 11/05/1983]
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At thetime of reversion of the employeefrom foreign service, the head of the
officeto which heisposted should intimate the A ccountant General the date
of his rgjoining State Service and the date of termination of his foreign
serviceasfixed under Rule 154, Part |, Kerala Service Rules. Onreceipt of the
sanction reverting the officer to State Service and the particulars about his
rejoining duty, the Accountant General will check whether theforeign service
contributions have been recovered in full. As and when the recovery is
completed, the Accountant General will sent to the head of the office in
which the Government servant is working at that time a communication
showing the position about the recovery of contributions; a copy of it will
be simultaneously endorsed to the employee also. On the strength of this
communication, the head of the office should make an entry in the Service
Book regarding the position about the recovery of foreign service
contributions, giving reference to the communication received from the
Accountant General. The letter received from the Accountant General in
this regard should be kept in the Service Book itself for facilitating future
reference. The head of the office and the employee concerned should
acknowledge the receipt of the communication regarding recovery of
contributions. Based on the entriesin the Service Book made by the head of
the office and copies of the Accountant General’s communications kept in
the Service Book, the employee’s pension claims will be settled by the
Accountant General at thetime of hisretirement. Inthe event of any dispute
arising later about the recovery of contributionsfor want of necessary entries
in the Service Books, the employee concerned may produce his copy of the
communication received from the Accountant General as proof of recovery.
On production of his copy of the communication, the Accountant General
will verify the matter and settle hisclaimsaccordingly.

* Whilelaying down the above procedure, Government would liketoimpress
upon al departmental officersthat theresponsibility for making entriesrelating

* [G O(P) No. 250/1983/Fin., Dated 11/05/1983]
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155.

156.

toforeign servicein the Service Book of the Non-Gazetted Officersrestswith

them.

Effectivefrom 1% June 1983.

When an officer revertsfrom foreign service to Government service, his pay
will cease to be paid by the foreign employer and his contributions will be
discontinued with effect from the date of reversion.

When an addition is made to aregular establishment on the condition
that its cost or a definite portion of its cost, shall be recovered from
the persons for whose benefit the additional establishment iscreated,
recoveries shall be made under thefollowing rules: -

a) Theamount to be recovered shall be the gross sanctioned cost of the

b)

service or of the portion of the service, as the case may be, and shall
not vary with the actual expenditure of any month.

The cost of the service shall include contribution at such rates as may
belaid down under Rule 146 and the contributions shall be calculated
on the sanctioned rates of pay of the members of the establishment.

c) The Government may reduce the amount of recoveries or may entirely

forgo them.

Note.-* “The term ‘gross sanctioned cost of service’ shall also include

Dearness Allowance and other Compensatory Allowances, Bonus/
Specia Festival Allowance, Interim Relief, ConveyanceAllowance and
all other allowancesthat the employee would have drawn had he been
working in the Government Service at thesameplace”. Themonthly
compound of bonus/special festival allowance, shall beworked out at
1/12th of thelast declared bonus/special festival allowancefor effecting
recovery on amonthly basis.

*[G O(P) No. 192/2002/Fin., Dated 01/04/2002]
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Government Decision

The procedure for the recovery of the cost of an establishment will be as
follows:-

() Gross Sanctioned cost of the service.- Thiswill include the “average
cost” of the several postsincluded in the establishment together with
the Dearness Pay, Dearness Allowance, Special DearnessAllowance,
Personal Pay/Special Pay, **Bonus/Special Festival Allowance and
other Compensatory Allowance admissible on the “average cost” for
this purpose will be calculated according to the formula given under
Rule12 (35), Part |, KeralaService Rules.

(if) Pension and leave salary contribution.- This contribution in respect of
a post will be worked out at one-fourth-of the total of the “average
cost” plus Dearness Pay, Special Pay/Personal Pay **and Bonus/
Special Festival Allowance admissible on the average cost.

** Effective from 29" October 1992
(iii) fCalculation of average age at entry in the grade.-

(8 In grades where direct recruitment is generally made.- If the
recruitment isgenerdly madebetween 18 and 24/25 years, for example,
the age of entry can with advantage be adopted uniformly as 21,
instead of calculating it on the basis of age of entry of al personsin
service on adate or recruited during aspecified period whichwould
involve unnecessary labour not yiel ding commensurate advantage.
The average cost thus worked out on the above basis may hold
good till thereisarevision of scales or other conditions of service,
e.g., ageof retirement, etc.

** [G O(P) No. 446/1993/Fin., Dated 24/08/1993]
+ [Circular No. 62/1963/Fin., Dated 09/08/1963 & No. 05/1964/Fin., Dated 16/01/1964]
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158.

159.

(b) Ingradeswhere appointmentsare generally made by promotion
but occasionally direct recruitment is also resorted to.- The
factor of age of entry would in this case by depending on the
incidence of promotion in individual establishment and no
uniform age of entry can therefore be indicated. To get more
accurate result the age of entry may be arrived at in these cases
on the basis of the age of entry of all personsin service in that
grade on 1% April of the year in which the occasion to calculate
the average cost arises. As the basis of average cost itself is
somewhat approximate, achangein the age of entry fromyear to
year is of little consequence and therefore the age of entry thus
arrived at and for that matter the average cost worked out on that
basis, may hold good for areasonable period, say 5 years, after
whichit may bereviewed, unlessthereisageneral revision of the
scales of pay or conditions of servicesin the meantime.

SERVICE UNDER LOCAL FUNDS

Officerspaid from Local Funds which are administered by Government are
subject to the provisions of these service rules.

Thetransfer of officersto serviceunder Local Fundswhich are not administered
by Government will be regulated by the rulesin this chapter.

Persons transferred to Government service from aLoca Fund which is not
administered by Government will be treated as joining a first post under
Government and their previous service will not count as duty performed.
The Government may, however, allow previous service in such cases to
count as duty performed on such terms as it thinks fit.

Ruling

The pay of an officer transferred from a Local Fund Institution not
administered by Government to Government service will be fixed at the
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minimum of the scale of pay of the post in Government serviceif the pay
he was drawing under the Local Fund islessthan the minimum. In case
he was drawing, under the Local Fund, pay above the minimum and
egual to astagein the scale of pay of the post in Government service, his
pay will be fixed at that stage and if the pay he was drawing under the
Local Fund is hot a stage in the scale of pay of the post in Government
serviceit will befixed at the next lower stage, the difference being treated
aspersonal pay to be absorbed in futureincreasesin pay. Hisnext increment
will ordinarily be allowed only after the full incremental period of duty in
Government service.
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CHAPTER |
SecTioN |
GRADESOF OFFICERS

1. For the purpose of calculating Travelling Allowances, officers are classified
into thefollowing four grades :-

T(i) First Grade.- All officersin receipt of actual pay of T ¥ 3000 and
above, and officers belonging to All India Services, non-All India
Service Officers holding posts borne on the cadre of All India
Services, Heads of Departments and Officers of the Indian Army,
Navy or Air Force appointed as Aides-de-camp to the Governor
irrespective of the pay drawn by them.

(il) Second Grade.- (a) Officers in receipt of actual pay of T 2,500 and
above but below T3 3,000.

(b) Officers in receipt of actual pay of 1% 1,600 and
above but below 1 ¥ 2,500.

(iii) Third Grade .- Officers inreceipt of actua pay of T 950 and above but
below 1 1,600.

(iv) Fourth Grade.- Officers in receipt of basic pay below T 950.

1TThese amendments shall be deemed to have comeinto force on 18"
July 1994.

Note- 1.- All Private Secretariesto Ministers and the Private Secretary to the
Speaker will betreated as Grade | Officersfrom 28" June 1969 and 2™
September 1969 respectively for purposes of Travelling Allowances,
irrespective of the pay drawn by them.

G O(P) No. 391/2002/Fin., Dated 19/06/2002]
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*Note 2.- For the purpose of calculating the T.A. for accompanying the
Governor, Advisers or Ministers on tour, non-gazetted officers, other
thanthoseinthelast grade, will betreated as Second Grade (b) officers
irrespective of the “actual pay” drawn by them.

Note 3.- Theterm ‘pay’ occurring in this part of the rules should be deemed
toinclude only - Pay as defined in Rule 12 (23) (i) and (iii) of Part I,
Kerala Service Rules, and personal pay, dearness pay and special pay
treated as coming under classes | and |1 under Appendix 1V, Kerala
ServiceRules.

Note 4.- The classification of a re-employed pensioner for purposes of
Travelling Allowanceswill be determined on thefollowing basis—

(8) Where the pension is held in abeyance during the period of re-

employment, the grade of the re-employed pensioner shall be
determined, in accordance with the pay actually received from
timetotime.

(b) Whereapensionisallowed to bedrawn in addition to pay, there-

(©)

employed pensioner should be deemed to be in receipt of actual
pay equivalent to his re-employed pay plus pension, subject to
the proviso that if the sum of such pay plus pension exceeds the
pay of thepost if it ison afixed rate of pay or the maximum pay of
theposgt, if itisonatime-scal e of pay, such excess shall beignored.

If aportion of the pension has been commuted, the amount of
pension to be taken into account for the purpose of clause (b)
will bethe amount including the pensionary equivalent of the
commuted value. The amount of pension to be taken into
account will also include the pension equivalent of the death-
cum-retirement gratuity, if any.

*[G O(P) No. 438/1968/Fin., Dated 19/08/1968]
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*Note 5.- Class |V employees drawing pay of ¥ 950 and above consequent
on getting time bound grade promotion shall be included under Third
Gradefor thelimited purpose of Travelling Allowance/Daily Allowance
clams.

(These amendments shall be deemed to have come into force on 18"
July 1994)

2. The Government may, for reasons which should be recorded, order that any
officer or grade of officersshall beincluded in agrade higher or lower than
that prescribed in the above rule.

3. An officer intransit from one post to another ranksin the grade to which the
lower of the two postswould entitle him.

4. The Travelling Allowance of an officer who is promoted or reverted with
retrospective effect, should not berevised in respect of the period intervening
between the date of promotion or reversion, and that on which it is ordered.

Government Decision No. 1

T In all cases of belated grant of increments, other than those where such
increments have been specifically withheld under competent orders, where
the classor grade of officersfor drawal of T.A. has been changed consequent
on such belated grant of increments, the officers concerned will be eligible
to draw the enhanced rate of T.A. with retrospective effect, i.e., from the
date on which the increment has actually fallen due.

Government Decision No. 2

# In cases of belated issue of pay dips for ordinary increments, which do
not depend on the passing of tests, completion of probation, retrospective

*[G O(P) No. 391/2002/Fin., Dated 19/06/2002]
/G O(Ms) No. 452/1960/Fin., Dated 21/09/1960]
#[G O(P) No. 667/1969/Fin., Dated 15/12/1969]
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confirmation, promotion, revision of pay scales, etc., but are delayed for
some routine reason or other, the officers concerned will be eligible to draw
the enhanced rate of T.A. with retrospective effect, i.e., from the date on
which the increment has actually fallen due. But such claims for arrears of
T.A will be paid by the Treasury Officers only after specia audit by the
Accountant General.

Government Decision No. 3

*|t is clarified that the above Decision No. 2 is applicable to all cases of
belated issue of pay slips, when the delay in issue of pay slipsisnot due
to any fault of the officer, i.e., it isonly when increments are delayed on
account of specific orders of competent authorities that the benefit
contemplated in the above decision shall be denied.

SecTioN |1

GENERAL

5. Thefollowing arethedifferent kindsof Travelling Allowanceswhich may be
drawnin different circumstances by officers:-

(a) Permanent Travelling Allowance
(b) ConveyanceAllowance

(c) MileageAllowance

(d) Daily Allowance

(e) Actual Travelling Expenses.

The Rulesin this Chapter explain the nature of these allowances and the
method of calculating them. The circumstances, in which they may be
drawn for particular journeys, are described in Chapters|l to V.

*[G O(P) No. 570/1975/Fin., Dated 22/12/1975)]
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5A.

Government Decision No. 1

* The expressions ‘road mileage’ and ‘ mileage allowance’ wherever they occur
shall be assigned meaning asreferring to distance in kilometres.

Government Decision No. 2

TAnN Officer of Government required to attend meetings of the Board of
Directors or Committees of an Industrial Concern or a Bank or a Joint
Stock Company on behalf of Government shall receive T.A. and D.A.
from Government according to rules. The officer should credit the entire
T.A. and sitting fee paid by the Industrial Concern or Bank to the receipt
head corresponding to the head of account to which hisT.A. is debited.
Hewill also forward to the Accountant General in advance a statement of
T.A. and sitting fee to which heisentitled for attending such meetingsin
amonth so as to enable the Accountant General to watch recovery. The
practice of crediting to Government the T.A. received from the University
of Kerala according to its rules and receiving T.A. according to State
T.A.rulesaslaiddownin GO. (Ms.) 330/59/Fin., dated 29" June 1959 will
be discontinued from 1% August 1960 in respect of Government officers
travelling on University business and instead they will be allowed to
receive T.A. direct from the University according to itsrules.

# Theright of a Government servant to Travelling Allowance including
daily allowance shall beforfeited or deemed to have been relinquished if
theclaim for itisnot preferred to the drawing officer or controlling officer
within one year from the date on which it fell due.

IThisamendment shall be deemed to have comeinto force with effect from 12t
September 1967.

*[G O(P) No. 36/1964/Fin., Dated 20/01/1964]
1[G O(Ms.) No. 370/1960/Fin., Dated 27/07/1960]
#[G O(P) No. 6/1968/Fin., Dated 04/01/1968]
I[G O(P) No. 106/1970/Fin., Dated 07/02/1970]
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SecTion 11
PERMANENT TRAVELLING ALLOWANCE

6. A permanent monthly Travelling Allowance may be granted by Government
to any officer whose duties require him to travel extensively. Such an
allowanceisgranted in lieu of all other forms of Travelling Allowance for
journeyswithin the officer’s sphere of duty and isdrawn all the year round,
whether the officer is absent from his headquarters or not.

Government Decision No. 1

Since Permanent Travelling Allowance is fixed at a monthly rate it is not
necessary that the officer should be on tour beyond 8 kilometres from
headquarters on all days of the month. Even for days he is not on tour
outside 8 kilometres from headquarters he can draw Permanent Travelling
Allowance. This does not however mean that Permanent Travelling
Allowance can be drawn without leaving headquarters on any day of the
month. Thedrawal of the allowancewill be governed by the order fixing the
rate of Permanent Travelling Allowance and prescribing the terms and
conditionsfor itsdrawal. For thedrawal of full amount of Permanent Travelling
Allowance an officer should be on tour outside 8 kilometresfrom headquarters
for 15 daysin amonth and should spend at | east 6 hours outside headquarters
oneach suchday. If the minimum number of daysof travel isnot performed
reduction has to be made as per the terms and conditions of the Permanent
Travelling Allowance

This decision shall be deemed to have come into force with effect from 9
December 1970.

Government Decision No. 2

Thefollowing procedure will befollowed for drawal of P.T.A in caseswhere
an officer ison duty for a part of amonth and &l so in caseswhere the officer
has been on duty for the whole month but has not toured for the minimum
number of days prescribed :-
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(a

(b)

(©

7.

If an officer is on duty for a part of a month he will be allowed
proportionate P.T.A. for the days he is on duty provided that the
officer isontour for the proportionate number of dayswith reference
to the minimum days of tour prescribed.

For every day short toured, adeduction of will (1 xPTA)/Y bemade
whereY isthe minimum number of days of tour prescribed.

Example.- Suppose an officer whose PT.A. is¥ 40 per mensem, and
whose minimum period of touring isfixed as 20 daysper month, ison
duty only for 20 daysin amonth of 30 days. HeisentitledtoaPT.A.
of ¥ (20 x 40)/30 =¥ 26.67 provided, he puts in not less than the
proportionate number of tour days, i.e., (20 x 20)/30 = 13 days. For
every day short toured by him adeduction of 1/20 of ¥ 40 will be made
(i.e., if hetoursonly for 12 days, an amount of ¥ 2 will be deducted
from¥ 26.67).

In cases where the officer is on duty for the whole month but has not

toured for the minimum number of days prescribed, adeduction of (X
x PT.A)/Y will bemade where X andY arethe shortfall in the number
of days of tour and the minimum number of days of tour prescribedin
amonth respectively.

Example.- Suppose an officer whose PT.A s 40 per mensem and whose
minimum number of tour daysisfixed as 20 per month, ison duty for the
wholemonth and toursonly for 15 days, adeduction of 5x 40/20 =% 10
isto be madefromhisPT.A. of ¥ 40 per mensem.

Effective from 8" June 1962.

A Permanent Travelling Allowance may not be drawn during leave, temporary

transfer or joining time, or unlessin any case, it be otherwise expresdy provided
intheserules, during any period for which Travelling Allowance of any other
kind isdrawn.
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8.

*9.

*10.

*11.

When an officer holds, either substantively or in an officiating capacity, two
or more poststo each of which aPermanent Travelling Allowanceis attached,
he may be granted such Permanent Travelling Allowance, not exceeding the
total of all the allowances, as the Government may consider to be necessary
in order to cover the travelling expenses which he hasto incur.

SecTioN IV
CONVEYANCE ALLOWANCE

[The Government may grant, on such conditions as they think fit to impose,
a monthly conveyance allowance to any officer who is required to travel
extensively or within aspecified areafrom his headgquartersunder conditions
which do not render him eligiblefor daily allowance.

*Note.- Every recommendation made to Government for the grant of a
conveyance allowance should contain detailed information
regarding the nature of the officers work, the approximate area of
the locality within which the conveyance is to be used and the
approximate average amount of travelling which the officer has to
performin aday.

Except as otherwise provided in these rules and unless the Government
otherwise direct, a conveyance allowance drawn all the year round, is not
forfeited during absence from Headquarters and may be drawn in addition to
any other travelling allowance admissible under the rules provided that an
officer, who isin receipt of a conveyance allowance shall not draw mileage
allowamce/ daily allowance for a journey within their specified area/
jurisdiction or within 8km, from time to time on such condition as the
Government may prescribe.

A conveyance allowance shall not be drawn during leave or temporary
transfer/ holidays prefixed or suffixed to leave and during joining time.]

*[Substitution C.SN0.1/2002 GO(P) No. 252/2002/Fin., Dated 25/04/2002]

206



CHAPI ] KERALA SERVICE RULES PART II [ RULES12-13

SecTiON V
MILEAGE ALLOWANCE

SuB - SecTIiON |
General

12. A mileage allowanceisan allowance, calculated on the distance travelled
which is given to meet the cost of a particular journey.

13.(a) For the purpose of calculating mileage allowance, a journey between two
placesisheld to have been performed by the shortest of two or more practicable
routes or by the cheapest of such routes as may be equally short; provided
that when there are alternative railway routes and the difference between
theminpoint of timeand costisnot  gresat, mileageallowance may be cal culated
on the route actually used.

(b) The shortest route is that by which atraveller can most speedily reach his
destination by the ordinary modes of travelling. In case of doubt, the
Government will declare which shall be regarded as the shortest of two or
moreroutes.

Government Decision No. 1

*The shortest distance between Ernakulam to Fort Cochin and Mattancherry
and vice versa would be the distance by road for purpose of Travelling
Allowance.

Government Decision No. 2

T The route via., Mavelikkara would be the shortest route for journeys
between Chengannur and Alleppey for purpose of Travelling Allowance.

[This will have effect till bridges are opened in al three ferries in the
Changancherry route]

*[G O(Ms.))No. 117/1964/Fin., Dated 16/03/1964]
T [G O(Rt.) No. 2723/1964/Fin., Dated 08/12/1964]
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14.

(©)

Government Decision No. 3

@ Inthe caseof air journeysfrom Trivandrum to Delhi via., Bombay theclaim
should be supported by a certificate that no seat was available via., Madras.
But the Chief Secretary to Government, Members of the Board of Revenue,
Secretaries and Additional Secretaries to Government and Heads of
Departments are permitted to travel either via.,, Bombay or Madras for the
journeysto Delhi and back.

[Circular Memorandum No. 53/64/Fin., dated 6" June 1964 and GO. (P) No. 699/
64/Fin., dated 30" September 1964].

If an officer travels by aroute which is not the shortest but is cheaper than
the shortest, his mileage allowance should be cal culated on the route actually
used.

The Government in respect of Heads of Departments and the Heads of
Departmentsin the case of their subordinates may, for special reasonswhich
should be recorded, permit mileage allowance to be calculated on a route
other than the shortest or cheapest, provided that the journey is actualy
performed by such route.

*Note 1.-The sanction of Government isnot required for the claim for higher
road mileage by an officer of the First Grade for ajourney performed by
road between places connected by rail or by air within the State. The
signature of the officer onthe Travelling Allowancebill will be sufficient
for the purpose of this rule. In such cases, the full rate of mileage
allowancewill beallowed upto 200 kilometresaday irrespective of the
fact whether any inspection work is done or any public purpose is
served en-route and at three fourths of the full rate for the remaining
distance.

@,*[G O(P) No. 186/1989/Fin., Dated 29/03/1989]
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*Note 2.- In cases where the distance to be travelled from the
Headquarters to perform the duty at the outstation is within 50
kilometres, the onward journey shall be performed on the day on
which official business is to be transacted. Similarly the return
journey shall be performed on the day on which official businessis
completed at the outstation.

* Effective from 13 November 1979

@Note 3.- Whenever autorickshaws/taxies are used for official journeysfrom
residence or office to Airport/Railway Station/Bus Station and back,
the autorickshaw/taxifare at the rates fixed by the Government from
timeto time shall be reimbursed.

[This amendment shall be deemed to have come into force on the 22
July 1987]

15. # A journey on transfer is held to begin or end at the actual residence
of the Government servant concerned. Any other journey (excluding a
journey of the type referred to in the note below) is held to begin or
end in any station at the duty point in that station.

Explanation.-For the purpose of this rule the “duty point” at the
headquarters means the place or office where a Government servant
remains on duty, i.e., the place or office of employment at the
headquarters. In the case of outstations the “ duty point” means the
place or office visited by the Government servant on duty. Whether
there are two or more such places or offices at an outstation, the
following shall be taken asthe “ duty point” :-

*[G O(P) No. 186/1989/Fin., Dated 29/03/1989)]

@[Insertion G O(P) No. 391/2002/Fin., Dated 19/06/2002]
#[G O(P) No.16/1965/Fin., Dated 06/01/1965]
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16.

(a) If aGovernment servant reachesthat station by rail, steamer, or air, the
place or office which is farthest from the railway station, harbour (or
jetty) or the air booking centre as the case may be.

(b) If hereachesthat station by road, the place or office which isfarthest
from the point from which the journey to that station commenced.

Note.- Where thejourney commences or ends at astation whichiseither the
Government servant’s headquarters or his places of duty, it may be
treated to have commenced or ended at his residence.

*An Officer is required to travel by the class of accommodation for which
Travelling Allowance is admissible to him. The provisions of all rules
regulating mileage allowance are subject to the condition that if an officer
travelsin alower class of accommodation, he shall be entitled to the fare of
the class of accommodation actually used plus the incidental expenses
admissible to hisgrade calculated on the distancetravelled in the case of rail
journeys and the incidental expenses admissible had he travelled by the
class of accommodation by which he is entitled to travel in the case of
journeys by seaor air.

T Note 1.- Officerswho are eligibleto travel by first classor air conditioned
class and who actually travel by that class and claim the fare
accordingly, should furnish the following certificate in their
Travelling Allowance bills namely:-

“Certified that | have actually travelled in the class of accommodation for
which thefareisclaimedinthisbill”;

Effective from 1% November 1979.

*[G O(P) No. 216/1965/Fin., Dated 29/05/1965]

[G O(P) No. 186/1989/Fin., Dated 29/03/1989]
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17.

18.

*Note 2.- Non Gazetted Officerswho are eligible to travel by first class/air
conditioned class but who are not drawing officers, shall furnish the
following declaration in their tour diary, namely:-

“ | hereby declarethat | have actually travelled by first class/air conditioned
classon....... (dates) from......... (place) to........... (place)”.

On the basis of the above declaration furnished by the non gazetted officers,
the drawing officers shall furnish the following certificate in the Travelling
Allowance bills of the nongazetted officers, namely:-

“Certified that the officersfor whom first class/air conditioned class railway

farehasbeen claimedin thisbill have declared that they have actualy travelled
by that class of accommodation”;

Effectivefrom 31% March 1981.

Mileage allowance is differently calculated as shown in the following
sections, according as the journey is or could be by railway, by sea, by
road or by air.

Sue - SecTion 1
Mileage Allowance for Journeys by Railway

For the purpose of calculating mileage allowance, officerswhentravelling by
railway are entitled to class of accommodation according to the following
scale-

(a) AnOfficer of the First Grade - Accommodation of the First Class (or the
highest class by whatever nameit iscalled).

(b) An officer of the Second Grade - Accommodation of the First Class.

(c) Anofficer of the Third Grade or the Fourth Grade - Accommodation
of the Second Class.

*[G O(P) No. 186/1989/Fin., Dated 29/03/1989]
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I(d) All Thirdand Fourth Grade Officerswill beentitled to travel in* Sleeper
Class’ while on tour if the journey includes night journey also.

[Thisamendment shall be deemed to have comeinto effect from 7" December
19

Note 1.- Air conditioned accommodation is not recognised as a class of
accommodation for the purpose of these rules except for journeys
on tour by officersholding postson ascale of pay the minimum of
whichisnot lessthan 1 ¥ 3000. First Grade Officers holding posts
on ascale of pay the minimum of which islessthan T ¥ 3000 may
however travel by air conditioned accommodation while on tour
subject to therecovery of 13 paise per 10 kilometres or part thereof
if it exceeds5 kilometres, fromtheir T.A. bills. Thisruleisapplicable
in the case of journeys by air conditioned class in Deluxe trains
also.

F[This amendment shall be deemed to have comeinto force onthe 18" July
1994].

Note 2.- Officersof the Second and Third Gradeswill be allowed to travel in
air con “ditioned second* class accommodation in Deluxe trains at
public expense.

*Effective from 18 March 1975.
# Note 3.- [Deleted]
Effectivefrom 1% November , 1979.

19. I'The Government may, for special reasons which should be recorded,
declare any particular officer or class of officers to be entitled to
accommodation of a higher class than that prescribed for his classin
clauses (b) or (c) of Rule 18.

I Insertion, 1{GO(P) No. 391/2002/Fin., Dated 19/06/2002]
*[G O(P) N0.117/1977/Fin., Dated 13/03/1977]
I, #[G O(P) No. 186/1989/Fin., Dated 29/03/1989)]
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20. Except in the case of journeys on transfer (the rules for which are contained
insection I11), the mileage allowance admissibleto an officer isasfollows:-

*(a) First Grade and Second Grade Officers who do not actually travel in First
Clasg/Air conditioned class and officerswho are not eligiblefor First Class/
Air conditioned class of accommodation are entitled to mileage allowance at
thefollowing rates:-

(
(i) Second Grade (a) Officers
(i) Second Grade (b) Officers
(iv)  Third Grade Officers - 24 paise per kilometre

) First Grade Officers - 36 paise per kilometre

28 paise per kilometre

28 paise per kilometre

(v)  Fourth Grade Officers - 20 paise per kilometre

These rates are inclusive of incidental expenses and are applicable for
journeys irrespective of whether the places are connected by rail or not.

*(b) Officers who are eligible for First Class/Air conditioned class of
accommodation and who actually perform the journey by such classare
entitled to claim actual rail fare plusincidental expenses at the following
rates:

()  First Grade Officers - 12 paise per kilometre
(i) Second Grade (a) Officers
(il1)  Second Grade (b) Officers
(iv)  Third Grade Officers

10 paise per kilometre

10 paise per kilometre

6 paise per kilometre
(v)  Fourth Grade Officers - 5 paise per kilometre
The aboverates are subject to aminimum of half daily allowance.

*[Thisshall be deemed to have comeinto force with effect from 1% September
199
* [GO(P) No. 391/2002/Fin., Dated 19/06/2002]
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Government Decision No. 1

* The Railway authorities entertain claimsfor refund of cancellation charges
on unused Railway tickets only from the passengers concerned. So in case
wherethe official rail journey iscancelled solely dueto official reasons, the
Government servant should after getting the refund in the usual manner from
the Railway station prefer to the appropriate Railway authority concerned his
claim for refund of cancellation charges (i.e., full ticket value excluding
reservation chargesand refund already received) on unused tickets supported
by a certificate from his controlling authority to the effect that the journey
had to be cancelled solely due to exigencies of service. When the officer
himself ishisown controlling officer for purposes of T.A. hemay furnish his
own certificate. The claim for the refund preferred on the Railways, should,
however, berestricted towhat it would be, had the officer booked and cancelled
hisjourney by the shortest route, save in exceptional cases, where the route
actually adopted by the officer iscertified by the controlling officer or by the
officer himself if heishis own controlling officer for T.A. purposesto bein
the interest of public service.

Reservation charges in cases referred to above will be reimbursed to the
Government servant without waiting for the acceptance of hisclaimfor refund
of cancellation charges by the Railway authorities. The amount of
reservation fee reimbursed to aGovernment servant isdebitableto the same
head to which his T.A. is charged.

The Government servant should record a certificate as follows in the
T.A. Bill for theclaim.

“Certified that the reservation of journey ticket made as per reservation
ticket NO...... coeeeeriiennee. on ......was cancelled due to exigencies of public
service.”

* [G O(P) No.388/1975/Fin., Dated 27/08/1975]
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21

22.

23.

24,

25.

*This amendment shall be deemed to have comeinto force with effect from
the 6" October 1983.

Government Decision No. 2

# The reservation charges paid for railway journeys in respect of the
appropriate classes of accommodation will be reimbursed to Government
servants as forming part of thefare in cases where reservationisactually
required in the exigencies of public service.

Thisamendment shall be deemed to have comeinto force with effect from the
6" October 1983.

[Deleted] T
[Deleted] T
[Deleted] T

T Effective from 1% November 1979.

If available, return tickets at reduced rates should always be purchased
when an officer expectsto perform the return journey by rail within the
period for which areturn ticket isavailable. The mileage allowance for
the forward and the return journeys wherever such return tickets are
available and are purchased will be the actual cost of the return ticket
plus the usual allowance admissible for incidental expenses each way.

SuB-SecTioNn 111

MileageAllowacefor Journeysby Seain a Steamer

For the purpose of calculating mileage allowance, officersareentitled to class
of accommaodation according to thefollowing scale:-

* #[GO(P) No. 639/1983/Fin., Dated 06/10/1983]

1[G O(P) No. 186/1989/Fin., Dated 29/03/1989]
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26.

27.

28.

29.

(@) AnOfficer of theFirst Grade  Highest class

(b) AnOfficer of the Second Grade  If there be two classes only on the
steamer the higher class, and if there
be more than two classes, middle or
second class.

(c) AnOfficer of theThird Grade If there be two classes only on the
steamer thelower class, if therebethree
classes, middle class, or second class
and if there befour classes, third class.

(d) Anofficer of the Fourth Grade L owest class

Except in the case of journeys on transfer the mileage allowance admissible
toan officer issinglefare of the class of accommaodation heisentitled to plus
the Daily Allowance admissible under the rulesfor halts outside the State or
1and 3/5farewhichever isgreater. In caseswherethe steamer company has
two rates of fare, one inclusive and one exclusive of diet, theword ‘fare’ in
this rule should be held to mean fare exclusive of diet.

In cases of doubt or in which, owing to the arrangement of classes on a
steamer, the provisions of Rule 25 if strictly construed involve hardship,
Government may decide, for journeysgenerally or for particular journeys, to
what class of accommodation an officer is entitled, and whether if a
concessionissanctioned, he should be granted thefull allowance admissible
for the higher classin which heis permitted to travel.

Therulesin this sub-section apply to officerswho cross ariver or arm of the
sea by steamer in the course of ajourney unless such crossing occurs during
arailway journey and the chargefor it isincluded in therailway fare. Inthe
latter case, the crossing istreated as part of the railway journey.

If suitable accommodation on a Government vessel isoffered to an officer, he
isentitled to Travelling Allowance under Rule 109 and not to mileage allowance.
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It is not open to him to refuse to accept such accommodation and to draw
mileagealowance.

SuB-SecTioN 1V
Mileage Allowance For Journeys By Road

30. For the purpose of theserulestravelling by road includestravelling by seaor
river in asteam launch or in any vessel other than a steamer and travelling by
cand.

31 * For journeysby road, mileage allowanceisadmissibleat thefollowing ratesfor
each kilometretravelled irrespective of whether the placesare connected by rail

ornot :

(i) Officersof theFirst Grade 36 paise per kilometre if the
journey is performed by public
conveyance.

(i) Officersof theSecondGrade 28 paise per kilometre

(i) Officersof theThird Grade 24 paise per kilometre
(iv) Officersof theFourthGrade 20 paise per kilometre

[ Thisamendment shall be deemed to have comeinto forcewith effect from 1
September 1995].

*Second paragraph: omitted

[Thisamendment shall be deemed to have comeinto force with effect from 1
December 1989].

T For journeys by public conveyance by road, officers will be paid actual
busfare plusincidental expenses asadmissible under Paral of Rule 110.

*[G O(P) No. 391/2002/Fin., Dated 19/06/2002]
/G O(P) No. 186/1989/Fin., Dated 29/03/1989]
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Gradel and |1 Officerswill be entitled to travel by Expressbusand Grade
Il and 1V Officers by Fast Passenger bus. In emergent cases, with the
permission of the Controlling Officers, Grade |11 and IV Officers can
perform journeys in Express buses and claim Travelling Allowance on
that basis. Theexisting provision for claiming road mileagefor journeys
by rail or road, irrespective of whether the places are connected by rail or
not, will continue.

Effectivefrom 1% September, 1985.

Note 1.- With effect from 1% November 1979, only officers of the First Grade
areallowed totravel by special conveyance and claim higher mileage.
With effect from 1% September, 1985 First Grade Officersin receipt of
actual pay of ¥ 2250 and above only are allowed to travel by special
conveyance and claim higher mileage. An officer of the First Grade
claiming the higher mileage will notein his Travelling Allowance bill
concerned the registration number of the special conveyance used by
him.

Note 2.- Officers of the First Grade claiming mileage at the higher rate shall
furnish the following certificate in their Travelling Allowance hills,
namely :-

“I certify that | did not perform the road journeys for which mileage
allowance has been claimed at the higher rate by any public
conveyance which plies regularly for hire between fixed points and
charge fixed rates. | also certify that the journey was not performed
in any other vehicle without payment of its hire charges or without
incurring its running charges.”

Note 3.- An officer of the First Grade claiming higher road mileage for a
journey performed in hisown car shall furnish thefollowing certificate
inlieu of the certificatereferred toin Note 2 above, namely:-
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“| certify that the road journeys for which mileage has been claimed at the
higher rate were performed by mein my own car”.

Note 4.- All officers claiming road mileage should record in their Travelling
Allowancebillsoneof thefollowing certificates asmay be appropriate,
namely :-

(a) “Certified that | have not been provided with any Government
conveyance for my use”.

O

(b) “Certified that the Government conveyance provided for my use
was out of order/not available for journeys on ....(dates to be
specified).”

Explanation.- In the case of non-gazetted officers, the drawing officers shall
record the certificate with suitable changes and the controlling officer
shall ensure that the Government servants who are provided with
Government conveyance use such conveyancefor their official journeys
and that otherwise, the prescribed certificate isrecorded invariably.

Note 5.- When two or more officerstravel in aconveyance belonging to one
of them or hired by one of them, the officer who owns or hires the
conveyance may draw Travelling Allowance as if he travelled alone
and the other officer (s) may draw only the Travelling Allowance as
admissible under Rule 107 read with Rule 110, evenif he (they) meets
(meet) aportion of the cost of propulsion of the conveyance or of the
hire charges of the conveyance, asthe case may be. A certificateinthe
following form shall also be attached to the Travelling Allowance bills
of theofficersclaiming travelling allowance under the above provision,
namely:-
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“Certified that I/We

......... 0. i ON e INASPECHE
conveyance (here enter Registration No. of the vehicle) owned/
hired by the officer whosenameismentionedasNo.......... above,

and that | have claimed Travelling Allowance admissible under
Note5below Rule 31, KeralaService Rules, Part 11.”

Note 6.- An Officer who performs a journey by a conveyance owned by
another officer without meeting the cost of its use and propulsion but
whose own conveyanceimmediately precedesor followshimis eligible
for the mileage allowance admissible under the rules. He shall, when
he claims mileage allowance certify that the cost of the use and
propulsion of hisconveyance which immediately preceded or followed
the conveyance by which hetravelled was met by him.

Note 7.-If an Officer of the First Grade, travels more than two hundred
kilometresaday by special conveyance, therate of mileage admissible
for the excess over two hundred kilometres will be reduced to three
fourths of what isnormally admissible.

Government Decision No. 1

*1f an Officer hasto perform long journeys, he may be allowed to perform the
journeys in more than one day subject to the condition that the halt should
be made only after the officer has made amarch of not lessthan two hundred
kilometresin aday. In cases where the journey commences late in the day,

*[G O(MS) No. 454/1961/Fin., Dated 06/11/1961]
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haltsmay also be made after marches of lessthan two hundred kilometres. In
all such cases of long journeysthe restriction regarding the mileage in the
above note will be applied only inrespect of each day’s journey. No daily
allowance either full or half will be admissible to the Officer for such
intermediate halts.

Government Decision No. 2
TEffectivefrom 1% November, 1959.

Note 8.- For journeys performed by foot between places not connected by
any public conveyance, Officersof theFirst Grade shall be given mileage
at the rate applicable for journeys by special conveyance and officers
of the other grades shall be given mileage at the rate of 35 paise per
kilometre. An Officer claiming mileage in such cases should certify
that he performed the journey entirely by walking, and the officer who
countersignsthe Travelling Allowance bill shall countersign the above
certificate also.

Note 9.- A First Grade Officer, with a staff car attached to him or his office
should not engage a special conveyance for hisjourneys, if the staff
car is available. The following procedure should be observed if
such an Officer claims higher mileagein his Travelling Allowance
billsnamely:-

(i) Ifthebill requires countersignature, the countersigning authority
shall countersign it only after satisfying himself that the
departmental vehiclewas not available for thejourney and shall
record acertificate to that effect in the bill.

(i) If the bill does not require countersignature, a certificate should
be attached to the bill signed by the head of the Office or the

G O(Ms) No. 486/1961/Fin., Dated 02/12/1961]
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Officer-in-charge of the departmental vehicleto the effect that the
vehiclewasnot availablefor thejourney for which special mileage
isclaimed.

Note 10.- Autorickshaws, Motor Cycles, Scooters and Mopeds will not
be considered as special conveyances, and no higher rate of mileage
will be allowed for journeys performed by such vehicle.

With effect from 1% September, 1985 Grade | and Grade || Officersare
entitled for special mileage allowanceat therate of 30 paise per kilometre
for journeys for public purpose by motor cycle or Scooter owned and
maintained by them. As in the case of specia mileage for car, the
registration number of the Motor cycle or Scooter should be recorded
inthebill claiming T.A., at the special rate allowed for such journeys.

Government Decision No. 3

*Half daily allowance will be admissible for intermediate halts beyond 200
kilometreswhen thejourney is performed in departmental vehicles.

Government Decision No. 4

**The above note should be deemed to apply only to journeys performed by
road. ‘The nature of conveyance' referred to in the note is intended to
differentiate between ‘ Public conveyance' and ‘ Special conveyance’ and not
between different modes of journeys, such asjourney by road or journey by
rail. The note above therefore allows higher mileage only for journeys on
transfer between places not connected by rail.

Rule 66, Part 11, does not permit an officer to draw road mileage for journeys
ontransfer performed between places connected by rail astheterm*Mileage
alowance” asdefinedin Rule 12, Part |1, relates not to ‘ road mileage’ alone.

*[GO(P) No. 756/1978/Fin., Dated 16/10/1978]
**[Circular No. 43959/EB4/Fin., Dated 19/11/1962]
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32. The Government may, for special reasonsto berecorded, allow to aparticular
officer or grade of officers, mileagealowanceat ahigher ratethanisprescribed
inRule31.

33. In calculating mileage allowance for journeys by road, fractions of a
kilometre should be omitted from the total of a bill for any one journey
but not from the various items which make up the bill.

SuB - SecTioN V

Mileage Allowance for Journeys by Air.

34, T An officer authorised to travel by air is entitled to mileage allowance equal
to onestandard air fare plus an allowancefor incidental expenses at one-fifth
of the standard air fare subject to a minimum of one daily allowance and
maximum of fivetimesthedaily allowanceat the ordinary ratefor each single
journey, each single journey being defined asthejourney from starting point
to destination or vice versa

Note 1.- All first grade officers are authorised to travel by plane, Officers
belonging to the other grades should take the prior sanction of
Government for air journeys. Provided that one member of the personal
Staff of Ministers, irrespective of the grade, shall be entitled to travel
by air to accompany the Minister in case of necessity.

*(Thisamendment shall be deemed to have comeinto force from 1% December
1990)

# Note 2.- When an officer performs both rail and air journeys on the same
day he will be allowed to draw the actual incidental expenses at the
prescribed rates subject to a minimum of one daily allowance for both
theair and rail journeystogether.

1[G O(P) No. 197/1966/Fin., Dated 11/05/1966]

*[G O(P) No. 391/2002/Fin., Dated 19/06/2002]
#[G O(P) No. 416/1966/Fin., Dated 13/09/1966]
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Note 3.- Theincidental expensesarelimited to thefollowing ceiling:-
(i) First Grade Officers *T 85
(i) Second Grade (a) Officerss  *¥ 60
(iif) Second Grade (b) Officers *T 45

(iv) Third Grade Officers *T 35

(v) Fourth Grade Officers *¥ 30

*[ Thisamendment shall be deemed to have comeinto force with effect
from1* September 1995.]

Government Decision No. 1

# Thefollowing classification is prescribed in respect of various officersfor
purposes of air travel while performing official duty journeys, where two
classes of ticketsare available :-

Classof Officers Classof air travel

(i) Officersdrawingapay of 2,250 per  Standard (First) Class
month and above.

(ii) Officers drawing a pay between Standard (First) class where the
¥ 1,800 and X 2,249 per month journey involves night travel;
otherwise Tourist Class.
For this purpose ‘Night’ means
the time between 6 p.m. and 6 a.m.
In case part of the journey is
performed during night, standard
(First) class will be admissible for
the entire journey.
(ii1) Officers other than those falling  Tourist class.
under (i) and (ii) above

*[G O(P) No. 391/2002/Fin., Dated 19/06/2002]
#[G O(P) No. 16/1964/Fin., Dated 09/01/1964]
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Government Decision No. 2

* The Chairman and Members of the Kerala Public Service Commission will
be included along with officers of apay of ¥ 2,250 per mensem and above
for purposes of air travel.

Government Decision No. 3

T The taxes paid on inland and foreign air travels shall be reimbursed to the
State Government servants, in cases where the travel is on official business
and on public interest and where the expenditure on air fareitself isborne by
the Government, Officersmay claim reimbursement of thetax paid by themin
the Travelling Allowancebills prepared for the particular journeys producing
receiptsintoken of having paid thetax. Thereimbursement of thetax will be
by dehit to the same head of account to which the Travelling Allowance
claimsof the officersare debited.

This decision shall be deemed to have come into force with effect from 15"
November 1971 and 15" October 1971 respectively, for inland air travel tax
andforeignair travel tax.

Government Decision No. 4

**The Governor, Speaker, Deputy Speaker, Leader of the Opposition,
Ministers, Chief Secretary, Secretariesto Government and the following
Heads of Departments will be covered by Personal Accident Insurance
Policies on year to year basis.

1. Member, Board of Revenue.
2. Chief Engineer.
3. Director of Health Services.

*[G O(Ms.) No. 586/1964/Fin., Dated 19/08/1964]
1[G O(P) No. 46/1973/Fin., Dated 12/02/1973]
*+ [G O(P) No. 531/1980/Fin., Dated 29/08/1980]
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35.

36.

4. Director of Public Instruction.

5. Member, Planning Board.

6. Director of Technical Education.
7. Director of Collegiate Education.
8. Chief Electrical Inspector.

9. Director of Ports.
10. Chief Town Planner.

11. Inspector General of Police.

Inrespect of otherswho travel by air on Government businessthey will take
Air Insurance Coupons from Air Port (Rupees ten for a compensation of
Rupees one lakh). This amount will be reimbursed to them along with the
T.A.clams.

An Officer who is not authorised to travel by air but who performs a
journey by air on tour can draw only the Travelling Allowance to
which he would have been entitled if he had travelled by rail, road or
steamer.

If available, return tickets at reduced rates should always be purchased
when an officer expects to perform the return journey by air within the
period during which a return ticket isavailable. The mileage allowance
for the forward and the return journeys when such return tickets are
availablewill, however, bethe actual cost of the return ticket plus 2/5 of
the standard air fare for a single journey between the two places.

* Note.- Theincidental expensesfor each singlejourney will belimited to the
ceilings prescribed in note 3 under rule 34.

*[G O(P) No. 186/1989/Fin., Dated 29/03/1989)]
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Government Decision

* The cancellation charges of air tickets shall be reimbursed to officers
who have booked their ticketsfor official journeysin case they could not
undertake the journeys due to circumstances beyond their control.

The Government servant should record acertificate asfollowsinthe T.A. Bill
for the claim. Certified that reservation of journey ticket made as per
reservation ticket No........... (o] ISR was cancelled due to exigencies of

public service.
SecTion VI
DAILY ALLOWANCE

37. A daily allowance is a uniform allowance for each day of absence from
headquarters, which isintended to cover the ordinary daily chargeincurred
by an officer in consequence of such absence.

38. Unlessin any caseit be otherwise expressly provided in these rules, adaily
allowance may be drawn while on tour by every officer whose dutiesrequire
that he should travel, and may not be drawn except while on tour.

39. Daily allowance is admissible on the following scale :-
(i) Officersof theFirst Grade TR 70 aday
(i) Officersof the Second Grade (a) t¥55aday
(ili) Officersof the Second Grade (b) tX 40 aday
(iv) Officersof the Third Grade t¥35aday
(v) Officersof the Fourth Grade t¥25aday

T [This amendment shall be deemed to have come into force with effect
from 1% September 1995]

* [G O(P) No. 141/1977/Fin., Dated 10/05/1977]
1[G O(P) No. 391/2002/Fin., Dated 19/06/2002]
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40.

41.

*Provided that an officer, who while on tour is provided with free boarding
and lodging, may draw only onefourth of the daily allowance admissibleto
him at the station concerned; if only boarding is provided free to such an
officer hemay draw daily allowance at one-half of theadmissiblerate; if only
lodging is provided free, he may draw daily allowance at two-thirds of the
admissiblerate.

Note 1.- Daily Allowance is calculated on the actual pay the officersarein
receipt of, and with reference to the grade to which they belong.

*Note 2.- If aGovernment servant who stays during toursin circuit houses,
inspection bungal ows, rest houses, etc., isrequired to pay any charges
on account of stay at such places, even though it may not cover the
entire cost of thefacilities provided, no reduction inthedaily allowance
will bemade.

The Government may, for reasons which should be recorded and on such
conditions as they may think fit to impose, sanction for any officer or
class of officers, adaily allowance higher or lower than that prescribed in
Rule 39, if they consider that the allowance so prescribed is inadequate
or excessive.

SecTion VI
ACTUAL EXPENSES

Unlessinany caseit be otherwise expressly provided in theserules, no officer
is entitled to be provided with means of conveyance by or at the expense of
Government, or to draw as Travelling Allowance the actual cost or part of the
actual cost of travelling.

* [G O(P) No. 426/1966/Fin., Dated 17/09/1966]
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42.

43.

CHAPTER Il

TRAVELLING ALLOWANCE FOR DIFFERENT
KINDS OF JOURNEY
SecTion |
GENERAL

The Travelling Allowance admissible to an officer for any journey is
calculated with reference to the purpose of the journey in accordance
with theruleslaid down in Sections |1 to X|I of this Chapter.

Note 1.- When an officer who is permitted on his own request to attend
meetings or conferences or congresses held in India and if any
Government interest is served thereby, he may be paid (under specific
orders of Government) a single railway fare of the class of
accommodation to which heisentitled under theserulesfor thejourney
each way, without any road mileage or daily allowance for halt, at the
place of meeting.

Travelling and daily allowances under these rules, are however, admissible
when an officer isofficially sent to attend a conference, congress or
meeting.

Note 2.- The officers of Government travelling on University business will
receive Travelling Allowance direct from the University according to
itsrules.

Note3.- Anofficer asamember of aStaff Council shall bedigiblefor Travelling
Allowance and Daily Allowance ason tour for the journeys performed
by him for attending the Staff Council Meeting and back.

Unlessin any caseit be otherwise expressly provided in theserules, an officer
making ajourney for any purposeisnot entitled to recover from Government
the cost of transporting hisfamily or his personal luggage, conveyances and

camp equipage.
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44,

The Government may, by general or special order, direct that the ordinary
rates of daily allowance or mileage allowance or both shall beincreased
either in a definite ratio or in any other suitable manner for any or all
officerstravelling in any specified locality in which travelling is unusually
expensive.

Note 1.-Whentravelling in hilly tracts, officersare entitled to draw an additional
25 per cent of the daily allowance or mileage allowance ordinarily
admissibletothemin Class| tractsand 12 % per cent thereof in Class
Iltracts. Appendix IX givesthelist of Class| and Classl| hilly tracts.

Ruling No. 1

A Government servant whose headquartersis situated in a special tract and
who undertakes ajourney from headquarters and returnsthereto on the same
day, isnot entitled to the higher rate of daily allowance applicablefor haltsin
the special tract irrespective of whether thejourney is performed entirely in
the special tract or partly in the specia and partly in the ordinary tract.

Ruling No. 2

A Government servant whose headquarters is situated in a hilly tract may
claim half daily allowance admissible under Rule 63 for the day of arrival at
and for the day of departure from aplacein Class | or Il hilly tract at the
enhanced rates applicable to the class of the hilly tract where he halted,
provided his absence from the headquarters exceeded eight hours.

Thisruling shall be deemed to have comeinto force with effect from 20 July
1960.

Ruling No. 3

*The areabetween DehraDun and Mussoriein Uttar Pradesh will betreated
asClass| hilly tract for purposes of Note 1to Rule44, Part |1, K.S.R.

* [GO(Rt.) No. 787/1961/DD., Dated 09/10/1961]
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45.

46.

Note 2.- Therate of daily allowance of an officer who spends part of aday in
a hilly tract and part in a place to which the ordinary rates apply is
determined according to the place where he halts after the journey.

Note 3.- Officerstravelling or halting outside the State may be given daily
allowance at thefollowing rates:-

(i) Officersof the First Grade 1% 100 aday
(i) Officersof the Second Grade (a) T 70 aday
(iii) Officersof the Second Grade (b) T 60 aday
(iv) Officersof the Third Grade TI55aday
(v) Officersof the Fourth Grade t¥ 35aday

T(Thisamendment shall be deemed to have comeinto force with effect from
1 September 1995.)

When an officer of agrade lower than thefirst gradeis required by the order
of asuperior authority totravel by special means of conveyance, the cost of
which exceeds the amount of the daily alowance or mileage allowance,
admissible to him under the ordinary rules he may draw the actual cost of
travelling in lieu of such daily or mileage allowance. The hill for the actual
cost must be supported by a certificate, signed by the superior authority and
countersigned by the controlling officer, stating that the use of the specia
means of conveyance was absolutely necessary and specifying the
circumstances which rendered it necessary.

SecTion |
JOURNEYSONTOUR
Sus-SecTioN |

General Rules

The headquarters of an officer shall be in such place as Government may
prescribe.

/G O(P) No. 391/2002/Fin., Dated 19/06/2002]
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47.  The Government may define the limits of the sphere of duty of any officer.

tNote 1.- The Heads of Departments and District Collectors are enpowered
to sanction journeys of subordinate officers to the adjoining districts
of neighbouring States.

Effective from 30" August 1979.

Note 2.- The Heads of Departmentsand District Collectorswill be competent
to undertake journeys outside the State in the adjoining districts of
neighbouring Statesin public interest.

# Note 3.- The Board of Revenue is empowered to sanction journeys of
Potdars outside the State accompanying remittances to the Reserve
Bank of India agencies in accordance with instructions from the
Currency Officer.

Effectivefrom 14" February 1962.

Note4.- Thelnspector-General of Policeisempowered to sanction thejourneys
outside the State of all officers of his department below the rank of
Assistant Superintendent of Police/Deputy Superintendent of Police.
*He is aso empowered to sanction journeys outside the State of all
officersbelow therank of Superintendent of Policein the Crime Branch
in connection with investigation of cases.

48. An officer ison tour when absent on duty from hisheadquarters either within
or, with proper sanction beyond his sphere of duty.

49, In case of doubt the Government may decide whether particular absenceis
absence on duty for the purpose of Rule 48.

1[G O(P) No. 454/1980/Fin., Dated 16/07/1980]
#[G O(Ms.) No. 157/Rev., Dated 14/02/1962]

* [G O(P) No. 440/1967/Fin., Dated 05/10/1967]
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50.

51

52.

53.

The Government may impose such restrictions as it may think fit, upon the
frequency and duration of journeys to be made on tour by any officer or
class of officers.

If the Government declares that the pay of a particular officer or class of
officers has been so fixed as to compensate for the cost of all journeys,
other than journeys by rail or steamer, within the officer’s sphere of duty,
such an officer may draw no Travelling Allowance for such journeys
though he may draw mileage allowance, for journey by rail or steamer.
When travelling on duty, with proper sanction beyond his sphere of
duty, he may draw Travelling Allowance calculated under the ordinary
rules for the entire journeys, including such part of it as is within his
sphere of duty.

The Travelling Allowance drawn by an officer on tour ordinarily takes the
shape of either Permanent Travelling Allowance or daily allowance, if either
of these is admissible to him. Permanent Travelling Allowance and daily
allowance may, however, in certain circumstances, be exchanged for mileage
allowance or for thewhole or part of the actual cost of travelling. In certain
other circumstances, actual cost may bedrawn in addition to daily allowance
or for journeysfor which no daily allowancesisadmissible.

Sus-SecTion |

Officersin Receipt of Permanent
Travelling Allowance

A Permanent Travelling Allowanceisintended to cover the cost of all journeys
within the sphere of duty of the officer who drawsit, and such an officer may
not draw any other Travelling Allowancein placeof or inadditionto Permanent
Travelling Allowance for such journeys provided that:

(1) aclass of officersto whom Government may extend this concession
may draw, in addition to Permanent Travelling Allowance single fare
for ajourney by rail, and
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54.

(2) the Government may, by general or special order, permit an officer

whose sphere of duty extends beyond the limits of asingle district
to draw, in addition to Permanent Travelling Allowance, whenever
his actual travelling expenses for a duly authorised journey by
public conveyance exceed double the amount of his Permanent
Travelling Allowance for the period occupied in such journey, the
difference between such double Permanent Travelling Allowance
and the mileage all owance calcul ated for the journey.

When an officer in recei pt of Permanent Travelling Allowancetravelson duty,
with proper sanction, beyond his sphere of duty, he may exchange his
Permanent Travelling Allowance for the mileage allowance for the entire
journey including such part of it asiswithin his sphere of duty and may draw
in addition Permanent Travelling Allowance for any day of his absence for
which he doesnot draw mileage allowance. This rule does not apply to an
officer who travels beyond his sphere of duty in the course of ajourney from
one place within that sphere to another such place, or to an officer who
makes, by road alone, ajourney not exceeding 32 kilometres.

Note.- All officersinreceipt of Permanent Travelling Allowancewill beallowed

to exchange Permanent Travelling Allowance for regular Daily
Allowancefor daysof halt at places outside the area of jurisdiction for
the performance of official duty at such placesunder specific orders of
competent authority subject to the normal rulesfor thedrawal of Daily
Allowance.

The above benefit will aso be extended to officerswho arein receipt of
Permanent Travelling Allowance and who are deputed for training at an
outstation beyond their area of jurisdiction.

The amendment in the first paragraph shall be deemed, to have come
into force with effect from December 15, 1970 and that in the second
parafrom January 15, 1971.
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55.

56.

Government Decision.

*Deduction of proportionate Permanent Travelling Allowance for the day
onwhich Permanent TravellingAllowanceisexchanged for mileagedlowance
will be madein accordance with the formul aspecified bel ow.

If ‘X" isthe number of days of tour performed inamonth (i.e., including

the days for which Permanent Travelling Allowance is exchanged for
mileage) and ‘Y’ the number of days on tour for which Permanent
Travelling Allowance is exchanged for mileage, Permanent Travelling
Allowance to be deducted will be Y/X x PTA admissible for the month
for ‘X' days of tour.

(Permanent Travelling Allowance admissiblefor ‘X' dayshasto becadculated
in accordance with the Decision No. 2 under Rule 6, Kerala Service Rules,
Partll.)

Sus-SecTion |11
OfficersNot In Receipt Of Per manent
Travelling Allowance
Sus Division |
Daily Allowance

Except where otherwise expressly provided in these rules, an officer not in
receipt of Permanent Travelling Allowance draws Travelling Allowance for
journeys on tour in the shape of daily allowance.

Daily allowance may not be drawn except during absence from headquarters
on duty. A period of absence from headquarters begins when an officer
actually leaves his headquarters and ends when he actually returns to the
place in which his headquarters are situated whether he halts there or not.

Note.- If an officer of avacation department combinestour with vacationi.e.
proceeds on tour and avails of vacation without returning to his

*[G O(P) No. 370/1967/Fin., Dated 18/08/1967]
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headquarters, he should be granted tour Travelling Allowance under
these rules for the onward journey only.

Ruling

*When two journeys are performed within aperiod of 24 hours, the period of

absence from headquarters will be treated as one day irrespective of the fact
that the journey was performed on two calendar days and the drawal of daily
allowancewill beregulated accordingly.

57.  tDaily allowance may not be drawn for any day on which a Government
servant does not reach a point outside a radius of eight kilometres from
the duty point (i.e. the place or office of employment) at his headquarters
or returntoit fromasimilar point.

Note 1.- The term ‘radius of eight kilometres' means a distance of eight
kilometres by the shortest route by which a person can reach his
destination by the ordinary modes of travel.

Government Decision

# In the case of an Officer having his headquarters at Ernakulam, no daily
allowance is admissible for journey to Mattancherry/Fort Cochin and vice
versa, as he does not reach a point outside the radius of 8 Kms. This takes
effect from 16" March 1964.

Note 2.- TheMalabar Special Policeand the District Armed Reserve Personnel
stationed at Malappuram who have to halt for a period of ten days at
Memuri Rifle Range situated within eight kilometresfrom Malappuram

*[G O(P) No. 405/1965/Fin., Dated 18/10/1965]

{G O(P) No. 16/1965/Fin., Dated 06/01/1965]

#[Circular Memo No. 92/1964/EB4/Fin., Dated 24/10/1964 and
G O(P) No. 129/1965/Fin., Dated 08/04/1965]
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in connection with the annual firing course there, shall be exempted
from the operation of the aboverule.

* Note 3.- Civilian staff of N.C.C. Department attending N.C.C. Campswithin

aradiusof eight kilometresfrom their headquarters shall be exempted
from the operation of the aboverule.

This amendment shall be deemed to have come into force with effect
from 1% April 1960.

58. Subject to the conditionslaid down in Rules 59 and 60, daily allowance may
be drawn during a halt on tour or on a holiday occurring during atour.

Note 1.- An officer who takes casual leave while on tour is not entitled to

draw daily allowance during such leave.

Note 2.- Daily alowanceisnot admissiblefor any day, whether Sunday or

holiday, unlessthe officer isactually and not merely constructively in
camp.

TNote 3.- In the case of enforced halt occurring en route on tour journeys

necessitated by break down of communication dueto blockade of roads
and railways on account of floods, rains, landslides and other acts of
God or delayed journeys or cancellations of schedules of motor
conveyances, trains or air crafts, such periods of halts shall be treated
as duty and the Government servant granted daily allowance at three-
fourths of therate applicableto him at the station in which the enforced
halt takes place for the entire period of enforced halt after excluding the
first day of such halt for which no daily allowance shall be allowed.
Government in the Administrative Department in respect of Heads of
Departments and the Heads of Departments in the case of their

* [G O(P) No. 248/1980/Fin., Dated 17/04/1980]
1[G O(P) No. 254/1967/Fin., Dated 29/06/1967]
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subordinate officers will be the authority competent to declare the
periods of enforced halts as duty.

Note 4.- Inrespect of journeysinvolving an overnight halt at an intermediate
station either due to non-availability of connecting service or due to
the cancellation of connecting air service, half daily allowancewill be
allowed at the rate applicable to the intermediate station for each
overnight halt (in addition to the allowance for incidental expenses
admissiblefor air journeys) if the Indian Airlines Corporation does not
provideat itsexpense any facility for boarding and lodging. Half Daily
Allowance will aso be given for similar enforced halts occurring
between air and rail/road journeys on duty.

The above amendment shall be deemed to have come into force with
effect from 24" December, 1970.

*Note 5.- Nodaily allowanceisadmissibleto a Government servant for the
day onwhich he avails himself of arestricted holiday while on tour.

59. A daily allowance may not be drawn for more than ten days of ahalt at one
place. But Heads of Departments in the case of their subordinates and the
Government in the case of Heads of Departments, may grant exemption from
the operation of thisrule where they are satisfied :-

(@ tha prolonged hdtsare necessary in theinterest of the public service, and

(b) that such halts necessitate the maintenance of camp equipage, or
where no camp equipage is maintained entail extra expense on the
officer after the first ten days.

In such casesthe daily allowance admissible will be -
(a) full ratefor thefirst ten days;

(b) three-fourth rate for the next 20 days; and

(c) half-ratethereafter.

* [G O(P)No. 254/1967/Fin., Dated 29/06/1967]
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But no allowance will be given for halts exceeding three months.

N *Note 1.- Officers deputed for training to Trivandrum, Ernakulam,
Kozhikkode, and city outside the state of Kerala shall be paid daily
allowance at full rate for thefirst 30 daysand at % of the rate for the
next 60 days, in relaxation of the restrictionimposedin the aboverule.

TThisRule shall be deemed to have comeinto force with effect from 12
August, 1982.

# Explanation.- This note shall apply to the officers deputed for training
to Delhi, Bombay and Cal cuttawith effect from the 1% December, 1978
and to those deputed for training to other cities outside the State with
effect from 10t July 1979.

Note 2.- Periodsof absenceon leave (including casual leave) will beincluded
in computing thelimits prescribed in thisrule.

Exception.-The Circle Commander, No. 11 Circle Cadet Corps, Trivandrum
will be competent to sanction Daily Allowance under the above
rule, to the civilian staff of the establishment of the National Cadet
Corps deputed for duty to camps.

Thisexception shall be deemed to have comeinto force with effect from
20" October 1962.

Ruling No. 1

The sanction of competent authority for admitting daily allowancein excess
of ten dayswould be necessary only when the number of full daily allowances

* [G O(P) No. 837/1978/Fin., Dated 01/12/1978]
A [G O(P) No. 1027/1979/Fin., Dated 23/11/1979)]

1[G O(P) No. 416/1983/Fin., Dated 20/07/1983]
#[G O(P) No. 588/1980/Fin., Dated 11/09/1980]
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drawninclusiveof the half daily allowance under Rule 63 exceedsten; but the
daily or half daily allowances, if any, admissiblefor thedays of travel covered
by Rule 60 (c) should be excluded in calculating the daily allowances.

Ruling No. 2

Daily allowance will be allowed for the first three months at the rates
specified in this rule even in cases of halts on tour exceeding three
months.

60. For

the purposes of Rules 57 to 59

(a) After acontinuous halt of ten days' duration, the halting place shall be

regarded as the officer’stemporary headquarters.

(b) A halt is continuous unless terminated by an absence on duty at a

(c)

distance from the halting place exceeding eight kilometresfor aperiod
including not less than three nights.

In calculating the duration of a halt, any day on which the officer
travels or halts at a distance from the halting place exceeding eight
kilometres shall be excluded. On such a day the officer may draw
daily allowance or exchangeit for mileage allowance, if admissible.

Note.- If an officer proceeds on earned leave after a halt on duty at an

outstation and on termination of the leave resumes duty directly at the
same halting station and remains thereon halt for some more days, the
absence on leave should not be treated as interruption of halt, but the
whole period should betreated as one continuous spell of halt, leaving
out the leave period from the cal culation of daily allowance.

Sus Division |1

Mileage Allowance and Actual Expenses in Place of
or in Addition to Daily Allowance

61. The Government may by general or specia order and on such conditions as
they think fit toimpose, permit any officer, or classof officersto draw mileage
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62. (a

*(b)

allowance instead of daily allowance for the whole period of any
absence from headquarters, if they consider that the nature of the
officer’s duty is such that daily allowance is not sufficient to cover
histravelling expenses.

Subject to any conditionswhich Government may by general or special order
impose, an officer may exchange hisdaily allowance for mileage allowance
on any day on which -

(i) hetravels by railway or steamer or plane or by any two of them or
by all of them;

(i) hetravelsmorethan 32 kilometres by road, provided that, if acontinuous
journey extends over more than one day, the exchange must be made for
all such days and not for a part only of them.

Note .- Short journeyswithin aradius of eight kilometresfrom headquarters
may not be added to other journeys, when calculating the distance
travelled by road or the amount of mileage allowance admissible for
road journeys.

When ajourney by road is combined with ajourney by railway or steamer or
plane under clause (i) of sub-rule (a) of thisrule, mileage allowance may be
drawn on account of such journey by road, but such mileagewill belimited to
the amount of daily allowance unlessthejourney by road exceeds thirty-two
kilometres.

Note.- If an officer halts at the outstation, and the place or places of duty
visited be within the radius of 8 kilometres road mileage should
always be from the Railway Station to the Chief Public Office, no
matter where he proceeds first to the temporary residence or the
place of duty.

*[G O(P) No. 16/1965/Fin., Dated 06/01/1965]
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63.

Government Decision

*|f an officer performs a direct journey by road between two places
connected partly by road and partly by rail he will be entitled to T.A. at
the following rates. Road mileage for the road portion upto the nearest
railway station plusroad mileage at therates as provided in Rule 21, Part
I, K.S.Rsfor the portion connected by rail.

Eg; If an officer travels from Neyyattinkara to Quilon directly by road, he
will be entitled to the admissible road mileage for the distance from
Neyyattinkara to Trivandrum which is connected by road only and
from Trivandrum to Quilon which is connected by rail at the rates as
providedinRule21, K.SR., PartI1.

tDaily allowance for halt on tour at an outstation will be calculated on the
basis of the period of halt which will begin from the time the forward
journey ends at the outstation and will end at the time the return or
further journey commences. Therate of daily allowancewill be calculated
asfollows:-

1. Halt upto six hours Nil

2. Haltexceeding six hoursbut not  Half daily allowance
exceeding twelve hours

3. Halt exceeding 12 hours but not Full daily allowance

exceeding twenty four hours

4. Halt exceeding twenty four hours One daily allowance for every 24
hours. For fraction of 24 hours at
theend of halt, daily allowancewill
be calculated as indicated above.

*[G O(P) No. 115/1976/Fin., Dated 10/04/1976]
[G O(P) No. 83/1968/Fin., Dated 23/02/1968]
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Note 1.- This concession is also admissible to officers who are entitled to
daily allowance for halts on tour but whose journeys are regulated by
Rules 103, 105 and 107.

*Note 2.- Officers and men of Fire Force Department are exempted
from the operation of the above rule. They will be eligible to
draw full daily allowance whenever they make a journey to a
place more than 8 km. from thefire stationsin fire service vehicles
in an emergency or to attend an ambulance call, irrespective of
time limit or absence.

Government Decision.

T(i) Thedaily allowance admissible for halt at an outstation under thisrule
and the daily/mileage allowance admissible for the journey should be
calculated separately, irrespective of whether the halt is preceded or
followed by ajourney which qualifiesfor daily or mileage allowance.

(i) Rule6?2 (a) refersto travelling by a Government servant on any day for
atotal distance exceeding 32 kilometres. The number of journeysina
day or whether any one or more of thejourneysexceed 32 kilometresor
whether each or the several journeysis less than 32 kilometresis not
material. If thetotal travelling in aday exceeds 32 kilometres, he can
exchange daily allowance for mileage allowance. If he does not so
exchange he gets only one daily allowance for that day to cover all the
journeys.

(iii) Daily dlowancefor hat under thisruleisto becaculated after computing
the total number of hours of hat at an outstation, irrespective of the tota
number of daysof halt and whether or not the daily allowanceisexchanged
for mileageallowance.

*[G O(P) No. 266/1973/Fin., Dated 10/07/1973]
1[G O(P) No. 240/1978/Fin., Dated 06/03/1978]
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64.

(iv)

V)

*(vi)

In acase whether the Government servant, while on tour returns on the
same day, to the first halting station from another outstation. Daily
allowance, if admissiblefor thejourney, may be exchanged for mileage
allowance, subject to the provisions of Rule 62 but in addition to this
allowance, no daily allowancefor halt under Rule 63 isadmissible even
if the halt at another outstation exceeds six hours.

If aGovernment servant halts at more than one station on the same day,
daily allowancefor halt may be cal culated after computing thetotal hours
spent on halt at al the outstations taken together. This proviso applies
only if the halts at more than one station begin and terminate within the
duration of 24 hours. If the duration of halt at the second station extends
beyond 24 hours from the commencement of halt at the first outstation,
daily allowance admissiblefor hat at the second stationisto bereckoned
Separately.

When a Government servant, on tour, visits various outstations on duty
over anumber of days, thetotal daily allowance admissibleunder thisrule
should not exceed the total daily allowance calculated on the basis of the
total number of hours between the time of arriva at temporary residence
duty point a thefirst outstation and thetime of departurefrom thetemporary
residence/duty point at the last station of tour.

Sus Division |11

Travelling Allowance Admissiblefor Journeys
And HaltsWithin Eight Kilometres
of Headquarters

Government may, by general or special, order permit any officer or class of
officers to draw the actual cost of hiring a conveyance on a journey for
which no Travelling Allowance is admissible under theserules.

* [G O(P) No. 321/1970/Fin., Dated 15/05/1970]
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Note 1.- When a nongazetted or last grade officer is despatched on duty
to aplaceat somedistance from hisoffice, or issummonedto hisoffice
by specia order, of a gazetted officer outside the ordinary hours of
duty, the expenditureinvolved may be paid by Government and charged
to contingencies provided-

(a) That thehead of the office certifiesthat the expenditurewas actually
incurred, was unavoidable, and is within the scheduled scale of
charges for the conveyance used.

(b) That theofficer concernedisnot entitled to draw Travelling Allowance
under the ordinary rules for the journey, and that he is not granted
any compensatory leave and doesnot and will not otherwisereceive
any specia remuneration for the performance of the duty which
necessitated the journey.

Note 2.- The teaching staff in all Government Training Schools and
Government Training Colleges who undertake journeys for practice
teaching will be paid allowance at the following rates per day for the
actual number of days on which they perform journeys for practice
teaching :-

(I) When the distance is less than two kilometres no conveyance
allowance will be allowed.

(i) When the distanceistwo kilometres or more but |less than four
kilometres-X 2.

(i11)  When the distance is four kilometres or more but less than six
kilometres- ¥ 3.

(iv) *When the distance is six kilometres or more and no regular
Travelling Allowanceis admissible -X 4.

*[G O(P) No. 145/1976/Fin., Dated 25/05/1976]
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* Effectivefrom 1% April 1961.

Note 3.- Last grade officersdeputed for treasury transactionswithin aradius

of 8

kilometreswill be paid an allowance at therate of T 5 per day by

debit to the contingencies of the Department concerned, when the
distanceto the treasury from the headquarters exceeds two kilometres
or more but does not exceed 8 kilometres subject to following :

(i)

(if)

(iii)

(iv)

v)

(vi)

The allowance will be paid to such officers who are required
under Article 284 of the KeralaFinancial Code, Volumel to be
engaged for cashing bills or remitting money into the treasuries
when they are required to carry ¥ 500 or more.

The allowance will be paid only for journeys to or from the
treasury which actually involve the carrying of money and
not otherwise.

The allowance will be paid only if no regular T.A. or other
remuneration is payable for the day.

The allowance will not be paid for more than three visitsin a
week with referenceto aparticular office.

Theallowancewill beadmissibleonly if the officerisusing hisown
conveyance or engaging one for hire, if conveyance is used no
alowancewill bepayable.

The payment of the allowance will be extended to casesin which
theofficershaveto travel morethan two kilometresfrom the office
tothe State Bank for collection and remittance of cash eventhough
the treasury is situated at a place within a distance of less than
two kilometresfrom the headquarters.

T Effective from 15" December 1980.

*[GO(Ms) No. 403/Edn., Dated 17/07/1961 & G O(P) No. 468/1961/Fin., Dated 20/11/1961]
{G O(P) No. 186/1989/Fin., Dated 29/03/1989]
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Explanation. -For the purpose of determining the distance of two kilometres
from headquarters, the duty point at the headquarters should be taken
asthe place or office wherethe Government servant normally remains

on duty.
SecTion 111
JOURNEYSON TRANSFER
65. Travelling Allowance may not be drawn under this section by an officer on

transfer from one station to another unless he is transferred for the public
convenience and isentitled to pay during the period occupied by thejourney.
A transfer at his own request should not be treated as a transfer for the
public convenience unlessthe authority sanctioning the transfer, for special
reasons which should be recorded, otherwise direct.

Note 1.- An officer appointed to a post under Government as a result of
selection by the Public Service Commission should begranted T. A. as
on transfer for joining the post if he already holds a substantive
appointment under Government, the Government of Indiaor any other
State Government.

TtNote 2.- The Travelling Allowance of officers for journeys on temporary
transfers and relieving duties of not more than two months' duration
will, however, be limited to the allowances that would have been
admissibleif such journeyswerejourneysontour. Daily allowanceas
for halt on tour will aso be alowed for halts, at the new temporary
headquartersin such cases. When, however, the period of transfer is
subsequently prolonged to more than two months, the officer
concerned will be allowed to draw the Travelling Allowance otherwise
admissible for journeys on transfer, deducting that had been drawn
already. Where, however, the amount already drawn is larger than
what isadmissible for journeys on transfer, no refund need be made.

G O(P) No. 271/1964/Fin., Dated 14/05/1964]
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“Temporary transfer” means a transfer to duty in another station which is
expressed to be for a period not exceeding two months.

Government Decision No.1

* A transfer which is not specifically stated to be temporary will betreated as

permanent. All transferring authorities in cases of temporary transfers of
relieving duties should specify in the order of transfer, the nature of the
transfer.

Government Decision No. 2

TIn the case of temporary transfers al transferring authorities should specify
inthe order itself that the transfer, istemporary not exceeding two months.

Note 3.- In cases where husband and wife are both State Government
employeesand one of themistransferred at the sametime or within six
months of transfer of the other, from one and the same old station to
one and the same new station, transfer T.A. will not be admissible to
both of them asindependent Government servants. Either of them will
be allowed to claim transfer T.A. the other being treated as a member
of his’her family not in the State Government’s employment on
furnishing thefollowing certificate. :-

‘ Certified that my wife/husband who is employed under the State Government
and who has been transferred from............ 0., within six
months of my transfer has not already claimed any transfer T.A.
consequent on her/his transfer.’

66.  An Officer may draw mileage allowancefor journey on transfer.

67.(a) Unlessinany caseit beotherwise expressly provided intheserules, an officer
isentitled for ajourney on transfer to the following:-

*[G O(Ms)No. 484/1961/Fin., Dated 29/11/1961]
1[G O(Ms.) No. 272/1964/Fin., Dated 14/05/1964]
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I.FORJOURNEYSBY RAIL OR STEAMER

(i) If thejourney isby rail he may draw mileage allowance at twice therate
applicableto him under sub-rule (a) of Rule 20 and if the journey is by
steamer threefares of the class of accommodation to which heisentitled,
thefaresbeing limited to the lowest rate of such class of accommodation.
If the journey is actually performed by first class by a First Grade or
Second Grade Officer and the necessary certificate to this effect is
produced, the officer may claim asinglerailway fareand threetimesthe
incidental expenses admissibleto him under sub-rule (b) of Rule 20.

(i)  Hemay draw additional mileage allowance at the rate applicableto him
under Rule 20 or Rule 44 asthe case may be, if two adult membersof his
family accompany him, and at twicethat rateif morethan two members
accompany him. If the journey is actually performed by first class by
members of the family accompanying a First Grade or Second Grade
Officer, hemay draw an extrafarefor each adult member of hisfamily for
whom full fareisactually paid and one half farefor each child for whom
such fareisactually paid.

(ili)  Hemay draw the actual cost of carriage by goodstrain, steamer or
other craft, of personal effects upto the following maxima:-

(a) Officers whose actual pay
is**¥ 3000 and above and 2240Kilograms
officers belonging to the
All India Services.

(b) Officerswhoseactual pay is

**IT 2500 and above but 1120Kilograms
below **¥ 3000
(c) All other officers 560 Kilograms

** gffective from 1st September, 1995

**[G O(P) No. 202/2006/Fin., Dated 05/05/2006]
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In addition to the above concession, loading and unloading charges of
personal effectsto officerstransferredin public interestswill be allowed
as specified below :-

(1) Officers of the Firgt Category—Actua charges for packing and loading of
persond effects a one end and for unloading and unpacking & other end
subjecttoamaximumof * ¥100at eachend.

(2) Officersof the Second Category—Actual chargesfor the above purpose
subject to amaximum of * ¥ 50 at each end.

(3) Others—Actual chargesfor the above purpose subject to amaximum
of * ¥ 30 at each end.

*(Thisamendment shall be deemed to have comeinto force with effect
from 1st September 1995).

TNote 1.- In the case of journeys on transfer performed by First or Second
Grade Officers by Mail/Express Train and actual First class fares for
travel by such trains are claimed, a certificate to the effect that the
journey was performed by First classby Mail/Express Train should be
recorded by the claimant on the Travelling Allowance bill.

Note 2.- If an officer carries his personal effects by passenger instead of by
goods train he may draw the actual cost of carriage upto alimit of the
amount which would have been admissible had he taken the maximum
number of kilograms by goodstrain.

Note 3.- An officer who carries his personal effects by road between places
connected by rail may draw actual chargesupto thelimit of the amount
which would have been admissible had he taken the same quantity by
goods train. Loading and unloading charges as well as packing and
unpacking chargeswill be allowed in such casesalso. In caseswhere

*[G O(P) No. 391/2002/Fin., Dated 19/06/2002]
1[G O(P) No. 186/1989/Fin., Dated 29/03/1989)]
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the actual expenses claimed exceed the limit mentioned above, the
controlling authority may, for valid reasons, allow such claims subject
to the limit of the amount which would have been admissible, if the
maximum number of kilograms had been transported by goodstrain.

Note 4.- The claim for transport of personal effects between places connected
partly by road and partly by rail shall be regulated asfollows:-

(1) Fortherail portion.- AsinRule67 () | (iii) and Note2 or 3of Rule
67 ()| (iii)
*(2) Fortheroad portion.- Asin Rule67 (a) 1 (iii).
Ruling

Places where arailway station is situated within eight kilometres from the
central point of the respective localities, will betreated as places connected
wholly by rail, for purposes of cal culation of chargesfor transport of personal
effects on transfer.

Note 5.- Subject to the prescribed maximum number of kilograms an officer
may draw the actual cost of transporting personal effects to his
new station from a place other than his old station (e.g., from a
place where they are purchased en-route or have been left on the
occasion of a previous transfer) or from his old station to a place
other than his new station, provided that the total amount drawn
including the cost of transporting these personal effects shall not
exceed that admissible had the maximum admissible number of
kilograms been transported by goods train from the old to the new
station direct.

(iv) Provided that —
(1) thedistancetravelled exceeds 150 kilometres;

*[G O(P) No. 311/1966/Fin., Dated 13/07/1966]
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(2) theofficeristravelling tojoin apost in which the possession of a
conveyance is advantageous from the point of view of his
efficiency, or istravelling after being relieved from apost inwhich
the possession of a conveyance was advantageous from the point
of view of hisefficiency; and

(3) Conveyancesareactualy carried by rail, steamer or other craft;

he may draw the actual cost of transporting at owner’s risk conveyances, on
thefollowing scales:-

|  Grade Officers A motor car.

Il Grade Officersin receipt of actua A motor car or amotor cycle.
pay of * T 3000 and above

Il Grade Officerswhose actua pay A motor cycle.
isbelow * ¥ 3000
[l Grade Officers An ordinary cycle

* Effective from 1% September 1995

Note 1.- In the case of the motor car, the cost of transporting a chauffeur or
cleaner may also bedrawn.

Ruling

T When the officer transports his motor car by rail he may draw one railway
farefor 111 class accommodationin respect of the chauffeur or cleaner, provided
he certifies that the chauffeur or cleaner actualy travelled by rail on the
section for which the transportation charges of motor car by rail are claimed.

* [G O(P) N0.391/2002/Fin., Dated 19/06/2002]
1[G O(P) No. 35/1964/Fin., Dated 20/01/1964]
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Note 2.- When an officer transports his motor car or motor cycle by road
under its own power between stations connected by rail or steamer or
partly by rail and partly by steamer he may draw an allowance of * 14
paiseper kilometrein respect of themotor car and * 7 paise per kilometre
inrespect of the motor cycle, the distanceto be reckoned for the purpose
of the concession being limited to the distance between the stations
by rail or steamer or both combined, asthe case may be. If the officer
himself travelsby car or motor cyclehemay draw thefaresadmissible
under clause ()1 (i). For any member of hisfamily who travelsby the
car or motor cycle, theofficer may draw the extrafare or half farewhich
should have been admissible under clause (@) I (ii) if the member had
travelled by rail or steamer.

* Effective from 1% September 1985.
Ruling

T When the motor car is transported by road under its own power, no
railway farefor chauffeur or cleaner isadmissible. Theallowance of 14
paise per kilometre for the motor car transferred under its own power
includesthe travelling expenses of the cleaner or chauffeur travelling in
the car.

II.FORJOURNEYSBY ROAD

(i) Hemay draw mileage allowance at twice the rate applicable to him
under Rule 31 and Rule 44 or any rate applicableto him, which has
been fixed under Rule 32, asthe case may be.

(i) Hemay draw additional mileage allowance at the rate applicableto him
under Rule 31 or Rule 44 or any rates applicableto him, which hasbeen

*[G O(P) No. 186/1989/Fin., Dated 29/03/1989]
1[G O(P) No. 35/1964/Fin., Dated 20/01/1964]
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fixed under Rule 32, asthe case may be, if two members of hisfamily
accompany him, and at twice that rate if more than two members
accompany him.

tNote.- Officers of the First Grade on transfer from one station to another
shall beentitled to the higher rate of mileagefor al journeysirrespective
of the distance travelled per day or the nature of the conveyance used,
except in the case of journeys on temporary transfers and relieving
duties of not more than two months' duration.

Government Decision

# Children below five years can be counted as members of afamily for the
purpose of claiming road mileage under the rule referred to above.

(iii)  For the transportation of personal effects within the limits prescribed in
sub-clause | (jii) of this clause he may draw the actua cost of transport
limited to themileage allowance at thrice the rate applicableto him.*

(b) Thefollowing explanationsaregiven for thetermsemployedin clause (a)
of thisrule:-

(i) Theterm ‘personal effect’ is not subject to definition, but the
controlling officer must satisfy himself that a claim to
reimbursement on account of transportation is reasonable.

(i) Theterm ‘motor cycle’ includesaside car.

(i) A member of an officer’sfamily who follows him within six months
from the date of his transfer or precedes him by not more than
one month may be treated as accompanying him. [If such
member travelsto the new station from a place other than the

[G O(P) No. 186/1989/Fin., Dated 29/03/1989]
#[G O(M9)No. 817/1964/Fin., Dated 21/12/1964]

*[G O(P) No. 311/1966/Fin., Dated 13/07/1966]
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officer’sold station the officer may draw the actual farefor the
journey made by such member by rail or steamer plusthe road
mileage, if any, at the rate and subject to the conditions
prescribed in clause (a) 11 (ii), for the actual distance of the
road journey performed by such member, provided that their
sum shall not exceed the total mileage allowance that would
have been admissible had such member proceeded from the
old to the new station. For the purposes of thisrule, the grade
of an officer should be determined with reference to the facts
onthedate of histransfer while the number of fares admissible
should be determined with reference to the facts on the date
of the journey in respect of which the allowanceis claimed.

Ruling No. 1

*|n case an officer’s family performs the journey to the new station from a
place other than the old station by alower class of accommodation than the
class of entitlement (in the case of journeys by rail or steamer), the mileage
that would have been admissible had the member proceeded from the old
station to the new station would be reckoned on the basis of the class by
which the journey was actually undertaken.

Ruling No. 2

If the members of his family have joined the Government servant at the
new station, within six months after the date of histransfer, they will be
eligiblefor Travelling Allowance for their journey from the old station to
the new station though they may later on decide to proceed to some
other station.

(c) Anofficer who claims higher Travelling Allowance on the ground that
members of hisfamily accompanied him on transfer must support his

* [G O(P) No. 200/1966/Fin., Dated 01/07/1966]
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claim by a certificate showing the number and relationship of the said
members.

*(d) An officer claiming the cost of transporting personal effects must
support his claim by a certificate that the actual expense incurred
was not less than the sum claimed and that only goods belonging
to him and hisfamily were carried. All vouchers claiming transporting
charges of personal effects by road should invariably mention the
number of the lorry or other conveyance by which, and the number
of the house from and to which the personal effectsweretransported.
The officer should also state in the certificate the weight of the
personal effects actually carried and the amount actually paid for
their transport separately by rail, road, steamer or other craft and
the controlling officer should record a certificate that he has
scrutinised the details and satisfied himself that the claim is
reasonable. The payees' receipt for the charges paid for the
transport of personal effects should be attached to the bills.

T(e) Anofficer claiming the cost of transporting a conveyance by rail or
steamer must support his claim by railway or steamer receipt. He
should also produce a certificate that the conveyance belonged to
him. Thereceipt shall be attached to the bill.

(f) “Family’ for the purpose of these rules includes the officer’s wife,
children and step-children residing with and wholly dependent on
him. Not morethan onewifeisincluded in afamily for the purpose
of theserules. Inthe case of afemale officer the‘family’ will include
the “husband’ also provided he is residing with and wholly
dependent on her (the femal e officer).

Note 1.- Chargesfor thetransport of personal effects of an officer on transfer
may be admitted in audit, if they do not for good and sufficient reasons

* 1[G O(P) No. 279/1967/Fin., Dated 15/07/1967]
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accompany him but are carried within areasonabl e time before or after
the date of hisjourney on transfer.

Note 2.- The expression ‘ date of histransfer’ occurring in thefirst sentence
of Rule 67 (b) (iii) means the date on which the officer takes over
charge at the new station in case hisfamily follows him or the date on
which hehandsover chargeat the old station in case hisfamily precedes
him.

Note 3.- Claims preferred under this rule for the carriage of persona effects
should be admitted in all cases a the lowest available rates for “smalls,”

“Smalls’ are defined as goods which of themselves do not constitute
a working load for the unit of railway transport, the wagon. The
minimum load constituting a wagon load is specified, by each of the
railways who quotes reduced rates for wagon loads, in its tariffs.

Note4.- In caseswhere an officer istransferred from Station A to Station B
and again transferred within a reasonably short time to Station C he
may be allowed to recover the cost of carriage of personal effectsfrom
Station A to Station C subject to the conditions—

(1) that thetotal weight carried from Station B to Station C and from
Station A to Station C does not exceed the maximum limit
prescribed in therule, and

(2) that the total cost of transporting the effects from Station A to
Station B, from Station B to Station C and from Station A to
Station C does not exceed the amount admissible from Station A
to Station B plusthat admissible from Station B to Station C.

Note 5.- When an officer transports more than the maximum quantity
admissible by acheaper route, he can draw actual chargesnot exceeding
the amount admissible for the maximum quantity by the normal
recognised route.
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68.

69.

70.

Note 6.- A motor car may be treated as a part of personal effects in cases
wherean officer isnot entitled toitsfree transport in addition to personal
effects.

*An officer transferred from one post to another who under the orders of
competent authority is permitted to hand over charge of his old post or to
take over charge of the new post at a place other than the headquartersis
entitled to -

() Travelling Allowance as on tour from his old headquartersto the place
of handing over charge and from the place of taking over chargeto the
new headquarters.

(i) all concessions admissible under sub-rule (a) of rule 67 for journey
from the old to the new headquarters minus what will be admissible
to the Officer, for journey as on tour from the old to the new
headquarters.

An officer whose headquarters are changed while he is on tour, and who
proceeds to his headquarters without returning to his old, is entitled to—

(i) Travelling Allowance as on tour for his journey upto the new
headquarters;

(i) *all concessionsadmissible under sub-rule (a) of rule 67 fromtheold to
the new headquarters minuswhat will be admissibleto the Officer for a
journey as on tour from the old to the new headquarters.

If thefamily of an officer, in consequence of histransfer, travelsto astation
other than the new headquarters; Travelling Allowancefor thejourney of the
family may be drawn subject to the conditions that it does not exceed the
Travelling Allowance that would have been admissible if the family had
proceeded to the new headquarters station.

*[G O(P) No. 186/1989/Fin., Dated 29/03/1989)]

258



CHAPII ] KERALA SERVICE RULES PART |1 [ RULES71-73

71.

72.

T2A.

73.

An officer appointed to anew post whilein transit from one post to another
is entitled to draw Travelling Allowance under this section for so much of
the journey on transfer as he had accomplished when he receives the fresh
ordersand for thejourney from the place at which he receives such ordersto
his new station.

An officer, who goes on |eave not exceeding four months after he has given
over charge of his old post and before he has taken charge of his new post,
is entitled, whether the order of transfer is received before or after the
commencement of hisleave, to Travelling Allowance under this section as
for ajourney from hisold to his new post.

*When a Government servant whose case is not covered by Rule 72 is
posted to a station other than that at which he was stationed before he
went on leave, the controlling officer may permit him to recover the
Travelling Allowance under sub-rules | (iii) and (iv) or Il (iii), as the
case may be, of Rule 67 (a) as for a journey from his old to the new
station.

When an officer of the Government istransferred to the administrative control
of another Government which has made rules prescribing amounts and
conditionsof Travelling Allowances, hisTravelling Allowancesfor thejourney
to join his post under that Government and for the return journey will be
governed by therules of that Government regulating Travelling Allowances
on transfer.

Note.- The controlling officer for the purpose of Travelling Allowancefor the
journey of an officer tojoin hispost under aborrowing Government as
well asfor thereturn journey will bethe controlling officer in regard to
his post under that Government.

*[G O(P) No. 295/1984/Fin., Dated 12/06/1984]
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74.

75.

76.

7.

SecTioN |V
JOURNEY TO JOIN NEW APPOINTMENT

Except as otherwise provided in these rules Travelling Allowance is not
admissible to any person for the journey to join his first appointment in
Government service.

When a pensioner, or an officer who has been thrown out of employment
owing to a reduction of establishment or the abolition of his post, is
reappointed to Government service, the Government may permit him to draw
Travelling Allowance. Travelling Allowance under this rule should be
calculated asfor ajourney on tour, but no allowance may be drawn for halts
on the journeys.

When mileage allowanceisdrawn under Rule 75 therate admissibleisthat of
the grade to which the officer will belong after joining his post.

SecTioN V

JOURNEY TO ATTEND AN EXAMINATION

Anofficerisentitled to draw Travelling Allowancefor thejourney to and from
the place at which he appears for an obligatory departmental examination,
provided that Travelling Allowance shall not be drawn under this rule more
than twicefor any particular examination.

*Note 1.- If a Government servant actually performs the journey to the
place of examination, but is not able to appear for the examination
because of its cancellation at the last moment Travelling Allowance
may be sanctioned to him by the Government/the Head of
Department concerned after due verification of the facts. This
concession will be admissible only if the intimation regarding the
cancellation did not reach the Government servant before the

* [G O(P) No. 21/1967/Fin., Dated 18/01/1967]
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78.

79.

80.

81.

82. (a)

commencement of the journey and the journey did not commence too
early, i.e. the date of its commencement was not in advance of the
schedul e date of the examination by more than the minimum number of
daysrequired for performing the journey.

* Note 2.- If the place where the Government servant worksisacentre for
the departmental examinations, he shall not beeligiblefor Travelling
Allowance for appearing for the examinations at another centre
under this rule, except in case where he has to appear for the
examination at that centre owing to reasons beyond his control.

The Government may permit an officer to draw Travelling Allowance for the
journey to and from the place at which he appears for an examination other
than those specified in Rule 77.

Travelling Allowance under this section should be calculated as for a
journey on tour but no allowance may be drawn for halts on thejourneys.

SecTtion VI

JOURNEY WHEN PROCEEDING ON OR RETURNING
FROM LEAVE

Except as otherwise provided in these rules, an officer is not entitled to any
Travelling Allowance for ajourney made during leave or while proceeding
onor returning from leave.

The Government may, for special reasons which should be recorded, permit
any officer to draw, for ajourney of thekind specifiedin Rule80 Travelling
Allowance asfor ajourney on tour.

When an officer iscompulsorily recalled to duty beforethe expiry of hisleave
and the leaveisthereby curtailed by not lessthan one month, heisentitled to

* [G O(P) No. 80/1976/Fin., Dated 10/03/1976]
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83.

84.

draw mileage allowance for the journey from the place at which the order of
recall reacheshim. If the period by which theleaveiscurtailedislessthana
month, mileage allowance may be allowed at the discretion of the authority
recalling the officer.

If the officer recalled to duty is entitled to Travelling Allowance under Rule
72 he may not draw mileage allowance under clause (a) unless he abandons
his claimsto the mileage allowance specified in Rule 66, Rule67 (a) | (i) and
Rule67 (a) I (i).

If anongazetted officer, on compulsory recall from leave exceeding four
months, is posted to a station other than that from which he went on
leave, he may, if his new station is distant more than 80 kilometres from
his old station, draw in addition to the allowance admissible under sub-
rules| (ii) and (iv) and 11 (iii) of Rule 67 (a) Travelling Allowancefor his
family under Rule 67 for the journey from the place at which the order of
recall reaches him to the new station; provided that the amount so drawn
shall not exceed the amount admissible under Rule 67 for the journey
from the old to new station.

SecTion VI
JOURNEY FOR JOINING FIRST APPOINTMENT

Inthefollowing cases Travelling Allowances are admissiblefor joining afirst
appointment:-

(1) Toany person appointed to the Public Worksthe Medical or any other
department in any capacity requiring technical skill or knowledge for
which he has been specially trained.

(2) Torecruit constablesenlisted for service at the other district headquarters,

for joining their first appointment at Trivandrum.

Note.- Teachers deputed for training from Departmental Schoolsare entitled
to Travelling Allowance under the ordinary rules, for their journey to
and from the Training School or College.
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Section VI
JOURNEYS DURING SUSPENSION OR TO GIVE EVIDENCEOR TO
ATTEND A COURT OF LAW AS ASSESSOR OR JUROR OR IN
CONNECTION WITH THE DEFENCE OF A CASE
INSTITUTED AGAINST AN OFFICER FOR ACTS
DONE IN HIS OFFICIAL CAPACITY

85. (a) *(i) Anofficer under suspension who isrequired to perform any journey for
attending any departmental enquiry (other than police enquiry) or called
upon to appear before the Disciplinary Proceedings Tribunal may be
allowed, for the onward and return journeys, Travelling Allowance as
for ajourney on tour from his head quarters to the place at which the
departmental enquiry or disciplinary proceedings, asthe case may be,
isor are held or from the place at which he has been permitted toreside
during suspension to the place at which the departmental enquiry or
disciplinary proceedings, asthe case may be, isor are held, whichever
isless. No Travelling Allowance will, however, be admissible if the
enquiry or disciplinary proceeding asthe case may be, isor are held at
an outstation at his own request.

I1(i1) An officer under suspension, if reinstated in service, pending
finalisation of the enquiry or disciplinary proceedings initiated
against him, and posted to a station other than the one where he
wasworking at thetime of his suspension may be allowed Travelling
Allowance for his journey to the new station as for journey on
transfer from the old station or from the place where he has been
permitted to reside during suspension whichever isless. The grade of
the officer and his Travelling Allowance for the journey shall be
determined on the basis of hispay inthe post hewasholding at thetime

*[G O(P) No. 385/1967/Fin., Dated 26/08/1967]
1[G O(P) No. 601/1978/Fin., Dated 03/08/1978]
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of his suspension or the pay in the post to which he is reinstated
whichever islower.

(i) If an accused officer, whether under suspension or not, against whom
disciplinary proceedings have beeninitiated retiresfrom servicein the
course of the proceedings or if an officer against whom disciplinary
proceedings are initiated after his retirement and is called upon to
appear before Disciplinary Proceedings Tribunal/Disciplinary
Authority/Enquiry Authority properly constituted under competent
authority for holding the enquiry will be allowed for the onward and
return journey Travelling Allowance asfor ajourney on tour from his
place of residence to the place where the enquiry is held.

*Note.- His Travelling Allowance will be regulated by the gradeto which he
belonged prior to his suspension/retirement.

T(b) An accused officer, if not under suspension, when called upon to appear
before a Disciplinary Proceedings Tribunal/Disciplinary Authority/Enquiry
Authority, properly constituted under competent authority for holding the
enquiry, may be allowed, for the onward and return journeys, Travelling
Allowance asfor ajourney on tour from his headquarters.

In case the accused officer ison leave and is permitted to reside at aplace
other than his headquarters during the leave, he may be allowed Travelling
Allowance asfor ajourney on tour from hisheadquarters or from the place of
his residence whichever isless. No Travelling Allowance will, however, be
admissibleif the enquiry is held at the outstation at his own request.

Note.- Inthe cases covered by Rule 85, no allowance for haltson journeys or
at the outstation where the enquiry is held will be allowed.

*[G O(P) No. 159/1973/Fin., Dated 23/05/1973]
1[G O(P) No. 436/1965/Fin., Dated 19/11/1965]
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86. Thefollowing provisonsapply to an officer who issummoned to give evidence :-

(a) Inacriminal case, acase before a court-martial, acivil case to which
Government is a party or a departmental inquiry held by a properly
constituted authority within the State :

(i) Hemay draw Travelling Allowanceasfor ajourney ontour attaching
to his bill a certificate of attendance given by the Court or other
authority which summoned him.

(i) When he draws such Travelling Allowance, he may not accept
any payment of his expenses from the court or authority. Any
fees which may be deposited in the court for travelling and
subsistence allowance of the witness must be credited to
Government.

(i) If the court in which he gives evidence is situated within eight
kilometres of his headquarters and no Travelling Allowanceis
therefore admissible for the journey he may, if he is not in
receipt of Permanent Travelling Allowance, accept such
payment of actual travelling expenses as the court may make.

(b) Officialsemployed by the Central Government or by the Government
of any of the States appearing in casesin which the State is a party, as
witnesses on summons before the Criminal Court of this Stateto give
evidence regarding facts of which they have official knowledge, will,
on production of certificates of attendanceissued by the courts before
which they appear aswitnesses, be paid Travelling Allowance by the
Government by whom they are employed at their own rates. In cases
where the State is not a party, such officials will be paid Travelling
Allowance by the summoning court according to itsown rules and the
chargeswill be borne by the State within whose limits the summoning
court is situated.
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When any of the Governments requisitions the services of an official
of a commercial department as a witness or any other official as a
technical or expert witness within the meaning of section 45 of the
Indian Evidence Act, 1872, the pay of the official concerned for the
period of hisabsencefrom hisheadquartersand Travelling Allowance
and other expenses due to him will be borne by the requisitioning
Government. TheTravelling Allowancein such caseswill beregulated
by the Travelling Allowance Rules applicabl e to the official summoned.
The charges will, in the first instance, be borne by the Government
under whom he is employed and will be passed on after audit for
payment to the requisitioning Government.

(c) A person formerly in the service of the Government summoned to give

evidence under the circumstances mentioned in clause (a) above shall
be entitled to receive Travelling Allowance (as for journeys on tour) at
the rate admissible to the person, when last in the service of the
Government or if heisat the time employed under afund administered
by the Government at the rates admissible for the appointment under
the fund. He will be paid batta and Travelling Allowance by the court
which summoned him as witness from the allotment under ‘Witness
batta’ according to the rule of the court, but if heis entitled under this
clause to more than what is allowed by the court, the difference will be
paid by the department in which the officer was last serving. Billsfor
such claim should be supported by certificate similar to that referred to
in clause (a) (i) above and showing the amount of the allowances paid
by the court.

Note 1.- An officer summoned to give evidence while on leaveisentitled to

Travelling Allowance under thisrule from and to the place from which
heis summoned as if he were on duty.
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86A.

Note 2.- The T.A. claims of officers summoned by Civil Courtsin any other
State will be settled in accordance with the reciprocal arrangements
entered into between this State and such other State.

Note 3.- T.A. claims of officers summoned as witnesses in departmental
enquiriesin other States are regulated by the reciprocal arrangements
made with the respective State Governments. Government have
accordingly entered into the following reciprocal arrangements with
the Governments of Mysore and Tamil Nadu in thisregard.

In departmental enquiries to which the State is a party, a Government
servant giving evidence regarding facts of which he has official
knowledge will on production of a certificate of attendance by the
summoning authority, be paid T.A. by the Government under whom he
is serving.

In departmental enquiries to which the State is not a party, a Government
servant giving evidence regarding facts of which he has official knowledge
will bepaid T.A. by the summoning authority according to the rules under
which the Government servantsdraws hisTravelling Allowance or ajourney
on tour on production of a certificate signed by the Controlling Officer
showing therates of T.A. and D.A. admissible to him for ajourney on tour.
If the Government servant is his own controlling officer, the certificate will
be signed by him as such. The expenditure on account of T.A. and D.A. paid
by the summoning authority will be borne by the Government within the
territory of which that authority is situated.

If an officer undertakes ajourney in connection with acivil or criminal case
instituted against him or actsdonein his official capacity and the defence of
such case has been sanctioned by the competent authority such an officer
may be granted Travelling Allowance admissible to an officer of his grade
whileontour.
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87.

87A.

88.

89.

89A.

An officer summoned to give evidence in circumstances other than those
described in Rule 86 or to serve asan assessor or juror inacourt of law isnot
entitled, by reason of his position as an officer, to any payments other than
those admissible by therules of the court. If the court pays him any sum as
subsistence allowance or compensation, apart from payment for travelling
expenses, hemust credit that sum to Government before drawing full pay for
the day or days of absence.

*|f an Officer undertakes a journey on a summons from an investigating
Police Officer, inacriminal case, such Officer may be granted Travelling
Allowance admissible to him while on tour if heisnot an accused in the
criminal case.

Thisamendment shall be deemed to have comeinto force with effect from 2
April 1981.

SecTion | X

JOURNEYS TO OBTAIN MEDICAL TREATMENT, ADVICE
OR CERTIFICATE OR TO APPEAR BEFORE
A MEDICAL BOARD

Travelling Allowance is not admissible for ajourney undertaken to procure
health certificate on first appointment to Government service.

If, in order to obtain anti-rabic treatment, an officer is compelled to leave a
station at which hefallsill and at which anti-rabic treatment is not available,
and travelsto the nearest station where the treatment is available he may on
production of a certificate from his authorised medical attendant that the
journey wasin his opinion absolutely necessary, draw Travelling Allowance
for the journey. This concession isadmissible also to an officer on leave.

TA Government servant suffering or suspected of suffering from tuberculosis
may on production of acertificatefromaT. B. Speciaist that thejourney wasin

*[G O(P) No. 216/1981/Fin., Dated 02/04/1981]
1[G O(P) No. 775/1964/Fin., Dated 19/11/1964]
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his opinion absolutely necessary, draw Travelling Allowance in accordance
withtherulesfor hisjourney tothe nearest Government Medical Institution and
back in connection with hismedical examination and periodica check-up. This
concession isadmissible also to an officer on leave.

0. If an officer, being stationed where thereisno medical officer, of Government, is
required to obtain amedical certificatefrom amedical officer of Governmentin
support of an application for an original grant of leave he may draw Travelling
Allowance for the journey undertaken to obtain that certificate.

Note.- Travelling Allowanceisnot admissiblefor ajourney to obtain amedical
certificate in support of an application for an extension of leave.

1. If an officer, having obtained a medical certificate in support of an
application for an original grant of leave, isrequired to appear before
amedical board, or to appear before a nominated medical officer of
Government for further opinion as to the necessity for the leave
recommended in that certificate, he may draw Travelling Allowance
for the journey undertaken to obtain that opinion.

Note.- Travelling Allowance is not admissible for a journey to obtain a
second medical opinion in support of an application for an extension
of leave, but Travelling Allowance is admissible for a second or
subsequent journey, if necessitated, to obtain the certificate for the
original grant of leave.

92. Thejourneys contemplated by Rule 90 and Rule 91 should not be undertaken
without the previous permission of the controlling officer, if such permission
can be obtained without risk to the officer requiring medical service.

93. (a) Anofficer whoisdirected by hisofficial superior intheinterestsof the public
service, to apply for an invalid pension, may, if he is required to make a
journey in order to appear beforeamedical board, draw hisactual travelling
expenses, subject to a maximum of the amount of Travelling Allowance
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calculated for thejourney. If itisnecessary for himto returnto hisheadquarters
after appearing before the medical board he may draw his actual expenses
subject to the same maximum. In both cases his Travelling Allowance bill
must be supported by acertificate that hewasdirected to apply for aninvalid
pension in the interests of public service and that he did not voluntarily ask
toretire.

(b) A competent authority may allow actual expenses, aslimited by clause (a) of
this rule, to be drawn by an officer who voluntarily applies for an invalid
pension, provided that the authority is satisfied that the circumstances of the
applicant are such as to justify the concession.

94, Except as provided for in Rule 91 and Rule 93 no Travelling Allowanceis
admissible for a journey undertaken in order to appear before a medical
board.

95. (a) Travelling Allowance under Rules 89 to 94 should be calculated as for a
journey on tour, but no allowance may be drawn for halts on the journeys.

(b) (i) All IndiaServiceOfficerswho perform journeysto seek medical advice/
treatment under the All India Services (Medical Attendance) Rules,
1954 will be given Travelling Allowancefor thejourneys, ason tour.

(i) Nodaily allowancewill be alowed for the halts madein thisconnection.

(il1)  The family members of these officers will be allowed single first class
railway fare (i.e. the class of accommodation to which the officers
themselves are entitled) or single fare of any lower class by which the
patient actually travels for consulting a Government Specialist on the
advice of the authorised Medical Attendant.

SecTioN X

JOURNEY SINATTENDANCE ONAN INCAPACITATED OFFICER
ORMEMBEROFHISFAMILY

96. A medical officer of Government who considersthat an officer on whomitis
his duty to attend professionally should |eave his station to obtain medical
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97.

98. (@)

advice or treatment or to proceed on leave, and that it is unsafe for him to
travel unattended, may if he does not himself accompany him, arrange for an
attendant, to do so; and the attendant (a) if an officer, shall be deemed to
have been travelling on duty and may draw Travelling Allowance for the
onward and return journey asfor ajourney on tour, and (b) if not an officer,
may draw actual expenses.

When the medical officer’s opinion as to the necessity for the journey and
for an attendant during it, cannot be obtained before its commencement, a
certificate from him that the journey with an attendant was necessary is
sufficient for the purpose of this rule.

SecTion Xl
JOURNEYS ON A COURSE OF TRAINING

When an officer or astudent not already in government serviceis selected to
undergo a course of training, Government may decide the scale, if any on
which he shall draw-

(a) TravellingAllowancefor theoriginal journey to and the last journey from
the place of training, and for halts at such place;

(b) in the case of training at a school, college or similar institution,
Travelling Allowancefor similar journeys on the occasion of holidays
and vacations; and

(c) Travelling Allowance for journeys during the course of training:

Provided that the scal e so fixed shall not exceed that admissibleto officers
of similar status on duty at the place of training.

An officer deputed to undergo a course of training, if the course of training
exceeds three months, may draw Travelling Allowance under the rules for
journeys on transfer irrespective of whether thetraining is at afixed centre
or not. If the course of training does not exceed three months, the rules
which govern journeys on tour shall apply.
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*Note.- Omitted.

(Thisamendment shall be deemed to have comeinto force on 2™ March 1990)

(b) Ifinatraining school, avacation is allowed, no Travelling Allowanceis

99. (1)

admissible for journeys from and to the school unless for the purpose of
apractical course of training which isrequired to be undergone at another
station during such vacation.

SecTion X1

JOURNEY OF THE FAMILY OF AN OFFICER
WHO DIES IN SERVICE

If an officer dies while in service, members of his family will be granted
Travelling Allowancefor thejourney to hishome or to any other placewhere
they may wish toresidewhether it isinside or outside the State either from his
headquarters or from the place of his death, provided that the amount shall
not exceed what would be admissible for a journey from the officer’s
headquarters to his home.

Note.- For the purposes of this rule the headquarters of an officer on leave
shall be considered to be the place of his headquarters where he was
last on duty.

(2) Theratesof Travelling Allowance shall be those which would be admissible

(3)

4

under the rules for ajourney on transfer less that admissible to the officer.

The family should perform the journey within three months of the death
of the Government employee and the Travelling Allowance should be
claimed as soon as possible after the journeysis over. The Travelling
Allowance may be drawn in advance if the officer drawing the bill is
satisfied that the journey will be made.

Billswill be drawn and countersigned by the officers authorised to deal with
the bills of the deceased Government employee, if the deceased officer isa

*[G O(P) N0.391/2002/Fin., Dated 19/06/2002]
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®)

99A.

-'-l*

nongazetted officer and if the officer is a gazetted officer, the bill will be
countersigned by his superior officer.

# [Deleted]
Ruling

The term “Travelling Allowance” mentioned in this rule includes cost of
transportation of personal effects also.

SecTion X111
JOURNEY OF AN OFFICER AFTER RETIREMENT

Travelling Allowancewill beallowed to an officer on retirement to enable him
to proceed to any place within or outside* the State where he proposes to
settle down after retirement subject to the following conditions :-

(i) The concession will be given only in cases of retirement on
superannuation, or oninvalid, retiring or compensation pension, or
with effect from 30" July 1975, in cases of compulsory retirement
under Rule 60 A, Part | of these rules, but will not be given in other
cases of compulsory retirement or cases of removal or dismissal
from service.

(i) TheTravelling Allowance will be given asfor ajourney on transfer
from the last headquarters to the place of residence, where he
proposes to settle down. For regulating the claim accordingly,
every Government servant should furnish to his controlling officer
before hisretirement, a declaration indicating the station where he
intendsto reside after retirement. The officers compulsorily retired
under Rule 60-A, of Part 1 of theserules shall furnish the declaration
within one month after such retirement.

#[G O(P) No. 277/1975/Fin., Dated 30/06/1975]
*[G O(P) No. 44/1978/Fin., Dated 10/01/1978]
G O(P) No. 74/1977/Fin., Dated 28/02/1977]
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**(jil) Thejourney shall be performed within one year of the date of retirement:

*Provided that officerswho are re-employed under the Government
of Kerala and whose re-employment is ordered while on leave
preparatory to retirement or within one year of the date of retirement,
can avail themselves of the benefit of this rule, if the journey is
performed within one year from the date of expiry of the period of
re-employment.

T(iv) If Travelling Allowance advanceisallowed it should berestricted to 75
per cent of the Travelling Allowance admissible for the journey and a
declaration should be obtained from the Government servant giving his
consent for recovery from hispension, if need be. Thedetailed T.A. bill
should be presented **within two months of the date of drawal of the
advance to the last controlling officer for adjustment and counter
signature. If the Government servant isaGazetted Officer thebill should
be sent to the office of the Accountant General for pre-audit before
payment.

This amendment shall be deemed to have come into force with effect
from 8" January 1970.

99B.  # [Deleted]

** [G O(P) No. 595/1978/Fin., Dated 29/07/1978]
*[G O(P) No. 537/1980/Fin., Dated 03/09/1980]
{G O(P) No. 200/1970/Fin., Dated 06/04/1970]
#[G O(P) No. 277/1975/Fin., Dated 30/06/1975]

274



CHAPIII'] KERALA SERVICE RULES PART |1 [ RULES 100-103

100.

101.

102.

103.

CHAPTER 111

TRAVELLING ALLOWANCE ADMISSIBLE WHEN MEANS OF

TRANSPORT ARE SUPPLIED WITHOUT COST TO
THE OFFICER TRAVELLING

SecTioNn |
JOURNEYS BY RAILWAY

When an officer isentitled to or isallowed freetransit by railway, whether on
afreepassor otherwise the mileage allowance which hedrawsfor thejourney
must be reduced by the amount of the farewhich, but for such freetransit, he
would have paid. Thisrule appliesto casesin which afree passisissued on
any railway. Thereduction mademust includethefull number of fares covered
by the pass, unless the officer certifiesthat he did not use the passin respect
of any fare or faresfor which no reduction is made.

When an officer in receipt of permanent Travelling Allowance uses afree pass
on arailway within his sphere of duty, he must deduct from his Permanent
Travelling Allowance for the month the amount of the railway fareswhich he
would have paid if he had not travelled on a pass.

When an officer is permitted to travel by railway in a higher class on
payment of alower fare, his mileage allowance must be reduced by the
amount by which the fare of the classin which he travels exceedsthe fare
actually paid.

SecTion |
JOURNEYS BY SEA OR RIVER STEAMER

When an officer travels by sea or river, otherwise than on payment of
passage money, in a steamer the cost of which is paid by Government or
by alocal fund, he may draw no Travelling Allowance except subject to
the provision of Rule 110* the daily allowance of his grade; provided
that, when his servants and luggage are not conveyed on the vessel but

*[G O(P) No. 113/1976/Fin., Dated 06/04/1976]
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are sent separately at his expense, he may draw in addition the actual
cost of transporting them.

104.  Whenan officer isallowed freetransit by seaor river steamer, otherwisethan
inaGovernment vessdl, the mileage allowancewhich he drawsfor thejourney
must be reduced by the amount of the farewhich, but for such freetransit, he
would have paid. If he travels on a free pass, the reduction made must
includethe full number of fares covered by the passunlessthe officer certifies
that he did not use the pass in respect of any fare or fares for which no
reduction is made.

SecTion 1]
JOURNEYS BY AIR

105. When an officer isallowed freetransit by air in aGovernment machineor in
amachine chartered by Government for the purpose, heisentitled subject to
the provisions of Rule 110* to Travelling Allowance asfollows:-

(a) If he hasnot to provide separate conveyance at his own expense for
his servants or luggage, he may draw the daily allowance of his grade
and may not exchangeit for mileage allowance. If, however, part of the
journey is made by other means of locomotion, he may at his option
draw in lieu of daily allowance the mileage allowance admissible for
that part.

*This amendment shall be deemed to have come into force with effect
from 15" May 1970.

(b) If he has to provide separate conveyance at his own expense for his
servants or luggage he may-

(1) if thejourney isbetween places connected by rail or steamer draw
incidental expenses or three-fifth of afare as the case may be of

*[G O(P) No. 113/1976/Fin., Dated 06/04/1976]
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106.

107.

the class of accommaodation to which heis entitled by railway or
steamer, or

(i1) if thejourney is between places not connected by rail or steamer
draw thedaily allowance of hisgrade or half the mileagealowance
calculated for the journey.

If, however, apart of thejourney is performed by other means of locomotion
hemay draw mileage allowance admissiblefor that part subject to the condition
laid down in sub-clause (i) and (ii) of clause (b) of Rule 62.

An officer, when making ajourney by air in a Government machineor in a

machine chartered by Government for the purpose shall pay afirst classfull
or half railway fare, as the case may be, to Government on behalf of each
person not entitled to travel in that machine who may accompany him.

Note.- If an officer wishes to take with him any non-entitled person in a
Government machine or in a machine chartered by Government, he
should obtain the sanction of the Government. In giving such sanction,
care should be taken to see that no extra expenditure is caused to
Government thereby.

SecTioN IV
OTHER JOURNEYS

Except where otherwise expressly provided in these rules, when on a
journey other than ajourney by railway or by seaor river steamer or by
air an officer uses a means of locomotion provided at the expense of
Government, alocal fund or Government of another State and does not
pay the cost of its use or propulsion, he is entitled subject to the
provisions of Rule 110 to Travelling Allowance asfollows:-

(a) If hehasnot to provide separate conveyance a his own expense for his
servants or luggage, he may draw the daily allowance of the grade and
may not exchangeit for milesgealowance. If, however, part of thejourney
ismade by other meansof locomotion, hemay at hisoptiondraw inlieu of
daily alowancethe mileageallowance admissiblefor that part.
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108.

109.

110.

Ruling

# When a Government servant performs ajourney on transfer in aconveyance
provided by the Government, hemay beallowed daily allowancefor each calendar
day of journey. He will not, however, be eligible for any additional daily
alowance for themembersof hisfamily who accompany him and for whom
he does not pay any fare, nor will he be paid any allowance for the
personal effects carried along with him for which he does not pay any
charge except in the case of transport by rail in which case he may be
allowed the actual charges as provided under Rule 67 (a) | (iii), Kerala
Service Rules, Part I1.

(b) If he hasto provide separate conveyance at his own expenses for his
servants or luggage, he may, if the conditions of Rule 62 are fulfilled,
exchange hisdaily allowancefor half the mileage allowance cal cul ated
for thejourney and draw in addition the mileage allowance admissible
for any part of the journey made by other means of locomotion.

When an officer is provided with means of locomotion asin Rule 107 but pays

all thecost of itsuse or propulsion, he may draw Travelling Allowance under
the ordinary rules, subject to the deduction of such fixed hire or charge as
Government may fix.

*[Deleted]

SecTioN V
METHOD OF CALCULATING DAILY ALLOWANCE

T When an officer, who is supplied with means of conveyance without
charges, returns to his headquarters on the same day, daily allowance
admissible under Rule 103, Rule 105 and Rule 107 will be limited to the
incidental expenses at the rates given below:

#[G O(P) No. 617/1963/Fin., Dated 12/12/1963]
* 1[G O(P) No. 186/1989/Fin., Dated 29/03/1989]
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Officersof theFirst Grade “ 8 paise per kilometre

Officers of the Second Grade - 6 paise per kilometre

Officersof the Third Grade - 4 paise per kilometre

Officersof the Fourth Grade . 3 paiseper kilometre
Effective from 1% July 1980.

When an officer is provided with free conveyance for part of the journey or
for one way journey only (i.e. either for going from or for return to
Headquarters) and he returnsto his head quarters on the same day the daily
allowance if admissible under the rules will be limited to the incidental
expenses as indicated above for the onward or downward journey as the
case may be. He may in addition draw mileage allowance admissible for the
part of the journey for which the conveyance is not provided free of charges,
provided the distancetravelled exceeds 32 kilometres.

Note 1.- A chauffeur or driver or cleaner or mechanic of a motor car, jeep,
van, wagon, lorry, boat or other means of locomotion supplied at the
expense of Government will be allowed daily allowance at the rates
specified under these rules.

*Note 2.- The rates of incidental expenses mentioned in this rule shall be
subject toaminimum of half daily allowance.

Effectivefrom 1% May 1981.

* [G O(P) No. 186/1989/Fin., Dated 29/03/1989]

279



CHAPIV ] TRAVELLING ALLOWANCES [ RULE 111

CHAPTER IV

GRANT OF TRAVELLING ALLOWANCE TO THOSE WHO
ARE NOT IN REGULAR GOVERNMENT SERVICE

111.  The grant of Travelling Allowance and Daily Allowance to non-official
members of Committees, Boards, Councils, etc. will be regulated as
follows:-

(i) Committees, Boards, Councils, etc. constituted by Government will be
classified into two-First Class and Second Class—according to their
importance, jurisdiction and the over all statusof themembers. Whether
a committee (or other body) is of the First Class or the Second Class
will be specified in the orders constituting the committee.

(i) Non-officids(includingretired officials) servingin First ClassCommittees,
Boards, etc., will bedlowed Travelling Allowanceand daily allowance at
theratesadmissibleto First Grade Officers.

(il1) Non-officials (including retired officials) serving in Second Class
Committees, Boards, etc., will be allowed Travelling Allowance and
daily allowanceat theratesadmissibleto Second Grade Officersdrawing
apay of morethan 1 1500 per mensem.

T Effective from 1% September 1985.

(iv) The Travelling Allowance admissible to Members of the Legidative
Assembly serving in any committee (or other body) will, however, be
regulated by the provisions of the Payment of Salariesand Allowances
Act.

(v) Members of Parliament serving in such committee (or other body) will
be allowed Travelling Allowance and daily allowance at the rates

1[G O(P) No. 186/1989/Fin., Dated 29/03/1989)]
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admissibleto M.L.As. subject to the condition that in respect of railway
journeysthey will be allowed only the incidental expenses, sincethey
are in possession of freerailway pass.

(vi) TheTravelling Allowance Rulesinthe Kerala Service Rulesapplicable
to First and Second Grade Officers of Government will apply to the
non-official membersof First and Second Class committeesrespectively.
*Member of aFirst class Committeewill however be allowed mileage
for road journeys between places connected by railway, if any public
interest is served by such road journeys.

Note.- Non-official members, other than Membersof the L egidativeAssembly,
servingon First and Second Class Committees, may be paid per day of
attendance at the meetings of the committees at placeswithin aradius
of eight kilometres from their residence, sitting fees to cover out of
pocket expenses at the rate equal to the amount of Daily Allowance
admissible for halts at the station.

112. The following principles should be observed in granting Travelling
Allowances to witnesses, who are not officers but are summoned to give
evidence in a case in which the conduct of an officer is the subject of a
departmental enquiry held by officers serving directly under the
Government:-

(1) Travelling Allowance will be paid only in respect of withesses whose
evidenceisconsidered to be of material value by the officer conducting
the enquiry.

(2) Suchdlowancesmay be paid to witnesses summoned on behdf of the officer
whose conduct is the subject of a departmenta enquiry in the event of the
officer concerned dearing himsdf.

*[G O(P) No. 186/1989/Fin., Dated 29/03/1989]
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(3) Inexceptiona casesthe officer conducting the enquiry may, for reasonsto be
recorded, recommend to the Government that the principleslaid down above
be departed from owing to specid reasons and it is for the Government to

accept or reject the recommendation.

112 A. *The rates of Travelling Allowance and batta in the case of those coming
under Rule 112 will be the rates allowable from time to time to non-official
witnesses summoned by criminal courts, the discretion in the matter of
classification of such witnesses for the purpose being vested with the

concerned authority conducting the enquiry.

* [G O(P) No. 1/1966/Fin., Dated 01/01/1966]
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113.

114.

115.

116.

CHAPTER V
CONTROLLING OFFICERS

The Government shall declare what authority shall be the controlling
officer, for Travelling Allowance purposes, of each officer or grade of
officers. It may, if it thinksfit, declare that any particular officer shall be
his controlling officer.

Except where expressly permitted by a competent authority a controlling
officer may not delegate to a subordinate his duty of countersignature.

Except as provided in Rule 113 no bill for Travelling Allowance, other than
Permanent Travelling Allowance shall be paid unless it is signed or
countersigned by the controlling officer concerned.

It is the duty of a controlling officer, before signing or countersigning a
Travelling Allowance bill—

(a) to scrutinisethe necessity, frequency and duration of journeys and halts
for which Travelling Allowanceis claimed, and to disallow the whole or
any part of theTravelling Allowance claimed for any journey or halts, if he
considers that a journey was unnecessary or unduly protracted or that a
halt was of excessive duration;

(b) toscrutinisecarefully thedistancesentered in Travelling Allowancenbills;

(c) tosatisfy himself that mileage allowance for journeys by railway or
steamer, excluding additional fare or fares allowed for incidental
expenses, has been claimed at the rate applicable to the class of
accommodation actually used and that where the actual cost of
transporting servants, personal effects, etc., is claimed under these
rules the scale on which such servants, effects, etc., were
transported was reasonabl e; and to disallow any claim which, in his
opinion, does not fulfil that condition;
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(d) tocheck any tendency to abuse the option of exchanging daily dlowancefor
milesgedlowance;

(e) toobserveany subsidiary rulesor orders which acompetent authority
may make for his guidance; and

(f) tosatisfy himself before permitting aclaim under Rule 23 that the officer
actually bought athrough ticket at the rate claimed and that it was not
possiblefor himto get athroughticket at acheaper rate by paying only for
the appropriate class of accommodation over that portion of the journey
where accommodation of that classwas available.
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APPENDIX |

MODEL FORM OF AGREEMENT
(Referredtoin Rule8 of Part 1)

ARTICLES OF AGREEMENT made this the ................... day of

. two thousand and . viiriieineieen.... BETWEEN Sri
e .. (here enter name and address) of thefirst part
and the Governor of Kerala (hereinafter called the Government) of
the other part.

WHEREASTHE GOVERNMENT have engaged the party of thefirst part and
the party of thefirst part has agreed to serve the Government on the terms and
conditions hereinafter contained.

NOW THESE PRESENTSWITNESS asfollows:-

1. The party of the first part shall submit himself to the orders of the
Government and of the officers and authorities under whom he may
from timeto time be placed by the Government and shall remainin
the service for the term of ....... years commencing from the
....................... day of 20.............subject to the provisionsherein

2. The party of the first part shall devote hiswhole time to his duties
and at all times obey the rules including the Government Servants’
Conduct Rules prescribed from time to time being for the regulation
of the public service to which he may belong and shall whenever
required, proceed to any part of Indiaand there perform such duties
as may be assigned to him.

3. Theserviceof the party of thefirst part may beterminated asfollows:-

(1) Attheendof thefirst year by either party without notice.
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(2) Atany timeon *two calendar months' noticein writing given to
him by the Government if, in the opinion of the Government, the
party of the first part proves unsuitable for the efficient
performance of his duties during service under this agreement.

*Provided that the Government may in lieu of any notice herein
provided for, give the party of the first part, a sum equivalent to
the amount of his pay of two months or shorter notice than two
months, if they pay him a sum equal to the amount of his pay for
the period by which such notice falls short of two months.

* Effectivefrom 24" April 1982.

(3) By theGovernment without previous noticeif the Government
are satisfied on medical evidence that the party of the first
partisunfit andislikely for aconsiderable period to continue
unfit by reason of ill-health for the discharge of his dutiesin
India

PROVIDED awaysthat the decision of the Government that the
party of the first part is likely to be unfit shall be conclusively
binding on the party of the first part.

(4) BytheGovernment or their officershaving proper authority without
any previousnoticeif the party of thefirst part shall beguilty of any
insubordination, intemperance or other misconduct or of any breach
or non-performance of any of the provisions of these presents or of
any rules pertaining to the public service to which he may belong.

(5) By *two calendar months’ noticeinwriting given at any time
during service under this agreement (except the first year

*[G O(P) No. 199/1982/Fin., Dated 24/04/1982]
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thereof) either by him to the Government or by the Government
or their authorised officer to him without cause assigned.

* Effectivefrom 24" April 1982.

PROVIDED awaysthat the Government may, in lieu of any notice herein
provided for, give the party of the first part a sum equivalent to the
amount of his pay of *two months or shorter notice than *two months if
they pay him a sum equal to the amount of his pay for the period by
which such notice falls short of *two months.

*Effectivefrom 24" April 1982.
() Omitted.
The second Proviso isin effect from 24" April 1982.

Theterm ‘pay’ for the purpose of this clause shall mean the pay (including
specia pay and personal pay, if any), the party of the first part isreceiving
under these presents at the time, unless he is receiving officiating pay in
which caseit shall mean the pay (including special pay and personal pay, if
any) of his substantive appointment.

4. |If theparty of thefirst part is suspended from duty during investigation
into any charge of misconduct mentioned in sub-clause (4) of clause 3
hereof, he shall not be entitled to any pay during such period of
suspension but shall be entitled to receive a subsistence grant at such
rate asthe Government may decideto allow him.

5. Thescaleof pay attached tothepost of....................... to which the
party of thefirst part isappointed shall comprisethefollowing monthly
rates of pay in successive stages of every twelve months' service :-

(PayX.)

* T [G O(P) No. 199/1982/Fin., Dated 24/04/1982]
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etc.

He shall fromthe ................ be granted pay at the rates of Rupees

......... per mensem in the aforesaid scale and shall receive pay in
the succeeding stages provided for in that scale in accordance with
the provisions of the rules from timeto time in forceand
applicable to his case, service in the stages reckoning from the
aforesaid date. The pay from time to time payable to him under these
presents shall be paid for such time as he shall serve under this
agreement and actually perform his duties commencing from the
aforesaid date and ceasing on the date of his quitting service or on
the day of his discharge therefrom or on the day of his death if he
shall die whilst in service. If at any time the party of the first part
proceeds on deputation on foreign service his pay during deputation
shall be regulated by the ordinary rules regarding deputation on
foreign service.

6. Theparty of thefirst part shall be eligible, subject to the exigencies
of public service, for leave and leave salary under the rules
contained in Appendix VIII to Kerala Service Rules, as amended
fromtimetotime.

7. If the party of thefirst part isrequired to travel in the interest of public
servicehe shall beentitled to Travel ling Allowance on the scal e provided
for intherulesframed by the Government fromtimetotimeinforceand
applicable to the class of officers serving in the same station to which
Government may declare him to correspond in status or conditions of
service.
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8.

10.

11.

The party of the first part shall be eligible for any concessions in
relation to medical attendance and treatment that may be prescribed
by the Government for the class of officers serving in the same
station to which the Government may declare the party of the first
part to correspond in status or conditions of service.

Notwithstanding anything herein before contained the party of the
first part shall, unless otherwise decided by the Government, be
entitled to receive in whole or in part as may be authorised by the
Government  the benefits of any improvement that may be sanctioned
by the Government subsequent to the date of these presents in the
termsand conditions of the service of members of the public serviceto
which he may for the time being belong and the decisions of the
Government in respect of suchimprovement in thetermsand conditions
of service of the party of thefirst part shall operate so asto modify to
that extent the provisions of these present.

Notwithstanding anything herein before contained the pay and leave
salary admissible under these present shall be subject to any emergency
cut that may be ordered by the Government for the same period and on
the same terms asfor other officers under the administrative control of
the Government.

In respect of any matter in regard to which no provision has been made
inthis agreement the provisions of the Kerala Service Rules shall apply
to the extent to which they are applicableto the service hereby provided
for and the decision of the Government asto their applicability shall be
final.

Inwitnesswhereof Sri ...........cccoeeeenen, the party of thefirst part and Sri

........................ Secretary to the Government for and on behalf of the

Governor of Kerala hereunto set their hands the day and year first above
written.
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Signedby Sri.....cooiiiiiiiii the party of thefirst part.

In the presence of witnesses.—

Signedby Sri ..o, Secretary to the Government for and on
behalf of the Governor of Kerala.

In the presence of witnesses :—
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APPENDIX 11
LIST OFHEADS OF DEPARTMENTS
[Referredtoin Rule 12 (13) of Part 1]

Secretaries, Additional Secretaries and Joint Secretaries to Government
(including Secretary to the Legislative Assembly).

Board of Revenue

Director of Public Instruction
Additional Director of Public Instruction
Director of Collegiate Education
Director of Examination and Text Books
Director of Technical Education

Chief Engineers

Chief Conservator of Forests

Director of Agriculture

TheHigh Court

Chairman, Public Service Commission
Director of Public Relations

Transport Commissioner

Inspector General of Police

Director of Health Services

Advocate General

Registrar of Co-operative Societies
Inspector General of Registration
[Deleted]

Labour Commissioner
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22.  Examiner of Local Fund Accounts

23.  Inspector General of Prisons

24,  Director of Animal Husbandry

25. [Deleted]

26. Director of Harijan Welfare

27. T Director of Medical Education

28.  * Director of Municipal Administration

29.  Director of Industriesand Commerce

30. Director of Fisheries

31.  Director, Bureau of Economicsand Statistics.

32.  Director of Indigenous Medicine

33.  # Director of Insurance

34. Chairman, KeralaSalesTax Appellate Tribunal, Trivandrum.
35.  Principals, Ayurveda Colleges.

36.  Industrial Tribunals

37.  The State Port Officer

38. Commissioner, Hindu Religiousand Charitable Endowment Fund.
39. Director of Tourist Department

40.  Presiding Officer, Labour Courts

41.  Director of Museums and Zoos

42.  Secretary to Governor and Comptroller, Governor’s Household
43.  Director of Employment and Training

44.  Director of Geology

H{Substitution G O(P) No. 207/2012/ Fin., Dated 03/04/2012 (with effect from 10/05/1983)]
*[G O(P) N0.196/2002/Fin. Dated 03/04/2002 with effect from 05/09/1980]
#[G O(P) No.705/1979/Fin., Dated 06/08/1979)]
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45.  Controller of ! Legal Metrology
46.  DrugsController
47.  Chairman, Land Board
48.  Chief Town Planner and Consulting Architect
49, Director of Panchayats
50.  Director of Archaeology
51.  [Deleted]
52.  Director of Fire Force
53.  Director of Soil Conservation
54. 1 Director of Factoriesand Boilers
55.  State Editor, KeralaGazetteers
56.  # Director, RgjyaSainik Board
57.  Vigilance Commissioner
58.  Director of Vigilance Investigation
59.  Director of Treasuries
60.  Director of State Lotteries
61.  Chief Electrical Inspector of Government
62.  Secretary of Official Language (Legidative) Commission
63.  * Director of Printing
* Effective from 12" August 1992.
64.  Director of State Water Transport Department

I[Substitution G O(P) N0.544/2007/Fin., Dated 13/11/2007, comeinto forceon 16/12/1993]
G O(P) N0.172/1984/Fin., Dated 20/03/1984]

#[G O(P) No. 1101/1979/Fin., Dated 21/12/1979]

*[G O(P) N0.197/2002/Fin., Dated 03/04/2002]
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65. * Chief Chemical Examiner to Government

This amendment shall be deemed to have comeinto force with effect from 23
September 1983.

66. ** Director of Civil Supplies
67.  Director of Coir Development
68. ! Director of Handlooms
This amendment shall be deemed to have come into force with effect from
22 September 1979.

69. ~ Member-Secretary, State Planning Board
Effectivefrom 24" April 1981.

70. T Principal, Government Homeopathic Medical College, Calicut
Effectivefrom 19" March 1982.

71. @ Director of Homeopathy
Effectivefrom 21 April 1973.

72. o Director of Publications, Department of Cultural Publications.
Effectivefrom 26" August 1983.

73. # Director of Archives
Effectivefrom 18" February 1984.

*[G O(P) No. 876/1987/Fin., Dated 08/10/1987]
**[G O(P) No. 28/1975/Fin., Dated 17/01/1975)]
I [G O(P) No. 142/1980/Fin., Dated 19/02/1980]
~[G O(P) No. 250/1981/Fin., Dated 24/04/1981]

1[G O(P) N0.124/1982/Fin., Dated 19/03/1982]
@[G O(P) No. 170/1984/Fin., Dated 20/03/1984]

o [G O(P) No. 670/1984/Fin., Dated 17/11/1984]
#[G O(P) No. 743/1984/Fin., Dated 15/12/1984]

297



APPENDIX II'] KERALA SERVICE RULES PART | & Il

74.

75.

76.

7.

*78.
*79.

*80.

81.

82.

@ Director of Rehabilitation
Effectivefrom 6" March 1984.

I Professor-cum-Project Officer, Post Graduate Centrein Ayurveda
Effectivefrom 27" December 1983.

T Special Representative, KeralaHouse, New Delhi.
Effectivefrom 13" June 1984.

~ Chairman, Water Appellate Authority
This amendment shall be deemed to have come into force with effect from
2 July 1979.

Tribunal for Disciplinary Proceedings, Trivandrum.
Enquiry Commissioner and Special Judge, Trivandrum.
Enquiry Commissioner and Special Judge, Thrissur.

* Effective from 10" February 1987.

** The University Appellate Tribunal, Thiruvananthapuram.
Effective from 15" December 1987.

# Director, KeralaUrban Development Project.
Effective from 22 December 1992.

@ [G O(P) No. 758/1984/Fin., Dated 22/12/1984]
I [G O(P) No. 107/1985/Fin., Dated 22/02/1985]

1[G O(P) No. 849/1986/Fin., Dated 29/11/1986]
~ [G O(P) No. 16/1987/Fin., Dated 06/01/1987]
*[G O(P) No. 403/1988/Fin., Dated 07/06/1988]
**[G O(P) No. 794/1992/Fin., Dated 31/10/1992]
#[G O(P)No. 925/1995/Fin., Dated 01/12/1995]
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83. ! Director, Higher Secondary Education.
Effective from 19" March 1994.

84. T StateLibrarian, Trivandrum Public Library.
Effective from 9" March 1988.
85. # Land Use Commissioner

Note.- In the case of officers who are not subordinates to any of the above
heads of departments, questions which call for disposal by heads of
departments should be referred to the Secretary to Government in the
department concerned.

I [G O(P) No. 955/1995/Fin., Dated 06/12/1995]

1[G O(P) No. 985/1997/Fin., Dated 04/11/1997]
#[Inserted G O(P) No. 632/2010/Fin., Dated 25/11/2010 (with effect from 07/02/2007)]
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APPENDIX 11
RULES RELATING TO CHARGE OF OFFICE
(Referredtoin Rule 23 of Part 1)
PART |
Charge of Office

1 Unless for special recorded reasons (which must be of a public nature) the
authority under whose orders the transfer takes place permits or requires it
tobemadeinany particular case elsewhere, or otherwise, the charge of an
office must be made over at its headquarters, both the relieving and the
relieved officers being present.

2. The condition imposed by this rule that both the relieving and the relieved
officers must be present is not enforced in the case of officers who are
permitted to combine vacation or gazetted holidayswith leave.

(8) Whenthey are prefixed to leave the outgoing officer will report, before
leaving headquarters, or if for urgent reasons the leave is granted
during vacation, or holidays, as soon as it is granted that he makes
over charge with effect from the end of the vacation or holidays. The
relieving officer will then take over charge at the end of the vacation or
holidaysin the ordinary way.

(b) Whenthey are affixed to |eave the officer to be relieved will make over
chargeinthe ordinary way beforethevacation or holidays, theincoming
officer on return at the end of the vacation or holidays, taking over
charge with effect from the beginning of the vacation or holidays.

3. The headquarters of any other officer is either the station which has been
declared to be his headquarters by the authority which appoints him, or, in
the absence of such declaration, the station where the records of his office
are kept.
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PART II
Leaving Jurisdiction
1. Noofficer (other than a Police Officer acting within hislegal powers) is

entitled to pay or alowances for any time he may spend beyond the
limits of his charge without proper authority.

2. Headsof Departments and Heads of Officesmay authorise any officer or
subordinate under their control to proceed on duty beyond the limits of
his charge but within their own jurisdiction.

3. Thesanction of Government isrequired for any officer proceeding
beyond the limits of the State.

Ruling

This rule will not be applicable to a case where an Officer is summoned to
attend a court outside the State. He should, however, inform his controlling
officer before he leaves station.
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APPENDIX IV

RULES REGULATING GRANT OF SPECIAL PAY
AND COMPENSATORY ALLOWANCES

[Referredtoin Rule 12 (31) and Rule 44 of Part ]
In the service rules provision is made for grant of special pay [Rule 12
(31), Part 1] and compensatory allowances (Rule 44, Part I).

The additional pay and allowances granted to officers under these rules
will be sub-divided into the following classes:-

Class I (@) Specia pay inlieu of higher time scale of pay
(b) Special pay for specifically arduous nature of work
Class [l Specid pay for work in addition to the normal duties attached
to the post
TThisamendment shall be deemed to have comeinto forcewith effect from 1%
July 1968.
Class 1l [Deleted]

Class IV Mofussil (Compensatory allowance) hill stations
Class V  *ClassV: Deleted

Class VI  Miscellaneous (compensatory allowance)

Class |.- Special pay in this class are assigned to posts to which special
responsibility is attached or which involve work of a specialy difficult and
arduous nature. No specia pay of this class will be granted unless the
particular dutiesfor which an allowanceisclaimed sofar differ,inkindorin
intensity, from those for the performance of which the service in question
wasrecruited, asto justify aspecia remuneration.

1[G O(P) No. 393/1975/Fin., Dated 30/08/1975]
* [G O(P) No. 252/2002/Fin., Dated 25/04/2002]
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Classl.- The cardinal rule which the Government have adopted is that
every officer to whom avariety of dutiesis assigned or to whose post a
number of dutiesis attached should carry out those duties without extra
remuneration unless they involve more than a reasonable dayswork. In
this respect Government are merely giving effect to Rule 14, Part I.

If the volume of work assigned to an officer is more than afull day’s
work the most suitable course is either to increase the staff, should
the amount of work, justify a fresh whole time appointment, or to
redistribute the work among the members of the sanctioned staff.
Special pay in this class will be granted only when neither of these
alternatives is possible.

The grant of aspecial pay under this class will be restricted to cases which
strictly satisfy the following test :-

If the dutiesare of akind outside the normal duties of the service, isin addition
tothenormal work of the service, which the performance of thesedutiesinvolve
really so materia asto justify the grant of aseparate remuneration in order to
secure the contended discharge of those duties by the staff.

Note.- The allowance sanctioned to the Typists and Stenographers with
higher qualificationin Typewriting and Shorthand, asthe case may
be, shall however betreated as* Special pay’ falling under thisclass.

Government Decision No. 1

*The Supervisory allowance of ¥ 15 per mensem sanctioned to Head Typists
in the scale of pay of Upper Division Typist will be classified as Class |1
Specia Pay under Appendix 1V, KeralaService Rules.

* [G O(P) No. 615/1964/Fin., Dated 31/08/1964]
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Government Decision No. 2

TThe Supervisory allowance of ¥ 15 per mensem sanctioned to Head Clerks
and Head Accountants will be classified as special pay under Appendix IV,
KeralaService Rules.

Class|lI.- [Deleted]

Class V.- Thelocalities which have been recognised as hilly to justify
special compensatory allowance are:-

1. Portions of Devicolom, Peermade, Udumbanchola, Pathanamthitta,
Pathanapuram, Nedumangad and Neyyattinkara Taluks referred to
inparal, under ‘A Class| Tracts in Appendix IX.

# Thisamendment shall be deemed to have comeinto force with effect
from 2™ February 1970.

2. Thehill stations of Chalakudy and Trichur referred to in Appendix I X.
3. *Omitted with effect from 9" March 1981.
4. TheWayanad and Attapady Valley.

Compensatory allowance as specified below shall be granted to officers
stationed in the hill stations specified above.

5. 1 The area comprising the whole of Idukki Village and the portions of
Velliamattom and Arakulam Village in Thodupuzha Taluk having the
boundaries specified asitem 6 under the heading “A Class| Tracts’ in
Appendix IX.

/G O(P) No. 150/1958/Fin., Dated 23/06/1958 and
GO(P) No. 825/1964/Fin., Dated 28/12/1964]

#[G O(P) No. 576/1975/Fin., Dated 27/12/1975]
* 1[G O(P) No. 159/1981/Fin., Dated 09/03/1981]
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Thisitem shall be deemed to have come into force with effect from
9 March 1981.

* Class Rate of compensatory
allowance per month

Officerswhose salary is upto and including ¥ 800 60
Officerswhose salary is above ¥ 800 but below ¥ 1,500 80
Officerswhose salary is¥ 1,500 and above 100

Explanation :(1) The salary referred to in this paragraph means the salary
drawninthe scale of pay asrevised on or after 1% July, 1983.

(2) In the case of those who have opted to remain in the pre-
revision scale of pay, the salary for the purpose of
determining the compensatory allowance shall be calculated
by adding to the pay in the pre-revision scal e, the dearness
allowance admissible at 488 pointsindicated in Appendix —
I1 to pay revision G.O. (P) 515/85/Fin., dated 16" September
1985, whichwasmergedin the pay, with effect from 1% July
1983,

* Effective from 1% July 1985.
Ruling

# Theterm “ Salary” denotes*pay” asdefined in Rule 12 (23), KeralaService
Rules, Part 1.

Thisamendment shall be deemed to have comeinto force with effect from 1%
January 1966.

ClassV .- deleted**.

* [G O(P) No. 1109/1987/Fin., Dated 23/12/1987]
#[G O(P) No. 72/1972/Fin., Dated 09/03/1972]
**[Deletion G O(P) No. 252/2002/Fin., Dated 25/04/2002]
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Class VI.- Miscellaneous.- The allowances admissible under this class
are (a) Uniform allowance, (b) Dhobi allowance (¢) Allowanceto Medical
men to compensate for loss of private practice, (d) Security Allowance,
(e) Allowancefor higher qualification (f) Allowances granted to officers
deputed for training and (g) Other compensatory allowances.

Note.- In cases where the period of training exceeds three months,
compensatory allowance will be granted to the different classes of
officers deputed for training outside the State at the following rates,

namely:-

@ Category of Officers

@
Officers of the First Grade
Officers of the Second Grade:

(a) Officerswhose actual pay is
¥ 7,500 and above but below
¥ 9000

(b) Officerswhose actual pay is
¥ 4800 and above but below
% 7500

Officers of the Third Grade
Officers of the Fourth Grade

Ratesfor
citiesof New
Ddhi, Mumbai

and Kolkata
(Per month)

4

@
900

8 3

Ratesfor other
Places

(Per month)

4

©)

g &

@ [Substitutions G O(P) No. 62/2006/Fin., Dated 07/02/2006]
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Thisamendment shall be deemed to have comeinto force with effect from 3
March 2004

Government Decision No.1

* Special pay granted under Classes| and |1, Rule 4 of the Madras Manual of
Specia Pay and Allowances to officers governed by the Fundamental Rules
(Madras) should be treated, after their option to Kerala Service Rules as
special pay Classes| and |1 respectively under Appendix IV, Kerala Service
Rules.

Government Decision No. 2

 The various allowance mentioned bel ow will be classified as shown against

each:-
Allowance Classification
1. Post-Graduate allowance Special pay under Classl|
2. Allowanceto Medical Officersfor Conveyance allowance under
visiting bi-weekly Dispensaries ClassV

3. Project Allowance Compensatory allowance under
ClasslV

4. Hill tract allowance Compensatory allowance under
ClassIV

5. Headmaster's allowance Class|I Special pay

6. Teachingallowance(tonon-clinicdl  Compensatory allowance for loss of
staff of Medical Colleges) private practiceunder ClassVI (c)

7. Allowancefor part timework :

* [Circular No. 38373/RB3/61/Fin., Dated 19/09/1961]
T [G O(P) No. 576/1963/Fin., Dated 07/11/1963]
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i)

i)

Allowance given to Assistant
Surgeons for taking classes in

Auxiliary Midwife's Nurse's

Training

Allowance given for part-time
Lecturersinthe Ayurveda College

iii) Allowance given for taking classes

iv)

inB.D.S. Course.

Allowance for taking classes in
D.M.S. Course.

\

v) Allowance for taking classes in )

vi)

Extension Training Centres.

Allowance for taking classes in
Industrial Training Centres

vii) Allowance for taking classesin

viii)

iX)

Xi)

xii)

Dental Hygienic Course.

Allowance given to Doctors for
visiting Hostels.

Allowance given to Doctors for
visiting College of Physical
Education.

Allowance given to Doctors for
visiting Police Training School as
part-time Medical Officer

Allowance given to Doctors for
visiting Raj Bhavan Dispensary

Allowance given to Doctors for
visiting School of Optometry

N

'

J

Compensatory allowance under
ClassVI (c)

Conveyance allowance under
ClassV
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Government Decision No. 3

*The Special Allowance Sanctioned to the Police Personnel and the
corresponding categoriesinthe Fire Force, Prison, Forest, Exciseand Vigilance
Department will be classified as compensatory allowance under Class V1.
The personnel on deputation to the Departments, Public Sector undertakings
etc. will not be entitled to the special allowance. But it will be admissible
during periodsof leave with allowance for amaximum period of 4 months.

*[G O(P) No. 246/1981/Fin., Dated 21/04/1981]
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APPENDIX IV A

RULES REGULATING THE GRANT OF OVERTIME
ALLOWANCE TO THE STAFF OF DEPARTMENTS
DURING SESSIONS OF THE LEGISLATIVE
ASSEMBLY

(VideRule 14, Part I)

1 *Theallowance will be given to such of the staff in thefollowing departments
who arerequired to sit for overtime duty during the sessions of the Legidative
Assembly at the rates sanctioned by Government by general or special orders
issued from time to time subject to the conditions specified in Rules 2 to 6:-

(i) Stationery Department
(if) Legislature Secretariat
(iii) Law Department
(iv) Public Relations Department

t(v) RadioElectrical, Civil, Mechanical and Electronicswingsof the Public
Works Department.

#(vi) Heath Clinic, Legislator’s Hostel and the personnel deputed from the
Medical College, Thiruvananthapuram and the Health Services
Department.

(vii) Police Department.

(viii) Fire Force Department.

This Rule shall be deemed to have come into force with effect from 28®
March, 1983.

2. A person will be eligible for overtime allowance only if he has been on duty
on aworking day for a minimum period of two hours before 10 a.m. or after

*[G O(P) N0.157/1983/Fin., Dated 28/03/1983]
[ TSubstitution, # I nsertion G O(P) No. 70/2010/Fin., Dated 16/02/2010
(with effect from 16/02/2010)]
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5.00 p.m. or for aminimum period of 3 hourson anintervening holiday during
the Assembly Session.

3. Such members of the staff whose presence may be necessary intheinterests
of work shall be specifically required in writing by the Head of Department/
Office or by his immediate subordinate Gazetted Officer to attend office
earlier and/or to stay longer or to attend office on holiday. Only individuas
who have been so directed will be eligiblefor overtime allowance.

4. The following certificate will be signed by the drawing officer in the bills
claiming overtime allowance-

“Certifiedthat Sri..........c.ocoe i was required under specific orders
tositlatein office/to attend officeearlyon......................... or to attend
officeonSunday/.........ccocoeeviiiniinnnn. holiday and wasdetained from..........

disposal of urgent work relating to the L egislative Assembly.

Also certified that the amount claimed by Sri..........................isin
accordance with therates prescribed intherulesin Appendix IV A of the
Kerala Service Rules.”

5. Members of the staff who areligiblefor allowancein accordance with these
ruleswill not be eligible for any other additional remuneration, conveyance/
hire charges or compensation leave for the performance of the same duties.

6. The alowance will be classified as ‘honorarium’ and will be drawnin
establishment/salary hills. In the case of Gazetted Officers, the allowance
will be authorised by the Accountant General on certificates furnished by
the Head of Department/Office or by hisimmediate subordinate Gazetted
Officer.

7. A register showing details of overtimework done, allowance paid therefore,
etc., will bemaintainedin Form No. 14.

* Effective from 11t June 1963.

*[G O(P) No. 602/1963/Fin., Dated 02/12/1963)]
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APPENDIX V

LIST OF RECOGNISED *TUBERCULOSIS, LEPROSY AND CANCER
INSTITUTIONS AND MENTAL HOSPITALS FOR PURPOSES
OF GRANT OF EXTRA ORDINARY LEAVE TO OFFICERS
NOT IN PERMANENT EMPLOY

(Referred toin Note 3 under Rule 90 of Part 1)

PART |
Tuberculosis Institutions

(@ Wthin Kerala

1 K.V. Sanatorium, Mulankunnathukavu
2 T.B. Sanatorium, Pariyaram

3 T.B. Centre, Trivandrum.

4 T.B. Hospital, Pulayanarkottah.
5. T.B. Clinic, Palluruthy

6 Do. Kottayam.

7 Do. Trichur

8 Do. Kozhikkode

9 T.B. Seal Ward, Alleppey

10. Do. Ayyampally

11 Do. Alwaye

12 Do. Palluruthy

13. Do. Chittoor.

14, T.B. Clinic, Alleppey

15 Do. Karunagappally

16. Do. Palghat

*[G O(P) 570/1978/Fin., Dated. 11/07/1978]
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17. Do. Muvattupuzha
18. Do. Cannanore

19. Do. Kozhencherry
20.  Do. Kottarakkara

21.  T.B.Clinic, Karuvatta
22.  T.B.diagnostic Centre, Quilon
23.  T.B.lsolation Ward, District Hospital, Palghat.

24, Do. Cannanore

25.  Do. Government Hospital, Chirayinkil
26.  T.B. Sea Ward, Muvattupuzha

27.  Do. Palai

28. Do. Chengannur

29. Do Kozhencherry

30. Do. Chalakkudy

31. Do. Mavelikkara

32. Do. Changanacherry

33. Do. Mannarghat

(b)  OutsideKerala

Madar Union Sanatorium, Madar, Ajmer, Merwara.

Reid Provincial Sanatorium, Shillong

Municipality TuberculosisHospital, Civil and Military Station, Bangalore.
Government Tubercul osis Sanatorium, Bangal ore Cantt.

S.B. Dey Sanatorium, Kurseong

Jadabpur Tuberculosis Hospital, Jadabpur

Itki Sanatorium, Itki.

N o g &~ w DR

313



APPENDIX V] KERALA SERVICE RULES PART | & I

8. Turner Sanatorium, BhoiwadaHill, Parel, Bombay.

9. TheBel-Air Sanatorium, Delkeith, Panchgani

10. Hillside Sanatorium, Gengurla

11 The Salvation Army TuberculosisHospital, Anand, District Kaira

12. Wanl ess Tuberculosis Sanatorium, Wanlesswadi, District Satara

13. Pendra Road Sanatorium, Pendra Road, Madhya Pradesh

14. TheNagpur Tuberculosis Clinic, New Delhi

15. Silver Jubilee Tubercul osis Hospital, Kingsway, Delhi

16. The New Delhi TuberculosisClinic, New Delhi

17. Union Mission Tubercul osis Sanatorium, Arogyavaram.

18. Visrantipuram Sanatorium, Rajamundry

19. Government Tubercul osis Sanatorium, Tambaram, Madras.

20. Coimbatore District Jubilee Tubercul osis Sanatorium, Perundurai

21. Government Tubercul osis Hospital, Royapettah, Madras City.

22. TheKing Edwrd Sanatorium, Dharombur (SimlaHills)

23. Lady Irwin Tubercul osis Sanatorium, Jubar

24, Lady Linlithgow Sanatorium, Kassuli

25. Raj Bahadur Sir Gujarmal Kesradevi Tubercul osis Sanatorium, Amritsar
26. King Edward VI Sanatorium, Bhowali.

27. Tuberculosis Clinic attached to the Calcutta Medical College, Calcutta.
28. Shree Padmavatidevi Sanatorium, Baroda City.

29. Ganga Golden Jubilee Tubercul osis Dispensary and Hospital, Bikaner
30. TuberculosisHospital, Lingamapalli, Hyderabad.

31 Princes Krishna Jammanni Sanatorium, Mysore City

32. Tuberculosis Hospital, Nagercoil, Madras State
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3.
3.

Tuberculosis Government Hospital, Kanchrapra

The Tuberculosis Department of the Government Headquarters Hospital,
Trichinopoly.

Rajaji Tuberculosis Sanatorium, Trichinopoly

Santosham Memorial Tubercul osis Sanatorium, Tambaram, Madras.
TheMunicipa Tuberculosis Dispensary, Civil and Military Station, Bangalore
The Kasturba Tuberculosis Clinic and Hospital, L ucknow.
Government Tuberculosis Institute, Madras

Government Headquarters Hospital, Coimbatore

Government Headquarters Hospital, Tanjore

Government Erskine Hospital, Mathurai

Government King George Hospital, Visakhapatnam.

Government General Hospitals, Madras.

Government Wellesley Tubercul osis Sanatorium, Bellary.

Telegaon General Hospital and Convalescent Home, Telegaon (Dabhade—
District Poona)

VictoriaJubilee Hospital, Amritsar

King George Medical College Hospital, L ucknow.

PatnaMedical College Hospital

Tuberculosis Clinic, Jubbul poor

Tuberculosis clinic, Queens Road, Delhi

RamakrishnaMission Free Tuberculosis Clinic, Karol Bagh, Delhi
Group of Hospital for Tuberculosis, Bombay

Centra T.B. Clinic, Kanpur

Hospital for Diseases of the Chest Camp, Aundh, Poona
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56.

8 8 4

3

2838

66.

67.

70.
71

74.

76.

78.

79.

K.M.R. Bangu T.B. Sanatorium, Digri, Midnapur
Government T.B. Clinic, Mandi
Himachal Pradesh Sanatorium, Mandhodhar, Near Dharambur

KarnatakaHealth Institute, Hospital and Sanatorium, Ghataprabha (Belgaum
District)

V.C. Nath T. B. Sanatorium, Bharatpur
RamakrishnaMission T.B. Sanatorium, Ranchi (Bihar)
Sriram Chandra Bhanji Medical College Hospital, Cuttack
T.B. Sanatorium, Dakpathan (District DehraDum)

T.B. Sanatorium, Jai pur

T.B. Clinic, Jodhpur

M.G. Hospital, Jodhpur

T.B. Hospital, Iramumna

T.B. Sanatorium, Vikarabad (Anathgiri)

T.B. Clinic, Dapirpura.

T.B. Clinic, Patiala, Punjab

Hardinge Sanatorium, Dharampur (SimlaHills)

K.J. MehtaT.B. Hospital, Amargadh (via. Songadh), Bombay
T.B.Ward, JA. Hospital, Gwalior, MadhyaPradesh

T.B. Wards, M.T. Hospital, Indore, Madhya Pradesh

T.B. Sanatorium, Rao Indore, Madhya Pradesh

S.D.S. Sanatorium, Bangalore

T.B. Clinic, Allahabad

The Coimbatore Tubercul osis Sanatorium, Peelamedu P.O., Avanashi Road,
Coimbatore

LalaRam Sarup TuberculosisHospital, Mehrauli (Delhi)
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&0. Rocky Mount Sanatorium, AraP.G. Mankum (near Ranchi)
81. Mahatma Gandhi Memorial T.B. Sanatorium, Sangipa, Tanjore District

82. Medical Ward (T.B.) attached to the R.G. Ker Medical College Hospital,
Calcutta

&

T.B. Hospital, Uditnarayanbur (near Bhowani, Patna, Orissa)
Brij Sewa Samiti T.B. Sanatorium, VVrindaban (Mathura)

The Government Welfare Fund T.B. Hospital, Nellore (Andhra)
BhabendraBala Chest Clinic, Serampore (West Bengal)

T.B. Clinic, Chemba

C.D. Hospital, Srinagar

& £

8 8 % 8

C.D. Hospital, Jammu

PART II
Leprosy I nstitutions
Within Kerala

~—~
&

Leprosy Sanatorium, Noornad

L eprosy Sanatorium, Koratty

Leprosy Treatment Centre, Kayamkulam
Leprosy Treatment Centre, Haripad
Leprosy Subsidiary Centre, Ponnani
Leprosy Subsidiary Centre, Baliapatam
Mission Leprosy Sanatorium, Chevayur

® N O A W NP

The Poor Home Society L eprosy Home, K ozhikkode.
Outside Kerala
Bethesad L eprosy Hospital, Nerespur, West Godavary District

N O
- - ~

The Salvation Army Leprosy Hospital, Babatla, Guntur District
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Leprosy Hospital, Keserapalla, KrishnaDistrict
Leprosy Hospital, Salure, Srikakulam District
Leprosy Home, Vizianagram, Vishakapatnam District

3
4
5
6. Leprosy Home and Hospital, Ramachandrapuram (East Godavari District)
7 A.L.C. Mission Leprosy Hospital, Kodur, Cuddapah District

8 Leprosy Clinic, Karwan

9 Leprosy Hospital, Dichpally

10. Leprosy Colony, Zeheerbad

11 Leprosy Colony, Narayanpet

12.  SantiparalLeprosy Colony, PO. Bengaingaon (Goal paraDistrict)

13. Christian Leprosy Colony, PO. Barpheta, Jorhat

14. Seldeha Leper Colony (Santhal Parganas)

15.  TheAcworth Leprosy Homeand Clinic, VadaiaBombay No.31

16. The Leprosy Hospital, Sholapur

17. The Sasson Hospital, Poona (O.P.D.)

18.  TheLeprosy Hospital, Polarpur (District Kolaba)

19.  TheAnti-Leprosy Clinic, Ambewadi South, SataraDistrict

20. The Shenda Park Leprosy Colony, Kolhapur

21. The Kegrapeth Leprosy Hospital, Ahmedabad

22. Leprosy Colony, Osmanbad

23.  KotharaLeprosy Home, P.O. Achalpur (District Amarvathi)

24, Jagadamba K ustha Nivar, Amarvati

25. Dattabur Leprosy Colony, PO. Nalwadi (District Wardha)

26. Leprosy Colony, Warora, District Chanda.

27. Isolation Colony, Kashikhed P.O., Dhamangaon,, District Amarvati

28. Leper Asylum, Adhewada, Bhavangar
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29.
30.
31.
32

S 8 8 98

RS 8B

46.

47.

40,

SL

Leper Clinic, Punagadh

Government L eprosy Hospital, Schore

Leprosy Home, Banganga, Indore

Leprosy Home, Ujjain

Leprosy Home, Rajgarah

Henderson Memorial Leper Home, Dhar

Chandkhuri Leprosy Home and Hospital, PO. Baitapur (District Bilaspur)
Bethesda L eprosy Asylum, Champa (District Bilaspur)

Shantipur Leprosy Asylum, PO. Shantipur (District Rajpur)
Rajnandgaon L eprosy Home and Clinic, District Durg

Government Leprosy Home and Hospital, Raipur

Brehepada L eprosy colony, Narayanapur (District Bastar)
Chittalanka L eprosy Colony, Dartewara, (District Bastar)

Government Lady Willingdon Leprosy Sanatorium, Tirumani, Chingel put
Government Children’s Leprosy Sanatorium, Madras.

. Mary’sLeprosy Hospital, Kumbakonam (Tanjore District)

Dayapuram Leprosy Hospital and Home, Manamadura (Ramanad District)

Kasturba Gandhi Kusta Nivarana Nilayam, Mazhavanthangal (South Arcot
Didtrict)

St. Joseph’s Leprosy Home, Tuticorin (Tirunelveli District)

Government L eprosy Treatement Unit, Tirukoilur Leprosy Colony, Imphal.
Government Leper Asylum, Magadi Road, Bangalore.

The Silver Jubilee Leprosy Hospital, Sankeshwar (District Belgaum)

The Leprosy Hospital, Hindaal gi (District Belgaum)

St.Josheph's Leprosy Hospital and Asylum, Kankaredy (South Kanara
District)
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8 838 8 &8

2 8

88388%XBSN

L eprosy Home and Hospital, Cuttack

Leprosy Asylum, Baripada

Leprosy Hospital, Subatu

L eprosy Home, Palampur (KangraDistrict)

Leprosy Clinic attached to V.M. Hospital, Agart
Naini Leprosy Hospital and Home, Naini (Allahabad)

Leprosy Hospital under the Gandhi Memorial and Associated Hospital,
Lucknow

Maclaren Leper Hospital, Dehradun

Srimati Bhagwan Dei L eper Hospital, Kanpur
Leprosy Homeand Hospital, Almora

Leprosy Home and Hospital, Chaudag, AlmoraDistrict
Skinand V.D. Dept., S.N. Hospital, Agra

L eprosy Home and Hospital, Zamuratgang, Faizabad
Skin Dispensary, K.E. Hospital, Banares

The State Leper Hospital, Baharaich

Gouripore Leprosy Colony, Bankura

Leprosy Home, Bankura

SildaLeprosy Clinic, Midnapure

Griffiths Leprosy Colony, Midnapur

Municipal Charitable Leprosy Clinic, Burdwan
Asansol Leprosy Settlement, Asansol

Raniganj Leprosy Home, Burdwan District
Krishnagar Leprosy Clinic, NadiaDistrict

Leprosy Clinic, Howrah
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7. Behrampore Leprosy Clinic, Murshidabad District

78. Kalimpong Leprosy Colony, Darjeeling District

79. Alber Victor Leprosy Hospital, Calcutta

80. Leprosy Outpatient Dept., School of Tropical Medicine, Calcutta
8L Premanandal eprosy Clinic, Maniktala

8. PremanandalL eprosy Clinic, Kalighat

£

Sriniketan Leprosy Clinic, Birhum District
&4, Purutia L eper Asylum (Manbhum District)
*APPENDI X VI (Omitted)

*[G O (P) 65/2007/Fin., Dated 19/02/2007]
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APPENDI X VII
RULES RELATING TO CASUAL LEAVE
(Referredtoin Rule 111 of Part 1)

1 Casual leaveisnot provided for in therules asit is not recognised as leave.
Technically therefore an officer on casual leaveisnot treated as absent from
duty and his pay and allowances are not intermitted. The grant of such
leave need not be reported to the Audit Officer, nor is it necessary for the
officer to submit charge certificates when he proceeds on or returns from
casual leave.

2. *(i) No officer may in any case be absent on casual leave for morethan
twenty daysin the course of one calendar year. But the members of
the teaching staff of educational institutions shall be eligible for
casual leave only for fifteen daysin a calendar year.

*(ii) All officersincluding teaching staff of educational institutions may
be allowed to combine casual leave with Sundays and other
authorised holidays provided that the resulting period of absence
from duty shall not exceed fifteen days at a stretch. The fact that a
maximum has been fixed for the amount of casual |eave which may
be taken within a year, does not mean that an officer is entitled to
take the full amount of casual leave as a matter of course.

‘TException: - The maximum period of absence combining casual leave with
Sundays and other authorised holidayswill betwenty daysat astretch
for the State Government employeesworking in New Delhi.

(ii1)  All officersincluding those who have put in less than ayear’s service
will beallowed casual leave at therate of 20 daysduring ayear without
taking into account the length of service put in by them subject to the
discretion of the sanctioning authority :

*[GO(P) No. 648/1978/Fin., Dated 24/08/1978]
[G O(P) No. 51/1989/Fin., Dated 30/01/1989]
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4.

5.

*Provided that the teaching staff of educational institutions may be granted
casual leavefor fifteen days only during ayear.

T The amendment shall be deemed to have comeinto force with effect from 1%

January 1970.

An officer requiring casual leave should take the orders of the head of his
office for such absence. When the head of an office requires casual leave,
he may taketheleave and report the fact to hisimmediate superior authority.
Heads of Departments should intimate their intention of taking casual |eave
to Government in the department concerned. In cases in which the casual
leave is intended to be spent outside the jurisdiction of the officer, the
previous sanction of the competent authority should be obtained.

# A Casual Leave Register shall bemaintained in every officein!Form No.19.

When an Officer istransferred from one department/ office/section to another,
the Controlling Officer of theformer shall forward the extract of Casual Leave
Register pertaining to the Officer, duly authenticated, to thelatter. No Officer
shall be granted further casual leave during the rest of the calendar year
before getting the above extract.

(i) Anofficer may be allowed causal leavefor half aday at hisrequest,
provided that casual leave for half aday shall not be granted to the
staff of the department of Museums and Zoos who work in shifts.

**(ii) Casual leavefor half aday at atime may be granted to the technical

staff of Government presses who havetowork inthefirst shift that

*[G O(P) No. 622/1979/Fin., Dated 19/07/1979)]

1[G O(P) No. 844/1970/Fin., Dated 05/12/1970]
#[Substitution G O(P) N0.637/2010/Fin., Dated 25/11/2010 (with effect from 25/11/2010)]

I[Substitution G O(P) No. 465/2012/Fin., Dated 17/08/2012 (with effect from 17/08/2012)]
**[G O(P) No. 505/1977/Fin., Dated 07/12/1977]
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isfrom8am. to 4.30 p.m. witha noon interval of one hour between
1p.m.and 2 p.m.. Inrespect of the second shift half day casual
leave may be allowed only for the second half of the shift that is
from9t011.30 p.m.

6. T Casual leave cannot ordinarily be taken in combination with any leave
recognised by the rules, with joining time or with vacation. Heads of
Departments may, however, sanction such combination in special cases,
provided thereisno evasion of rules, for instance, when an officer obliged
to be absent owing to the prevalence of infectious disease in his residence
and placed on special casual leave, himself contracts the iliness and has to
be granted regular leave in continuation.

7. Casual leave, not being recognised as leave, cannot be retrospectively
commuted into any other kind of leave, but when an officer who proceeded
on casual leave under the ordinary circumstances takes some other kind
of leavein continuation, such leave will be held to have commenced from
the date on which he proceeded on casual |eave.

8. Deleted
SecTion ]
SPECIAL CASUAL LEAVE
1 Special Casual leave not counted against ordinary causal leave may be

granted to an officer in the following circumstances:

(i) When heisordered by the head of his office to absent himself from
duty on the certificate of amedical officer or sanitary authority on
account of the presence of infectious disease in his residence
*provided no substitute is appointed and no extra cost to
Government is involved. If, however, a substitute is necessary,
ordinary leave debitable to the leave account of the officer should be

G O(P) No. 863/1978/Fin., Dated 18/12/1978]
*[G O(P) No. 164/1974/Fin., Dated 17/07/1974 with effect from 01/03/1997]
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granted. The grant of special casual leave involving the appointment
of substitute in all other cases requires the sanction of Government;
which will be accorded only when the absenceisfor lessthan 30 days
and the subordinate concerned draws a pay of less than *¥ 16180 per
mensem, and has no ordinary leave to his credit. This amendment
shall be deemed to have come into force with effect from 1% July
2009.

Note 1.- When the officer himself catchestheinfection, regular leave under
the rules must be taken for the period of absence.

Note 2.- The following diseases are treated as infectious diseases for the
purpose of the grant of special casual leave:-
1) Smallpox
2) T Deleted
3) Plague
4) Cholera
5) Typhoid
6) Acuteinfluenzal Pneumonia
7) Diphtheria
8) Cerebro-spinal meningitis
Note 3.- Leave under this head shall not ordinarily be granted for a period

exceeding 21 days, but in exceptional casesit may be granted upto 30
days.

Note 4.- Special casua leavetakeninany circumstances may be allowed to
be combined with ordinary leave or ordinary casual leave.

* [Substitution G O(P) No. 406/2013/Fin., Dated 27/08/2013]
T[G O(P) No. 189/1976/Fin., Dated 05/07/1976]
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* Note 5.- The heads of officeswill also be eligible for special casual leave
under the Rules.

(i) When he is summoned to serve as a juror or assessor or to give
evidence before a court as awitness in civil or criminal casesin
which his private interests are not in issue, the leave to cover the
total period absence necessary.

(iif) When he is permitted to attend the meetings of a University, or to
undertake any other work connected with a University, leave to
cover the period of absence from duty.

But if he takes up examinership in University Examination and accepts
remuneration at the instance of Government, his absence will be treated as
duty and if thework isnot taken at the instance of Government, hewill have
to avail himself of eligibleleave.

# Note.- Inthe case of University examinations conducted by the Universities
in Kerala, the examinership offered by one University to the teaching
staff of colleges under another University and accepted by them will
betreated astaking up examinership at theinstance of Government for
the purpose of thisrule.

This Note shall be deemed to have come into force with effect from 18"
February 1981.

(iv) When heis bitten by arabid animal, or if it becomes necessary to
undergo anti-rabic treatment due to infection during post-mortem
examination or other similar causes, leaveto cover the actual period
required for treatment (14 days) and for the journeys to and from
the nearest anti-rabic treatment centre.

(v) [Deleted]

*[G O(P) No. 164/1974/Fin., Dated 17/07/1974]
#[G O(P) No. 167/1982/Fin., Dated 06/04/1982]
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(vi) When an officer in the last grade is temporarily incapacitated on
account of typhoid and cholera inoculation leave for one day.

*(vii) (8 A male Government employee who undergoes vasectomy
operation for the first time will be granted special casual
leave for a period not exceeding six working days.
Intervening Sundays and closed holidays will be ignored
while calculating the period of special casual |eave. Special
casual leave for a period not exceeding 6 days will be
granted for undergoing vasectomy operation for the second
time also on production of a medical certificate from the
prescribed medical authority to the effect that the first
operation was afailure and that the second operation was
actually performed.

(b) A female Government servant who undergoes sterilisation
operation will be granted special casual leave for aperiod not
exceeding 14 days:

Provided that special casual leave for undergoing tubectomy operation
for the second time will be granted only on production of a medical
certificate from the prescribed medical authority to the effect that the
first operation was a failure and that the second operation was actually
performed.

(c) A male Government servant whose wife undergoes a gyno-
sterilisation (tubectomy operation without delivery) will begranted
special casual leave for aperiod not exceeding 7 days subject to
production of amedical certificate from the medical officer who
actually performsthe operation.

(d) AnOfficer undergoing treatment due to complication arising from
sterilisation operation shall be granted special casua leave to

* [G O(P) No. 381/1983/Fin., Dated 08/07/1983]
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cover the period of such treatment based on the certificate of the
medical authority:

Provided that if the Government servant is not hospitalised the period of
specia casual leave granted will be limited to 7 days in the case of male
officersand 14 daysin the case of female officers.

Ruling

Special casual |eave under thisrule may be combined with holidays provided
that the total period of absence from duty does not exceed ten days.

(viii) Women employeeswho undergo |.U.C.D. insertion will be granted
special casual leave for the day of insertion.

*Special casud leavewill be granted on the day of |.U.C.D.—re-insertion
aso.

(ix) When an officer asmember of astaff council hasto attend ameeting of
the council, hewill be granted special casual |eavefor thedaysrequired
for thejourney from his place of duty to the place of the meeting of the
council and back.

T(x-a) Special casual leave will be granted to women Government
employees having less than three children for undergoing
medical termination of pregnancy. Theleave shall be granted
only oncein their service and shall be for aperiod of six days
including the day on which medical termination of pregnancy
is conducted.

*(x-b) Female Government employees who undergo salpingectomy
operation after Medical Termination of Pregnancy (MTP) may be
granted special casual leave for aperiod not exceeding 14 days.

*[G O(P) No. 381/1983/Fin., Dated 08/07/1983]
G O(P) No. 388/1976/Fin., Dated 16/12/1976]
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T(xi)

(xii) (i)

(if)

*(x-c) Male Government employees whose wives undergo tubectomy/
salpingectomy operation after Medical Termination of Pregnancy
(MTP) may begranted special casual |eave upto 7 days subject
to the production of medical certificate stating that their wives
have undergone tubectomy/sal pingectomy operation after
Medical Termination of Pregnancy. It shall not be necessary
to state in the certificate that the presence of the Government
employee is required to look after the wife during her
convalescence.

Anofficer whoisamember of thelndian Ingtitute of PublicAdministration
may be granted special casua leave to attend any meeting/seminar
organised by theregiona or local branch of the said Institute and for the
days required for the journey from their place of duty to the place of
mesting/seminar and back.

A Government officer who has lost all male children or all female
children after vasectomy/tubectomy operation performed earlier;
may be granted special casual leave for undergoing recanalisation
operation upto aperiod of 21 daysor actual period of hospitalisation
ascertified by the authorised medical attendant, whichever isless.
Special casual leave shall also be granted for the minimum journey
period required and spent for the to and fro journey for undergoing
the operation.

The grant of special casual leave shall be subject to the following
conditions, namely:-

(a) theoperation hasbeen performedin ahospital or amedica college
or aningtitution wherefacilitiesfor recanalisation are available.

(b) therequest for thegrant of special casual |eave shall be supported
by a medical certificate from the doctor who performed the
operation to the effect that hospitalisation of the officer for the

*[G O(P) No.

381/1983/Fin., Dated 08/07/1983]

1[G O(P) No. 45/1977/Fin., Dated 01/02/1977]
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period stipulated therein was essential for operation and post
operational recovery.

(iif) *The period of absence in excess of the period of special casual
|eave asadmissible under sub-clause (i) shall betreated asregular
leave of the kind admissible under the leave rules applicable to
the officer or ordinary casual |eave as applied for by the officer.

Note.- Special casual leave granted under clauses (vii) to (xii) under the

Family Welfare Programme may be suffixed aswell as prefixed to regular
leave or casual leave. However, specia casua leave should not be
allowed to be prefixed or suffixed both to regular leave and casual
leave. The intervening holidays and/or Sundays may be prefixed/
suffixed to regular leave, asthe case may be.

2. In the cases coming under clauses (i) to (iii) above, when the absence from
duty exceeds the period which may reasonably be treated as casual leave
under the discretion vested in the head of the office, the officer may be
granted for the entire period of absence such regular leave with leave salary
as may be due to him and thereafter leave without allowances. In the cases
coming under clause (iv) above the excess over one month of the period of
absence should be treated as regular leave and debited to the leave account

3. T(a) Special casual leave not exceeding 15 daysin one calendar year may

(b)

be granted to Government servants who take part in State
Championship conducted by the respective State Associations
within the State and for attending selection trials of State Teamsfor
participating in National Championships.

Specia Casual leave not exceeding 45 daysin one calendar year may be
granted to Government servants, who take part in National level
championships conducted by All India Associations, for attending
coaching camps of the State Teams in preparation of participation in

*[G O(P) No. 381/1983/Fin., Dated 08/07/1983)]
G O(P) No. 659/1995/Fin., Dated 10/10/1995]
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National Championships and for attending selection trials of National
Teamsfor participating in International Championships.

(c) Specia Casual leave not exceeding 90 daysin one calendar year may be

(d)

(€)

(f)

(9)

granted to Government servants for representing India in International
Eventsand for attending coaching campsof Nationd Teamsin preparation
of International Events.

Government official swho are office bearersin the National Federations
or Associationsin sportsand games and who are membersof theKerala
Sports Council may be granted special casual leave not exceeding 30
daysfor the days of the meeting and the minimum time required for the
to and fro journeys.

The period of leave mentioned above shall be independent of one
another and shall be exclusive of Public holidaysthat may intervene.
The period of absence in excess of the days mentioned above in
each case shall betreated as ordinary leave admissible under relevant
leave rules applicable to the Government servants concerned. For
this purpose, officers may, asaspecial case, be permitted to combine
special casual leave with ordinary leave. Special casual |eave shall
not, however, be granted in combination with casual |eave.

Special casual leave shall be granted only on production of participation
certificatesissued by the respectiveAssociationsand it shall belimited to
the actual period of participation, including the shortest transit period,
subject to the limits specified above.

Government servants whose services are utilised in connection with
coaching or administration of the teams participating in the
Championships/Events mentioned above, may also be treated as
members of the team for the purpose of grant of special casual leave.

331



APPENDIX VII ]

KERALA SERVICE RULES PART | & Il

*(h) Government Officials who are office bearers of District Sports
Associations and District Sports Councils shall be granted Special
Casual Leave not exceeding 10 days for attending meetings of
District Sports Associations and Districts Sports Councils.

*Thisamendment sha | be deemed to have comeinto force on 5 January

1990,

Note.- The terms * State Association’, ‘ State Championship’, ‘All India
Association’, ‘ National Level Championship’ and ‘ International Mest/
Event’ are defined asfollows:-

(i) Sate Association:- A duly constituted body, at the State level in

respect of a particular discipline of sports/games, having district
level unitsasmembers. It shall havetherecognition of theKeraa
Sports Council.

(i) Sate Championship:- Inter-district or inter-zone championships/

(iii)

(iv)

V)

meets of aparticular game/sports conducted by the respective State
associations at State level.

All India Association:- A duly constituted national body of a
particular discipline of sports/games, having state level units as
members. It shall havetherecognition of the Government of India.

National Level Championship:- A Championship/meet conducted by
the respective All IndiaAssociations & nationd level in which various
dateteams participate.

International Meet/Event:- Sports/games conducted at
International level inwhich variousnations takepart. Participation
of an Indian team with the approval of Government of Indiaonly
shall be considered as a recognised event.

*[G O(P) No. 98/2002/Fin., Dated 31/01/2002]
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4,

When an officer has to insure his life in the State Life Insurance (Official
Branch) he will be given such leave of absence as may be necessary to
enable him to appear before a Medical Officer and to procure the required
certificate.

When volunteers who are Government servants, attend camps or exercises
or attend rifle meetings with the permission of the heads of their departments
or offices, they will be considered to be on special casual leave during the
period of their absence from duty.

Government Decision

*The concessions allowed to ‘volunteers' in regard to the grant of special
casual leave for attending camps, exercises, rifle meetings, etc., may be
extended to scouters, guidersand office bearers of the Bharath Scouts and
GuidesAssociation for attending camps, conferences, rallies, etc.

Effective from 10" June 1964.

Special casual leave will be allowed to Government servants who have won
certificates of merit in the Lok Sahayak Sena and who are required to
participate in the Republic Day Parade in New Delhi for: (1) a period not
exceeding 14 daysrequired for their stay in New Delhi in connection with the
participation inthe Republic Day Parade plus (2) the minimum period required
for thejourney of the Government servants from headquartersto New Delhi
and back.

Special casual leave may be allowed to Doctors and Veterinarians who are
invitee members, official delegates or those who have been asked to read
papersat anAll Indian Conference of the Medical or Veterinary Association
or the Indian Science Congress, as the case may be. The leave will be
granted for attendance at the meeting and for journeysfrom head quartersto
the place of the meeting and back.

*[G O(P) No. 53/1965/Fin., Dated 05/02/1965]
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10.

The power of granting special casual leave under these orders will be
exercised by Heads of Departments and regional and district officersin
the case of officers under their administrative control. In the case of
Heads of Departments partaking in sporting events special casual leave
will be granted by Government.

Special casua leave may be granted to Government servants appearing at
departmental promotion examinations which are neither obligatory nor
entail a condition of preferment in Government service (e.g., practical
test for selection of typists in service as Stenographers, selective test
for selection of last grade employees as attenders etc.) to cover the actual
duration of examination concerned plus the minimum period required for
the to and fro journey. Such special casual leave will not, however, be
granted for appearing for the open competitive examinations held by the
Public Service Commission and cannot be combined with ordinary casual
leave or regular leave.

An accused officer, not under suspension, may be granted special casual leave
to cover the actual period for the onward and return journey for appearing
before the Disciplinary Proceedings Tribunal and the days of attendance at the
Tribundl.

Note.- Thisrulewill apply mutatis mutandisto accused officers called upon
to appear before a Disciplinary Authority/Enquiring Authority duly
constituted.

When Government servantsenlisted asHome Guards Vol unteers are called out
by the Commandants General/Commandants under sections5 (1) and 5 (2) of
the Kerala Home Guards Act, 1960, for training or to discharge any of the
duties or functions assigned to the Home Guards, they will be considered to
be on special causal leave during the period of the their training/duty in
Home Guards plus the minimum period required for the journey from their
headquarters to the place of training/duty and back.
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11.

12.

A day’s special casual leave will be allowed every year to Government
servants who are Home Guards Volunteers for participation in the
celebrations of Home Guards Day.

The detention certificate issued by the Commandant General/Commandants,
Home Guards will be accepted as valid authority for the grant of special
casual leave.

The period spent in transit by the civil Government servants who are called
out for training inthe Defence Reserves, from the date of their relief fromthe
civil posts to the date on which they report themselves to the military
authorities and vice versawill be treated as special casua leave.

The period of transit should be limited to actual journey timeaslaid downin
Note 1 under Rule 125, Part I.

The period of absence (including the period spent in transit) of the members
of the teaching staff of the Medical Colleges, College of Nursing and the
Dental College, on account of their appointment as Inspectors by the Indian
Medical Council, Indian Nursing Council or the Dental Council of Indiawill
betreated as special casual |eave, provided they are not paid any remuneration
for theinspection work.

*Teaching staff of Medical Collegeswho are invited by the Indian Medical
Council, Indian Council of Medical Research, All Indian Institute of Medical
Sciences, Dental Council of Indiaand Indian Nursing Council as expertsfor
attending board meetings and scientific meetings will be granted specia
casual leavefor the days of meetings, including actual time taken for to and
fro journeys, provided they are not receiving remuneration from the
concerned I nstitution. The Principal s of the Medical Colleges are authorised
to grant special casual leave in such cases in respect of officers working
under them.

*[G O (P) No. 215/1982/Fin., Dated 07/05/1982]
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13.

14.

*This amendment shall be deemed to have comeinto force with effect from
8" June, 1981.

TAuxiliary Nurse Midwives/Nurseswho are members of the Indian Nursing

Council will be granted special casual leave to attend the meetings of the
Council for the days of the meetingsincluding actual time taken for to and
fro journeys provided they are not receiving remuneration from the Council .
TheDistrict Medical Officersof Health are authorised to grant special casual
leave in such casesin respect of officers working under them.

TThis amendment shall be deemed to have come into force with effect
from 28" June 1984.

# Ex-servicemen boarded out of service and re-employed in Government
service in the State, if and when required to appear before the Reserve
Medica Boardsfor the purpose of reassessing their disability, will begranted
special casual leave for a maximum period of 15 days including the time
spent in transit both ways. Special casual leave under this rule may be
granted on more than one occasion in a calendar year, if needed.

I Government servants, who have won gallantry awards and who are
required to participate in the Colour Presentation Ceremonies in
connection with such awards will be granted special casual leave for the
period of their stay at the place where the ceremony is conducted and the
minimum period required for the journey from headquartersto such place
and back, subject to the condition that the total period shall not exceed
10 days.

*[G O(P) No. 215/1982/Fin., Dated 07/05/1982]

[ G O(P) No. 954/1986/Fin., Dated 27/12/1986]
# [GO(P) No. 174/1977/Fin., Dated 04/06/1977]

I [G O(P) No. 304/197V/Fin., Dated 01/06/1971]
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Thisamendment shall be deemed to have comeinto force with effect from 1%
April 1970.

Government Decision

TheRulesin thissection will apply to part-timeteachers also with effect from
7" August 1971.

15. *The teachers under the Department of Technical Education may be granted
special causal leave upto amaximum of 10 dayseither prefixed or suffixed to
the vacation, for attending short-time refresher courses/seminars, in casethe
period of thetraining falls outside the vacation period. For periodsin excess
of 10 days, regular leavewill be granted. For this purpose the teachers may,
asaspecia case, be permitted to combine special casual leave with regular
leave.

The Principals of the Engineering Colleges, Polytechnics, Women’'s
Polytechnics and the Institute of Printing Technology, Shornur are
authorised to sanction special casual leave under thisrule.

This amendment shall be deemed to have come into force with effect from 18"
September 1973,

16. T Disabled State Government employees, shall be eligible for special casual
leave for amaximum period of 15 daysat atime (including thetime spentin
transit both ways) to attend Artificial Limb Centre and stay in hospital for
replacement/treatment of their artificial limbs. Special casual |eave under this
rule may be granted on morethan one occasion in acaendar year, if needed.

16A. # All physically handicapped employees eligible to claim conveyance
allowance shall be eligible for special casual |eave for amaximum period

*[G O(P) No. 199/1974/Fin., Dated 13/09/1974]

1[G O(P) No. 174/1977/Fin., Dated 04/06/1977]
#[G O(P) No. 800/1985/Fin., Dated 10/12/1985]
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17.

18.

19.

of 15 daysin acalendar year for treatment of illness connected with the
physical handicap of the employee concerned in hospital or at residence
on production of medical certificate to that effect from the authorised
Medical Officers attending on them.

*Teaching staff of Government Colleges accompanying students’ teams for

University Youth Festivals organised by the University Union and teaching
staff of schools who accompany the students' teams for Youth Festivals,
sports meets, coaching camps conducted at State level shall be granted
specia casual leave for the days of the events and the minimum period
required for to and fro journeys subject to the condition that the total period
of suchspecial casual leave shall not exceed 15 daysin acalendar year.

TThe staff guides, namely teachers in schools and junior lecturers and
lecturersin colleges engaged in the Forest Club activitieswill be granted
two days special casual leavein acalendar year for attending to seminars,
etc. relating to those activities.

Effective from 5" June 1985.

# Employees who undergo **(Omitted) heart surgery or organ/kidney
transplantation shall be granted special casual eave not exceeding 45 daysin
acalendar year, on production of certificate to that effect from an authorised
Medical Officer to cover the actual period required for **(Omitted) heart
surgery or organ/kidney transplantation followed by post transplantation
recovery. Theleave may be allowed to be combined with the ordinary leave
asdefinedinrule 77 (i) part | of these Rulesor with ordinary casual leave. The
period of leave under thisrule shall be exclusive of public holidaysthat may
intervene and the leave may be availed of on more than one occasion in a
calendar year, if needed.

*[G O(P) No. 218/1978/Fin., Dated 27/02/1978]

1[G O(P) No. 51/1989/Fin., Dated 30/01/1989]
# [Insertion G O(P) No. 508/2012/Fin., Dated 22/09/2012(with effect from 26/02/2011)]

**[Deleted G O(P) No. 581/2014/Fin., Dated 29/12/2014(with effect from 09/09/2013)]
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19.A.

20.

21.

Explanation:- For the purpose of thisrule, ‘ authorised medical officer’ means,-

(i) The Medical Officers of Government not below the rank of an
Assistant Surgeon; and

(ii) Private Medical Pratitioners of modern medicineregisteredin Part
A of the Register of Modern Medicines.

‘TEmployeeswho undergo chemotherapy or radiation shall be granted special
casual leave not exceeding six months in a calendar year, subject to the
conditions, specifiedinrule 19.

* Every employee having a physically or mentally challenged child shall
be granted special casual leave for a maximum period of 15 daysin a
calendar year on production of acertificate from amedical officer attending
the child, stating that the child is physically, or mentally, challenged, on
each occasion of the leave. Special casual leave under this rule shall be
granted on more than one occasion subject to a maximum period of 15
daysinacalendar year, if found necessary. The leave may be combined
with ordinary leave or casual leave and the period of leave shall be
exclusive of public holidays that may intervene. If both the parents are
Government employees, a declaration countersigned by the competent
authority to the effect that the spouse has not availed the leave in that
calendar year shall also be produced.

** Anemployee shall begranted specia casual leavefor the day of voluntary
blood donation, on production of a certificate of blood donation from the
Medical Officer of the institution where blood is donated, provided that the
number of days of such Special Casual Leave that can be availed by an
employee shall not exceed 2 days with effect from 4" May, 1989 to 19*

*[Insertion G O(P) No. 405/2013/Fin., Dated 27/08/2013 (with effect from 26/02/2011)]

HInsertion G O(P) No. 581/2014/Fin., Dated 29/12/2014 (with effect from 09/09/2013)]
**[Insertion G O(P) No. 580/2014/Fin., Dated 29/12/2014]
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November, 2012 and 4 days with effect from 20" November, 2012 during a
calendar year.

SecTion |11
COMPENSATION LEAVE

Subject to the following conditions, compensation leave at the rate of one
day for each public holiday may be granted to a Government servant who
attends office on public (authorised) holidays under the orders of the head
of officein order to attend to urgent work arising from the absence of another
Government servant or from circumstances beyond the control of the
Government Servant:

(i) Such leave should be taken by a Government servant only with the prior
permission of the authority competent to grant him casual leave.

(if)  Themaximum period of such leave that can be taken by a Government
servant in acalendar year will be **fifteen days.

** Effective from 1% June 1989.

(i)  NoGovernment servant will be permitted to take such leave after theexpiry of
threemonthsfromthepublic holiday (s) onwhich heattended officeandinlieu
of which theleaveisgranted.

(iv) Suchleavewill not be accumulated for morethan 10 daysbut such leave
may be combined with casual leave or other authorised holidays provided
that the total period of absence from duty shall # not exceed fifteen days.

tEffectivefrom 7" May 1973.

**[G O(P) No. 840/1992/Fin., Dated 04/11/1992]
# [Substitution G O(P) No.61/2007/Fin., Dated 17/02/2007]
/G O(P) No. 548/1977/Fin., Dated 23/12/1977]
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(v) Such leave may not be combined with regular leave such as earned
leave, half pay leave, etc.

(vi) A Government servant touring on public (authorised) holiday(s) in
connection with performance of his duties is not eligible for such
leavein lieu of the holiday(s) on which he was on tour.

(vii) Such leave shall not be admissible to heads of offices.
Effective from 39 July 1970.

# Note.- The benefit of compensatory off for turn duty on Sundays and other
closed holidays will be allowed to the security staff, only without
detriment to the normal security duties.

#[G O(P) No. 395/1974/Fin., Dated 29/11/1974]
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APPENDIX VIII

RULES FOR THE GRANT OF LEAVE TO OFFICERS
APPOINTED FOR LIMITED PERIODS

(Referred toin Appendix | and Note | below Rule 63 of Part 1)

1 Where the appointment is for one year or less, earned leave on full pay
calculated at 1/11™ of the period spent on duty may be granted subject to
a maximum of 15 days on production of medical certificate. If earned
leave has been exhausted, leave on medical certificate, on * half pay upto
15 days may be granted subject to the condition that the total period of
the two kinds of |eave does not exceed one month in the officer’sterm of
service.

If the officer servesin a vacation department, earned leave will not be
admissible; but he may be granted, if absolutely necessary leave on
medical certificate on*half pay not exceeding 1/11" of the time spent on
duty, subject to a maximum of 15 days during the officer’sterm of service.

*This amendment shall be deemed to have comeinto force with effect from
12 April 1973.

2. Where the appointment is for more than one year but not more than five
years, earned leave will be admissible at 1/11" of the period spent on
duty, subject to the limit of 15 days in a year. Such leave may be
accumulated upto a maximum period of two months. Leave on medical
certificate on T half pay may also be granted in addition to earned leave
subject to amaximum of two monthsin all during the period of service. In
addition, leave without allowances may be granted in special
circumstances, when no other leave is admissible, subject to a total
maximum limit of three months.

If the officer servesin avacation department earned leavewill not beadmissible.

*[G O(P) No. 491/1975/Fin., Dated 24/10/1975]
1[G O(P) No. 825/1980/Fin., Dated 31/10/1980]
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Note.- Maternity leave under Rules 100 and 101 will be admissibleto female
officers appointed on contract basis continuing in service beyond one
year provided they would continue in service but for proceeding on
such leave.

TThis amendment shall be deemed to have come into force with effect from
26" August 1971.

3. Where the appointment is for alonger period than five years, but not for
an indefinite period, or an original appointment for five yearsor lessis
extended so as to make the total period of appointment longer than five
years but not for an indefinite period, leave admissible to a permanent
officer under the ordinary rules, may be allowed subject to the condition
that leave on medical certificate on *half pay will be limited to six months
inall. Inthe case of extension of the original term of appointment to more
than five years, the officer will be credited with the earned leave that
would have been admissible had the appointment been initially one of
more than 5 years diminished by the earned leave already taken and
leave on medical certificate on * half pay, if any, already taken, will count
against the six monthslimit prescribed.

4. In the case of an officer falling under Rules 2 and 3 above, earned leave due
may be granted after the expiry of the period of appointment, only if theleave
has been applied for during the period of appointment and refused owing to
theexigenciesof the public service. An officer whose servicesare dispensed
with on groundsof ill-health may be permitted to take all the earned leave due
to him before his serviceisterminated.

5. Theterms*“earnedleave’ and“leaveon medical certificate on half pay” used
in these rules have the same meanings as they have in the other rules of
the Kerala Service Rules and the leave salary during leave taken under

1[G O(P) No. 825/1980/Fin., Dated 31/10/1980]
*[G O(P) No. 491/1975/Fin., Dated 24/10/1975]
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these rules shall be regulated under Rules 92 and 93 of Part |, Kerala
Service Rules*.

*Thisamendment shall be deemed to have comeinto force with effect from
18 April 1973.

6. An officer initially engaged for alimited period becomes subject to the
ordinary leave rulesin their entirety, on his being taken into permanent
employment. Insuch acase, the officer will be credited with all theleave
that would have been admissible, had his appointment been one for an
indefinite period from the start diminished by the leave already taken.
Leave on medical certificate, if any, already taken will count against the
maximum limit prescribed.

7. In the case of an officer who has been appointed for a limited period to a
temporary post or to apermanent post in an officiating capacity, leavewill be
granted only on the further condition that his leave vacancy is not filled up
and that the leave or any portion thereof will not go beyond the sanctioned
period of hisservice.

Note.- The above ruleswill not apply to officerswho were appointed before
the coming into effect of these rules or to officers in whose case the
terms of their appointment specifically provide for the grant of leave
otherwise than in accordance with these rules.

Government Decision No. 1

T RulesinAppendix V111 will apply to provisional recruitsin the matter of
leave.

Government Decision No. 2

**The leave earned by provisional recruits during provisional service
diminished by the leave, if any, already taken will be carried forward on
regularisation of their provisional appointment without any interruption.

*[G O(P) No.491/1975/Fin., Dated 24/10/1975]

T[GO(P) No. 103/1961/Fin., Dated 04/03/1961]

**[G O(P) No. 388/1970/Fin., Dated 03/06/1970]
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*8. (i)

**The provisional recruitswill be eligiblefor theleave admissibleto regular
employees only from the date of regularisation of appointment.

Government Decision No. 3

TAnN officer on contract appointment will be credited with the leave earned
by himin his previous contract appointment (s) diminished by the leave, if
any, already taken even if the appointmentsare not in the same post provided
there is no break between the appointments.

Government Decision No. 4

# Officersappointed on afixed monthly honorarium against regular sanctioned
post will begoverned by theleaverulesin thisAppendix. Thebenefit of surrender
of earned leavewill be allowed to them asin the case of provisional employees.

Anofficer gppointed under rule9(a) (i) of the Genera Rulesof Part |1 of theKerda
State and Subordinate Services Rules, 1958 through Employment Exchangefor
aperiod of 180 daysshall bedigiblefor casud |eave at therate of oneday for a
month subject to amaximum of six days. Casud leave may bedlowed to combine
with Sundays and other authorised holidays provided that the resulting period
of absence from duty shall not exceed four days at astrech.

(if) Contract employeesreferred to in rule 8, and re-employed pensioners
referredtoinrule 63 of Part | of these rulesmay be granted casual leave
at the rate of one day for amonth subject to amaximum of twelve days
inayear. Theleave may beallowed to combinewith Sundaysand other
authorised holidays provided that the resulting period of absence from
duty shall not exceed seven days at a stretch.

(iii)  All other conditionsin rulesrelating to casual leave under Appendix VI,
Part | of these rules shall mutatis mutandis apply”.

**[G O(P) No. 322/1993/Fin., Dated 12/05/1993]

1[G O(P) No. 499/1971/Fin., Dated 23/08/1971]
#[G O(P) No. 55/1974/Fin., Dated 07/03/1974]

*[G O(P) No. 333/2014/Fin., Dated 13/08/2014. (with effect from 01/12/2010)]
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APPENDIX [IX
LIST OF HILLY TRACTS
(Referredtoin Note 1to Rule 44 of Part I1)

A. Class| Tracts

1 # Of the area detailed below the tracts falling within the taluks of Devicolam,
Udumbanchola, Peermade, Pathanamthitta, Pathanapuram , Nedumangad and
Neyyattinkarawill form Class| tracts:-

The portion lying to the east of a due north and south line from the
northeastern most boundary of the Kunnathunad Taluk upto Thattakkad
and thence passing eastwards along southern bank of the Periyar river
upto the junction of its northern tributary, the Muthirapuzhai or Munnar
river thence southwards along the western bank of the Periyar river, and
its tributary, the Cheruthoniyar and the Endayar upto Mundakkayam
bridge on the Kottayam — Kumili road, thence southwards straight on
the junction of the Aruthayar and the Pamabayar and thence to the
junction of the Palathada Aur and Kokkad Aur, thence due south to the
Achenkoail river crossing the Kallar and thence to Ramakal along the
southern bank of the Achenkoil river.

*The portion lying to the south of aline starting from Channar ghat peak and
passing along the northern bank of the Shendurni river upto the junction of
the Quilon-Shencottah road and Trvandrum-Schencottah road, thence passing
southward along the eastern side of the Trivandrum-Shencottah road upto
Palode, thence along the eastern side of the road from Palode, to Arianad via
Viduratill it meets the Nedumangad- Shorlacode road and thence passing
southwards along the Nedumangadu-Shorlacode road till it meets the State
Boundary.

*This amendment shall be deemed to have come into force with effect from
22" February 1973

#[G O(P) No. 59/1975/Fin., Dated 13/02/1975]
*[G O(P) No. 366/1975/Fin., Dated 11/08/1975]
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2

Chalakudy Division.- Starting from 19" milein Tramlineat Cherumkayam the

line proceeds northwards to meet the division boundary and thence follows
the division boundary upto the State boundary and thence along the
Sekkalamudi, thence to Parambikulam, thence along the Parambikulam river
upto Muduvaracha and thence westwards passing Kavali Anapandam and
meet the starting station at Cherumkayam.

Trichur Division (Nelliampathy Range).-

North.- The boundary starts from the inter-district boundary of Trichur and
Palghat at Vellamttimalai and proceeds more or less northeast passing the
northern side of Padagirimalaand Palayampara Estate and reachesthedistrict
boundary at nearly one mile south of Govindamalai Estate; thence along the
aboveinter-district boundary towards northeast for about one mileand reaches
nearly half amile northwest of Oottukuzhi Estate.

East.- Thence the boundary proceeds along the inter-district boundary of
Palaghat and Trichur and reaches the junction point of Thekkadi and Vetti
rivers.

South.-Thence more or less east along the inter-forest division boundary of
Chalakudy and Trichur to theinter-district boundary of Trichur and Palghat
at nearly one mile north of Anjanapara.

West.- Thence the boundary proceeds along the inter-district boundary of
Palghat and Trichur and reaches the starting point.

Palappilly Range.-

East.- The boundary starts from Ponmudi at which the inter-range boundary
between Palappilly and Paravattany meetstheinter-district boundary of Trichur
and Palaghat, and proceeds along the aboveinter-district boundary and reaches
apoint nearly one mile south of Kurumaamudi.
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South.- Thence the boundary proceeds more or less southwest along the
inter-forest division boundary between Trichur and Chal akudy for about 5Y2
milesto reach nearly two miles south of Kumali.

West.- Thencethe boundary proceeds nearly west to reach the Chiminipuzha
a nearly one mile west of Kallichitra, thence along the northern side of
Chiminipuzha for about ¥ mile downstream; thence along the tributary of
Chiminipuzhato reach theinter-taluk boundary between Mukundapuram and
Trichur at nearly 1 ¥amileswest of Ponmudi.

North.- Thence along the above inter-taluk boundary till it reaches Ponmudi,
the starting point.

3. Attappadi Valley and the Chenat Nair, * and Silent Valley Reserved Forest.
4., Sungam Range of Nemmara Forest Division.
5. *[Omitted)]

*Effective from 9" March 1981.

6. Idukki District.- The area comprising the whole of Idukki Village and the
portions of Velliamatom and Arakulam Villagesin ThodupuzhaTaluk having
the boundaries specified below :

North.- Boundaries of Kotahmangalam and Devicolam Taluks.
East.- Boundaries of Udumbanchola Taluk.
South.- Boundaries of Peerumedu Taluk.

West. - The line across Arakulam Village, starting from the tri-junction of
Passupara Village in Peerumedu Taluk and Arakulam and I dukki Village of

*[G O(P) No. 159/1981/Fin., Dated 09/03/1981]
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ThodupuzhaTaluk and ending at first Zig point on Thodupuzha-1dukki Road
and theline thence across Velliamattom village to thetri-junction of |dukki,
Velliamattom and Udumbannoor Village of Thodupuzha Taluk from where
the western boundary of 1dukki Village goes north-wards to meet the Taluk
boundary of Kothamangalam.

Theitem 6 shall be deemed to have come into force with effect from 9"
December 1970.

B. Class|| Tracts

1. The portions of the area other than those falling within the taluks of
Devicolam, Peermade, Udumbanchola and Pathanmathitta detailed at
A1l above, will form Classl| tracts.

2. Chalakudy Division.- Starting from Cherumkayam the boundary
proceeds upto Kothamuzhi, thence along the Kannamkuzhi thodu
upto Chalakudi river, thence along theriver the boundary proceeds
up to Echipara, thence to Vellikulangara passing Konnakuzhi,
Peeliarmuzhi, Kormala and Veeranchira, thence the boundary
proceeds nearly northwards to cross the Vaikathu stream and meet
the division boundary and along the said boundary of Class| tracts
and closes on the starting station.

Nelliampathy Range.-

* West.- The boundary starts from the inter-district boundary of Palghat and
Trichur at Vellattimalai and proceeds northwest to reach the village boundary
of Thiruvazhiyad and Kairady Villagetri-junction.

North.- Thence along the boundary of Thiruvazhiyad and Nemmara
touching the main road, thence the boundary proceeds along the road to
Shernally Rubber Estates to the 11" mile.

*[G O(P) No. 159/1981/Fin., Dated 09/03/1981]
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*East.- Thence along the above road for about 4 Kilometres to reach the
northern boundary of Class | area at Pulayampara described in the
Nelliampathy Range under the heading “A. Class| Tracts’.

South.- Thence the boundary proceeds along the northern boundary of Class|
areain Ndliampathy Range and reaches the starting point.

Palappilly Range.-

North.- The boundary proceeds from the inter-range boundary between
Palappilly and Paravattany at nearly half a mile west of Mangattukumban
and proceeds east to reach where the northern boundary of Class | area
described in ‘A’ above starts.

East.- Thence along the western boundary of Class| areain Palappilly Range
describedin‘ A’ abovetoreach theinter-forest division boundary of Trichur and
Chalakudy.

South.-Thence along the above inter-division boundary to reach
Muplypuzha near fourteenth mile of Cochin State Forest Tramway.

West.- Thence along Muplypuzha downstream for about 5 miles and along
Chiminipuzhafor about 3%2miles upstream to reach neraly 1% miles east of
Anaipadam, and thence to meet the inter-range boundary at the starting
point.

Paravattany Range.-

North.- The boundary starts from the inter-taluk boundary of Talappilly and
Trichur at 2 ¥amiles east south-east to Melaka and proceeds along the above
inter-taluk boundary to reach the inter-district boundary of Palghat and
Trichur.

*[G O(P) No. 605/1981/Fin., Dated 17/09/1981]
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East.- Thence along the above inter-district boundary the boundary
proceeds to Ponmudi where the inter-taluk boundary between
M ukundapuram and Trichur meets the inter-district boundary.

South.- Thence the boundary proceeds along the northern boundary of Class|
and Class |l areas described above in Palappily Range.

West.- Thence the boundary proceeds northwest to reach ¥ mile north to
Vengapara, thence to northwest to reach Peechi Dam, thence proceedsalong
the Peechi Right Bank Canal to reach the crossing point at Trichur-Vaniampara
road and thence proceeds northwest to meet the inter-taluk boundary at the
starting point.

*This amendment shall be deemed to have come into force with effect
from 1% day of September 1975.

Machad Range.-

West.- The boundary starts from the crossing point of Trichur-Ambal appadu
road at the inter-range boundary of Machad Range and Paravattany Range and
proceeds along the sixth mile. Thence more or less northeast to reach
Wadakkancherry-Vazhani road near Vazhani.

North.-Thence along the above road and succeeding cart-tract for about
one mile; thence crossing Vazhani lake and aong the thodu starting from
nearby place of Muniparaand fallsin Vazhani |ake; reaches the inter-range
boundary at nearly half amilewest of Munipara.

East.- Thence the boundary proceeds southwest for about 13 miles along
the inter-range boundary of Machad Range and Paravattany Range.

South.- Thence the boundary proceeds along the above inter-range boundary
and reaches the starting point.

3 The Wayanad Taluk and the Vaithiri Ghat section.

*[G O(P) No. 143/1980/Fin., Dated 19/02/1980]
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APPENDIX XII

RULES FOR THE GRANT OF LEAVE TO RADIATION
WORKERS IN THE STATE MEDICAL SERVICE

(Referredtoin Rule 110 A of Part 1)

Rulesfor the grant of leave to Radiation Workersin the State Medical Service.
1. For the purpose of these Rules:

(i) “Radiation worker” means a worker liable to exposure to
ionising radiation in the course of his official work which
shall include a person working inside the X-ray and Radium
Departments like Radiologist, Radiographer, Technician
and Nursing staff of Radiology Department but does not
include stretcher bearers, attenders, etc., of the Radiol ogy
Department who are not exposed to radiation while a patient
is being X-rayed or treated.

(if) “Ayear” meansayear of duty.

2. *Every radiation worker shall be granted thirty days special casual
leave in one spell, every year to recoup his health even when his
health is apparently good.

This amendment shall be deemed to have come into force with effect
from 12 April 1995.

3. TheseRulesshall apply to all radiation workers (permanent or temporary
employees) in the State Medical Service but not to purely provisional
hands.

The above Rule shall be deemed to have come into force with effect from
29" March 1965.

*[G O(P) No. 992/1997/Fin., Dated 05/11/1997]
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APPENDIX XII A

RULES FOR THE GRANT OF LEAVE WITHOUT ALLOWANCES FOR
TAKING UP EMPLOYMENT ABROAD OR WITHIN INDIA

(Referredtoin Exception 2 to Rule 88 and Rule 110-B of Part 1)

* Thefollowing rules shall regulate the grant of leave without allowancesto
officersfor taking up employment abroad or within India. Theserulesshall
not apply in cases of employment in the service of any public sector
undertaking, aided schools and private colleges Tor self financing colleges
within the state or any body incorporated or not, which is wholly or
substantially owned, controlled or aided by any State Government or the
Government of India.

1 Government will be very selective in granting leave without allowances to
employees belonging to professional categorieslike highly quaified doctors,
engineers, scientistsetc., for taking up employment abroad or within India.
In scarce categorieslike Veterinary Surgeons, Livestock Assistants and any
other category where there is shortage of personnel, officers will not be
allowed to take up such employment unless they resign their jobs under
Government before hand.

2. No officer going for employment under these rules will be treated as on
deputation. An officer taking up employment abroad or within Indiaon his
own accord will have to go on leave without allowances to avail himself of

thefacility.

3. No other kind of leave will be sanctioned in combination with or in
continuation of the leave under these rules, **except leave under
Appendix XII C.

HInsertion G O(P) No. 245/2012/Fin., Dated 27/04/2012. (with effect from 07/06/2010)]
**[G O(P) No. 1002/1997/Fin., Dated 06/11/1997]
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4.

4A

**5

* Permanent officers and non-permanent officers in the regular service of
Government who have completed probation in the grade in which they are
working, including entry grade, may be granted |eave without allowances
under these rules. In such cases, for and during the currency of, the period
of leave, the officers shall lose all service benefits such as the earning of
leave including half pay leave, pension, gratuity, increment, etc., and also
promotion chances as may arise with referenceto their seniority inthe posts
from which they proceeded on leave. They shall also lose seniority in the
higher grade/grades with reference to their juniors who might get promoted
to such grade/grades before they rejoin duty.

T Note .- Omitted

# Permanent and non-permanent officersin theregular service of Government
who have completed probation in their entry grade, buy have not completed
probation in the grade in which they are working may be granted leave
without allowances subject to the condition that they will lose service benefits
such asearning of leaveincluding half pay leave, pension, gratuity, increment
etc., and a so promotion chancesthat may arise with referencetotheir seniority
inthat grade for and during the currency of theleave period and will haveto
rejoin asthejunior most in that grade and start afresh. They shall also lose
seniority in the higher grade/ grades with respect to their juniors who might
get promoted to such grade/ grades before they rejoin duty. However, their
prior service including that in the grade will count for accrual of Half Pay
L eave, Earned L eave; time bound grade promotion, increment and pension.

Non-permanent officers in the regular service who have not completed
probation in the entry cadre shall be granted Leave Without Allowances
subject to the condition that such officers will have to start their probation

[* Substitution, # Insertion G O(P) N0.94/2010/Fin., Dated 01/03/2010
(with effect from 01/03/2010) ]

T Omitted, ** Insertion [G O(P) No. 359/2015/Fin., Dated 13/08/2015
(with effect from 23/08/2012)]




APPENDIX X1l A] KERALA SERVICE RULES PART | & 11

@b.

afresh and complete their probation on return from Leave Without
Allowances. Such officerswill forfeit the service benefitsthat have accrued
to them prior to their proceeding on Leave Without Allowances and they
will be deemed as new entrantsto Government service on return from Leave
Without Allowances. Their right to rejoin Government service in the same
entry cadreisprotected, asif they were new entrants. On further verification
by the Kerala Public Service Commission/ the Police Department, if it is
found that the officer isineligible for appointment, the appointment shall be
treated as null and void and the L eave Without Allowances shall be treated
as cancelled from the date of sanction of leave.

Themaximum period of leave that may be sanctioned to an officer during his
entire service shall be limited to twenty years **and such leave shall not
extend beyond twelve months before the date of superannuation. If the
officer who has availed himself of the leave without allowances for atotal
period of 20 years, whether continuously or in broken periods does not
return to duty immediately on the expiry of the leave, his service shall be
terminated after following the procedure in Kerala Civil Services
(Classification, Control and Appeal) Rules, 1960. This condition shall be
incorporated in every order sanctioning such leave.

@This shall be deemed to have comeinto force w.e.f. 5" February, 1996.
**This shall be deemed to have comeinto force with effect from 2™ May 2002.

Those who are under bonded obligation to serve Government for a prescribed
period will not be granted leave under these rulestill the period covered by the
bondisover, unlessthey settle the bonded obligations before the grant of leave.
The amount remitted on that account will not be refunded under any
circumstances. Similarly, officersagainst whom disciplinary action or vigilance
enquiry ispending will not be digiblefor leave under theserules.

*[Deleted G O(P) No. 636/2010/Fin., Dated 25/11/10 (with effect from 09/04/2008)]
@ [Substitution G O(P) No. 637/2002/Fin., Dated 19/10/2002]
**[G O(P) No. 215/2005/Fin., Dated 11/05/2005)]
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8.

10.

Those who had availed themselves of any loan such as house building
advance, conveyance advance etc., shall either clear the dues or execute
abond asrequired under G.O.(P) 1028/79/Fin.,dated 23 November 1979
in the form appended thereto, before the grant of leave. * Those who are
subscribers of Group Insurance Scheme shall be permitted to remit the
arrear subscription for the defaulted period, with quarterly compound
interest at the rate specified by Government for the savings fund, in not
more than three instalments, provided they have not attained the age of
50 years, on rejoining duty, after obtaining Government sanction. Such
members shall lose their entitlement under the insurance fund in the
event of death during the period of leave under this rule. Those who
have attained the age of 50 years on the date of rejoining duty on expiry
of Leave Without Allowances shall cease to be a subscriber of the scheme
and shall be entitled for accrued balance under savings fund only at the
timeof retirement.

Those officers who absent themselves unauthorisedly without getting the
leave sanctioned under these rules shall be proceeded against and their
serviceterminated after following the procedurelaid down inthe KeralaCivil
Services (Classification, Control and Appeal) Rules 1960. Requestsfor re-
entertainment in Government Service in such cases as well as in cases
covered by Rule 6 above, will besummarily rejected.

These rulesshall apply to all cases of grant of |eave without allowances on
or after the 16™ December, 1983 whether in extension of the leave aready
granted or otherwise and such leave granted before that date shall be
reckoned for applying the 20** yearslimit under Rule 6 above.

**They shall be deemed to have comeinto force on 5" February 1996.

*[Substitution G O(P) No. 21.7/2012/Fin., Dated 11/04/2012 (with effect from 02/08/2007)]
**[G O(P) No. 637/2002/Fin., Dated 19/10/2002]
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11.  Norelaxation of any of the aboveruleswill be allowed.

# Thisamendment shall be deemed to have comeinto force with effect from
16" December 1983.

T Note.- Notwithstanding anything contained in these Rules those who have
proceeded on leave for taking up employment abroad * or within the
country before the commencement of these Rules, after obtaining
permission of Government will continue to be governed by the
conditions laid down in G.O.(P) 274/70/Fin., dated 29-4-1970 for the
leave granted to them even if it extends beyond 16-12-1983.

T Effective from 16" December 1983.

#[G O(P) No. 953/1986/Fin., Dated 27/12/1986]

*[G O(P) No. 150/1996/Fin., Dated 30/01/1996]
{G O(P) No. 1078/1992/Fin., Dated 16/12/1992]
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APPENDIX XII B

RULES FOR THE GRANT OF LEAVE WITHOUT ALLOWANCES FOR
THOSE INELIGIBLE FOR LEAVE FOR STUDY PURPOSE
UNDER RULE 88 OR RULE 91, PART I,

KERALA SERVICE RULES

(Referred to in Exception No. 2to Rule88 andin Rule 110-C
under Section XI-C of Chapter I X, Part1.)

* Thefollowing Rules shall regulate the grant of leave for study purposein the
caseof Officerswho arenot eligiblefor leave for more than three monthsunder
Rule 88 due to the condition of 3 years of continuous service or under Rule 91
due to the condition in Note 2 thereunder. In such cases Leave Without
Allowanceswill be granted for the purpose of study to cover the entire period of
the course concerned subject to the following conditions :-

(i) Inthe case of officerswho have completed probation in the entry grade,
during the currency of the period of leave, they shall lose al service
benefitssuch asearning of al kindsof Leave, Pension, Gratuity, |ncrement
etc., and aso promotion benefits which may arise with reference to their
seniority inthe postsfrom which they proceeded onleave. They shall also
lose seniority in the higher grade/grades with reference to their juniors
who might get promoted to such grade/grades before they rejoin duty.
TOfficerswho have completed probationintheir entry grade, but have not
completed probation in the grade to which they have been promoted
subsequently may be granted leave without allowances subject to the
condition that they will lose service benefits such as earning of leave
including Half Pay Leave, Penson, Gratuity, Increment and also promotion
chancesthat may arise with respect to their seniority in that gradefor and
during the currency of theleave period and will havetojoin asjunior most
inthat grade and start afresh. They shall also lose seniority inthe higher

*[G O(P) No. 654/1995/Fin., Dated 10/10/1995]
+ [Inserted G O(P) No. 94/2010/Fin., Dated 01/03/2010 (with effect from 01/03/2010)]
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(i)

(iii)

(iv)

v)

(vi)

grade/grades with respect to their juniors who might get promoted to
such grade/ grades before they rejoin duty. However, their prior service
including that in the grade will count for accrual of Half Pay Leave,
Earned L eave, time bound grade promotion, increment and pension.

In the case of those who have not completed probation in the entry
grade, they shall. besides losing all the service benefits during the
currency of the period of leave, forfeit the service benefits that had
accrued to them prior to their proceeding on leave. They shall be deemed
as new entrants to Government Service on return from leave. They
shall have to start afresh and complete their probation on return from
leave. Only their right to rejoin Government Servicein the same entry
grade is protected as if they were new entrants;

Those who are under bonded obligation to serve Government for a
prescribed period will not be granted leave under these rulestill the
period covered by the bond is over, unless they settle the bonded
obligation before the grant of leave. The amount remitted on that
account will not be refunded under any circumstances. Officers
against whom disciplinary action or vigilance enquiry is pending
will not be eligible for leave under these Rules;

The maximum period of leave that can be granted will be five years
during the entire period of service;

Theleavewill not be allowed to be combined with any other kind of leave
or vacation;

In the case of officerswho do not rejoin duty on the expiry of leave, they
shall be removed from service after following the procedurelaid down in
theKeralaCivil Services(Classification, Control and Apped) Rules, 1960.

*This amendment shall be deemed to have come into force with effect
from 18" September 1984.

*[G O(P) No.

654/1995/Fin., Dated 10/10/1995]
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APPENDIX XII C

RULES FOR THE GRANT OF LEAVE WITHOUT ALLOWANCES

FOR JOINING SPOUSE

(Referredtoin Exception 2to Rule 88 and in Rule 110-D, Part 1)

* Thefollowing rules shall regulate the grant of |eave without allowancesfor
the purpose of joining spouse.

1. Only leave without allowances shall be granted for the purpose.

Note.- Officers, who seek |eavefor short periods, not exceeding three months

3.

for the purpose of joining spouse, may be granted ordinary leave
subject to eligibility. However, when officerswho avail of such leave
upto three months, seek extension in continuation of the leave for the
same purpose, the ordinary leave already granted shall be
retrospectively commuted into leave without allowances under these
rules.

Officers shall not accept any employment during the currency of the
period of leave, without prior sanction of the Government.

No other kind of |eave except |eave under Appendix X11A shall begranted
in combination with or in continuation of theleave under theserules.

4. @ Permanent officersand non-permanent officersin theregular service

of Government who have completed probation in the grade in which
they areworking, including entry cadre, may be granted leave without
alowancesunder theserules. In such cases, for, and during the currency
of theperiod of leave, theofficersshall loseall service benefitsincluding
earning of leave, increment, gratuity, pension etc., and also promotion
chances as may arise with referenceto their seniority in the postsfrom

@ [Substitution G O(P) No. 94/2010/Fin., Dated 01/03/2010 (with effect from 01/03/2010)]
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which they proceed on leave. They shall also lose seniority in the
higher grade (s) with referenceto their juniorswho might get promoted
to such grade (s) before they rejoin duty.

*Note.- Omitted

4A

15.

** Permanent and non-permanent officers in the regular service of
Government who have completed probation in their entry grade,
but have not completed probation in the grade in which they are
working may be granted leave without allowances subject to the
condition that they will lose service benefits such as earning of
leave including Half Pay L eave, pension, gratuity, increment etc.,
and also promotion chances that may arise with reference to their
seniority in that grade for and during the currency of the leave
period and will have to rejoin as the junior most in that grade and
start afresh. They shall also lose seniority in the higher grade/
grades with respect to their juniors who might get promoted to
such grade/grades before they rejoin duty. However, their prior
service including that in the grade will count for accrual of Half Pay
Leave, Earned L eave; time bound grade promotion, increment and
pension.

Non-permanent officersin the regular service who have not completed
probation in the entry cadre shall be granted L eave Without Allowances
subject to the condition that such officers will have to start their
probation afresh and complete their probation on return from Leave
Without Allowances. Such officerswill forfeit the service benefitsthat
have accrued to them prior to their proceeding on Leave Without
Allowances and they shall be deemed as new entrants to Government
serviceon return from Leave Without Allowances. Their right torejoin

* Omitted, T Insertion [G O(P) No. 359/2015/Fin., Dated 13/08/2015
(with effect from 23/08/2012)]
t{Inserted G O(P) No. 94/2010/Fin., Dated 01/03/2010 (with effect from 01.03.2010)]
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Government service in the same entry cadre is protected as if they
were new entrants. On further verification by the Kerala Public
Service Commission/ the Police Department, if it isfound that the
officer isineligible for appointment, the appointment shall be treated
asnull and void and the L eave Without Allowances shall be treated
as cancelled from the date of sanction of leave.

*6. Themaximum period of leave that may be sanctioned to officersunder
these rules, including the leave sanctioned under Appendix XIIA, if
any, during their entire service shall be limited to twenty years **and
such leave shall not extend beyond twelve months before their date of
superannuation. If the officerswho have availed of the Leave Without
Allowances for atotal period of twenty years, whether continuously
or in broken periods, do not return to duty immediately on the expiry of
theleave, their service shall beterminated after following the procedure
laid downin Kerala Civil Services(Classification, Control and Appeal)
Rules, 1960.

*This shall be deemed to have come into force w.e.f. 9" May, 1997
**This shall be deemed to have comeinto force w.e.f. 2@ May, 2002.

7. Thosewho are under bonded obligation to serve the Government for a
prescribed period, shall not be granted leave under these rulestill the
period covered by the bond is over or till the bonded obligation is
settled.

8. Thosewho have any outstanding liability to the Government, such as
House Building Advance, Conveyance Advance etc., shall not be
granted leave under these rules unless they clear the outstanding
liability in toto or execute a bond as prescribed by the Government.

*[Substitution G O(P) No. 636/2002/Fin., Dated 19/10/2002]
**[G O(P) N0.215/2005/Fin., Dated 11/05/2005]
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TThose who are subscribers of Group Insurance Scheme shall be
permitted to remit the arrear subscription for the defaulted period, with
quarterly compound interest at the rate specified by Government for
the savings fund, in not more than three instalments, provided they
have not attained the age of 50 years, on rejoining duty, after obtaining
Government sanction. Such membersshall losetheir entitlement under
the insurance fund in the event of death during the period of leave
under this rule. Those who have attained the age of 50 years on the
date of joining duty on expiry of Leave Without Allowances shall cease
to be a subscriber of the scheme and shall be entitled for the accrued
balance under savings fund only at the time of retirement.

9. Officersagaingt whom disciplinary action or vigilance enquiry ispending
shall not bedigiblefor leave under theserules.

10. Those officers who absent themselves unauthorisedly without getting
the leave sanctioned under these rules shall be proceeded against and
their service shall beterminated after following the procedurelaid down
intheKeralaCivil Services(Classification, Control and Appeal) Rules,
1960.

*This amendment shall be deemed to have come into force with effect
from 12" April 1984.

{Substitution G O(P) No.217/2012/Fin., Dated 11/04/2012 (with effect from 02/08/2007)]
*[G O(P) No. 1002/1997/Fin., Dated 06/11/1997]
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LIST OF FORMS
Service Book (Rule 141 —Part 111)

Application for Pension/Gratuity, Death-cum- retirement Gratuity and Family
Pension (Rules 112, 115, 117 and 90 of Part111)

3. Form for sending Pension Papers (Rule 115, Part 111)

4, 4A to 4D — Forms of Nomination for Death-cum-Retirement Gratuity (Rules
76A, Part 1)

5. Form of Nomination for Non-Contributory Family Pension (Rule 86, Part 111)
5A Detailsof Family for Contributory Family Pension (Rule 90 Part I11)

6. Application for Family Pension/Contributory Family Pension 1964/Death-
cum-Retirement Gratuity (Rules 118 and 90 of Part 111)

6-A. Form of Intimation (Rule 118, Part 111)

N

7. LeaveAccount (Rule 112-Part 1)

8. Indemnity Bond (Rule 139, Part 111)

8-A.  Indemnity Bond to be executed by the guardian of aminor (Note2, clause 3,
Rule118, Partlll)

9. Deleted

10. Deleted

11 Formal Application for Pension (Rule 110, Part 111)

12. Bond for officiating or temporary Government servants granted leave (Rule
91—Partl)

13.  Applicationfor leave (Rule 113—Part 1)
14. Overtime Register (Rule 7—Appendix IV A)

15. TServiceand Payroll Administrative Repository for Kerala(SPARK) (Rule 13A-
Part 1)

16. *Nomination for Payment of Arrearsof Pension (Rule 138, Part I11)
17. *Notice of Modification of Nomination (Rule 138, Part 111)

18. *Option for Fixation of Pay

19. *Register for Casua Leave (Rule4, Appendix V1I).

G O(P) No. 413/2009/Fin., Dated 25/09/2009 (with effect from 24/04/2007)]
*[G O(P) No. 465/2012/Fin., Dated 17/08/2012 (with effect from 17/08/2012)]




FORMS

FORM No. 7
LEAVE ACCOUNT
(Rule112 of Partl)

Part |

Earned Leave

_ Balance
Duty _Perlod Leave | Leaveat| Leavetaken | Period|on return|
in days| earned| credit (days)| from T
1/22 or | (Columns leave 5
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Fom | To 4-6)
1 2 3 4 5 6 7 8
Part I1
Leave on half pay
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FORM No. 12

BOND FOR OFFICIATING OR TEMPORARY GOVERNMENT
SERVANTS GRANTED LEAVE UNDER RULE 91, PART,
K.SR. FOR HIGHER STUDIES

KNOWALL MEN BY THESEPRESENTS thatweShri...............coooeeee

(H.E. nameand address) at presentemployedat ...................... inthe office
of ........ .e.ceieieiie.... (hereinafter called “the Bounden”) and
Shri.............eciieiiie e v v (HLE. name and address) and Shri.

.......................... (H.E.nameand address) ......... coveevviieeiiiiiiiieie
(hereinafter called “the sureties™) do hereby bind ourselves, and each of us,
our heirs, executors, administratorsand assignsjointly and severaly to pay
tothe Governor of Kerala (hereinafter called “the Government”) on demand
the sum of ¥ 1,000 (Rupees one thousand only) together with interest at
........... per cent per annum or if the payment ismadein acountry other than
India, the equivalent of the said amount in the currency of that country
converted at the official rate of exchange between that country and India
and with cost, if any, thereon.

Signed onthisthe.............................dayof ........................ One
thousand ninehundredand ......................

Signedby Shri. ...
(The Bounden)

In the presence of witnesses:

@
@)
Signedby Shri ...
Signedby Shri ...
(The Sureties)
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In the presence of witnesses:
D
2

WHEREAS the Government have granted to the Bounden regular leave,
followed by leave without allowances, for aperiod ................... months
.............. dayswitheffectfrom.................. inorder to enablethe Bounden

Department of the Government asthe Government may require, for aperiod
of fiveyearsand al so subject to the termsand conditions hereinafter appearing
and the Bounden and the sureties have agreed to the same;

Now the condition of the above written obligation isthat in the event of the
Bounden failing to servein such capacity asthe Government may direct for
aminimum period of fiveyearsif soreguired by the Government , the Bounden
and the sureties shall forthwith pay to the Government the said sum of
¥ 1,000 together with interest at ....... percent per annum and costs and
upon payment of such sums the above written obligation shall be void and
of no effect, otherwise this shall be and remain in full force and effect;

Provided further that the Bounden and the sureties hereby agree that all
sums found due to Government under or by virtue of this bond shall be
recoverablejointly and severally from the Bounden and the sureties and
their properties movable and immovable under the provisions of the
Revenue Recovery Act for the time being in force as though such sums
are arrears of land revenue or in such other manner as the Government
may deem fit.

367



KERALA SERVICE RULES PART | & Il

The liability of the sureties under this bond is co-extensive with that of the
Bounden and shall not be affected by the Government giving time or any
other indulgence to the Bounden.

The stamp duty on this bond shall be borne and paid by the Government.
Signedby Shri ..................
(The Bounden)
In the presence of witnesses:
)
@)
Signedby Shri.............coooen,
Signedby Shri ...
(The Sureties)
In the presence of witnesses:
)
@)
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=
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10.

11
12.
13.

*FORM NO. 13
APPLICATION FOR LEAVE
(SeeRule 113, Part 1)

Note.- Items1to 14 must befilled in by all applicants whether gazetted or
non-gazetted.

Name of applicant

Date of birth

Post held

Department, Office and Section :

Pay and scale of pay

Date of entry in service

Date of commencement of continuous service :

Address during leave

House Rent Allowance, Conveyance Allowance or other compensatory
allowance drawn in the present post :

Nature and period of leave applied for and date from which the sameis
required :

Holidays, if any, proposed to be prefixed/suffixed to the said |eave :
Purposefor whichleaveisappliedfor :

Date of return from last leave and the nature and period of that leave :

*[Subgtitution G O(P) No. 535/2003/Fin., Dated 14/10/2003 with effect from 03/11/1997]
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14.

15.

| undertaketo refund the leave salary drawn during ‘leave not due’ which
would not have been admissible had rule 85, Part | Kerala Service Rules
not been applied in the event of my voluntary retirement or resignation
from service at any time until | earn half pay leave not less than the
amount of leave not due availed of by me.

Place

Sgnature of applicant

(with date)

Remarks or recommendation of the Controlling Officer.

Sgnature (with date)

Designation
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*CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE
[By Accountant General (A& E) inthe case of Gazetted Officers]

16, “Certifiedthat ..........oooinii i (nature of
leave) for .......cocvvvviiiiiiiiie from L O
................................. isadmissibleunderrule..........................of

the KeralaService Rules’.
Sgnature (with date)

Designation

TOrder of the Sanctioning Authority :
Sgnature(with date)

Designation

T If the applicant is drawing any compensatory allowance the sanctioning
authority should state whether on the expiry of leave heislikely toreturnto
the same post or to another post carrying a similar allowance.

TThisshall comeinto forcefrom 3 November 1997.

*[ Substitution G O(P) No. 535/2003/Fin., Dated 14/10/2003 with effect from 03/11/1997]
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FORM No. 14
OVERTIME REGISTER

(SeeRule7, APPENDIX IV A)

SJInoyY aW 1IBAC
Bu Linp pawuoied
3IOM JoaIneN

JUBAJSS JUBWIUBAOD)
a1 Aq pawuioad yiom
W10 JOSINOH

Aoyine ueredwiod

ay) Aq pasuoyie
I0OMBW LBAO JOSINOH

Initials of the competent
authority

Sjuswinjows

Amount of overtime
alowance paid

MIOMBW ILBAO wopad 0
paJINba. JUeAISS JUBLUUIBAOD
3y} Jo uoreubsap pue aweN

BquinN eLes

Why the work could not
be performed during the

prescribed hours of work
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*FORM No. 15

SERVICE AND PAYROLL ADMINISTRATIVE REPOSITORY
FOR KERALA

(SeeRule 13A Part-1)

Instruction: Thisformis required to be duly filled up and submitted by the
employeeswhilereporting for duty on fresh appointment. The Officer before
whom the employee reportsfor duty and the appointing authority arerequired
to countersigntheduly filled up form submitted by the employee. After getting
the form countersigned by the appointing authority, the Subject Assistant
will feed thedatainto Service and Payroll Administrative Repository for Kerala
and obtain Permanent Employee Number from the system and writeit downin
the box provided below for the purpose.

Specimen Signature Specimen Signature
Signature shall not touch the lines Affixa
recently taken
passport size
PART A (for Office use) photo
Employee Codég
Department Office

PART B: PERSONAL DETAILS
(To befilled by the employee)

Name

(In Capital Letters and
Initials after the Name)
Date of Birth | s |
Name of father
Name of mother
Nationality | State |

*[G O(P) No. 413/2009/Fin., Dated 25/09/2009 (with effect from 24/04/2007)]
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Caste Religion
Category Whether Physically
Genera/SC/ST/OBC/OEC handicapped (Yes or No)
Whether ex-servicemen?
(Yesor No) PAN Number
Voter |dentity Card Number] Ration Card Number
| dentification marks of 1.
the employee 2.
Martial status
Height unmarried/married/
divorced
Spouse’'s Name
Spouse'sReligion Spouse’s caste
\Whether inter religion/caste Whether spouse is
marriage?(Yes/No) employed
Spouse employed in
(specify organization)

PART C: CONTACT DETAILS

Present Address Permanent Address
House No. and House No. and
Name Name
Street Name Street Name
Place Place
Pin Pin
State State
District District
Taluk Taluk
Village Village
Phone No. Phone No.
Home Town Home Town
| Mobile No. | | E-mail address [ |
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PART D. RECRUITMENT DETAILS

Source (PSC or other Type (General or Special
agencies) recruitment)

Method (Direct/By Scaleof Pay

transfer)

Advice Memo No. Advice Memo date
Whether District If District recruitment,
recruitment? (Y/N) Specify the District

Serial No. in the advice
memo

Entry category (State service/

State subordinate service)

Appointment Order No.

Appointment Order Date

PART E: IFALREADY WORKING IN GOVERNMENT, GIVE DETAILS

Department

Designation

Relieving Order No.

Relieving Order Date

Officelast worked

Earlier Recruiting Agency

Earlier Advice Memo No.

Earlier Advice Memo Date

Earlier Appointment

Earlier Appointment

Order No. Order Date
PART F: EDUCATIONAL QUALIFICATIONS
CourseTitle | Subject | University/Board | Institution | Classy/ Reg.No.
and Year

studied | Percentage
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PART G: DECLARATION

Declaration
Theinformation furnished by mein thisjoining report is correct to the best
of my knowledge and is based on valid documents. | also hereby produce
the original documents, in respect of al the information given before the
reporting officer for verification. | am also aware of the fact that penal action
would betaken against meif any of theinformation provided by meisfound

fraudulent.
Station : Name:
Date: Signature:

PART H: VERIFICATION (For office use)
Verified the original documents and found eligible for admission to duty.

Name and dated signature of the
Reporting Officer

Admitted to duty, Employee details may be furnished into SPARK and PEN
obtained.

Name and dated signature of the
Appointing Authority.
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@

(b)

*FORM NO. 18
OPTION FOR FIXATION OF PAY
(Rule28A Part )

Conseguent UpoN MY PromMOtION 8S ......c.ceveerireresesienieseeneeesese e e seees with
effect From.....ccceccee FN/AN, | hereby opt thefixation of pay under
rule 28A, in the higher scale of pay of the promoted post, with effect from the
date of promotion, without any review consequent on accural of increment in
thelower scale.

Conseguent UpoN MY ProMOLION 8S .......ccvreririereriereeeeese e e s with
effect from FN/AN, | hereby opt theinitial fixation of my pay at the stageinthe
time scale of pay of the promoted post next above my pay in the scal e of pay of
the lower post on the date of promotion, and thereafter under rule 28A in the
higher scale of pay of the promoted post based on the pay in the lower post
with effect from ... i.e., fromthedate of accural of next increment
in the scale of pay of the lower post.

Place: Signature

Name

Date:

Designation

* [Inserted G O(P) No. 465/2012/Fin., Dated 17/08/2012 (with effect from 17/08/2012)]
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* FORM NO. 19
REGISTER OF CASUAL LEAVE
(Rule4, Appendix VII)

Register for Casual Leavefor the Year.

NamMe.....ccoovreeirieireees Desigantion

Dateof | Period of Date of Total period | Initialsof
application| Casual of Casual [Sanctioning
Leave Leave Authority
applied for availed of

Commencememl Termination

Remarks

* [Inserted G O(P) No. 465/2012/Fin., Dated 17/08/2012 (with effect from 17/08/2012)]
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INDEX
Thisindex has been compiled solely for the purpose of assisting references.
No expression used in it should be considered in any way
asinterpreting the rules.

Rule Part

Abolition of Post.-

Transfer from higher to lower scaleon -isnot a

transfer within the meaning of Rule 21 Noteto 21 I
Absence after the end of leave-

Communication of - into leave 96 |

Leave salary not admissible for period of - 96 I
Absence with or without leave-

Definition of - 12 (1) I

Fiveyears - entailslossof Government employ 24 I
Absence on account of participation in strike 14 A I
Actual travelling expenses-

In addition to or in exchange for permanent

travelling allowance 52,53 I

Not admissible except under specific rule 41 I
Age-

At which an officer isrequired to retire 60 |
Ageand Health Certificate-

On first appointment 13 I

Allotment of Residence(s) 45 |
Application(s)-for leave-

By an officer on foreign service 114 I

To whom made- 113 I
Apprentice(s)-

Definition of - 12(2) I

Duty includes service as on- 12(7) |
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Leave admissible to- 110 I
Audit Officer-

Definition of - 12(3) I

Average pay- Noteto 12(35) I
Cadre-

Definition of - 12(4) I

An officer shall not ordinarily be
substantively transferred to a post
carrying less pay than his position in the- 21 I

would justify

An officer transferred to foreign service

will remain in his-and may be given 143 I

promotion
Calendar day-

“Day” meansa- 12(6) I
Calendar month-

“Month” meansa- 12(21) I
Casual leave-

Rulesrelating to 111 | &

Appx. VI

An officer who takes- while on tour is not entitled to

travelling allowance during such leave- Noteto 58 I
Change of pay of apost-

How it affects pay of incumbent- 30 I

Charge of Office-
Joining time of an officer making over-

elsewhere than at Headquarters 129 I
Travelling alowance of an officer handing

over —and taking over — away from 68 I
headquarters
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Classification of officers-

For the purpose of travelling allowance 1 Il
Officersin transit for the purpose of travelling
allowance 3 I

Combination of posts-
An officer cannot be appointed

substantively to two or more permanent 15(b) I

posts at the same time

Compensatory allowance-how affected 63 I

Pay- how regulated 53 I

Permanent travelling allowance- how affected 8 I

Commencement and end of leave- 66 I

Commencement of service- 23 |
Commuted leave-

Condition for - 84 I

Maximum commuted 84 |
Compensatory allowance(s)-

Definition of - 12(5) I

Hilly tract allowance falls under- Appx. IV

Includestravelling allowance. 12(5) I

Should be so regulated that it is not on the

whole a source of profit. 44 I

Conditions of service-

Thewholetime of an officer is at the disposal

of Government 14 I
Contribution for leave and pension-

Cannot be withheld by an officer in foreign 149 I

service
Date from which - ends 155 |
How to be cal cul ated- 147 |
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Liabilities of Government in return for- 155 I
No Government servant has any right of 149 |
property in-

Rates of - 146 I
Remission of - 148 I
Responsibility for payment of 145 I

Controlling officer (s)-

Duties and powers of - 116 I
List of officers declared as thereon- 113 I

May allow full travelling allowanceto an
officer travellingin alower class of accommodation 116 Il
May not delegate the duty of counter signature

to asubordinate 114 I

Signature of - necessary on atravelling

allowance hill beforeit is Paid 115 I

Subsidiary Rulesfor guidance of- 116(e) 1

To be declared by competent authority 113 I
Conveyance allowance-

Circumstancesin which a- may be drawn 10 I

Conditions of grant of- 9 I

Drawal during leave anjoining time 11 I
Countersignature

Billsfor travelling allowance required- by

controlling officer 115 I

Courtsof Law-
Travelling allowance of officers summoned to

give evidence 86,87 I
Crossing river by steamers-
Travelling allowancein case of - 28 I




INDEX

Current duties-

Holding charge of - 53 I
Daily allowance(s)-
Definition of - 37 I
Beginning and end of absencefrom head quarters 56 I
Conditions of grant of - 37,3855& 59 I
Exchange of - for mileage allowance during the
whole period of aTour 61 I
Exchange of - for mileage allowance on
particular journeys 62 I
Exemption from operation of 10 days’ rule 59 I
General rules asto drawing of- 38 I
Increase of - in special localities 40 I
May be drawn during a halt on tour or on a
holiday during tour 58 I
May not be drawn during casual leave when
on tour Notes1to58 Il
May not be drawn except during absence from
headquarters on duty 56 I
May not be except while on tour 38 I
May not be drawn for journeys within aradius
of 8km. From headquarters 57 I
May not be drawn for continuous halts of more
than ten days at one place exception 59 I
Pay for the purpose of - Note to 39 I
Rates of 39 I
Reduction of - after 10 days' halt at any oneplace 59 I
Special rates of - 40 I

Travelling alowance for journeys on tour of an
officer not in receipt of permanent travelling
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allowance isdrawn in the shape of - 55 I

When- may be drawn in addition to mileage 63 I

When half- are admissible 63 I
Date-

Definition of - 12(6) I
Delegation(s)-

Government may delegate to subordinate authorities

certain powers conferred upon it 9 I

Of duty of countersignature of travelling

allowance bills 114 I

No powers may be exercised or delegated under
Kerala Service Rules without consulting the

Finance Department 10 I
Powers of make rules cannot be delegated be
Government 9 I

Departmental Examination (s)-
Travelling allowance for journeysto attend an

obligatory- 78 I
Dismissal-

Pay and allowances cease from the date of - 54 I

Pay of an officer reinstated after- 56 |
Duty-

Definition of - 12(7) |

All-in apost on atime-scale countsfor increments

in that time-scale- 83 I

An officer ceases to bein Government employ

after fiveyears' continuous absence from- 24 I

An officer ison- during a course of instruction

or training 12(7) I

Date of reckoning pay and allowances 23 I
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Joining time counts as- 12(7) I
Portion of period spent on- credited toleaveaccount 112 |
Recall to - from leave 70 |
Return to- from leave 71&72 I

Service asprobationer or goprenticewhentrestedas 12(7) I
Students, stipendiary or otherwise, when

treated as on- Notes1to12(7) |
When aperiod of suspension or dismissal will be
treated as a period spent on 56 I
Earned Leave-
How earned 78 I
Maximum granted at atime 79 I
Maximum allowed 78 |
Officersin vacation department 81 I
Efficiency Bar-
Increment next above-shall not be given without
the sanction of withholding authority- 32 I
Pay after crossing the - Notes1to32 |
Examination(s)-
Travelling alowanceto attend 77-79 I
Extension of Leave-
Grant of 113 I
Extrawork-

Additional remuneration for - when admissible 51 I
Family Travelling Allowance-

Admissiblewhen amember of an officer’sfamily

followshimwithin six monthsfrom thedate of transfer

or precedes him by not morethan onemonth. 67 11b (iii) I
Certificate showing number and relationship of
members of family 67lic I
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Circumstancesin which - may be granted 671lb & 70 I
Grant of - 67 I
Not ordinarily admissible 43 I
When family of an officer travels, in consequence
of histransfer to a station other than the new 70 1
headquarters
Fees-
Acceptance of - by officers 47 I
From private persons or bodies, etc. 46 I
When- should be credited to Government 48 I
Ferry and other tolls-
Included in actual travelling expenses 12(1) I
Finance Department-
Consultation with- 10 I
Presumption of assent of 10 I
First appointment-
Date from which pay on -begins 23 I
Health certificate on- 13 I
Rates of travelling allowancefor ajourney tojoin- 84 I
Travelling allowance of personstojoin first
appointment in Government Service 74 I
Foreign service-
Definition of - 12(9) I

An officer in- may be given substantive or

officiating promotion in the cadre in which he 143 I
held a post prior to transfer

An officer transferred to- while on leave ceases

to be on leave from the date of transfer 142 I
Contribution cannot be withheld by an officerin- 149 I
Contribution towards leave and pension 145 I
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Countsfor increments 33 I
Date from which an officer in - draws pay from
foreign employer 144 I
Date from which pay and contribution by
foreign employer ends 155 I
Date of reversion from- 154 |
Extent of application of rules 139 I
How contribution is calculated 146 I
Interest on arrear contribution 148(b) & 150 |
Leaveto officersin- 152 I
Liabilities which Government acceptsin return
for contributions 147 I
Lien on Government post of an officerin - 143 I
Local funds - service under 157-159 I

No officer may betransferred to- against hiswill 140 I
Pay of an officer in- if appointed to officiateina

post in Government service 153 I
Recovery of contribution in the case of regular

establishments of which the cost is payable to

Government 156 I

Refund of contribution not allowed 149 I

Remission of contribution 148 I

Responsibility for contribution 145 I
Sanction required to accept pension or gratuity

fromforeign employer 151 I

Freetransit-
Travelling allowance of officer when allowed -
by boat, road, etc. 104 - 109 I

Travelling allowance of officers when allowed-
by railway otherwise than in accommodation
reserved by requisition 100 I
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Fund(s)-

An officer may be required to subscribeto a

Provident or other- 22 |
Gazetted Officer-

Leaveaccount of a- to bemaintained by Audit Officer 112 I
General Revenues-

Definition of - 12(10) |
Government-
Definition of - 12(11) I
Cannot delegate powers to make rules 9 |
May delegate to subordinate officers certain
powers conferred upon it- 9 I
May dispense with medical certificate of health 13 I
May grant special disability leaveto an officer
who isdisabled by injury or illness 97 I

May make rules fixing the amounts which may be

sanctioned as honoraria by subordinate authorities

and specifying the conditions of grant 49 I
May makerulesmodifyingor replacingany of therules 11 I
May make rules prescribing the principlesfor
alotment of Government buildings 45 I
May make rules prescribing the amount of
compensatory allowances and the conditions

under which they may be drawn 44 I
May retain in service an officer after the age of

compulsory retirement 60 I
Power of - to fix pay of an officer 25 I
Power of - to relax the provisions of rules or

ordersmade by it 7 I
Procedure to be followed by - in framing rules

under authority of these rules 9& 10 I
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Gratuity-
Theterm pension includes- 12(24) I
Term- defined- 12(24) I
Half pay leave-
How earned 83 I
Halt -
Daily allowance may be drawn during a-on tour 58 I
Daily allowance not admissible for more than 10
days at one place 59 I
Daily allowance rates 39 I
Exemption from 10 days' rule 59 I

Reduction of daily dlowanceafter 10daysat oneplace 59 I
Travelling allowancefor journey froma

halting place 60 I
Head of aDepartment -
Definition of - 12(13) I
Headquarters-
Definition of - 46 I
Beginning and end of a period of absence from- 56 I
Daily allowance may not be drawn except during
absence from — on duty 56 I
Halting place shall be regarded as temporary —
after 10 days' halt 60 I
Joining time of an officer handing over charge
elsewherethan at — 129 I
Power to fix or charge the—of an officer 46 I
Travelling allowance admissible for journeys
within 8 kilometres of — 64 I
Travelling allowance admissible to officers handing
over or taking over charge else where than at 68 1
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Health Certificate (or Medical Certificate of health) —

Form in which —should be prepared 13 I
Officers exempted from producing a— 13 I
Officer by whom —should be signed Notel, Rue13 |
Required on first appointment 13 I
Hilly tracts—
Details of — Appx. IX
Compensatory alowancein — Appx. IV
Travelling allowance and daily allowance when Notesland2 I
travellingin to44 1l
Holiday (s) —
Definition of 12 (14) I
Daily allowance may be drawn during a—
occurring during atour 58 I
Effect of affixing—to joining time 66 I
Effect of —on commencement andtermination of leave 66 I
Honorarium—
Definition of — 12 (15) |
Circumstances in which — can be granted 49 I
Rulesfor the grant of 49 I
Hospital leave—
Leave plus salary equal to half pay 104 I
Not debited against the leave account 106 I
To whom allowed 103 I

Hotelsand Traveller’s Bungal ows—
Chargesfor —Not included in the terms

“Actua travelling expenses’ 12 (D I
Increments —

Conditions under which service counts for — 33 I

Grant of —in advance of due date 34 I
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Grant of —next in above the efficiency bar 32 I
Government may direct inindividual cases that
leave without allowance countsfor - 33 I
Period spent on leave and foreign service 33 I
Reduction to alower grade or post 36 I
Rules regarding withholding of 31 I
Shall ordinarily be drawn as a matter of course
unless withheld 31 I
Inefficiency —
Reduction to alower grade or post on account
of misconduct or — 21 and 36 |
Initial pay —
Substantive post — 28 I
Officiating post of — 37 I
When the pay of a post is changed 30 I
Interpretation of rules—
Right of —reserved to Government 11 I
Joining first post —
Travelling alowance for — 84 1
Joiningtime—
Definition of — 12 (16) I
Absence from duty after expiry — 137 I

Admissible to personsin private employment
while joining Government service or on reversion

fromis— 138 I
Allowances during — 136 I
Appointment to a new post during transit 130 I
Conditions of grant of — 125 I
Conveyance alowance not admissibleduring— 11 I
Counts as duty 12(7) I
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Making over charge away from head quarters 129 I
On transfer to foreign service 144 I
Penalty for exceeding — 137 I
Period admissible 127 I
Permanent travelling allowance — during 7 I
Time and place from which — is calculated 129-132 I
When transfer does not involve change of residence 126 I
When vacation is combined with leave and — 132 1
Journey —
Commencement and end of 15 I
Jurisdiction —
Competent authority may define the limits of
sphere of duty 47 1
Last grade service —
Definition of — 12 (16-A) I
Law Officers—
L eave of part-time 107 I
Leave—
Definition of 77 I

Alteration of the nature of —due and applied —for 76 I
Beyond the date on which an officer must

compulsorily retire 75 I
Can not be claimed as of right 65 I
Certificate of fitnessto return to duty 71 I
Combination of holidayswith —and joining time 68 I
Commencement and end of - 66 I
Commutation of - 76 I
Competent authority may refuse or revoke - 65 I
Extent of application of —rules- 61-63 I
Foreign service, leaveto officer in - 152 I
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Hospital - 103 I
Joining time in addition to - 125 I
Law Officers 107 I
L eave account maintai ned 112 I
Leave saary 92 I
Maternity —to female officers 100 I
Part —time service 107 I
Radiation workers 110A I
Private employment during - 69 I
Special disability - 97 I

Post — graduate Course - 91A I
Termination of - 66 I
Time spent on — how treated for purposes of

increment 33 I
Travelling allowanceto officers on - summoned

to give evidence 86 I
Travelling alowanceto officer proceeding on or

returning from - 80-83 I
Vacation departments 81 I

Leave accounts () ,-

Absence without leave debited against as leave

on half pay- 96 I
By whom maintained Noteto 112 |
Maintenance of - 112 I

Leave not due -

Conditions of grant of - 85 I
Leave salary admissible isequal to half pay 93 I

May not be granted unless there is a prospect

of return to duty 85 I
Limit of - 85 I
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Leave on half pay -

Definition of - 77 |
Absence after expiry of leave debited as—
against leave account 96 I
Commutation of - 84 |
Leavesaary for - 93 |
Leavesaary -
Definition of - 12 (17) I
Amount of - 92-94 I
Hospital leave —equal to half pay 104 I
L eave without allowances 95 |
Rulesregulating - 92-95 I
Special disability leave 97 I
Lien-
Definition of - 12 (18) I
Circumstancesin which an officer retainsa—
on his post 17 |
Circumstances in which —isacquired 16 I
During foreign service 17 |
During joining time 17 I
During leave 17 |
When — of an officer may be suspended 18 I
While under suspension 17 I
When — of an officer may not be terminated 19 I
When — of an officer may be transferred 20 I
Local Funds-
Definition of - 12 (19) I
Servicepaid from - administered by Government —
how regulated 157 I
Service paid from — not administered by
Government — how regul ated 158 I
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When means of locomotion is provided at the

expense of a- 107 I
L ocomotion -

Travelling allowance of officers provided with

means of — at the expense of Government 107-109 I
Medical advise-

Permission of controlling officer necessary for

travelling allowanceto obtain - 92 I

Travelling allowanceto obtain - 90-91 I

Medical Certificate-
Form of — of fitnessfor return to duty from leave 71 |

Form of — or first appointment 13 |

Travelling allowance for journey to obtainin

support of application for leave 90-91 I
Mileage allowance -

Definition of - 12 I

Calculation of — by the shortest or cheapest route  13-14 I

Classes of accommodation 18-24 I

Different rates of —for different classes of journey 17 I
Fractions of akilometer for journeys by road

to be omitted 33 I
Increase in special localities 44 I
Inexchangefor or in additionto daily allowance  61-63 I
In exchange for permanent travelling allowance 54 I
Journeys by air 31-36 I
Journeys by motor car between places

connected by railway 21 I
Journeys by railway 18-24 I
Journeys by road 30-33 I
Journeys by seaor river steamer 25-29 I
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Points of commencement and end of journey 15 I
Rates of —for journeys by railway 20 and 67 I
Rates of —for journeys by road 31 and 67 I

Rates of —for journeys by sea or river steamer 26 and 67 I
Ministerial officer (s) -

Definition of - 12 (20) I
Misbehaviour -

Transfer to apost carrying lesspay incaseof - 21 I
Misconduct -

Previous service of an officer who was reduced

to alower grade or post on account of —but was

subsequently promoted may count for increment 36 I
Month

Definitions of - 12 (21) |
Non-gazetted officers-

L eave account of —to be maintained by head

of office Noteto 112 I
Officiate(s) -
Definition of - 12 (22) I

Authority competent to make substantive
appointment can alow an officer to—in avacant

post in which no other officer holdsalien 12 (22) I
Initial pay of an officer officiating on a post
on atime-scale 37 I

When an officer in apost the pay of which has
been fixed at arate personal to another officer 38 I
Officiating officers-

Rules Regulating the pay of - 33,37,39 I
Officiating or temporary post
L eave admissible to the holder of an - 86 I
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Officiating service-
In ahigher post countsfor incrementsin the time-
scale applicable to the lower officiating post 33 I
In another post counts for incrementsin the time-
scale applicable to the post on which an

officer holdsalien 33 I
Overstayal of leave-
How treated 96,96-A |
Patent (s) -
Circumstances and conditionsin which —
cannot be obtained 52 I
Pay -
Definition of 12(23) I
Additionsto - 44-51 I
Admissible during joining time 136 I
After removal of the efficiency bar Noteto 32 I
Begins from the date of assumption of duty 23 I
Begins from the day following the date on the
afternoon of which chargeis assumed 23 I
Ceases from date of dismissal 54 I
Combination of appointments 53 I
Isremuneration for an officer’swholetime 14 I
Government may reduce officiating — of an officer 39 I
Of officiating officers 33,37,39 I
On reduction from a higher to alower grade or
post as a penalty 35 I
On substantive appointment to a post on a
time-scale of pay 28 I
Personal 12 (26) I
Presumptive — of a post 12 (27) I
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Reduction to a post carrying less —in cases of

inefficiency or misbehaviour 21 I

Reduction to alower stage of the sametime-scale 36 |

Special - 12 (31) I

Substantive - 12 (33) I

Temporary posts— pay of 42 -43 I

Time—scale 12 (35) I
Pension (s) -

Of officersin foreign service how regulated 146 I

Term — Defined 12 (24) I
Permanent Post -

Definition of - 12 (25) I

Two or more officers cannot be appointed

substantively to the same 15 I

Permanent Travelling allowance-
Cannotdrawn during joining time or when other

kinds of travelling allowanceisdrawn 7 I
Conditions of grant of - 6 I
Conditions under which —is exchangeable 53-54 I
Officers holding two posts 8 I
When inadmissible 7 I
Personal pay -
Definition of - 12 (26) I
Reduced or discontinued on increase of pay - 41 I
Power (s) -

Consent of the Finance Department necessary for
the exercise or delegation of —under Kerala

Service Rules 10 I
Interpretation of Rules— powers reserved
to Government 11 I
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Government cannot delegate —to make rules 9 I
Government may del egate to subordinate officers
certain — conferred upon it 9 I
Government’s—to modify rules 11 I
To relax the provisions of rule 7 I
Premium for an Essay or plan -
Officer may accept a- 51 I
Probationer (s) -
Definition of - 12 (28) I
Public conveyance -
Definition of - 12 (29) I
Recall from leave-
Allowances admissible during journey on - 70 I
No concession is admissibleif return to duty
is optional 70 I
Travelling alowance admissible in case of — 70 I
Reinstatement -
Counting towards |eave of former service of
dismissed Government Officer 63 I
Dismissal or suspension followed by — effect
on pay and allowance 56 I
Resignation -
Service prior to—countstowardsleaveonreingdaement 63 |
Retirement -
Compulsory — at the age of 55 60 I
Compulsory — public interest 60 (a) I
Of teaching staff of educational institutions 60 (c) I
Travelling allowanceto an officer after 99A I
Return to duty -

Medical certificate of fitness required in the case
of officers who have been granted |eave on
medical certificate 71 I
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Permission required to —before the expiry of the

period of leave 72 I
Route-

For calculation of travelling allowance 13 1
Special conveyance -

Actual cost of transit is allowed when an officer is

required to travel by - 45 I
Special pay -

Definition of - 12(31) I

grant of - Appx.IV I

Pay includes - 12 (23) I

Sphere of duty -
An officer ison tour when absent on duty beyond his- a7 Il
Competent authority may define the Limits of — of

any officer 48 I
Subsistence allowance -

Definition of - 12 (32) I

Officer participating strike 55A I

Officer under suspension 55 I
Substantive pay -

Definition of 12 (33) I
Suspension -

Amount of subsistence grant of an officer under - % I

An officer retainslien on his post while under - 17 I

An officer under — on a charge of misconduct not

required or permitted to retire on reaching the date

of compulsory retirement 60 |
Leave not admissible to an officer under - 59 I
Reingatement of an officer sugpended pending enquiry 56 I
When the period of —is not treated as spent on duty 5% I
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Temporary and officiating service-

Leave earned by - 86 I
Temporary post -
Definition of - 12 (34) I

Tenure of post

Pay and allowances attached to the— begin from the

date on which an officer assumesthe duties of thet post 23 I
Time-scal e of pay-

Definition of - 12 (35) I
Initial pay of an officer appointed substantively
to apost on- 28 I

Initial pay on transfer fromapost ona -to another 28 I
Method of calculation of averagepay of apostona-  Noteto12(35) |
Option of retaining pay in the old —when the pay

of post is changed 30 I
Tour (s) -

Definition of - 48 I

Beginning and end of journeyson 56 I

General principleson which travelling allowanceis

drawn for journeyson - 52 I

Government officerswho are not entitled to travelling
allowance for journeys on —within sphere of duty 51 I

Haltson - 58 I
Journeysto Hill Stations Noteto44 I
Restrictions on the duration and frequency of - 50 I

Travelling alowance for journeys on 46-64 I

Traveling dlowanceordinarily admissiblefor journeys

within 8 kilometres of headquarters 57 I

Transfer -
Definition of - 12 (36) I
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Conditions of admissibility of travelling allowance

for journeyson - 65 1
Grade to which an officer belongs during —for the

purpose of travelling allowance 3 1
Travelling allowance of an officer appointed to a

new post whilein transist 71 I
Travelling allowance of an officer taking leave

before joining a new post 71 I

Transit -
Free—Dby railway 100 I

Officersin—How classified for travelling allowance 3 I
Travelling allowance(s)

Definition of 12 (37) I
Actual travelling expenses (See actual travelling

expenses) 41 1
Calculated with reference to the purpose of

the journeys 42 1
Carriage of conveyance 67 (1) 1
Carriage of personal effects of an officer ontransfer  67(1) I
Classification of officersfor - 1 I
Compensatory alowance includes - 12 (5) [
Competent authority decides which isthe shortest

route in case of doubt 13 I
Competent authority may allow — by other than the

cheapest or shortest route 14 I
Controlling officer may not delegate the duty of

countersignature to a subordinate 114 1
Conveyance allowance 9-11 I
Conveyance hire 64 I

Countersignature by controlling officer of —Bills 15 I




INDEX

Daily allowance 37-40 I
Different kinds of - 5 I
Duties and powers of controlling officers - 116 I
Family 67 (ii) I
Freetransit by air 105 I
General rules 42-45 I
Government officer required to travel by the class of
accommodation for which —isadmissible 16 I
Higher rates or journeysin special localities 44 I
Journeys by air 34-36 I
Journey in attendance on an incapacitated officer 96 I
Journey on acourse of training 97 Il
Journey on tour 46-64 I
Journey on transfer 65-73 I
Journey to attend an examination 77-79 I
Journey to obtain medical advice 88-95 I
Journey of an officer after retirement 99A I
Mileage allowance 12-36 I
Not intended to be a source of profit 44 I
Not ordinarily admissiblefor families 43 I
Of an officer appointed to anew post whileintransit 71 I
Of an officer in transit from one post to another 3 I
Of an officer recalled from leave 70 I
Of an officer whose headquarters — are changed 69 I
Permanent 6-8 I
When —May be drawn during a halt on tour of
more than 10 days 59 I
Travelling by railway -
Allowancefor - 20 I
Class of accommodation for which — Officers
areeligible 18 I
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Through booking 23 1
Where the class to which an officer is entitled is not
provided inthetrain 22 I
Travelling by road -
Higher rate of mileage allowance 32 1
Rates at which mileage allowances are cal cul ated 31 I

Travelling by seaor river -
Classes of accommodation to which officersareentitted 25 I
Competent authority to decide in case of doubt the
class of accommodation to which an officer isentitled 27 1

Crossing ariver or arm of the sea 28 I

Fare with diet inadmissible 26 I
Vacation -

Combination of —with leave 74 I
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